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1. BBeaeHue

Hactosiwee «Pykoeodcmeo nosnb3oeamens “ba3zosoz2o nakema [10” PERCo-WB,
PERCo-WBE cucmembl KoHmporssi u ynpaeneHusi docmynom PERCo-Web» (pnanee —
pPyKoeodcmeo) coaepKuT onncaHne pabounx OKOH K NocregoBaTenibHOCTM AEUCTBUN Npu paboTe
C pasgenamu u nogpasaenamu mogynen PERCo-WB v PERCo-WBE (nanee — mo0yrib).

PykoBOACTBO [OMKHO MCMONb30BaTbCsi COBMECTHO C «Pykosodcmeom admuHucmpamopa
cucmemMbl KOHmMposisi u ynpaesneHusi docmynom PERCo-Web». OnucaHve pasgena
«AQMUHUCTPUPOBaHMEY», B TOM YMCNe NOPSA0K NPMOBpeTEHNs NMLEH3UN Ha MOAY b, NPUBEAEHO
B «Pykoeodcmee aOmuHucmpamopa» B pasgene «YnpasneHue nuueHsnamm» MO cuctemsbl.

Obpauwlaem BHMMaHue, Yyto moaynbs PERCo-WBE npegHasHadyeH Ons MCMoJib30BaHMSA
B cocTtaBe cuctemsl PERCo-Web, BcTpoeHHoM B NnaMsaTb KOHTponnepos PERCo, n nmeet
dyHKUMOHaNbHbIE _ orpaHnydennsa  (cMm.  «PykoBoAcTBO agMUHUCTpaTOpa», pasgen
«OCHOBHbIE TEXHUYECKNE XapPaKTEPUCTUKNY).

Moaynb «ba3oeniti nakem [10O» PERCo-WB, PERCo-WBE ob6ecneunBaeT paboTy 6a30Bbix
dyHKUM cuctembl PERCo-Web v npegHasHavyeH ansg opraHmsauum CUCTEMbI KOHTpONS gocTyna
Ha NpegnpuaTin, umetowem B wtate He 6onee 100 coTpyaHukoB. B aaHHomM moayne pasgens! [0
UMEIOT psad OrpaHUYEHUn, Takke B HEM, NO CpaBHEHMO ¢ apyrumn mogynsmn MO PERCo-Web,
OTCYTCTBYIOT pasfenbl «Y4yeT paboyero BpemeHu», «Bepudukaumsa», «3aka3 nponycka»
N «MOHUTOPUHI», He NpedycMOTpeHa paboTa C NoceTuTensamMu, AOMNOMHUTENbHLIMU AaHHbLIMMU,
rpacdovkamu _paboTbl M An3akiHepoM MNpOMYyCKOB, OTCYTCTBYET BO3MOXHOCTb _aobaBneHuns
BepudmkaumMm No nuuy W nafoHW, Takke HEBO3MOXHO CO3[aHWe OTYEeTOB MO KOHTPOS
MECTONONOXEHUS, OCTYNA M OTYeTa O MPOXOAaX.

Onsa opraHnsaumm nonHoueHHon CKY[] ¢ nogaepxkon 60nbLUNMHCTBA AOCTYNHBIX OYHKLUNIA U CHATUS
OrpPaHMYEHNsa MO KONMYECTBY KapT COTPYOHMKOB PEKOMEHAYETCS NpUoOOpecTn, Kak MUHUMYM,
nuueHsunio Ha moaynb N0 «CmaHdapmHbili nakem 10» PERCo-WS, PERCo-WSE; ana paboTbl
C ydeTom paboyero BpeEMEHW COTPYAHWKOB — KpPOME TOro, nuueHsuio Ha mogynb O «YPB»
PERCo-WMO01, gna paboTbl ¢ BepuduMKaumen — KpOMe TOro, NuueHamio Ha mogynb [10
«Bepucgpukayusi» PERCo-WMO02, ona paboTbl C MOHUTOPUMHIOM — KPOME TOro, JULUEH3NIO
Ha mogynb MO «MoHumopuHa» PERCo-WMO05. [Ona wHterpaumm c 1C:Mpednpussimue
npegHasHaveH mogyns O PERCo-WMO03, ¢ apyrvMmy BHewHUMM cuctemamn — moaynbe 10O
PERCo-WMO04, c sngeonoacuctemon Trassir — mogynb MO PERCo-WMO06, c nHTerpupoBaHHOM
cuctemon oxpaHbl «OpuoH» — mogynb MO PERCo-WMO07, c Bugeonogcuctemamn MHmennekm X
n Axxon Next — mogynb MO PERCo-WMO08.

lpumeyaHue:

OkcnnyaTaumMoHHaa [OKymeHTaumst Ha obopygoBaHne u 1O cuctembl PERCo-Web
[OCTYyMNHa B 3NEKTPOHHOM BUAE Ha canTe koMnaHum PERCo no agpecy: www.perco.ru.

MpuHATLIE COKpaLLeHus:
— APM - aBTomMaTuanpoBaHHoe pabovee MecTo;
— ATl — aBTOTpaHCNOpTHaa NpoxogHas;
— B[l — 6a3a gaHHbIX;
— WY — ucnonHutensHoe yCTPOUCTBO;
— KM — KOHTPOSNbHO-NPONYCKHOM MYHKT;
— NAY — nynbT ANCTaHLMOHHOIO YrpaBrieHus;
— [K — nepcoHanbHbI KOMNbIOTEP, HOYTOYK;
— MO - nporpammHoe obecneyeHue;
— PK[ — pexunm KOHTponsa 4ocTyna;
— CKY[ - cuctema KOHTpONns U ynpaBrneHus 4OCTYNnoMm;
— CYB[ - cuctema ynpasneHusa 6azamu AaHHbIX;
— TC — TpaHCcnopTHOE CPeACTBO;
— YPB - y4yeT pabo4ero BpemMeHu;
— Ol — aneKkTpoHHas NPoOXoaHasi.


http://www.perco.ru/support/dokumentaciya/

Mogaynb MO PERCo-WB, PERCo-WBE

2. Bxop B cuctemy
PaboTta 1 HacTpowka cucteMbl ocyliecTnseTcsa yepes Web-uHtepdgenc. [1na Bxoga B cUCTEMy:
1. Otkponite Web-6paysep, Hanpumep, Google Chrome.

2. B agpecHyto ctpoky Web-6paysepa Beegute IP-agpec lNK, Ha koTopom ycTaHOBneHa cuctema,

nocrne 4ero HaxmuTe kHonky Enter Ha knaemaType. OTkpoeTcs cTpaHuua Anst aBTopu3auum
onepaTopa B CUCTEME:

llpumeyaHue:

e [pu nepBOM MogKNIOYeHUN K cucteMe Heobxoammo ByaeT 3apgaTtb Napofb ANs y4YeTHOW
3anncu agMuHUCTpaTopa CUCTEMBI.

ABTDPH3EILLHF| nonb3oeartend

Morusx

admin

Napons

3. BeeaguTte B cOOTBETCTBYHOLIME MOMS NIOMMH M Naposfib onepartopa Ans AoCTyna B CUCTEMY.
Haxmute kHonky Bowtm B cuctemy. OTkpoeTcs cTpaHuua nogapasgena «CoTpyaHUKu»
pasnena «MepcoHan» nnu nepebIi U3 4OCTYMHbLIX ONepaTopy NoApa3fesos.
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3.

OOLwee onucaHue cTpaHnubl

Crtpanuua MO wumeeT cneaywowmi Buh (AN npuMepa npencraBfieHa CTpaHuua noapasgena
«CoTpyaHukun» pasgena «lMepcoHany):

7

MNEPCOHAN

YeOneHHble
CoTpyaHUKW

Moapazaenelna Moppazaenskue Noucs

CoTpyaHukm @ PERCo-Web* Agmunacrparop ()

Jomknocn A ovo TaBenbHbiii Homer  Jlata npuema Kapra @ Whpuxkoa & TMoapasnenerve  [lomwwocts v [padmk paboTs Wabnou goctyna

MpazannuHele ARk

Makapoe Ba... 1996-04-29 Oraen npoa,.. HaUBNBHMK ... 9.30-18.15 OT4en npoa...
JlONOAHUTENLHBIE AGHHBIE

Koeanee EEr.. 2009-11-20 132/32132 Kommepuec... HAUBNBHMK ... 9.30-18.15 AAMUHWCTPA...

APrUHCKN ... 2016-06-28 200/589 AJMUHUCTPA... Boaurtens 9.30-18.15 AAMUHKCTPA...

@

BUTKOBCKAR ... 2000-03-16 123/2345 Byxrantepus M naBHwIi By . 9.00-17.45 Byxrantepus

HOHEBMWY AH... 2015-10-02 222/55555 Byxrantepua Byxrantep 9.00-17.45 Byxrantepua

* MepcoHaneHbie HACTPORKK 20 39 3anuceit 1 2 > >l

PabGouyasi obnacTb CTpaHuLbl COOEPXXUT crieayroLme areMeHTbI:

1.

MaHenb HaBuraumm ans Beldbopa pasgena. JocTynHbl cnegyowme pasgensi:
. «lMepcoHany;

. é «Bopo nponyckoBy;

. @ «KoHTponb goctynay;

. «AAMUMHUCTPUPOBAHUEY.

Ctpoka 3aronoBka pasgena. B ctpoke pacnonoxeHsbi:
e Vvs nonb3oBaTens (y4yeTHas 3anucb onepatopa). Mpu HaxaTum Ha MMsa nonb3oBaTens
OTKPbIBAETCS BbiMafatoLLlee MEeHI0 CO CrneayLmMMmn OYHKLUSMM:
— O cucteme — ans npocmMoTpa HoMepa BEPCUN CUCTEMBI.
— CMeHuUTb naponb — Aifsl CMeHbl Naporisi onepaTopa.
— [epcoHanbHble HAacTPOWMKU — AN YNpaBfieHUss HAcTpoWkaMu  LBETOBOro
odhopmneHusi, pasaenos, ropsunx Knasuw 1 UnbLTPOB.
— BbIxop — Ans BbiIxofa U3 CUCTEMBI.
e KHorka ! Momolb Ans npocmMoTpa CnpaBKX OTKPbITOW CTPaHULbI.
. ®_ MHOWKATOP COCTOSIHUSI CBA3W C CEPBEPOM CUCTEMbI.

lpumeyaHue:

. KpacHblil LBET MHAMKATOPA yKasbiBaeT Ha OTCYTCTBUE CBS3W C CEPBEPOM, XKENTbIn —
Ha paboTy cepBepa C olubkamy (Hanpumep, €cnu He BblbpaH NULEH3NOHHBIN
KOHTPOINEp), 3eNeHbI — Ha HopMaribHOE COCTOSIHWE CBSI3N C CEPBEPOM CUCTEMBbI.

Mpn HaxaTum Ha wHOukaTop OTKpbiBaeTca nogpasgen «KoHdwurypauua» pasgena
«AAMUHUCTPUPOBaHUEY.

MaHenb Bblbopa nogpasgena. CnMCOK AOCTYMHbIX MoApas3nenoB 3aBUCUT OT BblIBpaHHOMO
Ha naHenu HaeBurauum pasgena. log cnvckom noapasnerioB pacrnosyiokeHa KHOMKa Bbl30Ba
MepcoHanbHbIX HACTPOEK.

Bbibop Bknagku nogpasgena.

MaHenb MHCTPYMEHTOB CTpaHuubl. B 3aBucumoctu oT BbibpaHHOro pasgena v nogpasgena
Habop MHCTPYMEHTOB NaHeNM MOXET MEHSITbCS.

Pabouasa obnactb cTpaHumubl.
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4. Paspgen «lepcoHan»

Pasnen npeaHasHaveH gns opraHusauum APM coTpyaHMKOB oTAena nepcoHana Ha npeanpusitum.
Ncnonb3oBaHne pasgena nos3BorfsieT aBTOMaTM3UpOBaTb MPOLECC BBOAA W XPAHEHUS YYeTHbIX
AaHHbIX COTPYAHMKOB. B pasgene npegycMoTpeHa BO3MOXHOCTb BeOEHMsI CNUCKa AOMKHOCTEN
1 noapasaeneHnii NpeanpusaTus.

4.1. NMoppaspgen «CoTpyaHUKN»
B nogpasgene JocTynHbI cneayoLwine BKIIaaKu:

1. Bknagka OencTByrowme npegHasHadeHa ans:

e BBOJAa [aHHbIX HOBOIO COTPYAHUKA;

e VMMOPTA YYETHbIX AaHHbIX COTPYAHUKOB U3 dpanna anekTPoHHbIX Tabnuy ¢ paclumpeHmem
XLS vinn XLSX;
MMMnopTa UMY CUHXPOHM3ALMKN YYETHbLIX AaHHbIX U3 koHTponnepos ZKTeco;
penakTMpoBaHWs OaHHbIX COTPYAHUKA;
Bbl4aun / N3baTUA KapTbl 4OCTyNa (LUTPMUXKOAA) COTPYAHMKA;
CKaHMPOBaHUSA OTNEeYaTKoB NanbLeB COTPYAHMKA;
BHECEHWS JaHHbIX TPAHCNOPTHOIO CPeACTBa COTPYAHUKA;
BpeMeHHOoro 611oknpoBaHuns / pa3bnokMpoBaHUs JOCTYNa COTPYAHMUKY;
YBOJIbHEHUSI COTPYAHUKA;
N3MEHEHUS cpoka AEeNCTBUS YYETHbBIX AaHHbIX COTPYAHMUKA;
BPEMEHHOWN 3aMeHbl YYETHbIX JaHHbIX COTPYAHUKA;
nevyaTu y4eTHbIX KapTOYEeK COTPYAHUKOB.

2. Bknagka YBoneHHbIe npegHasHayeHa gnisi:
e BOCCTaHOBMNEHUS B COMCKaX MpeanpusaTusa YBONIEHHOIO paHee COTPYAHMUKA;
e yaaneHusa JaHHbIX YBOMEHHOro paHee CoTpyaHuKa.

4.1.1. Bknapgka «[enctBylowme»

CTpaHuua BKNagKkvM CoOoepXXUT crieaytoline aNeMeHThbl:

CoTpyaHWKH PERCo-Web Agmunmcrpatop )
TMEPCOHAN -
YeoneHHsIe
Cotpyaunki ®
Moapasaenexmnsn : TMoppasnenekne OUCK
ou a6enbHbIl HOMe] ~ fleficTayeT ¢ Deicreyer o Aata npnewa  Kapra Wrpuxxoa lonpasaenenne Ronxwocts ~[padwx paorsi
SO A 0 T y = ¥ it ! f

Mpasavmarbie Ann

MaKapoe BAagMAp ... 2025-09-0500:  2035-09-05 23 1996-04-29 ©Otgen npogax HauaneHnk oTaena n... 9.30-18.15
LLONOAHUTENEHEIE ASHHEIE

Koeanes Esrequii An.. 2025-09-08 00:  2035-09-08 23:( 2009-11-20 132/32132 @ Kommepueckuid otaen HauansHUK KoMMep... 9.30-18.15

ApruHckui Cepreii H... 2025-09-0800:  2035-09-0823:( 2016-06-28 200/589 AIMHHACTPALMA BoauTens 9.30-18.15

1. TepekntoyaTens BbiOOpa BKIaakM nogpasgena:
o [lencTByHOLME — COOEPKUT CMIMCOK COTPYLHMKOB NPESNPUATHUS.
e YBOJIEHHbIE — COAEPXKUT CMUCOK YBOSNEHHbLIX COTPYAHUNKOB.

2. [MaHenb MHCTPYMEHTOB CTPaHULbI:

o Jo6aBuTb COTPYAHMKA — KHOMKa NO3BOSISieT 4O6aBUTb HOBOIO COTPYAHMKA U 3aBECTU
Ha Hero y4eTHY KapTouky.

. PepaktupoBaTb COTpPyAHMKA — KHOMKA NO3BOMSIET peaakTUpoBaTh AaHHbIE YYETHOWN
KapTOYKM COTPyAHMKA, BblaeneHHoro B paboyer obnactu ctpanuubl. MNpy pegakTMpoBaHum
[AaHHbIX JOCTYMNHbI crieayroLme AencTBus:

— W3MEeHeHVe nepcoHarnbHbIX AaHHbIX U hoTorpaduu,

— W3MEHEeHMe YYEeTHbIX AaHHbIX (NoapasaeneHuns, OOMKHOCTK, WwabnoHa gocTyna),

— co34aHue HOBOrO 3afaHusi MO aBTOMaTUYECKOM 3aMeHe YYeTHbIX AaHHbIX U GrTOKMpOBKe
KapTbl AOCTYNa,

— Bblgaya / u3bsATME KapTbl 4OCTYNa UMK N3MEHEHNe cpoka AeNCTBUS BbiAaHHON paHee,
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— Bblgaya / u3bATME LUITPUXKOAA UM U3MEHEHME CpOKa OeCTBUS Bbl4AHHOMO paHee,
— pobGaBneHve / yaaneHue B y4eTHYH KapTO4Ky AaHHbIX TPAHCMNOPTHOIO CPeacTBa,
— pobGasrneHve / yaaneHue B y4eTHYH KapTO4Ky OTMeYaTKoB nanbLes.

YBOoNUTb _COTPYyAHMUKA — KHOMKA MO3BOMSET YBOMUTb BblAENEHHOro B pabouyen
obnactn cTpaHuubl cOTpyaHuKa. [aHHble coTpygHuka npwu 3atom OyayT nepeHeceHbl
Ha BKNagky YBOJIEHHbIE.

3abnokupoBaTb — KHOMKa MO3BOSMISIET BPEMEHHO 3abf0oKMpoBaTb MOeHTUdUKaTop
COTPYLHVKA, BblAeNeHHOro B paboyen obnactu crpaHuubl.

Pa3bnokupoBarb — KHOMKa Mo3BOnsieT pasbrioknpoBaTb paHee 3abnOKMPOBaHHbLIN
naeHTumKaTop CoTpyaHUKa, BblaeNeHHOro B paboyern obnactu cTpaHmupl.

Bbigatb _KapTy — KHOMKa MO3BOMSET BbliAaTb KapTy [AOCTyna COTPYAHUKY,
BblaeneHHomMy B paboyen obnacTtn cTpaHuubl.

YOoanutb _KapTy — KHOMKa MO3BOMSeT yAanuTb BbiOaHHYI paHee kapTy gocTtyna
y COTPYAHUKA, BblaeneHHoro B paboyeit 06nactn cTpaHumupbi.

HanTu no kapTe (WTpuxkody) — KHOMKa NO3BOSIET NPON3BECTU NOUCK KapTbl 4OCTYNa
UNn LWITPUXKOZA No HOMepy cpeau BblAaHHbIX paHee.

BblgaTb WITPUXKOA4 — KHOMKa MO3BONSET MNpMBA3ATb LUTPUXKOA K COTPYOHUKY,
BblOpaHHOMY B pabouein ob6nactu cTpaHuubl.

YoanuTtb WTPUXKOO — KHOMKa MO3BONSAET U3bATb BblAAHHbLIA paHee LUTPUXKOA
y COTPYAHWKa, BbIbpaHHOro B paboyert obnactu cTpaHmubl.

OtnpaButb coobueHne Ha email — KHOMka no3BonseT OTnNpaBUTb COOObLLEHME
Ha 3NEKTPOHHYIO NOYTY COTPYAHMKA.

OtnpaButb coobuweHue B Telegram — kHONKa MO3BOMSET OTNPaBUTb COOOLLEHME
coTpyaHuky B Telegram.

PaclimMpeHHbIM _NOUCK — KHOMKa MO3BONSET MNPUMEHUTb (PUNbLTP K 3neMeHTam,
oToOpaxkaemblM B paboyen 0b6nacTn CTpaHuLbl.

[JononHuTenbHO — KHOMKa MO3BONSET OTKPbITb MEHK KOMaHa Ans Bblbopa

[OMNONMHUTENbHbIX OENCTBUN:

— [eyaTb KAPTOYKU COTPYAHUKA — NO3BOSISET pacrneyaTaTb y4eTHbIE AaHHbIE COTPYAHMKA
c hoTorpacmen.

— TMevyaTb wWTpUXKOAA — MO3BOMSAET pacnedvataTb LUTPUXKOAb! BblAeneHHbIX B paboyen
obnactu pasgerna coTpyAHMKOB.

— MaccoBble_onepauuu — rno3BOSsOT BHECTU M3MEHEHUs, KOTopble OyayT NMpMMEHEHbI
KO BCEM COTpyAHMKaM, oToOpaaemMbiM B paboyen 06nactn CTpaHuubl.

— MNeyatb_Tabnuubl — MO3BOMSIET MPOM3BECTM MNevaTb AaHHbIX M3 paboden obnacTtu
CTpaHuLpbl.

— OKCNOpT — MO3BONSET COXPaHUTb AaHHble pabodven obnactv B pann 3neKTPOHHbIX
Tabnuy, ¢ BbIGpaHHbLIM pacLLUMPEHNEM.

— Wmnopt n3 XLS, XLSX — no3Bonser MNpouM3BeCTM MMMOPT OaHHbIX COTPYOHWUKOB
13 cbarna anekTpoHHbIX Tabnuy ¢ pacwunperHem .XLS mnum . XLSX.

— WmMnopT n3 ycTponcTBa — No3BonseT NPon3BeCcT UMMOPT UM CUHXPOHMU3ALMIO YHETHbBIX
OaHHbIX COTPYOHMKOB 13 KoHTponnepoB ZKTeco B criyyae, eCrnn COTPYOHUKN 3aHECEHbI
TOMbKO B KOHTpomnfep W oOTcyTcTBYWOT B cucteme PERCo-Web wnn xe ecnu
Ha KOHTponnepe 6biny n3MeHeHbl BoOMeTpUYeckMe AaHHbIE COTPYAHMKA.

— [Mepepatb BbIOpPaHHbLIX B yCTPOWCTBA — MO3BONSAET NepefaTb AaHHble BblOpaHHbIX
COTPYAHWKOB B KOHTPOSIIEPbl CUCTEMBI.
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— Copocutb hunbTpbl — NO3BONSAET COPOCUTL BCE hUNbTPLI AaHHbLIX paboyen obnacTu.
Mocne cbpoca B pabouyent obnactu cTpaHuubl OTODpaxarTcs BCE COTPYAHMKU BCEX
noapasgeneHun.

— MNapameTpbl _oTOGpaxeHuUa Tabnuubl — Afs Bbibopa cTonbuoB, oTobpaxaemblix
B pabo4yer obnactu cTpaHuupl.

e [lone MNogpa3neneHue — KHomnka BHYTpPM Monsi No3BonsieT BblOpaTb nogpasgeneHue,

COTPYLHMKKM KOTOporo 6yayt otobpaxaTbca B paboyen obnactn ctpaHuubl. KHonka
BHYTPM  nona  nossonsetr BblibpaTb  nogpasgeneHve B OTAENbHOM  OKHE.

KHonka COpocuTtb ounLlaeT none.
¢ [Mouck — none no3BonseT NPOM3BECTM MOMCK MO ariemeHTam cTonbuos B paboyven obnactu

cTpaHuubl. KHomka CopocuTtb ouunLlaeT none.
3. Pabouas ob6nactb CTpaHUUbl COAEPXKUT CMUCOK COTPYOHWUKOB BbIOpPaHHOMO Ha naHenwu

MHCTPYMEHTOB noapasaeneHns. 3Hayok A s CTPOKE C AaHHbIMW YKa3blBaeT Ha TO, YTO Npaea
A0CTyNa KapTbl ObINn NepefaHbl He BO BCE KOHTPOSEPDI.

lMpumeyaHue:

W& B pabouen obnactu peannsosaHbl (YHKLMN COPTUPOBKM MO 3IeMEeHTam OHOTO U3 CTONGLIOB,
N3MEHEHNS LIMPUHBI U NOCNef0BaTENbHOCTY CTONGLOB.

4.1.1.1. Y4yeTHas KapTo4yKa COTpPyAHMKA

[na kaxgoro coTpyaHWka B cCUCTEMe co3faeTcs ydyeTHas kapTodka. OKHO yYeTHOW KapTOuKu
BbI3blBaeTCs B pasgerne «MepcoHan» B nogpasgene «CoTpyaHuKu» Ha Bknagke dencreyrowme
ABOVHbIM LLENYKOM NEBOW KHOMKM MbILLN HA CTPOKE BbIOpPAHHOro COTpyAHMKA B CMMUCKE, a Takke
npu HaxxaTum kHornkn [lo6aBuTb nnn PegakTupoBaTb Ha NaHeNn MHCTPYMeHToB. CTpaHuua nmeet
cnenyoLwmin Bua:

PepakTupoBaHue coTpygHWKa BEpHYTECA K CIIMCKY COTPYHHKOB

=) O6wan mibopmauma OcHoBHa#s MHpopmMaLmsa @

Damunns Wmn Ortuecteo
Maanrposwmk
HukutuHa AnrenuHa DegopoeHa

= DoxymenTs

KapTa aoctyna @

Il Wrpuxkos

Howmep Tenedona E-Mail JDara poskaeHus
Homep TenedoHa E-Mail Nata poxnexua
YyeTHble JaHHble Aoctyn

TabeneHblid HOMep [lata npuema Lefcteyet ¢

BuomeTpryeckmne gaHHeie abeneHbii Homep 2017-12-06 2017-12-06 00:00

OTneuarok MoapazneneHue JomkHocTe Leldcteyet no

OThen cepeucHoro obec Wnkerep no TexHmueck € 2033-12-18 23:00

3 TpaHcnepTHOe cpegcTeo @
LLlaBnou aoctyna @

1. [MaHenb nepcoHanbHbIX AaHHbIX COTPYAHMKA. Ha naHenn pacnonoxeHbl nonsa ans ssoga MO
COTpyLHMKa, HoMepa TenedoHa, e-mail n gaTbl poX4EHMS.

2. [laHenb y4YeTHbIX JaHHbIX COTPYAHMKA COAEPXKUT criedyroLwme nons gaHHbIX:
e TabenbHbIN HOMep;

MoapaspaeneHue;

LlWa6noH gocrtyna;

[Oata npuema,;

[JomkHoCTb;
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Mpacduk pabotbl (B 6a3oBom MO PERCo-WB, PERCo-WBE vicnonb3oBaHue rpadukos
paboTbl He nogaepxmBaeTcs, Heobxoanumo npuobpeTeHre NULEH3MN Ha CTaH4aPTHLIV NakeT
MO PERCo-WS, PERCo-WSE v Ha mogynb O PERCo-WMO01, PERCo-WMEO01 «Yyem
paboye20 epeMeHU»);

ﬂeﬁCTByeT C — none Aan4a eBoda Aarthbl, C KOTOpOIZ BCTYNaKwT B CUJTY YKa3aHHbIE y4YEeTHble

AaHHbIEe. ,D,J'IFI M3MEeHEHNA OaTbl HAXXMUTE KHOMKY BHYTPU Nnons.
ﬂeﬁCTByeT AO — noJjie And BeBoda aathl, A0 KOTOpOIZ OEeNCTBUTENbHbI YKa3aHHbl€ Y4YEeTHbIe

AaHHbIEe. ,D,J'IFI M3MEeHEHNA OaTbl HAXXMUTE KHOMKY BHYTPU Nons.

3. TMaHenb ons paboTkbl ¢ M306pakeHNAMU COCTOUT N3 CIIEAYHOLMX NTIEMEHTOB:

YBenunyeHne — KHoMka AOCTYNHa MNpu HaBedeHuM Ha poTorpadomio U Mnos3sonser
yBENMUUTL Kn300pakeHne Ans npocMoTpa OO0 WUCXOAHOro pasmepa. [Ansa  3akpbitus
N300paxXeHNsa HAXXMNTE KPECTUK B MPaBOM BEPXHEM YTy OKHA.
3arpy3utb__doTtorpadmo — KHOMKa MNO3BOMNAET OTKPbITb HOBOE OKHO [Ond 3arpysku
doTorpacumn unu gokymeHnTa B B[] cuctemol ¢ gucka MK nnm ns nokaneHom cetu.

— KHOIMKa Mo3BOJIAET U3MEHUTb paHee 3arpyxeHHyro

ﬁomrpacpvno.
Yoanutb wu3obpaxeHuMe — KHOMKa MO3BONSET yOanuTb 3arpykeHHoe paHee
n3obpaxeHne, oTobpaxaeMoe Ha naHenm.

| <¢] MpueasaTte Telegram

— KHOMKa NO3BONSET Bbi3BaTb OKHO OTMNpPaBKu
CCbIfIKM COTPYAHWKY ANs NoaTBepXAeHus npuBsAsku K Telegram-6o0Ty. [ocTynHa, ecnu B
pasgene «KoHdurypaumsa» / «Cucrtema» HacTpoeHa paccbiika 4epe3 npuroXxeHune
Telegram.

4. TlepekntoyaTenb BbibOpa BKNAL4OK:

[MnaHnpoBLUMK;

— QOK!MeHTbI;

KapTa gocTyna;
I” LTpuxkon;

BuomeTpuyeckue AaHHble — - OTNeYaTok;

1-;]- TpaHcnopTHOe cpeacTBoO.

5. COXpaHVITI: U3MEeHEeHUA — KHOMKa No3BoJideT COXpaHUTb B B[] cncrtembl UI3MeHeHUs1, BHECEHHbIE
B YHETHYIO KapTO4KYy COTPpyaAHUKaA.

4.1.1.1.1. Bknagka «MnaHMpoBLUKK»

Bknagka npeaHa3HadyeHa AOra npocMoTpa, peaaktupoBaHunAa W CO34aHUA HOBbIX 3agaHun
no BpeMeHHOVI 3aMeHe Y4YeTHbIX AaHHbIX COTPYAHUKA.

Bknagka nmeeT cnegyrowmmn Bug;

Ne

Tun HaumeHnosaHue MpoaonKUTENBHOCTE lata pokymenTa Hauwano geiictena KoHey, gelicTeua

ONpaEsaTensHuIi OT/9 - EXeroaHsii oc..., 00:00:00 2016-06-12 2016-06-14 2016-06-26

OnpaeaaTensHeli Of1/41 - 3a6kln OTMET... 03:00:00 2016-05-05 2016-04-29 2016-04-29

ONpaEaaTensHeli OT/9 - BXeroaHbIid oc... 01:21:00 2016-04-22 2016-04-21 2016-04-21

e [o6GaBuTb 3anucb — KHOMKa No3BonsieT 406aBUTb HOBYHO 3aMeEHY.
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. PepaktupoBatb — kHonka PepakTupoBaTb MNO3BONSET peaakTMpoBaTb BblOENEHHYHO
B paboyen obrnactn okHa 3ameHy.

. YpanuTtb — kHoMnka YAaanuTb No3BossieT yaanuTb BblAeNeHHyo B paboyelt obnactu okHa
3aMeHy.

4.1.1.1.2. Bknagka «[JOKyMeHTbI»

Bknagka npegHasHaveHa Ans NPOCMOTPA, HasHaYeHWs U peaakTUPOBaHUSI NIUYHBIX JOKYMEHTOB
COTPYAOHMKA.

OKHO BKNagku MMeeT crneayowunin Bua;

Tun gokymenTa Cepma Homep Kem ebigan lara seigaun [ata okoHyaHua Koa noapasgeneqnsa

BoaWTeNLCKOe YACCTOB..

MacnopT

e [Jo6GaBuTb 3anucb — KHOMKa mo3BonseT [[o6aBuTb NacnopTHble [AdaHHble COTPyAHMKA
1 MHCPOPMaLMIO O BOAUTENBCKOM YOOCTOBEPEHUN.

. PepaktupoBatb — KHOMKa MO3BOMNSET W3MEHWUTb [aHHble [OKYMEHTa, BblOeNeHHOro
B pabouern obnacTtu Bknagku.

. Ypanutb — KHoMka MNO3BOMSIET yAanuTb AOKYMEHT, BblAENeHHbI B paboyeit obnactu
BKMNagKu.

4.1.1.1.3. Bknaaka «Kapta goctyna»

Bknagka KapTa goctyna npegHasHaveHa ans NpocMoTpa, Co3aaHus U peaakTupoBaHus kapT
[AOCTyNna coTpyaHuKa.

Bknagka nmeeT crnefyowuii BUA:

OcHoBHa“ KapTa JononHutenbHble KapTbl

WaoeHTudukaTop

+ JoBaeuTte kapTy

[ns BBOoa HOMepa KapTbl AOCTyna:

1.  Haxmute KHOMKy BHYyTpK nons Upentndpmkarop. OTkpoeTCcs okHO BblaaTb KapTy:
BblaaTb KapTy {8} Hacrpoitu

Cepus Homep

OTmeHa

2. Baeaute Homep kapTbl B nons Cepusa u Homep / UoeHTudomkarop kapthl. [Nocne atoro
HaXXxMnTe KHornky COXpaHUTb.

10
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3. [nga aBTOMaTn4eckou Bbigaun ngeHTudukaTopa HaxxmMmTe KHOMKY @ HacTtponku, otkpoeTcs
HOBOE OKHO:

Hactpourku

Kontponnep

Hanpasnexune

KOHTPONbHEIR cunTeiEaTENE 4] Cravatb

4. B gaHHOM OKkHe BblbepuTe cuMTbIBaTENb, C MOMOLLbIO KOTOPOro NpeanonaraeTcs BblaaTh KapTy:

e KHonka © Ckavartb nossonset 3arpy3uTb 1O gnst HACTONbHbIX CYNTBIBATENEN;

e Ecnu 3TO KOHTPOMbHbIN CYMTbIBATENb, TO HEOOXOANMO YCTaHOBUTE hniaxxok KOHTpONbHbIN
CuYMTbIBaTenNb;

e Ecnn npegnonaraeTca BbloaTb KapTy C MOMOLUbH CHUTbIBATENA, KOTOprI7I noakrno4vyeH

K KOHTponnepy, To B none KoHTponnep C NOMOLLbI KHOMKK BbiGpaTb M3 cnucka
HeobX0AMMO OTKPbITb BbiNagatoLLniA CNINCOK:

HacTtpoikmn

KoxTtponnep

Koutponnep CTL14 [}

[eycTopoHHWA 2amok N21
OeyctopoHHWiA 2amok N21
JeyctopoHHWEA 2amok Ne2
OeycropoHHuii 2amok N22
[eycTopoHHWA 3amok NE3
[eyctopoHHWiA 2amok NE3

AeyctopoHHMEA 2amok N24

Pabota c kaptamun popmata Mifare onpegensieTca TeMu napameTpamu, KOTopble BblOpaHbl
B pasgene «AaMuHuctpupoBaHme» >  «KoHdurypaumsa» > «YctpoucTtBan >
> «O6wue napameTpbi» > «KapTbl Mifare»:

— B cnyvae, ecnu ang napameTtpa YteHune 13 3alimiueHHON 061acTy yCTaHOBMNEHO 3HAYeHMe
MpocToe yTeHue, TO MOEHTUDUKATOP CYNTLIBAETCH C KapTbl B MOMEHT Bbl4ayn C MOMOLLIbIO
BbIbpaHHOro cumTbiBaTens. [nsa Bblgadv kapTbl He06XoanMO, Haxoascb B okHe U3mMeHuTb
OCHOBHYIO KapTy, NpUNoXuTb Bbl4ABAaEMYH KapTy K CYATbIBATENHO.

11
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— B cnyuae, ecnu gns napameTtpa YTeHue 13 3aliuLeHHOMN 061acTU YCTaHOBIIEHO 3HAYEHNe
C 3anucbl KapTbl, MaeHTUdOMKATOP BblAABAEMOW KapTbl oOnpedensieTcsl 3agaHHbIM
3HavyeHnem napameTpa MeHepaumsa Homepa:

O

O

O

PyyHon BBOA — B 3TOM cnyyae B CTpoky UpeHTudmkaTopa kKapTbl HOBbI HOMEP
Heob6XxoanMO BBECTU BPYUHYIO;

Cny4yanHbIn HOMep — B 3TOM cny4dae B CTpoky MpeHTudukaTopa KapTbl CnyyanHbIn
HOMEp reHepupyeTCcsa aBTOMaTUYECKM;

ABTOMHKpPeMEeHT — B 3TOM crlydae B cTpoky UpeHTudmkaTopa KapTbl Nporpammon
aBTOMaTMyeckn ByaeT creHepupoBaH HOMEp, 3HA4YeHMe KOTOPOro Ha eauHuuy Gonblue,
YeM 3Ha4YeHune npeabiayLero Bbi4aHHOro Homepa KapTbl.

lpumeyaHue:

Mpn nonyyeHWn KOMaHAbl 3anUCKM  HOBOMO  MAEHTMdUKATopa CuYUTbIBaTEmNb
npegeapuTenbHO nepcoHnuUnpyeT KapTy (T.e. onpegenset ee tun — Classic, ID, Plus
(SL1, SL2, SL3), DESFire EV1, Ultralight C), nocne 4ero BbINOSIHAET 3annCb Ha KapTy.

rlpVIJ'IO)KVITe BblAaBaeMylo KapTy K CHUTbIBaATErtO.

Mpn HeobxoouMOCTM MOXHO [A06aBUTb AOMNOMHUTENbHbIE KapTbl AocTyna. [Ons aToro
BO Bknagke Kapra pocTtyna Bocnosnb3yntecb dyHkumen Haxmute cropa. OTkpoeTtcs
aononHuTensHas naHenb [lononHUTesbHbIe KapTbl, aHanornyHas nonio OCHOBHaA KapTa,
CO crieyroLuMm aneMeHTamu yrnpasneHus:

BbipaTtb KapTy — KHOMKa nNo3BOJNIAEeT BblAaTb AOMOJIHUTENbHYKO KapTy O0CTyna

COTPYAHUKY.

Coenartb 3Ty Kapty OCHOBHOM — KHOMKa MO3BOMSIET Ha3HA4YUTb OaHHYIO

OONONMTHNTENTbHO BblOAHHYH KapTy OCHOBHOM, Npn 3TOM OCHOBHaA KapTa nepeﬁlneT B CMUCOK
AONOJNTHUTENbHbIX.

Ypanutb — KHOMKa NO3BOMSET yaanvTh AaHHYIO AOMNOMHUTENBHYIO KapTy.

[o6aBuTb KapTy — KHOMKa no3BonseTr [obaBuTb elle OfHY [OOMNOMHUTENbHYK KapTy
pocrtyna.

HaxxmuTe kHonky CoxpaHuTb. OkHO BbiaaTb kapTy 6yaeT 3akpbiTO, BBEAEHHbIV HOMEP KapTbl
nosisutcA B none UpeHtudukarop.

4.1.1.1.4. Bknaaka «LlTpnxkoa»

Bknagka npefHasHayeHa Ans Bbigaun COTPYAHUKY naeHTUudgukaTopa no wrpuxkony n umeet
cnegylowmin sna;

LTprxkon,

o || |||| ||||||||| | | |||||| ||

[na npobaeBneHnsa Bepudurkauumn no WTPUXKOAY:

1.

12

LLUITpnxKog MOXHO BBECTU BPYYHYIO UMW CreHepupoBaTh Cy4yarnHo:

— MNpu Hanuuuu WwITpuxkoda, cooTBeTcTByloWero craHgapty EAN13, BBeaute ero Homep
B none WapeHTudmMkaTop unM nogHecute K CKaHepy LWITPUXKOAQ, MNOAKMIHOYEHHOMY
K koHTponnepy no USB. LWTpuxkog aBTOMaTM4ecKkMm CUUTbIBAETCS M Cpa3y MNOsIBNAETCH
B none UpeHtndukarop.

— Yr1obbI creHepupoBaTb LUTPUXKOL, HAXKXMUTE KHOMKY

O

cnpasa oT nonsa UaeHtudukarop.


https://ru.wikipedia.org/wiki/European_Article_Number
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2. KOppeKTHO BBEAEHHbIN UK CFeHepMpOBaHHbIVI LWTPUXKOO NnoACBETUTCA COOTBETCTBYHOLLUM
noriem:

WTpuxkog,
NaeHTmpukatop

4350959357736 %] O

4 ~ 350959 © 357738

KHonka e ouyuLlaeT none.

3. Haxwmute kHonky CoxpaHuUTb.

lpumeyaHue:

e [Ina npoxoda Mo LWTPUXKOAY HY>XHO MOAHECTU ero K YCTPOWMCTBY C MOAAEPXKKOW CKaHepa
wrpuxkoaa. Mpu aToM WTPMXKO MOXeT BblTb HanevyataH Ha NPOMycKe, OTKPbIT Ha 3KpaHe
cMapTdoHa nnn pacrneyartaH Ha bymare.

BHumaHue!

Ecnm B cucteme ansa  cuyuTbiBaTenenm  ycTaHoBneH opmat  npeacTaBreHud
noeHtngukatopa Wiegand-26, 10 HOMep He3aperncTpupoBaHHOIO LWTpuUxkoga Oyaet
NpYHMMaTb NepecYnTaHHbIN BUL «cepusi / HOMep».

4.1.1.1.5. Bknagka «OTneyaTok»

Bknagka nosBonsieT BBECTU ANS BepuduKauuy oTnedyaTku nanbleB C MOMOLbH BblGpaHHOro
YCTPOWCTBA CKaHNPOBaHMs 0TNe4YaTKoB U UMeeT crieayoLwnii Bua;

OTneyuaTtok [lobarneHue HacTpoliku noaknoUeHus

KOHTpONBHBIFA cunTIBaTENE
Maney #1

KonTponnep

= BeiBepure ycTpolicTeo
[obaBuTtb pure yerp

OrneMeHTbI BKIMaaKu:
e KHonka D,OGaBVITb Nno3BOJIAET D,O6aBVITb OOMONHUTENbHBLIN OTNeYaTok ans CKaHUpoOBaHNA.

. CkaHuMpoBaTb — KHOMKa MO3BOMSIET 3amnyCTUTb MNPOLECC CKaHMPOBAHUS OTnevYaTKoB
Ansi BblopaHHoro nanbua. OTCKaHMPOBaHHbIA OTNEeYaToK OToOpaxaeTcs B LEHTPanbHOW YacTu
BKIAZKMU.

° Pe,D,aKTVIpOBaTb — KHOMKa no3BondAeT USMEeHUTb yXe 3anuMcaHHbIA OTNEeYaToK.

° Ypanutb — KHOMKa No3BonsieT yaoanunTtb Bbl6paHHbIVI naneu.
e YcTaHoBUTE C*)J'I&)KOK KOHTpOﬂbeIﬁ CcUuTbiBaTenb, €CI/in npegnonaraetcda rnpoun3BecTu
CKaHunpoBaHue, NcnoJib3y4 KOHTpOJ'IbeIVI CYMUTbIBATEJ1b OTNEeYaTKOB.
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e B npoTtMBHOM crny4yae BblGepuTe C MOMOLLbIO KHOMOK nnu

yCTponcTBO, Bnarogaps

KOTOpOMY npennofiaraeTcA npon3Bect CKaHMpoBaHMe OTnevyaTkoB narnbLeB:

o [lpu HaxaTum Ha packpblBaeTCs BbinagatoLlnm CrnCOK C YCTPOMUCTBaAMM:

Bribepute ycTpolcTBO

|

KonTtponnep CL15

Kontponnep CL15

KonTtponnep CR11

Kontponnep CTL14

TypHuket N21

TypHuket MNE2

o I_lpl/l HaXaTunn Ha Bbl6paTb N3 CNUCKa OTKPOETCA OKHO YCTpOﬁCTBa:
YecTpoicTea
(& Kowtponnep CL15 [Xonn—Hekontponupyeman Tep...]
— [@ Koutponnep CTL14
:El ?;_ = [HekoHTponupyeman Tep..—Pabouan 20Ha]
:‘\f. TypHukeT N22 [Xonn-06wwii kopuaop]

) . PR . 5
L8 Kowtponnep CL15 [HexoHTponupyeman Tep...—Xonn]

OTmeHa

[HekoHTponupyemMan Tep..—Pabouan 30Ha]

B okHe Bblgenute CTPOKY C HY>KHbIM KOHTPOJIJ1EPOM U HAXKMUTE KHOIMKY BblﬁpaTb. OkHo

YcTponctBa GyaeT 3aKkpbITO.
lpumeyaHue:
& Tpu CcKaHMpPOBaHWMK OTMNEYaTKoB MNasnbleB C  MOMOLLbIO

KoHTponnepa ZKTeco

B LleHTpanbHOM 4acTu Bknagku BuomeTpuuyeckue AaHHble NOABUTCA COObBLLEHNE
«BbinonHume 6uomMmempuyecKkoe CKaHuposaHue Ha ycmpolicmee Orisl [10/1b308amerisi
c ID...». Nocne nosiBfieHnMsa AaHHOro coobLLEeHNs BbIMOSTHUTE NPOoLLeAypY CKaHUPOBaHUS

Ha caMOM TepMUHane.

14
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Ecnn coTtpygHuky paHee Obina BblgaHa kapTa goctyna dopmata Mifare, no oOKoH4YaHuK
CKaHMPOBaHNSA B OCHOBHOM MoJie BKMaAKN NOSIBATCHA AOMOSTHUTENbHbIE KHOMKM:

OTneyaTok PenaktuposaHue HacTpoiiku nogkntoueHus

KoHTponeHslid cumTelBaTens
Maney #1

3anuce OTMEYaTKE Ha KapTy

CKaHWpOBaHWE YCMEWHO 33BEPIUEHO

[obasuTs

¢ KHonka 3anucartb 0TNe4YaToK Ha KapTy NO3BONSAET 3anMcaTtb OTCKAHMPOBAHHbIA OTNeYaTokK
nanbua BO BHYTPEHHIO NamATb KapTbl AocTtyna dopmarta Mifare. B Takom cnydae
Ans goctyna B MNOMELLEHUEe COTPYAHUK NpeabsiBhAsieT KapTy CUUTbIBATENO M NPOXoauT
npoueaypy CKaHWMpOBaHWs  OTNeYaTKoB  NanbLeB, a KOHTpOmnfep CpaBHUBaET
NpeabsABMEHHbIN OTNEeYaToK C WabnoHoM, 3anncaHHbIM paHee B NaMATb KapTbl AOCTyna.

e KHonka YpaanuTb € KapTbl NO3BONSET yAanuTb U3 BHYTPEHHEWN NamATu KapTbl AOCTyna
3anuncaHHbIN paHee WabnoH oTnevaTka nanbua.

BHumaHue!

[Ons 3anucu  oTnevaTtkoB Ha KapTy MCMonb3yTcs  KoHTponnepbl PERCo-CL15,
PERCo-CR11 n GMoMeTprYEeCcKnii KOHTPOSbHbI cunThiBaTeNnb PERCo-IR18.

Y ucnonb3yemoro Ans npoxoga KOHTpomnfepa A0SMKEH ObiTb YCTaAHOBMEH Tun gocTyna
Kapta n otneyatok Ha KapTe B nogpasgene «llabsoHbl docmyna» pasgena «bropo
nponyckoey.

I'Io,u,po6Hee O CKaHMpoBaHUM OTNe4YaTkoB 1 O 3alMUCK OTNEeYaTKOB Ha KapTy.

4.1.1.1.6. Bknagka «TpaHcCnopTHOe cpeacTBoO»

lpumeyaHue:

& [Ona pa6otel ATI B koHdurypauum cuctembl PERCo-Web pormxeH npucyTCTBOBaTb
HACTPOEHHbIN KOHTPONNEep AoCTyna, ynpaBnsawwmi npoes3gom (cMm. «Pykoeodcmeo
aomuHucmpamopa CKY/[] PERCo-Web»).

Bknagka nosBonsieT BHECTM CMNpaBOYHYKD WHGMOPMaLMIO O TPaHCMOPTHbIX CpeacTBax,
3aKpensieHHbIX 3@ COTpygHWKamK, AOns  opraHuM3aummM  aBTOTPaHCMOPTHOW  NMPOXOAHOMN.
[aHHble o npoe3gax 1 o TC dumkecnpyroTcst B oT4ETax U B COBLITUAX CUCTEMBDI.

B 6a3osom MO PERCo-WB, PERCo-WBE nogaepxuBatotca criegytome anroputmel pabotel ATTT:

1. MNMpoe3g no Homepy TPaHCMOPTHOIO CpPeacTBa, 3aKpPensieHHOro 3a COTPYOHUKOM, WMELMM
poctyn 4vepe3d ATI. B takom cnydae gaHHble TC oToGpaxaloTcsa B KayecTBe CnpaBOYHOM
MHdopMaL UK.

2. lMpoe3n no Homepy TPaHCMOPTHOrO CPeacTBa, 3aKPEnsIeHHOro 3a COTPYAHUKOM, WMELLMM
poctyn yepes ATI1, ¢ BO3MOXHOCTbIO 4OCMOTpPa (KOMUCCUOHMPOBAHUS KAPTON OXPaHHMKA).

OKHO BKMnagkv UMeeT crieayoLmin BuA:

TpaHCNOPTHOE CPeACTBO

MloBaBnTb TPAHCMOPTHOE CPEACTBO

[na no6aesneHns nHgopmauum o TpaHCNOPTHOM CpeacTBe:
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1.

2.

3,
4.

6.

4.

Haxmute Ha none [Jo6aBUTb TpaHCNOPTHOE CPeACTBO, MOCMe Yero B LEHTParibHOM 4acTu
BKIaAKW NOSIBATCA AOMOSHUTENbHbIE NONS ANs BBOAA AaHHbIX TC:

TpaHCNopTHOe CpeAcTBO

Howmep aBToMoBunn

[ )

Moaens asTomoBung

3arpysuTe qoTorpadmio JoBaeuTs TpaHCNopTHOE CPeACTED

B none Homep aBTOMOOMNA BBEAUTE rOCYLApCTBEHHbLIM HOMEP TPAHCMNOPTHOrO CpencTBa.
Homep MoXeT ObITb BBEAEH NaTUHULIEN, KNPUINNULEN, 3arfiaBHbIMU UM CTPOYHLIMU ByKBaMM.

B none Mogenb aBTOMOOUNA yKauTe MoAesb TPaHCNOPTHOro CpenCcTBa.

C nomowpbto nona 3arpy3utb oTorpadmio BbI3OBUTE OKHO 3arpy3kv un3obpaxeHus
n Bblbepute / coenante gotorpacdguo TC (MakcumaneHbin pasmep — 3,5 mM6). YTobbl yaanutb

n3obpaxeHve, HaBeaUTe KypcoOp MbIWM Ha OTO U HaAXMUTE KHOMKY Ypanutb,
pacrnonoXeHHyl0 B MNpaBOM BeEpxXHeM yrny u3obpaxeHus. YTobbl MameHnTb hoTorpadumio,

HaBeaUTe Kypcop MbIWKM Ha (OTO N HaXMUTE KHOMKY U3meHnTtb doTorpacduio,
pacnonoXeHHy B NPaBoOM BEPXHEM YrIy U300paKeHus.

. I'IpM HGO6XOD,I/IMOCTVI ,D,O6aBbTe apyrue TpaHCnopTHble cpencTtBa.

lpumeyaHue:

& OpgHomy nonb3oBaTernto MoXeT ObiTb 4o6aBneHo Ao YeTbipex TC.

[na ypaneHna TpaHCNOPTHOrO cpeactBa WCMONb3yWTe KHOMKY YAanuTb, PacrofioXeHHYH
nog nonsimMm Beoga Homepa n mogenn TC.

1.1.2. BBop AaHHbIX HOBOro COTpyAHMUKA

[na no6aBneHns B CNMCOK HOBOrO COTPYAHMKa Npu npuemMe Ha paboTy:

> wobdh =
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Mcnonb3ya naHenb HaBurauuu, nepengnte B pasgen «lMepcoHan».
OTkpovite nogpasaen «CoTpyaHUKMY.
Mepengute Ha BkNagky [lencreyrowme.

Ha naHenu VHCTPYMEHTOB HaXXKMUTE KHOMKY Hdo6aBuTb coTpyaHuka. OTKpoOeTCs OKHO
Oo6aBuTb COTpyAHMUKA.

B cooTBeTCTBYIOLWMX MONSAX OTKPLIBLUErOCH OKHA YKaxuTe amMunumio, KMsi, OTYECTBO
1 TabenbHbIi HOMep COTPYAHUKA.

Mpy HeobGxoaMMOCTU M3MEHUTE AaTy npuvema COTpyAHUKa Ha paboTty. [ns 3aToro HaxmuTe

KHOMKY BHyTpu nons [lata npuema. o ymonyaHuio ycTaHoOBNeHa Tekyllas gara.
HobaebTe poTorpachmio ana  cotpyaHuka. [Onsi 9TOro HaXmuTe KHOMKy 3arpys3utb
c¢hoTorpachmio n gobaebte Heobxoaumoe nsodbpaxerue. MogpobHee.
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8.

11.

12.

Ykaxute ons COTpyOHUKa cneaywuine yyeTHble OaHHble: I'Io.qpas,qeneHMe, OonxHoCTb,

WWa6noH poctyna. [ns 3TOr0 HaXmMuTe KHOMKY BHYTPM COOTBETCTBYIOLLErO MONS.
OTkpoeTcs cTpaHuua ans Belbopa anemMeHTa, Hanpumep, Bbi6paTbh AOMKHOCTD:

JonxHocTe
Hom#HoCTb
Byxrantep
Beb-menenxep
Boawtens
leHepansHsIA AvpexTop
[naeHelil Byxrantep
[NaeHsIl 3KOHOMMCT
[wzaiiqep
3aBefyHlWLaA CKAZA0M
VHxeHep-ROEPLLMK

McnonHuTensHEIR anpekTop

B oTkpbIBLIEMCSI OKHE BbIGEPUTE 3HAYEHME.
Mpy HEOBXOAMMOCTM U3MEHUTE AaTy BCTYNEHUSI B CUIY YYETHbIX AaHHbIX. [N 3TOro HaxXMuTe

KHOMKY BHyTpM nons [OencrtByeT c:. Mo ymMonuyaHuio yCTaHOBMeHa Tekywlas gara.
Takke eCTb BO3MOXHOCTb WM3MEHWTb [OaTy OKOHYaHWS CpokKa OEWCTBMS YYETHbIX AaHHbIX

COTPYAHUKA. [INa 3TOro HaXXMUTE KHOMKY BHYTpu nons fledcTByeT Ao:.
Mpy HeobXoAMMOCTHM BblganTe COTPYAHUKY KapTy AocTyna. [ns aToro nepenavTe Ha BKNagky

Kapta goctyna 1 HaxXMuTe Ha KHOMKY BHYTpu nonst UpeHTudmkaTop. B oTkpbiBLLEMCA
OkHe BblaaTb kapTy Heobxoanmo gobaBuTh KapTy goctyna. MNogpobHee.

Mocne BHeceHMsi BceX HEOBXOAUMbIX OAHHbIX HaXMuTe KHOMKy CoXpaHUTb U3MEHEHMUs.
CTpoka ¢ JaHHbIMU COTPYAHMKA NOSIBUTCSI B CNIUCKE COTPYAHUKOB yKa3aHHOro noapasaeneHust.

4.1.1.3. [o6GaBneHune nacnopTHbIX AAHHbIX U BOAUTENLCKOro yAOCTOBEPEHUA COTPYAHMKA

Ons po6aBneHusi NacrnopTHbIX AaHHbIX W/WUNW CBEAEHUA O BOAUTENBCKOM YOOCTOBEPEHUM
COTPYAHUKA:

hrowbdp =

Mcnonb3ysa naHenb HaBuraumm, nepernante B pasgen E «lMepcoHany.
OTkponTe nogpasgen «CoTpyaHUKN».

Mepengute Ha BkNagky [leMcTByrowme.

Bbigenute B paboyen obnactu cTpaHuLbl CTPOKY C JaHHBIMU COTPYAHMKA.

Haxmute Ha naHenuM MHCTPYMEHTOB CTPaHWULLbl KHOMKY PepaktupoBaTtb unu asaxaibl
Ha)XMUTE FNEeBON KHOMKOW MbIWKW MO CTpoke BblOpaHHOrO coTpyaHuka. OTKpOeTCs OKHO
PepakTupoBaTb COTPYAHMUKA.

Mepengute Ha Bknagky [JOKyMeHTbI.
HaxxmuTte Ha naHenu kHonky [lo6aBuTb 3anucb. OTkpoeTcst OKHO [l06aBUTb AOKYMEHT:

17



Mogaynb MO PERCo-WB, PERCo-WBE

[06aBUTb AOKYMEHT

Tun AokyMeHTa Cepwua Homep

Macnopt [x]
MecTo poxaeHuA Kem BolaaH
[ata ebigaum [ata okoHYaHWA ASACTENA LOKYMEHTS
Koa nogpazaeneHua Mon

OTmeHa

8. C nomoupbto packpbiBatowerocsi cnmcka Tun JoKymeHTa Bbibepute KaTeropuo AOKyMeHTa.
9. B COOTBETCTBYHOLLMX NOMSAX YKAKUTE CEPUIO U HOMEP OOKYMEHTA.

10. B none MecTto poxaeHus yKkaKute MecTo poXAEHMS COTPYOHMKA.

11. B none Kem BblaaH BBeAMTE HAMMEHOBAHWE OpraHa, Bbl4aBLUEro AOKYMEHT.

12. B nonsx AaTta Bbigauu u [lata OKOHYaHMUA AENCTBUA AOKYMEHTa YKaXuTe [aTbl Bbloaun
N OKOHYaHWSA CpoKa AEWNCTBUS, yKa3aHHble B JOKYMEHTE.

13. lNpun BBO4E NACNOPTHLIX AaHHbIX YKaxute Takke B none Koa noppaspeneHusa Kog opraa,
BblaaBLero nacnopt. C noMoLbio packpbiBatoLleroca cnmucka Mon ykaxute non cotTpygHuka.

14. MNocne BBOAA BCEX HEOOXOAUMLIX AAHHbIX HaXmuTe KHoMnKy CoxpaHuTtb. OkHO [lo6aBuTb
DOKYMEHT 3aKpoeTCsi, LOKYMEHT nosiBUTCA B paboyen obnacty BKNaaku.

4.1.1.4. N3meHeHMe cpoKa AENCTBUSA YYETHbIX JaHHbIX
[na nsmeHeHust cpoka AencTBua naeHTugukaTopa cotTpyaHuka:

Wcnonb3ysa naHens HaBuraumu, nepernante B pasgen «lMepcoHany».
OTkponTe nogpasgen «CoTpyaHUKN».

1

2

3. [lepengute Ha Bknaaky [leMcTByrowme.

4. Bblgenute B paboyen obnactu cTpaHuLbl CTPOKY C AaHHBbIMW COTPYAHMKA.

5. Haxmnte Ha naHenu MHCTPYMEHTOB CTPaHWLbl KHOMKY PepaktupoBatb vnv ABaxabl
Ha)XMUTE NEBOW KHOMKOW MbIWW NO CTpoke BblbpaHHOro cotpyaHuka. OTKpoOeTCs OKHO
PegakTupoBaTb COTpyAHUKA.

6. Haxmute kHOMKy BHyTpu nonsi [lelcTByeT A0: U M3MEHUTE ATy OKOHYaHWs Cpoka
AENCTBUS YYETHBIX AaHHbIX.

7. HaxmuTe kHonky CoXpaHUTb U3MEHEHUSA, CPOK AENCTBUS YYETHBIX JAHHBIX MU3MEHEH.

4.1.1.5. BpemeHHoe 6nokMpoBaHue / pa3bnokmpoBaHue [OCTyNa COTPYAHUKY

[nsa 6noknpoBaHus / pa3bnokMpoBaHUs 4OCTyna ogHOMY UM HECKONBKMM COTPYAHUKAM:

Mcnonb3ysa naHenb HaBuraumm, nepenante B pasgen «lMepcoHan».
OTkpovite nogpasaen «CoTpyaAHUKNY.
Mepengute Ha BkNagky [lencTeyrowme.

Bbigenute B pabouyelt obnactM cTpaHuUbl CTPOKM C AaHHbIMUM OOHOMO WM HECKOMbKMX
COTPYAHUKOB.

WD~
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5. Haxmmnte Ha naHenmu MHCTPYMEHTOB CTpaHWUbl  KHOIMKY 336HOKMpOBaTb /

Pa3bnokupoBartb.

6. B OTKPbIBLLEMCA OKHE NoATBEPXOEHUA HAXXMUTE KHOMKY 3aGHOKMpOBaTb / Pa36ﬂOKVIpOBaTb.
B CTpoOKe C AaHHbIMU BblAeNMeHHbIX COTPYAHUKOB NOABUTCA / Nc4e3HET 3HaYOoK a

4.1.1.6. YpaneHue KapTbl goctyna (WwWrpuxkoaa)

Ana n3bsaTna y 04HOro Ny HECKONMbKUX COTPYAHMKOB KapT AOCTyna (LUTPUXKOOOB):

1.  Wcnonb3ysa naHenb HaBurauuu, nepengurte B pasgen «lMepcoHany.
2.  Otkponte nogpasgen «CoTpyaHUKNY.

3. [lMepengute Ha Bknagky [fleMctByrowme.
4

Boigenute B pabouven obnactm cTpaHuubl CTPOKY C OaHHbIMW COTpyAHMKa, Y KOTOPOro
HeobX0aANMO N3bATL MAEHTUdMKATOP.

5. Haxmute kHOMKy Ypanutb KapTy WM KHOMKY Yhoanutb WITPUXKOA Ha MaHenu
MHCTPYMEHTOB CTpaHMLbI.

o

B OTKpbIBLUEMCS OKHE MOATBEPXKAEHUS HaXMUTE KHOMKY Yaanutb. VoeHTudukatop byget
N3bAT.

lpumeyaHue:

" Ecnuy cotpyaHuka nobaeneHo 6onee ofgHow kapThl, TO OyAeT yaaneHa ocHoOBHasi kapTa
poctyna. B aTom crnydyae oCHOBHOM KapTOW CTaHeT crneayroLwias nocre yaaneHHom.

4.1.1.7. YBonbHeHUe cOTpyAHUKA

[ns yBONbHEHUS COTPYAHUKA:

Wcnonb3ysa naHens HaBuraumu, nepernante B pasgen E «lMepcoHan».
OTtkpovite nogpasaen «CoTpyaHUKMY.
Mepengute Ha BkNaaky JencTByrowme.

=

Ha naHenu WHCTPYMEHTOB CTpaHWLbl HaXMWUTE KHOMKY YBonuTtb cCOTpyAHMKA.
OTkpoeTcsi OKHO YBONUTL COTPYAHMUKA:

YBONUTL COTPYAHMKA

lata YEOQNEHEHWA

07-11-2022

5. B oTKpbIBLLEMCS OKHE B nose YBOMUTbL COTPYAHMUKA: YKaXWTe AaTy YBONbHEHUSI COTPYAHMKA.
Haxmnte KHOMKy YBONMUTL.

6. B ykasaHHyt0 faTy yuyeTHas kapTouka coTpyaHuka 6yaeT nepeHeceHa Ha BkNnaaky YBOMEHHbIe.
NpoeHTndmkaTop coTpyaHMKa aBTomMmaTuyeckm byaer nabsT.

7. EcnuyBonbHeHMe COTpyAHMKa 3aniaHnpoBaHo B OyayLueM, a He B TEKYLLUIN AeHb, TO B BEPXHEN
YacTn Y4YEeTHOW KapTOYKM coTpyAaHuka 6OyaeTr oTobpaxaTbCsa yBegomneHve O aarte
NAaHMPyemMoro yBOSIbHEHUS:
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Pep,almnponaume COTPyAHMKA Bynet yBosieH ¢ 23 anpens 2026 % BepHYTLCA K CMIMCKY COTPYAHMKOB

5  06wan uidopmaLusa OcHoBHas HGopMaLma
o daManma Wma 0OT4ecTBo
T TNaHMpOBLLMK

Anppees KoncTautuu OTtuecteo
]
= R RN L Homep Tenedioxa E-Mail [ata poxaeHua

Q4 Homep Tenediona @ E-Mail [ 1981-10-12
) [lokymeHTbl

3arpyaunTb oTorpadguio
YyueTHble faHHble Joctyn

[1 Kapra noctyna

TaBenbHblid HOMER [ata npuema LeicTByeT C

Il wrpwxkon 1568854347 [ 2018-06-13 (%) 2026-02-02 00:00

BUOMeTpHUecKune AaHHbIe M e AR LomxnocTe DeiicTayet 1o

= OToen NNaHupoBaHu Byxrantep o v D 2036-02-11 23:00 [ ﬁ MpuBs3aT Telegram ]

0 Orneyatok

Ipagmk patoTsl Lla6nox gocTyna @ He soipato v

W, Napoxb Ipachuk paboTel ~ = ~

2 Nuuo AononHutenksHele nons

MNuu-kog
£ TpaHcnopTHOe cpeAcTBo

8. Ecnu HeobGxoAuMO OTMEHUTb 3anfiaHMpoBaHHOE YBOJIbHEHUNE, HaAXMUTE KHOIMKY
YBegomneHme o 3aniaHMpoBaHHOM YBOJIbHEHUN UCHE3HET. Mocne atoro Haxmute KHOMKY
COXpaHMTb U3MEeHeHuA.

4.1.1.8. BpemeHHas 3aMeHa y4eTHbIX AaHHbIX

,D,J'IFI BpeMeHHOVI 3aMeHbl YY4ETHbIX AaHHbIX COTPyAHUKA:

1. Wcnonb3ys naHenb HaBUrauuu, nepenaurte B pasgen «lMepcoHany.

2. Ortkponte nogpasgen «CoTpyaHUKN».

3. Tepengute Ha Bknaaky [encTeyrowme.

4. Bbigenute B pabouyer obnactu cTpaHuubl COTPYyAHWUKA, KOTOPOMY HEOBXOAMMO BpPEMEHHO
U3MEHUTb YYeTHble JaHHbIe.

5. HaxmuTe Ha naHenu MHCTPYMEHTOB CTPaHWLIbl KHOMKY PepaktupoBatb. OTKpOETCA OKHO

PegaktnpoBatb COTPYOAHMKA.

6. [epengute Ha Bknaaky MnaHupoBWMK. Haxxmnte kHonky [lo6aBuUTb 3anncb. OTKPOETCA OKHO
Jo6aBuTb HOBOE 3a4aHue:

[obaBuTb HOBOE 3agaHMe

Twun 330aHuA Nata Havana [aTa oKOHYAHWA

MNoapazgeneHune 07-11-2022 07-11-2022 @
MoapasgeneHune

[ J

OTmeHa

7. B OTKpbiBLUEMCS OKHE BblIGEpUTE TWUM YYETHbIX AaHHbIX, KOTOpPble HEOOGXOAMMO 3aMEHUTb,
nepuoa 3amMeHbl U camy 3aMeHy.

8. Tlocne ykasaHus Bcex HeobOXoguMbIX MNapamMeTpoB HaXmuTe KHonky CoxXpaHUTb.
3ameHa y4eTHbIX AaHHbIX NoABUTCA B OkHe MnaHmMpoBLMK B Tabnuue.
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lpumeyaHue:

Mpu co3gaHnn BpeMEHHOW 3aMeHbl CMEHHbIM rpadMKoM HeOB6X0AMMO, YTOObI KONMYECTBO
OHEen BPEMEHHOW 3aMeHbl ObII0 KpaTHO KONMYECTBY OHEN CMEHHOro rpaduka, uHadve
nocriegHas CMeHa OKasblBaeTCsl He3aBepLUEHHOW, BCreACTBME Yero Ansd Hee BO3HUKAeT
owmnbka pacdeta paboyero BpeMeHn. Takke Heobxooumo, 4ToObl [laTta Hayana CMeHbl
CMEHHOro rpadmka, MCnosib3yeMoro Ans co3gaHusi BPEMEHHOW 3aMeHbl, coBnagana C
JaTton Havana caMmon BpEMEHHOW 3aMeEHbI.

9. Ha Bknagke O6wasa uHdopmaumusa NosiBATCA yBeJOMIIEHWE O BPEMEHHOW 3aMeHe Y4YeTHbIX
AaHHbIX CO CCbINKOM Ha Bknaaky MnaHupoBLlumK:

PepakTvpoBaHmMe cOTPyAHUKA BepHYTLCA K CTIMCKY COTPY/IHUKOB

& Obusan undopmaumn OcHoBHas MHpopmaLmns

_ Damunua Hma OTyecTBO
= MnaHKpoBLUMK
Foroa Masen OruecTao

10. Haxmwute kHonky CoXpaHUTb U3MEHEHMUA.
llpumeyaHue:

Mocne pobaBneHnsa NOCTOAHHOM UMW BPEMEHHOW 3aMeHbl B MnaHupoBLMK U3MEHEHMUS
BCTYNAT B CUy TedeHne 1 MUHYTbI Nocne coxpaHeHus. [na oTobpaxeHus NPUMEHEHHbIX
(BCTYNUBLUMX B CUITY) M3BMEHEHUI HEOBXO0AMMO ByaeT 06HOBUTL CTpaHMULLY.

4.1.1.9. TMeyaTb y4eTHbIX KAPTOUYEK COTPYAHUKOB

[ns ne4yatn gaHHbIX U3 YYETHbIX KapTo4eK Oa4HOIro Unm HeCKoJIbKUX COTPYAHUKOB!

1. Wcnonb3ys naHenb HaBurauuu, nepengurte B pasgen «lMepcoHany».
2. Otkponte nogpasgen «CoTpyaHUKMY.

3. [lepengute B 3aBMCMMOCTM OT CTaTyca COTPYOHWKOB Ha Bknagky [encrteyrowme
UnM YBONEHHbIe.
4. Bbibepute nogpasgeneHue, K KOTOPOMY OTHOCATCHA COTPYAHMKW, ANA 3TOr0 HaxmuTe

KHOMKY BHyTpu nons NMogpasaeneHue.

5. Bblaenute B pabouyert obnactu CTpaHuubl CTPOKM C AaHHbIMA OOHOMO WM HECKOSbKUX
COTPYAHWUKOB, JaHHblE KOTOPbLIX HEOOXOAMMO HanevaTaTb.

6. HaxmuTte Ha naHenun NHCTPYMEHTOB CTPaHULIbl KHOMKY [dononHuTenbHO, B OTKPbIBLUEMCS
MeHI0 BblGepuTe koMmaHay MeyaTb KapTOYKM COTPYAHMKA.

7. OTKpoeTca OKHO C Y4YeTHbIMM KapTOykamu BbIOpaHHbIX COTPYAHMKOB. B neBon 4actm
OTKPbIBLLENCA CTPaHWLbl pacrnonoXeHa naHenb Ansa Bbibopa AaHHbIX COTPYAHWKOB ANg nevatu
B kapToukax. [ina 6asosoro N0 PERCo-WB, PERCo-WBE nocTynHbl cnegyowime kateropmm
JaHHbIX:

e OCHOBHbIe Non;

e YyeTHble AaHHble (3a NcKNYeHnem rpaduka paboTol);
e [ocTtyn,

e UpenTuncpukatop gocryna;

e TpaHcnopTHOe CpeACTBO.

8. Yb6eautecb, 4TO pnakkammn Ha NaHenn oTMeYeHbI Te Nonsl, AaHHbIE U3 KOTOPbIX AOMKHbI ObITb
HaneyaTaHbl B KApTO4Kax.

9. HaxmuTte kHonky MeyvaTb B HWXKHEWN YacTM OKHa. 3anyCTUTCA CTaHA4ApPTHLIM gManor neyatu
Gpayasepa.

4.1.1.10. NMevatb rpacuka paboTbl COTPYAHMKOB

[ns nevatn rpacdmka paboTbl O4HOMO UM HECKOMNbKMUX COTPYAHNKOB:
1. Wcnonb3yqa naHenb HaBurauuu, nepengute B pasgen «flepcoHan».
2. Ortkpouite nogpasgen «CompyOHuUKuU» v nepenante Ha Bknaaky flencTByrowme.
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3. Bblbepute noapasgeneHre, K KOTOPOMY OTHOCHATCS COTPYAHWKM, ONS 3TOr0  HaXmuTe

KHOIMKY BHYTPU Nnons I'Io,qpas.qeneHMe.

4. Bblgenute B paboyeit o6nacTu CTpaHULbl CTPOKUM C OAHHLIMWA OAHOIO WM HECKONbKUX
COTPYAHUKOB, rpacpmkm paboTbl KOTOPLIX HEOOGXOAMMO HanevaTaTb.

5. HaxmuTe Ha naHenu NHCTPYMEHTOB CTPaHMLbl KHOMKY [dononHuTtenbHO, B OTKPbIBLLEMCS
MeHI0 BblbepuTe komaHay Meyvatb rpaduka padboThl.

6. OTKpoeTcsa okHO, oTobOpaxatowee Tabnumuy ¢ nidopmaumen. B Tabnuue nvetotca cnegyowime
cTonobubl:
e No;
e ®UO coTpyaHuKa;

e [padmk — ctonbel, cooepxnT HasBaHus rpadmkoB paboTbl COTPYAHMKOB, NMPU HAXaTUM Ha
KOTOpble OTKPbIBAETCS CTpaHMLUa peaakTMpoBaHust rpaduka;

e CwMmeH — cTonGeLl, oTpaxaeT KONMYeCcTBO CMEH B BbIOpaHHOM Nepuoae;

e [laTbl BbIOpaHHOro nepuoga — B cronbuax ¢ gatamu BblbpaHHOro nepuoga otobpaxaertcs
OJHO M3 3HAYEHUI:

— A — AeHb;
— B - Beuep;
— H — Houb.

8. B nonsix Mecsau n Nog ¢ noMoLWbio BbiMagawLWero cnmcka Boldepute HeoOXoaMMbl Neproa
BPEMEHM.

9. Haxmute kHonky lMeyaTb B HWXKHEW YacTU OKHA. 3anyCTUTCHA CTaHAAPTHbIA Auanor neyatu
Opaysepa.
4.1.1.11. MaccoBble onepauuu

MaccoBble onepaumn — 370 (YHKLUMOHAM, NO3BOMSIOWNIA BHOCUTb M3MEHEHWUSI B napameTpbl,
koTopble ByayT NMpUMEHEHbI KO BCEM COTiy,D,HVIKaM B CMuMCKe, BbiIBEAEHHOM B paboyert obnactu

noapasgena «CoTpyaHukKu» pasaena «MepcoHany.

Mpn nomowwm knaesuwwm knaesmatypbl Ctrl nmeeTca BO3MOXHOCTb MNPUMEHEHUSI W3MEHEHWI
K HECKOJbKMM BblOpaHHbIM COTPYAHMKAM, HO TOSNbKO B paMKax OAHOM CTpaHWLbl CriMcka, KoTopas
oTobpaxaeTtca B paboyen obnactu nogpasgena. [1ns npuMeHeHns MacCoBbIX UBMEHEHU ONS BCEX
CTpaHWL, BbIBEAEHHOIO CMMCKa BbIMONTHUTE criegyrolme encTBus:

1. B 3aBucMmocTM OT cTaTyca COTPYOHUKOB nepevaute Ha Bknagky [dencrBylowue
Unu YBOmneHHbIe.

2. C nomouwpbl VMHCTPyMEHTa PacwunpeHHbIW __NOUCK HacTpoMTe napameTpbl
ONSA BbIBOOMMOrO Cnucka COTPYAHMKOB. Takke Ana Bblbopa COTPYOHWKOB HEOOXOOUMbIX

noapasgeneHMin MOXHO — UCNOoNb30oBaTb  KHOMKY , PacnonoXeHHY BHYTPU MoOns
MoppaspeneHue.
3. T[llocne BbiBoga B pabo4yern obnactn He0OGXOAMMOro cnucka COTPYAHMKOB HAXXMUTE Ha NaHenm

WHCTPYMEHTOB KHOIMKY [JononHuTenbHO 1 B OTKPbIBLUEMCSA MEHI0 BblibepuTe KOomaHay
MaccoBble onepauuu.

4. TlloaBuTcs OKHO C NpeaynpexaeHnem:

BHumaHwe

[efcTene BYIeT NPUMEHEHD KO BCEM CTPaHWMLLAM A3aHHON
Tabauuwl.

OTMeHa
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MoaTteepaute gencteme. OTKPOETCS cneaytoLlee OKHO:

YyeTHble JaHHble JocTtyn

Moapazasneque

OeficteyeT C

HonxHocTe AeRcTeyeT 10
[Oata npuema Baokupoeka
01.04.2025 Bes usMeHeHWR

Mpaguk patoTe

WaBnoH poctyna

OTMmeHa

OKHO coaepXXnT crieaytoLime HacTPONKK:

MoppasgeneHue;
JdomxHocTb;

Harta npuema;
Wa6bnoH pocTtyna;

OencTByeT Cc — none Ans BBoda AaTbl, C KOTOPOW BCTYMNalT B CUNY YKa3aHHblE yYETHbIE

AaHHble. [INs usMeHeHus AaTbl HAXKMUTE KHOMKY BHYTPW Monsi.
DencTBYyeT Oo — none Ans BBofa AaThl, 4O KOTOPOW OEeNCTBUTENbHbI YKa3aHHbIEe YYeTHble

JaHHble. [1Ng nameHeHnsa gatbl HAXMUTE KHOMKY BHYTPW nons.

BnokupoBka — napameTp MNO3BONSET OCYLECTBUTb ONOKMPOBKY KapT Yy BblGpPaHHbIX
COTPYLHUKOB.

5. Mo 3aBeplleHUM BbiGopa HeobxoauMbIX AEeNCTBUA penakTUPOBaHUS HAXMUTE  KHOMKY
MpumeHNTb. YKasaHHble U3MeHeHust OyayT npUMeHeHbl KO BCEM COTpyAHMKam Cruvcka,
BbIBEZEeHHOro B paboyeii obrnacti nogpasgena, Ha BCex ero CTpaHuLax.

4.1.2. Bknapka «YBONneHHbIe»

CTpaHuua BKIagku MMeeT CrieayoLwnin Bua;

CoTpyaHuKK

ollle]

Bopucos Apocnae AHapesBrY

KoMWCcapoE AHAped Mropesy

PAOKMHNE Makcum MTeHHaeeBny

20 3 zannck

PERCo-Web AaMuHncTpatop ?
deficteyowwme
@ Mogpazgenerue M
TabensHblid HOMEp Data npueua@ [ara ysonsHenus Mogpazaenetme JonxHocTs
2011-11-10 2019-09-10 OTaen peknamel Auzainep

&

2000-08-09

2009-12-01

2022-09-22

2019-09-09

ACY

Otgen npogax

PykoBoauTENE CryxOe ACY

Meresxep no npogaxam
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1.

2.

MepekntoyaTenb BbIGOpa BKkNaaku nogpasaena:
e [eucTBYlOLWME — COAEPXKMT CMIUCOK COTPYAHMKOB NPEANPUATUSI.
e YBOJIeHHbI€ — COOEPXUT CNNCOK YBOSIEHHbLIX COTPYAHUKOB.

MaHenb MHCTPYMEHTOB CTPaHULbI:

BocCTaHOBUTL _COTPYAHMKA — KHOMKa MO3BONSAET BOCCTAaHOBUTL B MPEXHEN
OOIMKHOCTU OAHOIO WM HECKOMbKMX COTPYOHMKOB, BblOeNeHHbIX B paboyeit obnactu
cTpaHuubl. MNpy 3TOM faHHbIe COTPYAHWMKOB NEePEeHOCSTCS Ha BKnaaky JeucTeylowme.

OTKpbITb KapTO4Ky COTPyAHMKA — MO3BOSMSIET OTKPbITb YYETHYK KapTOYKY
COTPYAHWKA, BblaeneHHoro B paboyeit 0b6nact cTpaHuLbl.

Ypanutb — kHonka no3eorisieT 6e3B03BpaTHO yaanuTb YYeTHYH KapToYKy YBOJIEHHOIO
COTPYAHWKA, BblaeneHHoro B paboyert obnactu cTpaHuubl. BoccTaHOBMTL AaHHble
yAaneHHoro CoTpyAaHuKa B AanbHelleM OyaeT HEBO3MOXHO.

OtnpaBuTb coobweHMe Ha e-mail — kKHonka no3BonseT OTnNpaBuUTb COOOLLEHME
Ha 3NEKTPOHHYH NOYTY COTPYAHMKA.

PacluiMpeHHbI _NOUCK — KHOMKa MO3BONSET MPUMEHUTb QUIbLTP K 3nemMeHTam,
oToOpaxkaembiM B paboyen 0b6nacTn CTpaHuLbl.

[ ononHUTEeNbLHO — KHOMKA NO3BOSMSET OTKPbITb MEHIO AN BbIGopa AONOMHUTENbHbIX

OencTBui:

— [eyaTb KAPTOYKU COTPYAHUKA — NMO3BOSIAET pacrneyaTaTb y4ETHbIE AaHHbIE COTPYAHMKA
c poTorpacmein.

— MNeyartb Tabnuubl — NO3BOMSET pacneyaTaTb AaHHble N3 paboyer obnactu cTpaHuLbl.

— OKCnopT — MO3BOSIIET COXpPaHWUTb LaHHble paboden obnactv B pamn SMeKTPOHHbIX
Tabnuy ¢ BbIGpaHHbIM paclIMpeHnEM.

— MaccoBble_onepauuu — Mno3BOSSOT BHECTU M3MEHEHUs, KOTopble OyayT NMpMMEHEHbI
KO BCEM COTpyAHMKaM, oToOpaxaemMbiM B paboyen 06nactn CTpaHuubl.

— Copocutb hunbTpbl — NO3BONSAET COPOCUTL BCE hUNbTPLI AaHHbIX paboyen obnacTu.
Mocne cbpoca B pabodyer obnactu cCTpaHuubl OTODpaxarTcs BCE COTPYAHMKU BCEX
noapasgeneHun.

— MNapameTpbl _oTOGpaxeHua Tabnuubl — Ons Bblbopa cTonbuos, oTobpaxaemblix
B paboyer obnactu cTpaHuupl.

Mouck — none nNo3BonseT NPoOM3BECTM MOMCK MO ANemMeHTam cTonbLos B paboyen obnactu

CTpaHuubl. KHonka CﬁpOCVITb o4yunaeT none.

Mone MNogpasaeneHune — KHomka BHYTPW nons no3sonseT BblibpaTb nogpasgenexHuve,
COTPYyOHWKM  KOTOporo OyayT oTobpaxatbcs B paboyen obnactm  cTpaHuupbl.

KHonka COpocuTtb ouuLLaeT none.

3. Pabouas obnactb cTpaHuubl COAEPXWUT CMUCOK YBOSIEHHBIX COTPYAHWKOB BbIGpAHHOIro

Ha NnaHesrin MHCTPYMEHTOB noapasaerneHuns.

llpumeyaHue:

B pabouen obnactu peanusoBaHbl (OYHKUMW COPTMPOBKM MO 3fIEMEHTAM OLHOro U3
CcTONOLOB, U3MEHEHMUS LWVMPWHbI M NOCNeA0BaTENBHOCTU CTONOLO0B.

41.2.1. BoccTaHoBreHue yBOSIEHHOro COTPyAHUKa

[lns npuema Ha paboTy YBONIEHHOIO paHee COTpyAHMKa:

1.  Wcnonb3ys naHenb HaBuWrauuum, nepenante B pasgen E «MepcoHany.

2.
3.
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OTtkpovite nogpasgen «CoTpyaHUKNY.
Mepengute Ha BkNagky YBOMEHHbIE.
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4. BoCCTaHOBUTb COTPYAHMKA MOXHO HECKOMNbKMMMK crocobamu:

e B pa60l-|el7| obnactu CTpaHuubl BblOETNTE YBOJIEHHOIO COTPYOHUKA. Haxmute Ha naHenu

MHCTPYMEHTOB CTpaHuULbl KHOMKY
MEHI0 BblGepuTe:

BoccTaHOBUTbL COTPYAHMKA M B BbinagaloLllem

PepaktmpoBaTb M BOCCTaHOBUTb — OTKPOETCS Yy4yeTHasi KapTouyka YBOIEHHOro
coTpyaHuka. Mpu HeoGXoaAMMOCTU U3MEHWUTE OaHHble YYETHOW KapTOYKM W HaXMuTe
CoxpaHUTb U3MEHEHMUS.

BoccTaHOBUTb — [aHHble BbIAENEHHOro COTpyAHMKA cpasy OyayT nepeHeceHbl Ha
Bknaaky OencrByrowme.

e [IBaxabl LWENKHUTE NeBON KHOMKOM MbIM MO MMEHW coTpyaHuka B pabodelt obnacTu
BkNnaakv YBoneHHble. OTKpoeTcs y4eTHas KapTovka COTpyAHUKa:

PepaktupoBanue coTpyAHUKa

®

06uan uHhopmauma

MnaHupoBLMK

£ OnpaBpaTeNbHbIe JOKYMEHTbI

JLOKYMeHTbI

Kaprta poctyna

LLITpHXKOA

BuomeTpUueckue AaHHble

¢ OTneuaTok

¢

=

NapoHe

Nvuo

TpaHcropTHoe CpeAcTBo

Haxmute KHOMKy

YeoneH c 06 anpens 2026

OcHoBHasa nHpopmaunsa

Damnnua

AHfpees

Homep Tenegora

YyeTHble AaHHble

TabensHblid HOMep

1568854347

Moapasnenenue

OTaen NNaHnposaHKuA v iy

pathuic paboTsl

JonoaHUTENbHbIE NOAS

MuH-Kog

WA

KoHCTaHTUH

E-Mail

[Lata npuema

2018-06-13

JonkHocTs

ByxranTep

LWaBnoH pocTyna

BepHyTLCA K CTMCKY COTPYAHUKOR

0T4yecTBO

LaTa poMAeHUA
1881-10-12

SarpyanTe chotorpadmio
Aoctyn
LOedcTeyeT ¢

2026-02-02 00:00

IeficTayeT a0

2036-02-11 23:00 [ <& Mpuenzars Telegram

He ebifipaHo

BoccraHoBuUTb. [Mpn HEO6GXOAMMOCTM M3MEHUTE [aHHble YYEeTHOW
KapTo4ukM U HaxxmuTe CoOXpaHUTb U3MEHEeHUs.
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4.2.

MNonpasnen «MogpaspeneHus»

Monpasaen npegHasHadeH ans:
e CO3[aHWUsi cnucka noapasieneHui NpeanpusaTus ¢ BO3MOXHOCTbIO yKasaHWUst ONst Kaxaoro

nogpasgeneHus wabnoHa goctyna Ans cCoTpyAHMKOB,;
e VMMOPTa CNuMcka nogpasgeneHnn nud danna aNekTPOoHHbIX Tabnuy ¢ pacwupeHnem XLS

mnn XLSX;
® pedakTUpOBaHUA U yaaneHus AaHHbIX NoapasfeneHun, nobaBneHHbIX paHee.

CTpaHuua noapasaena UMeeT crieayownii Bua;:

MoapazaenenHna PERCo-Web ALMURNCTRATOP ASMWHUCTRATOP ?

w

' Apmunmncrpatopsl cuctemsl Tenedon

— P Komnauws "Ontuma Tpeiia”

— P AgmunuicTpauva @

F acy Onwcaxve

F3 Byxrantepua Ovaen peknams

F3 Xoa. cayxba
. 3HAUEHWE MO YMONUIHWKD
— P Kommepueckwii otaen
F3 Otaen nornctvkm ConpoBoXaawmi
F3 Otaen npogax

F3 Otaen pekname @ @

R Oraen crabkenua WaBnoH aocTyna ANA CoTpYAHWKE

WaBnoH AocTyna ANA NOCETUTENA

1. TlaHenb MHCTPYMEHTOB CTPaHULbI:

26

Ho6aBuTb — KHOMKa Mo3BonsieT [[00aBUTb B CMUCOK HOBOE NoapasgerieHue.
Ecnn B paboueir obnactu cTpaHuubl BblOENEHO OA4HO M3 NoApasfdeneHun, To HOBOE
nogpasgeneHuve 6yget nob6aBneHo B COCTaB BblAENEHHOrO.

PepaktupoBaTb — KHOMKa MO3BONSIET W3MEHUTb HasBaHMe W NapameTpbl
noapasfaeneHus, BolaeneHHoro B paboyeit obnactu ctpaHuupbl.

YaanuTtb — KHOMKa NO3BOMSIET yAanuTb BblgeneHHoe B paboyven obnactn crpaHuubl
nogpasgeneHne (BknoYas BOXEHHbIE).

lMpumeyaHue:

Mpwn yganeHuy nogpasgeneHnsi, B KOTOPOM paHee 3HA4YuMnuUCb COTPYAHWUKM, ybeauTecs,
YTO Ha AaHHbIN MOMEHT 3TN COTPYAHUKM NepeBeaeHbl B Apyroe noapasaeneHme.

[dononHuTenbHO — KHOMKa MO3BOMSET OTKPbITb MEHK KOoMaHa Ans Bblbopa

[OMNONHUTENbHbIX OENCTBUN:

— Meyartb Tabnuubl — NO3BOMSET pacrneyaTaTb AaHHble N3 paboyert obnactu cTpaHuLbl.

— MMevatb pepeBa — Mo3BONSET pacnevataTb Tabnuuy nogpasgeneHvn B Buae
MHOIOYpPOBHEBOIO Cru1CKa.

— OKCNopT — MO3BOMSET COXPaHUTb AaHHble pabouven obnactv B pann 3neKTPOHHbIX
Tabnuy, ¢ BbIGpaHHbLIM pacLLUMPEHNEM.

— Wmnopt n3 XLS, XLSX — nossonseTr npou3BEeCTM UMMNOPT CnMcKa noppasgeneHunin
13 panna anekTpoHHbIX Tabnuy ¢ pacwmpennem .XLS nnn XLSX.

Mouck — none nNo3BonseT NPoM3BECTM MOMCK NO AleMeHTaM cTonbLos B paboyen obnactu

cTpaHuubl. KHomka CopocuTtb ouuLlaeT none.
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2.

3.

Pabouas obnactb CTpaHuuUbl COOEPXKUT MHOF0ypOBHeBbIl7I CMnUCOK I'IO/J,pa3D,eJ'IeHVII7I.
lMpumeyaHue:

< [ns n3MeHeHns pacnorioXeHUst U BIOXEHHOCTM nogpasdeneHun B pabdoyen obnactu

noaaepxuneaetcs TexHonorns Drag&Drop.

MaHenb AaHHbIX NoapasneneHvust COAEPXKUT Nonst AN BBoAA AOMNOMHUTENbHbIX CNPaBOYHbIX
AaHHbIX BblAENeHHoro B paboyelt obnactu cTpaHulbl noapasaeneHns — tenedoHa 1 KpaTkoro
onucaHus.

MaHenb 3Ha4YeHUe No ymonyaHuk. Ha naHenu ans kaxaoro nogpasneneHnst MoXHO ykasaTb
crnepyowmne napameTpbl, KOTopble 6yayT yCTaHaBNMBaTLCA MO YMOMYaHWIO ANsi COTPYAHWKOB
AaHHOro noapasnenexHus:

e Lla6noH pocTtyna Ans COTPYAHMKOB: — MpaBa [oCTyna YykasaHHOro LwabroHa
aBTOMaTU4YeCKM YyCTaHaBNUBAOTCA WAEHTUdMKaTopam, BbldaBaeMbiM COTPYAHUKAM
nogpasgeneHus.

MapameTpbl ConpoBoxaarowmin:, LLlabnoH goctyna ansa nocetutenen:, Npacduk paboTbi:
B 6a3oBom MO PERCo-WB, PERCo-WBE He nogaepxusatoTcst.

4.2.1. Co3paHue cnucka nogpasgeneHnmn

lpumeyaHue:

Mpn co3gaHuM OpraHM3auUMOHHONM CTPYKTYpbl MPEAnpUATUMS PEeKoMeHOyeTcs co3gaBaTb
KOPHEBOW 3MEMEHT, HasBaHMe KOTOPOro COBMagaeT C HasBaHMEM MpeanpusaTus
(opraHusaumm), WNM HECKONbKO KOPHEBbLIX 3MEMEHTOB, COOTBETCTBYHOLLUMX KPYMHbIM
CTPYKTYPHbIM NoapasaeneHusam, TeppuTopuanbHbIM NpeacTaBUTeNbCTBaM UNu dunvanam
opraHusaumm.

,D,J'Iﬂ co3aHnA MHOIroypoBHEBOIro pacCkpblBarOLErocd Crnncka CTPYKTYPHbIX I'IOD,pGS/J,GJ'IGHVII?IZ

10.

Mcnonb3ya naHenb HaBurauuu, nepengute B pasgen «lMepcoHan».
OTtkpovite nogpasaen «MoapaspeneHnsa».

HaxmunTte KHomKy [o6aBnUTb Ha naHenu WMHCTPYMEHTOB cTpaHuubl. OTKpOeTCs OKHO
[No6aBuTb nogpaspeneHue.

B oTkpbiBLIEMCSA OKHEe B none HasBaHue ykaxute HavMeHoBaHWE noapasgeneHus, TenedoH
1 Npy HEO6XOAMMOCTU AOMNONMHUTENBHYIO CNPaBOYHYH MHpopMaLmto B nore OnucaHue.

Mpy HeobGXoAMMOCTW, WUCMOSb3Yst KHOMKM nnu BHYTPM COOTBETCTBYIOLLMX MOnew,
yKaXuTe [OaHHble, KoTopble OyayT ycTaHaBNMBATbCS AN COTPYAHWKOB noapasneneHus
Mo YMOYaHWIO:

e lllabnoH pocTyna pAns  COTPYAHMKOB: — wWabnoH pgoctyna, aBTOMaTU4ecku
yCTaHaBnMBaeMblli COTpyaHMKaM, NPMHUMaeMbIM Ha paboTy B noapasaeneHme.

llpumeyaHue:

LLla6bnoHbl goctyna cosgatoTca B noapasgene «Wa6noHbl goctyna» pasgena «Bropo
NpPonycKoBy.

MapameTpbl ConpoBoxaarowmin:, LLlabnoH goctyna ansa nocetutenen:, Npacduk paboTbi:
B 6a3zoBom MO PERCo-WB, PERCo-WBE He nogaepxusatoTcs.

lMocne BBOAa Bcen HeobxoomMMon UHopMaumMm HaxmuTe kHomnky CoxpaHutb. OkHO BygeT
3aKkpbITO, NogpasgeneHve dynet nobdasneHo B pabouyyo obnactb CTpaHuubl.

I'IpV| HeO6XO,D,VIMOCTI/1 TaKNM XKe O6p830M D,O6aBbTe apyrue nogpasgerieHnd Ha TOM Ke ypoBHEe
BJTOXXEHHOCTMU.

[ns noGaBneHns BNOXeHHOro noapasaerieHnsi, BXOASLLEro B CTPYKTYPY OQHOr0 U3 co3aaHHbIX
paHee, BblgenuTe 9TO noapasgeneHve B paboyelt 06nacTU CTpaHWUbl M HaXmuTe

KHOMKY [o6aBuTb Ha NaHenu WMHCTPYMEHTOB cTpaHuubl. OTKpoeTcss okHO [lo6aBUTL
nogpasgeneHue.

B OTKPbIBLUEMCA OKHE YKaXWUT€ Ha3BaHWe noAdpasgeneHuna U 3HadeHud, yCTaHaBJIMBaeMble
no yMOJ14aHUto.

Mocne BBoga Bcen HeobXxoaumMon MHOpMaUUM HaxmuTe KHoMKy CoxpaHuTb. OkHO Gyaet
3aKpbITO, NoapasgeneHue byget nobasneHo B paboyyto 06nacTb CTpaHuLbI.
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4.3.

Monpasaen npegHasHadeH ans:

Moapasaen «doMmKHOCTUY»

e COo30aHWA crnvcka OOMKHOCTEN NpeanpuaTus;

e VMNOPTa Cnucka AOSMKHOCTEN W3 (baﬂna ANEKTPOHHbIX Ta6J'II/1Ll, C pacwimpeHnem

nnn.XLSX;
® peadakTUpoBaHUA U yaaneHus 4oO0aBNeHHbIX paHee JOMKHOCTEN.

CTpaHuua nogpasgena umMeeT creayowmin Bua;

donxHoctn

DNonxHocT
WHxeHep-AAepLIMK
MEHEINED NO PEKIaME
HayanbH1K KOMMEpUYecKoro oTaena
HauanbHuk oTaena cHabxeHWA
HauansH1K 0TAena Nposa
FeHepanbHbIA WpPeKTOp
Pyxoeogurens 30N

YOOpLKK

MeHegxep No MMMNopTY
HauaneHux 0Taena Kaipoe

CTapLWKi HHXEHEP-TIPOTPAMMUCT

Py neoaaTens K

PE Rco-web AgmMUHMCTRaTOP ALMUHWCTPATOR

o

Onucanne

1. [MaHenb MHCTPYMEHTOB CTpaHMLbI:

2. PabGo4asi 06nacTb CTpaHuLbl COOAEPXKUT CMINCOK AOIMKHOCTEN NPeanpuUsaiTUS C ONUCaHUSIMMU.

[o6aBuTb — KHOMkKa No3BonsdeT 4o6aBUTb B CIMCOK HOBYHO AOSMDKHOCTb.

XLS

PepaktupoBaTb — KHOMKa MO3BONSET U3MEHUTb HA3BaHUE W OMUCAHWE OOIMPKHOCTH,
BblaeneHHon B paboyven obnactu cTtpaHuubl.

YaanuTtb — KHOMKa NO3BONSIET YAanNUTb BblAENEHHYI0 B paboyelt obrnactu cTpaHuLbl

JOOJTKHOCTb.
llpumeyaHue:

Mpv yoaneHnn OOMKHOCTU, KOTopasi paHee Obina npuBsdaHa K COTPyAHWKY, y6eauTtecs,
YTO Ha AaHHbIN MOMEHT 3Ta AOMKHOCTb HM 33 KEM He 3aKpensieHa.

JononHuTenbHO — KHOMKa MO3BOMSIET OTKPbITb MEHK KOMaHg Ans Bblbopa
[JOMOJSTHUTESbHbIX OENCTBUN:
— [MNevyartb Tabnuubl — NO3BONSET pacneyaTaTb AaHHble N3 paboyert obnacTu cTpaHuubl.

— OKCNOpT — MO3BOMSET COXPaHUTb AaHHble pabouven obnactv B pann 3neKTPOHHbIX
Tabnuy, ¢ BbIGpaHHbLIM pacLLUMPEHNEM.
— Wmnopt n3 XLS, XLSX — no3Bonser MNpouM3BEeCTM MMMOPT OaHHbIX COTPYOHWUKOB

13 cbarna anekTpoHHbIX Tabnuy ¢ pacwuperHem .XLS mnum XLSX.
Mouck — none nNo3BonNaeT NPoOU3BECTM MNOUCK NO drieMeHTam cTonbuoB B paboyen obnactu

CTpaHuubl. KHonka

llpumeyaHue:

CO6pocuTb ounLLIaeT none.

' B paboyen obrnactm peanusoBaHbl (YHKUMM COPTUPOBKM MO 3fIEMEHTaM OfHOro
M3 CcTONOLOB M U3MEHEHUS LUMPUHBLI CTOMNOLOB.
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4.3.1. Co3paHue cnucka AoMmMKHOCTEeNn

,D,J'IFI CO30aHNA CnnCKa yTBepXXAEHHbIX Ha npeanpuaTtnn OOIMKHOCTEMN:

1. Wcnonbk3ysa naHenb HaBurauun, nepenguTe B pasgen E «lMepcoHany.
2. Ortkponte nogpasgen «JOMmKHOCTUY.

3. Haxmute KHOIKY nosaBMTb Ha naHesnn WHCTPYMEHTOB CTpPaHULbI. OTKpOGTCFl OKHO
[o6aBnUTb JOMKHOCTDb:
JobaBneHue AOMKHOCTH
Hazeanue
OupekTop
Onucasue

PyrosoguTens otgena
OTMEHS

4. B oTkpbiBwemca oOkHe B rnorie  [JOMKHOCTb  YKaXuTe Ha3BaHuMe  [JOSPKHOCTW.
Mpun HeobxogmmocTn B none OnucaHue BBeAMTE OOMNOMHUTENBHYIO MHOpMaumto. HaxmuTe
kHonky CoxpaHuTb. [JomkHOCTb ByaeT aobasneHa B CNMCOK B paboyen obnactu cTpaHuubl.

5. [Onsa pobaeneHus B CIMCOK APYrvMX AOIMKHOCTEN MoBTOpUTE onepauunio. Henb3s cos3path Ase
[AOIMKHOCTU C O[IMHAKOBLIM Ha3BaHWeM; ecnim fobaBnsemas 4OMKHOCTb YKe MMEETCS B CTIUCKE,
OTKPOETCS OKHO C COOTBETCTBYHOLLIMM COOGLLIEHNEM.

4.4. MNoppasgen «lMpa3gHNYHbIE OHUY

Moapasnen npegHasHayeH ANA CO3[aHMSA KaneHaaps NpasgHWYHbIX [HEe Ha TeKyLWi rop.
CTpaHuua nogpasgena umeeT creayowmin Bua;

MpasaHUYHbIE AHKU PERCo-Web AAMVHUCTRATOP ASMUHACTPATOP ?
B Mpasawuk | Mpeanpasasmunuii gens [ Padounii euxonnoii @ Momerca @ 2022
AHBapb despanb Mapt Anpensb
[ 12 3 4 5 & 1 3 4 5 s 1
3 4 5 6 7 8 9 7 8 9 0 11 12 13 7 8 9 0 1 2 3 4 5 6 7 8
0 11 12 13 14 5 6 14 15 16 17 18 13 20 14 15 16 17 18 9 20 M 12 13 14 15 16 17
17 18 19 20 21 22 23 21 22 23 24 25 26 27 21 22 23 24 25 26 27 18 19 20 21 22 23 24
425 % 27 28 29 30 2 % 29 30 3 % % 2 B 2 0
; @
MaiA UoHb Uronb Asrycr

1 2 3 - 5 1 2 3 1 2 3 4 5

2 3 4 5 6 8 & 7 8 9 10 1 12 4 5 6 7 8 9 0 8 9 10 11 12 13 14

o
=
©
@
=
=
=
3
~

3 14 15 3 7 15 16 17 18 19 20 2

1% 17 18 19 20 21 22 20 21 22 23 24 5 % 18 19 20 21 22 23 24 22 23 24 25 26 27 28

23 24 25 26 27 28 29 27 28 29 30 25 26 27 28 29 30 31 2% 30 31

1. TlaHenb MHCTPYMEHTOB CTPaHULbI:
e CnucoK npasgHUYHbLIX OHEW — KHOMKa NOo3BONseT 3apaHee 3adaTb OaTbl €XerogHbixX
npasgHMKOB ANs nocregytouero 66ICTporo BBoAa X B KaneHaapb.

o 3anonHuTtb npegonpenenéHHbIMU 3HA4YeHUAMU — KHOMKa MO3BONAET 3anofiHUTb
KaneHagapb Bbl6paHHOFO roga npasgHnkammn 13 KarieHgapd npeponpeaeneHHbixX 3HAYEHNIA.

o OuncTnTb — KHOMKa MO3BONSAET ydanuTb Bce [00aBneHHble paHee npasgHuKK
13 kaneHgaps BbibpaHHOro roga.

e loa: — BbiNnagawwWMii CNUCOK B Morne Mo3BONsieT BblIOpaTb rod, KaneHgapb KOTOPOro
oTobpaxaeTtcsa B paboyert obnactu cTpaHuLbl.
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2. Pabouas obnacTtb CTpaHuLbl COOEPXKUT KarneHaapb Ha yKasaHHbI Ha NaHenu MHCTPYMEHTOB
rog. B kaneHgape uBeToM BblAeNeHbl AHU CrieQyowmx TUMNoB:
¢ KpacHbIM — npa3sgHuKk;
e Po030BbIM — NpegnpasgHnYHbIv (COKpaLLEHHbIN) OEHb;
o 3eneHbIM — pabounin BbIXOOHOW;
e CepbIM — oeHb, Anst KOTOPOro BBeAeHa NoMeTka.

4.4.1. Co3paHue KaneHaaps npegonpeaeneHHbIX Npa3gHUYHbIX AHeN

[ns no6aBneHns B kKaneHaapb HOBbIX NPa3aHUYHBIX OHEN:

1. Wcnonb3ys naHenb HaBurauuu, nepengurte B pasgen E «lMepcoHany.
2. Ortkponte nogpasgen «fMpasgHUYHbIe OHUY.

3. Haxmute Ha naHenun WHCTPYMEHTOB CTpaHuubl KHOMKY CMNMCOK npasgHUYHbIX AOHEew.
OTkpoeTtcst okHO KaneHaapb npeaonpeaeneHHbIX Npa3aHUYHbIX AHEN:

Kanenaapb npejonpeaeneHHbIX NpasAHUUHbIX AHER

Haseauwne npazguunka Denb Mecay HaumeHoeanue

8 MapT MexayHapoaHElR xeHckni e...

Mecay leHe

4, D,J'IFI ,EI,O6aBJ'IeHI/IFI npasgHnka B COOTBETCTBYHLLUUX NONAX YKaXute Mecdl, AeHb U Ha3BaHue

npasgHuka, TmoCcre Yero HaXMWUTE  KHOMKY [o6aBuTb npasgHUYHbLIA [eHb.
Mpas3gHuk 6yaeTt pobaeneH B cnnucok B paboyert obnactu okHa.

5. [nsaynaneHusa npasgHuka Bbigenute ero B paboyern obnact okHa n HaxXmMuTe KHOMKy YaanuTb
BbIOpPaHHYHO 3anuchb.

4.4.2. Co3paHue KaneHgaps Npa3gHUYHbIX OHEN

[lna co3gaHus kanenaaps NpasgHUYHbIX AHEW Ha TEKYLUMIA oA

1. Wcnonb3ysa naHenb HaBuraumu, nepernante B pasgen E «lMepcoHan».
2. Otkpoute nogpasgen «MpasgHNYHbIE AHWUY.

3. BblbepuTe € NOMOLIBIO PacCKPbIBAKOLWErOCsS CNMCKA Ha MNaHenu MHCTPYMEHTOB CTpaHuUbl
HY>XHbIW roA.

4. Co3sganTe Un CKOPPEKTUPYMTE KaneHaapb NpeaonpeaeneHHbiX NpasgHUYHbIX AHEN.

5. Haxmute Ha naHeun MHCTPYMEHTOB CTpaHuubl KHOIMKY 3anonHuTtb
npeponpeneneéHHbiM 3HaYeHUAMMWA. B KaneHgape noAaBATCA BCe npa3gHU4Hblie [OHU
N3 KaneHaaps npegonpeneneHHbixX 3Ha4YEeHUN.

6. [lpn HeobxogMmoCTM BHECUTE M3MEHEHWs B KaneHgapb. [na atoro B paboyen obnactu
CTPaHULbl HXXMUTE JFIEBOW KHOMKOW MbIWM HA OE€Hb, TUM KOTOPOro HeoOGXOAMMO M3MEHUT.
OTKpoeTCst OKHO C MHGOPMaUMNEN O AHE:

7. B oTkpbIBLUEMCS OKHE C NOMOLLbI pacKpbiBatoLLErocsi cnucka TUn yKaxute Tun gHs:
e OObIYHbIN AEeHb;

Mpa3pHuK;

MpeanpasgHUYHbIA OEHb;

Pabounin BbIXogHOM (TN 4OCTYNEH, ecnn BbldpaH BLIXOAHOW OEHb);

MomeTkKa.

30



PyKOBOﬂ,CTBO noJsib3oBartensd

1 AHBapb
Twn

MpeanpazaHMYHbIR 4eHb
BennunHa cokpaweHna

01:00

OTmeHa

lMpumeyaHue:

" — Ecnu Tun BbiOpaH MpasgHuk unu MomeTka, To npu HeoGXoAMMOCTW B nore
HanmeHoBaHue ykaxute JONONHUTENbHYHO MHdopMaLUmo 06 3TOM OHe.

— Ecnu Tvn Bbi6paH MpeanpasgHUYHbLIA AeHb, TO YKaXnTte Bpemsl, Ha KoTopoe byaet
cokpalleH paboymn OeHb B COOTBETCTBUM C rpacoMkom paboTbl B yKasaHHbIA OEHb.
[nsa 3TOro HaXXMuUTe KHOMKY BHYTpu nonsa BenuumnHa cokpaiieHus.

— Ecnm Tun BbiOpaH PaGbounmit BbIXOOHOM, TO YKaXuTe BpPeMsd, Ha KoTopoe OydeT
COKpalleH pabounin OeHb B COOTBETCTBUM C rpadmMkoM paboTbl B YKa3aHHbIN OEHb.
[nsa aTOro HaXXMuTEe KHOMKY BHYTpY nons BenuunHa cokpawieHus. Ykaxute aary,
Ha KOTOPY0 NEPEHOCUTCS BbIXOAHOW AeHb. N5t 3TOro HAXKMUTE KHOMKY BHYTpY nons

[ata nepeHoca.

8. [locne BBOga Heo6X0OMMbIX NAapamMeTpoB HaXXMUTe KHOMNKy CoxpaHuTtb. OKHO ByaeT 3akpbITO.
HeHb OyneT BblgeneH B paboyen obnactn cTpaHuLbl LLBETOM, COOTBETCTBYIOLLLEM BbIOpaHHOMY
T™ny.
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5. Paspgen «bropo nponyckoB»

Pasgen npepHasHayeH ans opraHusauum APM coTpygHuKoB 6HOpo MpPOMyCcKOB WMv Cy»KObl
KOHTPOMbHO-MPOMYCKHOIO pexuma Ha npeanpusatin. KMcnonb3oBaHwe pasgena nos3BonsieT
aBTOMaTU3MpPOBaTb MpPOLECC Bblgayn npaB [Agoctyna (BbidayvM MPOMYCKOB) COTPYyAHWUKaM
npeanpuaTUst HA OCHOBE KapT AO0CTYyna, LWTPUXKOAOB M OTNeYaTKoB NanbLeB.

5.1. Moppasnen «CoTpyaHUKU»

Moppasgen npegHasHadeH ans:
e HasHayeHus / USMEeHeHMs npaB A4oCcTyna COTPYAHUKA;
BblOa4M KapTbl 4OCTYNa COTPYAHUKY;
BblJa4u LUTPUXKOAA COTPYAHUKY;
BHECEHWS JaHHbIX TPAaHCNOPTHOrO CpeacTBa COTPYAHUKA;
BPEMEHHOro ONoKMpPOoBaHMs U Pa3bioKMPoBaHUSA MAEHTUdMKATOPa AOCTYNa COTPYAHMKA;
M3bATUA KapTbl JocTyna (LTpuxKkoaa) Y CoTpYAHMKA;
JobaBneHus oTneYyaTkoB nanbLeB COTPYAHUKA.

CTtpaHuua noapasaena UMeeT crieayownii Bua;:

CoTpyaHuku PERCo-Web ARMAHACTRATOP ALMMHICTPATOp ?

@ TMoapaspenenue

A Comyanm DomxrocTs Moapasaenenue &  Wabnon socryna Kapra Wrpion Deitcrayer ¢ Leitereyer ao Qotorpagua  TparcnopTHoe cpeacTs

HUK3HOPOE HIUK3HO... AIMUHICTDATOPSI .. 2020-01-30 2022-01-30
Veawos Merp Merp... AZMUHACTPATOPSI C. @ 2020-01-30 2022-01-30

Mixaiinos AnekcaH. MeHeKep No Npos...  OTASN Npojax &  omennposax 200/58965 2017-06-12 2019-06-12

)

1. MaHenb MHCTPYMEHTOB CTPaHULbI:

Pep,aKTVIpOBaTb — KHOMKa no3sondeTt Wu3MeHATb npaBa AOO0CTyna COTPYAHUKY,
BblAeJNIeHHOMY B pa6oqe|7| obnactu CTpaHuubl.

o 336110KI/IpOBaTb — KHOrMKa no3BoJiAeET BpPEMEHHO 6J'IOKVIpOBaTb AO0CTyn COTPYAOHUKY,
BblAeJfIeHHOMY B pa6oqe|7| obnactu CTpaHuubl.

. Pa3bnoknpoBaTb — KHOMKa No3BONSieT pa3brnokMpoBaTb paHee 3abnOKMPOBaHHbI
[AOCTYN COTPYAHUKY, BblAeNeHHOMY B paboye 06nactu cTpaHuubl.

o BblgaTb KapTy — KHOMKa No3BonsieT Bbl4aTh KapTy AOCTyNa COTPYAHUKY, BblAENEHHOMY
B paboyen obnactu cTtpaHuLbl.

. Ypoanutb KapTy — KHOMKa MNO3BOMSIET U3bSATb BblAaHHYH paHee KapTy AocTyna
y COTPYAHUKA, BblaeneHHoro B paboyert obnactu cTpaHuubl.

. HanTtu no kapTe (WTpuxkoay) — KHOMKa NO3BONSET NPOU3BECTU NMOUCK KapTbl JOCTyna
UMK LWITPUXKOAA MO HOMEepY cpeam BblaaHHbIX paHee.

o BblgaTb WITPUXKOA — KHOMKa MO3BONSAET MPUBSA3aTb LUTPUXKOA K COTPYAHWUKY,
BblGpaHHOMY B paboyen 06racTtn CTpaHuLbl.

. Yoanutb LUTPUXKOA — KHOMKa MO3BONSAET WU3bATb BblAaHHbIA paHee LUTPUXKOA
y COTpyAHUKa, BbibpaHHoro B paboyen obnactu ctpaHuubl.

. OTnpaBuTb coobleHMe Ha email — kHomka nNoO3BOMSieT OTNPaBUTb COOBLLEHUE
Ha 3MEeKTPOHHYIO MOYTY COTPYAHUKA.

. MeyvaTb NnponyckoB — B 6azosom 1O PERCo-WB, PERCo-WBE He nogaepxvBaeTcs.
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PacluMpeHHbIN MOUCK — KHOMKa MO3BOMSieT MNPUMEHUTb UAbTP K 3NeMeEHTaM,
oTobpaxaembiM B paboyen 06ractn CTpaHuLbl.

[JononHuTenbHO — KHOMKa MNO3BOMSEeT OTKPblTb MEHK KoMaHg Ans Bblbopa

JOMONHNTENbHbIX JEeUCTBUN:

— MNeyatb_Tabnuubl — MO3BOMSIET MPOM3BECTM MNevaTb AaHHbIX M3 paboden obnacTtu
CTpaHuLpbl.

— MevyaTb wWTpUXKOAA — MO3BONSAET pacnevataTb LUTPUXKOAb! BblAENEHHbIX B paboyen
obnacTtu pasgena coTpyAHUKOB.

— OKCnopT — MO3BOSIIET COXPaHWUTb LaHHble paboden obnactv B ann SMeKTPOHHbIX
Tabnuy ¢ BbIGpaHHbIM paclIMpeHnEM.

— COpocutb ¢hunbTpbl — NO3BONAET COPOCUTL BCE (PUIMbTPbI AAHHbIX, OTOOpaXKaeMbIxX
B paboyen obnactu cTpaHuLbl.

— [MapameTpbl oTobpaxeHusa Tabnuubl — Ang Bblibopa cTonbuoB, OTOOpaKaembIxX
B paboyer obnactu cTpaHuupl.

Mone MoagpasgeneHue — KHOMka BHYTPM Nong no3sonsieT BbibpaTb noapasgenexue,
COTpyAHVKM  KkOTOporo ©Oyayt oTobpaxatbca B paboyen obnactm  cTpaHuubl.

KHonka BHYTPMU NonA no3BONdeT Bbl6paTb nogpasgeneHne B OTAENIbHOM OKHE.

KHonka CopocuTtb oumnaeT none.
Mouck — none no3BonseT NPon3BECTN NOUCK NO aneMeHTam cTonbuos B paboden obnacTtu

cTpaHuubl. KHomka COpocuTb ounLLaeT none.

2. Pabouyass obnacTtb CTpaHuLbl COAEPXWUT CMUCOK COTPYAHMKOB BbIGPAHHOrO Ha naHenwu
MHCTPYMEHTOB NnoApasaeneHust.

51.1.

3Hauok 4 B CTpoKe C A@HHBIMM YKa3biBaET Ha TO, YTO Mpasa 4OCTYNa Bbinv nepeaaHbi
He BO BCE KOHTPOsepsbl.

llpumeyaHue:

B paboden obnactm peanunsoBaHbl (PYHKLUN MHOXECTBEHHOrO BblGOpa, COPTUPOBKM
Mo afieMeHTaM OfHOro M3 CToNbLoB W U3MEHEHWUS LUVPWHBI W MocrenoBaTenbHOCTU
cTonobLoB.

3Havok ™ B CTpOKe C AaHHbIMU yKa3blBAET Ha TO, YTO MAEHTUUKATOP 3abNOKMPOBaH.

Bbigaya naeHtudmukaTtopa CoTpyaHUKY, M3MEHEHUe npaB AocTyna

,D,J'IFI Bblaa4yu VID,eHTVI(bI/IKaTOpa nMnn naMeHeHund npae A0CTYyMa COTPYAHUKY:

1. Wcnonb3ys naHenb HaBurauuu, nepenanTe B pasgen «Bropo nponyckoBy.

2. Otkponte nogpasgen «CoOTpyaHUKMY.

3. Bbligenute B paboyenn obnactm CTpaHuubl COTpyAHMKA, KOTOPOMY HeobxoouMmo BblgaTb
naeHTudgukaTop.
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4. Haxmute Ha naHenu WHCTPYMEHTOB CTPaHuWLbl KHOMKY PepaktupoBatb. OTkpoeTcs
cTpaHuua PegakTupoBaHue nponycka CoTpyaHMKa:

PepakTnpoBaHue coTpygHvKa BEpHYTLCA K CMCKY COTPYAHMKOE

(5 OBuwsn wrdopuaLya OcHoBHasA MHpOpMaLUa

@amMunms Wun Oruectso

Kapra aocryna
pTa Accry! Hukaropos Huxasop Hurkaropoeny

I wrpwseoa ara poacwin

BuomeTpuueckue aaHHbIE

YueTHble AaHHbIE Joctyn
Otneusrok

Moapasaenenye Lomxwocts Leiicreyet ¢

U asone AZMUHICTPATOPS! CHCTEME! NomxHocTs 30-01-2020 00:00

2 e Wabnow goctyna Leiicteyet a0

30-01-2022 00:00

3 TpaHcnopTHoe cpeactso

JononrutenbHble nons

Mun-koa

5. B oTkpbiBLLEMCS OKHE Ha BkNagke Kaprta goctyna B none UpaeHTudmkaTop HaXXmmTe KHOMKY

Bbigatb KapTy. B oTkpbIBLLEMCS OKHE NU3MEHUTbL OCHOBHYIO KapTy HEOOX0AMMO BBECTH
Homep kapTbl gocTyna. [ogpobHee.

6. [lepengute Ha Bknagky LWTpuxkoa wn npu Heobxogmmoctn pobaBbTe BepudUKaLUo
no wrpuxkoay. NogpobHee.

7. TMNepengute «k pasgeny bBuomerpuyeckne paHHble ©  gobaeBbTe  HeobxoguMmble
BromeTpuyeckme gaHHble COTpyaAHMKA.

8. [lepengute Ha Bknagky TpaHCNoOpTHble cpeacTBa UM npu HeobxogumoctTn [obaBbTe

nHdopmaumio o TC coTpyaHuka. MogpobHee.
9. T[pu HeobxoammocTn nameHuTe WabnoH goctyna coTpyaHuka. OAns atoro B none LWa6noH

[OCTyNna HaXMuUTe KHOMKY BbiOpaTb U3 cnucka 1 B OTKPbIBLLUEMCS CMUCKEe Bblaenute
HY>XHbI LWaBGMnoH.

10. Npu HeobxoAMMOCTM U3MEHUTE CPOK [OEeNcTBMs JocTyna coTpygHuka. [na  aTtoro

B none [lecTByeT A0 HAXMUTE KHOMKY . B oTKpbIBLLIEMCSI OKHE KaneHgapsi yCTaHoBUTE
aarty.

11. Mocne BHeceHUs] HeoBXOAMMbIX M3MEHEHUA HaxXMUTe KHOMKY COXpaHUTb WM3MEHEHUA.
Homep n n3meHeHHble npaBa JocTyna uaeHTudukatopa aBToMaTuyecku OyayT nepenaHbl
B KOHTPONNEPbI CUCTEMDI.

5.1.2. BbnokupoBaHue / pa3bnokMpoBaHue aocTyna

,D,J'IFI 6J'IOKVIpOBaHI/IFI / pa36J'IOKVIpOBaHVIFI AocTyna oaHOMY UM HECKOJIbKMM COTPYOHUKaM!

1. Wcnonbk3ys naHenb HaBurauun, neperauTe B pasgen «Bropo nponyckoB».
2. Ortkponte nogpasgen «CoTpyaHUKN».
3. Bbigenute B paboyen obnactu cTpaHuubl CTPOKM C AaHHbIMW OOHOMO WAW HECKOSbKUX

COTPYOHUKOB.
4. Haxmnte Ha naHenm NHCTPYMEHTOB KHOMKY 3abnokupoBartb / Pa3bnokupoBarth.
5. B OTKpbIBLLEMCHA OKHE NOATBEPKAEHMSA HAXMUTE KHONKY 3abnoknpoBaThb / PazbnokupoBartb.

B cTpoke C pQaHHbIMM BblAENEHHbIX COTPYOHUKOB MOSABUTCS /| WMCYE3HET 3Ha4oK :
[OCTYN OaHHbIM COTPyOHUKam BygeT 3abnokmpoBaH / pa3briokmpoBaH.
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5.1.3. WU3bATUe KapTbl gocTyna (WTpuxkoaa)

,D,J'IFI yaaneHunda 'y ogHoro nin HeCKOJ1bKMX COTPYOHUKOB KapT OO0CTYMNa (LIJTpVIXKOD,OB)Z

1. Wcnonbk3ysa naHenb HaBurauun, nepenguTe B pasgen «Bropo nponyckoB».
2. Ortkponte nogpasgen «CoTpyaHUKn».

3. Bbigenute B paboyen ob6nactM CTpaHuubl CTPOKY C AaHHbIMW COTPYOHUKA, Yy KOTOPOro
HeobXxoaAnMO M3bATL MaAeHTUdMKaTOP.

4. Haxmnte KHOMKY Ypanutb KapTy WUnv KHOMKY Ypanutb WTPUXKOZ Ha naHenm
WHCTPYMEHTOB CTPaHULbI.

5. B OTKpbIBLUEMCS OKHE MOATBEMKAEHUSA HaXMuUTE KHOMKy Ypanutb. MoeHTudwukatop Oyger
N3bAT.

lpumeyaHue:

" Ecnu y coTpyaHuka aobasneHo 6onee ogHoN KapTbl, TO OyAeT yaaneHa OCHOBHas KapTa
aoctyna. B aTom cnyyae OCHOBHOWM KapTOW CTaHET cneaytoLlas nocne yaaneHHon.

5.2. Moppaspen «Wla6bnoHbl gocTtyna»

llpumeyaHue:

" MMepen Havyanom paboTbl ¢ nogpasaenoMm Heobxoaumo B nogpasgene «KoHdurypaums»
pasgena «AOAMWHUCTPUPOBaAHME»  CO3[4aTb  CMMCOK  MOMeLLeHuin,  [o6aBuUTb
B KOH(Urypaumio CUCTEMbl KOHTPOMNEpbl M MNpuBs3aTb [A00aBMNeHHble KOHTPONMEpsI
K NOMELLLEHUSIM.

B nogpasaene OOCTynHbI cneayoLwme BKNagku:

e LllabnoHbl gocTyna — npegHasHavyeHa onsa co3gaHus WwabnoHoB AocTyna B NOMELLEHNA ANs
COTPYAHVKOB MPEAnpUuATUS, a Takke ANA pedakTUpoBaHUA M yaaneHust co3faHHbIX paHee
wabnoHoB pgocTyna. [Ona Kaxgoro MNOMELEeHUs HacTpaMBaeTcsl KpuTepun gocTyna
N HeobGxoaumble NapameTpbl ocTyna (Bepudunkaums, antipass).

e BpemeHHble KpuTepuum gocTyna — npegHasHadeHa Ansi HacTPOWKW KpuTepueB OoCTyna
COOTBETCTBYHOLLNX TUMOB.

e KomuccuoHupoBaHue — npepHasHavyeHa Ans CO30aHUA Crucka KOMUCCUOHUPYHOLUMX KapT
KOHTponnepa.

5.2.1. Bknaaka «lWabnoHbl goctyna»
CTpaHuua BKNagkm umeeT criegyowmn Bua;:

LLIa6aoHbl AocTyna PERCo-Web AAMMHICTPATOP AAMUHUCTPATOP ?

BpemeHHLIe KpUTEpHK 4OCTYNa : KoMuccnoHvpoeanne

Hassanve Onucanme

oz, Baok Joctyn ¢ 8:00 a0 17:45

CekpeTaps @

QTaen npojax paboTa ¢ 9.00 4o 17.45

1. TllepekntoyaTens BbiOOpa BKIIaAkM nogpasaena:
e LLa6bnoHbl gocTtyna;
e BpeMeHHble KpUuTepun gocTyna;
e KomuccuoHMpoBaHue.

2. [aHenb MHCTPYMEHTOB CTPaHULbI:

. [Jo6aBuTb — KHOMKa NO3BONSET cO34aTb HOBbIM LWAGMAOH gocTyna.
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. PepaktpoBaTb — KHOMKa MO3BONSET peaakTUpoBaTb LWAOMOH, BblOENEHHbIV
B pabouen obnactu cTpaHuubl.

. KonupoBaTb — KHOMKa NO3BONSieT co34aTh KONuUIo WwabnoHa, BbligeneHHoro B paboyen
obnacTtu cTpaHuubl.

. Ypanutb — KHOMKa no3BoONsSieT yganuTb LWabroH, BblAeNeHHbIn B paboyen obnactu
CTpaHUUpbI.
¢ [Mouck — none no3BonseT NPOM3BECTM MOMCK MO ariemeHTam ctonbuos B paboyen obnactu

o
cTpaHuubl. KHomka CopocuTtb ouuLlaeT none.
3. Paboyasa obnactb cTpaHuLbl COAEPXKUT CMMCOK CO3AaHHbIX paHee WabnoHoB AocTyna.
lpumeyaHue:

= B pabo4ein obnactu peannsoBaHbl (PyHKLUN COPTUPOBKM MO 3N1EMEHTaM O4HOro U3 ctonbuos
N U3MEHEHNS LUMPUHbI CTONGLIOB.

5.2.1.1. CospaHue WabnoHa goctyna

BHumaHue!

L2525 NMepen pobasneHvem WabnoHOB JocTyna co3fanTe Heobxoaumble KpuTepuu AocTyna
Mo BPEMEHW.

[ns cosgaHusa HoBoro WwabnoHa gocTtyna:

1. Wcnonbk3ysa naHenb HaBurauun, nepernanTe B pasgen «Bropo nponyckoB».
2. OtkponTe nogpasgen «LWabnoHbl goctynay.
3. TlMepengute Ha Bknaaky LLabnoHbl agocTtyna.

4. HaxmuTte Ha naHenmu MHCTPYMEHTOB CTpaHULUbl KHOMKY D,OGaBVITb. OTKpOGTCﬂ CTpaHuua
[Ho6aBuTb WabnoH gocryna:
Lla6noH goctyna BepHyTLCA K CIMCKY
Vin wabnona Tun kputepus Kputepwi Tun aocryna Kommccnonmposasme Q@ -2 A
— €} Hexcriponnpyeman Tepputopus
Onucanine — {3} Pabouan zoHa

(& PERCe OX
(& PERCo 1X
— % Xomn
— {71 OB xopuaop

{7} Otaen npogax

{2 Kabuwer FEHEPaNEHOro AMPEKTOPa
() Xo3.6nok
{2t OTaen peknamel

5. B OTKpblBLLEMCSI OKHE BBEAWUTE B COOTBETCTBYHOLUME MONSA Ha3BaHWE U Npu HeobGXo4MMOCTU
onucaHue wabnoHa.

6. BbligenuTe B cnvcke ogHo 13 nomelueHunin. OTKpoeTcs naHenb HaCTPONKM NapamMeTpoB AOCTyna
KOHTpOsfepa B 3TO NOMELLEHME.

7. HactpouTte napameTpbl gocTyna ¢ nomowbio nonen MNapameTpbl JoCTyna KoHTposnepa
PERCo, MNapametpbl _goctyna koHTponnepoB PERCo-CR11, CT13, CT/L14 u CLA15,
MNapameTpbl _gocTtyna KoHTponnepa Suprema, [apameTpbl [octyna KOHTponiepa
ZKTeco v NapameTpbl gocTyna KoHTposuiepa BioSmart.

8. [lpu HeobGxoaMmocTn BblAenuTe Opyroe MoOMeELeHNe B CNUCKE M HACTpoOWTe And Hero
napameTpbl AocTyna.

9. Haxmute kHonky CoxpaHuTb uU3MeHeHusi. HoBbii wabnoH noasutca B paboyen obnactu
CTpaHuupbl.
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llpumeyaHue:

=% HactpauBatb wWwabnoH goctyna Anst HEKOHTPONMMPYEMOW TeppuTopunm He TpebyeTtcs.
B cnyyae, ecnu BxogomM Ansi KOHTPOMfepa HasHayeHa HEKOHTponuMpyemasi Tepputopus,
TO ANsi BXOoO4a B Hee WUCMonb3yeTcsl WabnoH [ocTyna MNOMELLEHMs, KOTOPOe YKa3aHo
KaK BbIX0o4 AN OAaHHOro KOHTponnepa (aHanorMyHo onumm obpaTHoe HanpaBneHve
npoxona).

5.2.1.2. MapameTpbl goctyna kKoHTponnepa PERCo

B cny4yae, eclnn B nomMeweHnn pasmMmelleHbl KOHTPOIephbl PERCo, npu Bbl60pe KOHTpOIJiepa
CTaHeT OOCTYINHO nore I'Iapameprl AocTyna KOHTponnepa:

I'Iapar\neprl AOCTYNa KOHTpoAAEpa cOpOCHTH HACTPORKK NOMELLEHWA

Tun KpUTEPWA JoCTyna KoMucenoHupoeaHue

o}
[ Bribepute TN } - *paua

Bepudukauna
Kputepuii goctyna

[ )

Tun gocryna

Autrnacc

[ Bribepute Tvn }

1. C nomoulbto BbiNagarLero cnucka Tun kputepusa Bblbepnte 0auH U3 KPUTEPUEB:
e BpeMeHHbIe 30HbI;
e HepenbHbIN rpacduk;
¢ CKONb3AWMN NOCYTOYHbIU rpaduK;
o Ckonb3AlWKN NoHeaeNbHbIN rpaduk.

2. Tllocne BbIGOpa BpPEMEHHOro KpUTEPMS [OCTyna HaXMWUTE KHOMKY B none Kputepumn
poctyna. B oTKpbiBLIEMCA OKHe BblbepuTe OAMH U3 KpUTepueB AO0CTyNna U HaXXMUTE KHOMKY
CoxpaHuTb. BbibpaHHbIi kpuTepuii nosasuTca B none Kputepun gocryna.

3. B none Tun pocTtyna BbiGepute npasa goctyna Kapra.
BHumaHue!

. — EovHble npaBa u napameTpbl AOCTyrna BblAATCA Ha MOMELLEHUE  LIENTUKOM,
TO eCcTb Ha 06a HanpaBneHWs Mpoxoga Ans BCEX KOHTPOSEPOB, PaCMONOXEHHbIX
B NMOMELLEHNN.

— [locTaHoBKa 1 CHSATUE C OXpaHbl NOSAEPKMBAETCS TONBKO KOHTPOiepamy 3aMka.

4. C nowmoliblo BbiNagatowero cnucka KomuccumoHupoBaHue BbibepuTe OOMH M3 TUMNOB
KOMWUCCUOHUPOBAHNA:

e Her;
e [NocTyn;
e OxpaHa.

5. [na 3awuTbl OT nepegadn kapT A4OCTyna npu nNpoxoge B NMOMELLEHME YCTaHOBUTE braXok
Antipass.

6. [Ona npoBegeHus npoueaypbl BepuduMKauMm Npu  NpOXoAe nonib3oBaTensd CUCTEMBbI
B nomeLueHne (ot MO, NAY vnn BBY) yctaHoBuTe hnaxok Bepucukaums.

7. ,D,J'IFI BO3MOXHOCTKU NOCTAHOBKM NMoMeLleHnA Ha OXpaHy yCTaHOBUTE d)]'la)KOK Oxpal-la.

8. [lpu Heobxogmmoctn ana cbpoca Bcex napameTpoB OOCTyna B MNOMELLEHVME HaXmuTe
KHOMKY COpOCUTb HACTPOMKK NOMELLEHUSA.

BHumaHue!

£22 NIna koHTponnepa pernctpaumnm PERCo-CR01 LICON 3apnatoTcst BpEMEHHbIE UHTEpBanbI
KOHTPONSA 3a HapyLUeHWsMM, T.€. BpeMs, KOoraa 3anpeLleH JOCTyn Ha OO beKT.
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5.2.1.3. MapameTpbl goctyna koHTponnepos PERCo CR11, CT13, CT/L14 n CL15

(ansa konTponnepos CR11, CR11.1, CR02.9, CT/L14, CT/L14.1, CT/L14.1P,
CT/L16DINP, CT13, CT13.1, CL15, CL15.1, CL15.3 u CL15.7)

B cnyyae, ecnum B nomelleHun pasmMelleHbl KOoHTponnepbl PERCo, npu BbliGope KOHTponnepa
cTaHeT gocTynHo none MapamMeTpbl AOCTYNa KOHTponsepa:

I'Iapameprl AO0CTyNa KoOHTpoANepa COpOCHTE HACTPOHKKM NOMELLIEHUA

Tun kputepua goctyna Kputepwii Bepudukaumm ot N0 KomuccuoHupoeaHue

[ Bribepute THN

] Oxpana

AnTHnacc

KpuTepwid goctyna Kputepwit Bepudukaumm ot MN4Y Ipynna komuccroHrpoearms 1

[

Tun poctyna Kputepwii Bepudukaumm ot BBY [pynna KoMUCCHoHWpOBaHWA 2

[ BriBepute THN ]

Ankobapeep / Ankopamka / Kepbep-CT2

C nomolpbto Beinagatowlero cnmcka Tun Kputepus gocTtyna Bolbepute OanH U3 KpUTEPUEB:
e BpeMeHHbIe 30HbI;

e HepenbHbIN rpacduk;

¢ CKONb3AWMN NOCYTOYHbIU rpaduK;

o CKONb3SLWMN NOHeAeNbHbIN rPaduK.

Mocne BbIbOpa BPEMEHHOrO KpUTEpUs OOCTyna HaXMUTE KHOMKY B none Kputepun
pocTtyna. BeibpaHHbI kpuTepuii nossuTcs B none Kputepun gocryna.

C nomoLLbto packpbiBatoLLerocs cnicka Tun goctyna BbibepuTe ogMH 13 TUNOB Npae JocTyna:
o [Insa KoHTponnepos 6e3 PyHKLUMM CKaHMPOBaAHUSA OTNEYaTKOB NasbLEeB:

— Kapra.
e [Ina KOHTPONNEPOB C PYHKLMNEN CKAHMPOBAHUA OTNEYaTKOB NasnbLEeB:

— Kapra;

— OTnevarok;

— KapTta n otneyatok — npu Ucnosnb30BaHUK 4aHHOrO TUNa AocTyna crnegyeT cobnogatb
oyepenHOCTb  MNpeabsBrneHns  MaeHTMAMKATOPOB:  cHayana _ kapTta _ [4oCTyna,
3aTeM CKaHMpoOBaHMe oTneYaTka nanbua;

— KapTta nnm otnevarok;

— KapTta n oTneyaTok Ha KapTe — nNpu UCMNONb30BaHMM OAHHOMO TMNa AOCTyNa COTPYAHMK
npeaobsaBnAeT CYUMTLIBATENIO KApTy C 3anvMCaHHbIMW _Ha HeW oTneyvyatkamu nanbLeB,
3aTeM NpoxoguT npoueaypy CKaHMPOBaHUS OTNEeYaTKOB NasbLeB.

BHumaHue!

£55 _ EfuHble npaBa M napaMeTtpbl  J0OCTyna BbIAAIOTCA Ha  MOMELEHME  LIeNMKOM,

4.
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TO eCTb Ha oba HanpaBrieHuMs npoxoda [Ansi BCEX KOHTPOSNEPOB, PaCMOSIOXKEHHbIX
B NOMELLIEHUMN.
— [locTaHoBKa U CHATME C OXpaHbl MOAOEPXKMBAETCSA TONMLKO KOHTpOMiepamMm 3aMka.

C nowmoulbto Bbinagawuwero cnvucka KomuccuoHupoBaHue BLIGepuTe OAWH M3 TUMNOB

KOMWCCUOHUPOBAHNS:

e Her;

e [NocTyn;

e OxpaHa.

B none Kputepun Bepudmkaumm ot MO, mcnonb3ysd KHOMKY , Bblbepute rpadumk
ans sepudumkaumm ot MO.

B none Kputepun Bepucpmkaumm ot BBY, mcnonbays KHOMKY , BblbepuTe rpadumk
ans sepudukauum ot BBY.
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7. B none Kputepun Bepudukaumm ot MAY, ucnonb3yss KHOMKY , BblbepuTe rpadumk
ona sepudpukaumm ot MNAy.

8. B none Anko6apbep / Ankopamka / Kepbep-CT2, ncnonbaysi KHOMKy , BblbepuTe rpaduk
ans sepudmkaumm ot ankobapeepa / ankopamku / Kepbep-CT2.

9. B nonax Fpynna KOMUCCUOHUPOBaHUS, UCMNOSMb3Yst KHOMKY , BblbepuTe HomMep rpynnbl
KOMUCCUOHNPOBAHWSI.

10. Onsa 3awmTbl OT nepegayn KapT JOCTyna npy npoxode B NOMELeHWe yCcTaHoBUTE (hraxok
Antipass.

11. ,D,J'IH BO3MOXHOCTWU NOCTAHOBKU NMoOMeLleHnA Ha OXpaHy yCTaHOBUTE cbna>|<0|< OxpaHa.

12. MNpu HeobxogumocTn ans cbpoca BCex napamMeTpoB [OCTyna B MOMELLEHNE HaXMUTE
KHOnKy COpOCUTbL HAaCTPOMKN NOMELLEeHUS.

5.2.1.4. MapameTpbl focTYyNna KOHTponnepa Suprema

B cnyuyae, ecnu B nomeLleHMM pasMeLLeHbl KOHTponnepbl Suprema, cTaHeT AOCTYMHO nose
MapameTpbl focTyna KOHTponnepa Suprema:

napaMEprl AO0CTYyNa KOHTpoAAepa COpOCHTL HACTPORKKW NOMELLEHWA

Twvn KpuTEpUA AOCTYNa

[ Bribepute THn ]

KpuTepwi goctyna

[ )

Twn goctyna

[ Bribepute THN ]

1.  C nomoLbto BbinagaroLero cnucka Tun kputepusa sbibepnte 0guH U3 KPUTEPUEB:
e BpeMeHHbIe 30HbI;
e HepenbHbIN rpacduk;
o CKONb3SALWMN NOCYTOUYHbIN rPadUK.

2. Tlocne Bbl6opa BPEMEHHOIO KpUTEPUSA JOCTYNA HAXKMUTE KHOMKY BHYTpu nons Kputepumn
poctyna. B oOTKpbiBlEeMCsi OkHe BblbepuTe OAMH M3 KpUTEpMeB AOCTyna W Haxmute
KHOMKy CoxpaHuTb. BbibpaHHbIN KpuTepui noseuTcA B none Kputepun gocryna.

3. C nomoupbto packpblBatoLlerocs cnvicka Tun goctyna BbibepuTe oguH U3 TUMNOB Npae AocTyna:
o Kapra;
e OTnevartok;

L KapTa U oTnevyaTtok — MNnpun Mcnofib3oBaHMM OaHHOIO TuUMa AO0CTyna cnenyet cobniogatb
o4yepeanHoCTb npenbaBieHnsA VI,D,eHTVI(*)VIKaTOpOBZ CHa4yana KapTa AocTtyna,
3aTeM CKaHupoBaHune oTneyaTka nanbua,

e KapTta M nuH-KkoA — Npu UCMNOMb30BaHMM AAHHOrO TUNa [ocTyna cnepyet cobnogatb
o4YepeniHOCTb MpenbsBreHns WAEHTUPUKATOPOB: CHavana kapTa JocTyna, 3arem BBOA
MNH-koga (Tonbko gnsi_monenu Suprema BioLite N2);

e OTnevyaTok U NUH-KOA — NpPWN UCNOMNb30BaHWM AaHHOrO TMNa AoCTyna cnegyet cobniogatb
ovepefHOCTb npeabsBreHns WOEHTUMUKATOPOB: CHayana CkaHupoBaHue oTnevarka
nanbua, 3atem Beoa MNH-koaa (Tonbko Ansg mogenu Suprema BioLite N2).

BHumaHue!

EonHble npasa n rnapamMmeTpbl 40CTYrMa BblAalOTCA Ha NOMeELLEHNE LEJTMKOM, TO €CTb Ha oba
HanpaslieHNA npoxona AnAa BCcexX KOHTpPOosiiepoB, pacnofioXXeHHbIX B MOMELLEeHUN.

4. T[lpn HeobxogumocTn gna cbpoca BCeX MNapamMeTpoB [OCTyNa B MOMELLEHNE HaKMUTE
KHOMKYy COpPOCUTb HAaCTPOMKMU NOMELLEHUSA.
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5.2.1.5. MapameTpbl aoctyna KoHTposnnepa ZKTeco

B cnyyae, ecnm B MnomeweHuUn pasmelleHbl KoHTpornepbl ZKTeco, cTaHeT [JOCTYMHO
none MapameTpbl gocTtyna koHTponnepa ZKTeco:

I'Iapameprl AOCTYMa KOHTpOoAAEpa COpPOCHTH HACT POMKK NOMELLEHWA

TWN KpWUTEpMA A0CTYNa

[ BribepuTe THN ]

Kputepwid goctyna

| ]

Tun goctyna

[ BribepuTe THN }

3a,ﬂ,aeTcn E KOHTROANEDE

1. Tun kputepua — koHTponnepbl ZKTeco nopaepXuBaroT TOMNbKO OAWH TUM KpUTepus —
HedernbHbIl epauk.

Kputepuin — koHTponnepbl ZKTeco nogaepXuBatoT TONbKO OANH KpUTepuin — HederibHhbIL.
Tun poctyna — Tun goctyna 3agaeTcsa B KOHTponnepe ZKTeco.

wn

BHumaHue!

L2520 EguHble NpaBa U napameTpbl A0CTYNa BblAaTCcs Ha NOMeLLeHMe LIeNIMKOM, TO eCTb Ha 0b6a
HanpaBreHns nNpoxoaa Ans BCeX KOHTPONNepoB, PacrnoNOXEHHbIX B MOMELLEHUMN.

4. [lpu HeobxogumocTu Ans cbpoca BCeX NapaMeTpoB AOCTYNa B MOMELLEHNE HAXKMUTE KHOMKY
COpocUTbL HAaCTPOMKN NOMELLEeHUS.

5.2.1.6. MapameTpbl gocTyna KoHTponnepa BioSmart

B cnyuyae, ecnu B nomewieHUn pasmelleHbl KOHTponnepbl BioSmart, ctaHeT OOCTynHO none
MapameTpbl gocTtyna KoHTponsnepa BioSmart:

I'Iapameprl AOCTyNa KOHTpoAnepa cOpOCHTL HACTPOWKK NOMELLEHWA
Tun kpuTEpUA gOCTyNa
HeaenbHelA rpadmk
KpuTepwid goctyna
HepenkHei
Tun goctyna
3803€TCA B KOHTROANEPE

BE,U,EETCH B KOHTpOAnepe w

1. Tun kpuTepusi — KOHTponnepbl BioSmart nogoepXuBarT TOMbKO OAMH TUN KpUTepusa —
HedernbHbIl epagpuk.

2. Kputepun poctyna — KoHTponnepbl BioSmart nogaepXuBatoT TOMbKO OAWH KPUTEPUN —
HedenbHsbld.

3. Twn gocTtyna — Tun JocTyna 3agaeTcsa B KOHTponnepe BioSmart.

BHumaHue!

— EonHble npasa n napamMmeTpbl 40CTYrMa BblAalOTCA Ha NOMeELLEHNE LEJTMKOM, TO €CTb Ha oba
HanpaslieHNA npoxona AnAa BCceX KOHTpPOosiepoB, pacnofioXXeHHbIX B MOMELLEeHUN.

4. Tlpu HeobxoammocTn ansi cbpoca Bcex napameTpoB OOCTyMNa B NOMELLEHNE HAXMUTE KHOMKY
COpocUTb HAaCTPOMKN NOMELLEHUS.
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5.2.2. Bknapgka «BpemMeHHble KpuTepumu goctyna»

CTpaHuua BKNagku MMeeT crieayowni Bua;

LWa6noHbl gocTyna PERCo-Web AamukncTpaTop

Wabnokel nocTyna KomuccuoHupoBaHme

Hassanme Onucanmne Tun
Schedule N-6 HeaeneHeIRA rpaguk

[LocTyn pazpeludk @ CKONBALMI NOHEAEbHBI FPadHK

Aocryn 3anpewgx CKONb3RLMIA NOKeAeNbHBIA paduK

1. TllepekntoyaTens Boibopa BKNagky nogpasgena:
e LllabnoHbl gocTyna;
e BpemeHHble KpuTepumn AoCcTyna;
e KomuccnoHnpoBaHue.

2. [MaHenb MHCTPYMEHTOB CTPaHULbI:

. [Nob6aBuUTb — KHOMKa MNO3BONSAET co3[aTb HOBbIM LAGNOH BPEMEHHOro KpuUTepus
goctyna.

PepaktupoBaTthb — KHOMKa No3BONSET pefakTupoBaTh KpUTEPUIA OCTYNa N0 BPEMEHM,
BblAeSIEHHbIN B paboyer obnactu cTpaHuubl.

o Yaanutb — KHOMKa MO3BONSAET yAanuTb LWAGMOH BPEMEHHOrO KpuTepust 4OCTyna,
BblOeSIeHHbIN B paboyer obnactu cTpaHuubl.

e [lone co cTaHgapTHbIM 3HadYeHnem Bce —cnucok no3BonseTr HacTpoutb UILTP
ansa otobpaxeHna B paboyen ob6nactM  TMNa BPEMEHHbLIX KpUTEepueB AOCTyna.
Bo3moxxHO oTOBpaxeHne cnegyowmnx BpeMEHHbIX KpUTEpUEB JOCTyNa:

— Bce;
— BpeMeHHble 30HbI;
— HepenbHbIn rpadumk;
— CKOnb3sALWMN NOCYTOUHbIN rpadumk;
— CKonb3sAWMN NoHeAeNbHbIN rpaduk;
— TlpasgHuyHOe pacnucaHume.
o [louck — none No3BonsgeT NPON3BECTN NOUCK NO dnemMeHTam cTonbuos B paboyen obnacTtu

cTpaHuubl. KHomka @ COpocuTb ounLLaeT norne.
3. Paboyasa obnactb CTpaHuULbl COAEPXKNUT CMMCOK CO3OaHHbIX paHee WabnoHoB AocTyna.
lpumeyaHue:

& B paboyen obrnactm peanusoBaHbl (YHKUMM COPTUPOBKM MO 3fIEMEeHTaM OfHOro
M3 CTONOLOB U U3MEHEHUS LUMPUHBLI CTOMNOLOB.

5.2.2.1. Co3paHue BpeMEeHHOMN 30HbI

[nsa HacTponkn Kputepus goctyna:

1. Wcnonbk3ysa naHenb HaBurauum, nepengute B pasgen «Bropo nponyckoB».
2. OtkponTe noapasgen «WabnoHbl goctynar.
3. TlMepengute Ha BKNagky BpemMeHHbIe KpuTepumn goctyna.
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4.

Ha naHenu MHCTPYMEHTOB CTpaHuLbl HAXKMUTE KHOMKY Ho6aeuTtb. OTKpoeTCHa cTpaHuua,
KOTOpas UMeeT cnenylownn BUA:

Bpemeul-loﬁ Kp“TepHﬁ Aoctyna BEpHYTLCA K CNMCKY rpachukot

HazsaHue

Onucaxme

BpemeHHOM KpuTepuid

3anonHuTe HasBaHue BpeMeHHOVI 30HbI. an/l HeO6XOﬂ,VIMOCTI/I BBEOUTE ONnncaHune BpeMeHHOVI
30HblI.

B none BpemeHHoﬁ KpMTepMVI C NOMOLLbIO BblMagakoLero Crincka Bbl6epVITe T™N BpeMeHHble
30HbI.

3apanTe Ha Wkane BPEMEHM B HWKHEN 4YacTM OKHa [0 4-X WHTepBanoB [ocTyna

ANUTEeNbHOCTLIO He MeHee 30 MUHYT Kaxabil. B TeyeHue 3TUX UWHTepBanoB AOCTYN

B MOMeLLeHne byaeT paspeLueH:

e nna OobassieHUs UHMepesasia BbIOENUTE Ha LUKane BPEMEHU y4acTOK, COOTBETCTBYOLLNIA
WHTEepBany, yaepXvBas neByto KHOMKY MbILN;

e nnsa pedakmupoeaHus UHMepeasa BblAENUTE €ro Ha LuKane BPEeMEHW, HaXaB NeBOWn
KHOMKOW MbILLIK, MOCAE Yero N3MeHUTE NONOXEHNE OrpaHNYnBaloOLLMX €ro NOMN3yHKOB;

e ans ydaneHuss UHMepasarsia BblAenuTe ero Ha LKane BpeMeHu, HaxxaB NIeBOM KHOMKOW MbILLIN,

nocre Yero HaxMuTe MOSsIBUBLLYIOCS KHOMKY Ej' Ypanutb uHTepBan unu kHonky Del Ha
KnaBuaType.

8. [ns 3aBepLUEHMSI HACTPOWKN HaXMUTE KHOMKY CoXpaHUTb U3MEHEHMUS.

5.2.2.2. Co3paHue HeaenbHOro KpUTEepMA gocrtyna

[nsa HacTponkn Kputepus goctyna:
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Mcnonb3ysa naHenb HaBurauum, nepengute B pasgen «Bropo nponyckoB».
OTtkpovite nogpasaen «LabnoHbl gocTyna.
MNepenante Ha BKNagky BpemeHHbIe KpuTepun goctyna.

Ha naHenun MHCTPYMEHTOB CTpaHMULbl HXXMUTE KHOMKY [Ho6aButb. OTKpoeTCcA cTpaHuLa
BpemeHHON KpuTepun gocrtyna:

BpemeHHOI1 KpuTepuii goctyna BepHyTbCs K CIHCKY rpadmkos

Hazeanne

Hukorga nMH
Onucanme

BpemeHHOW KpuTEpWIA

HeaeneHeil rpadux Hukorga BT
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8.

9.

3anonHute HasBaHue kpuTepus gocTyna. MNpu HeobGxoaMMOCTV BBEAWUTE OMNUCaHWe KpUtepus
pgocTtyna.

B none BpemeHHOM KpUTepui C NOMOLLIbIO BbiNagatoLero cnucka Beldbepute Tmn HegenbHbIN
rpacumk.

YcraHoBuTe Kputepuin gocTtyna tuna BpemeHHasa 30Ha. [Ansa aToro Bbigenute B pabouen
obnactm OkHa OAMH U3 AOHeW Hegenu (MM TUMNOB  NPA3AHMKOB) W HaXMuTe

KHOMKY PepaktupoBatb. OTKpoeTCs crieqytoLiee OkHO:

Hukorga

Bcerga

Time zone N- 3

B oTKkpbiBlLEMCA OKHE BblAenNuTe OOUH U3 KpuTepueB JocTtyna Ttvna BpemeHHas 30Ha,
KOTOpPbIN HEOBXOANMO YCTaHOBUTb HA BbIOPaHHbLIA AE€Hb, U HaXMUTE KHOMKy MpUMeHUTb.
OkHo BygeT 3akpbITO.

MNocnegosaTtenbHO BbIOENNUTE U YCTaHOBUTE KPUTEPUUN O0CTYNa ON1A KaXOoro AHA Hedernu.

10. [nsa 3aBepLueHMsa HACTPOMKN HaXXMUTE KHOMKY COXpaHUTb U3MEHEeHUA.

5.2.2.3. Cos3paHue CKONb35Lero nocyTo4YyHoro rpacgpuka

[lns HacTpoKnKM KpuTepusa gocTtyna:

w N =

5.

Mcnonb3ysa naHenb HaBurauum, nepenguTe B pasgen «Bropo nponyckoB».
OTtkpovite nogpasaen «LLabnoHbl gocTyna.
MNepenante Ha BKNagky BpemeHHble KpuTepun goctyna.

Ha naHenu MHCTPYMEHTOB CTpaHuLbl HAXMUTE KHOMKY HDo6aBuTtb. OTKpoeTcs cTpaHuLa,
KOTOpasi UMeeT creaytoLnii BUA:

BpemMeHHOW KpUTepuid gocTyna BepHYTLCA K CIHCKY Mpadpukos

HazeaHue

Onucanre

lata Hayana cMeHbl

20-10-2022

BpemeHHON kpuTepUiA

Cronb3AWWMA NoCyTOYHbIA rpadnk

3anonHuTe HasBaHWe BPEeMEHHOWN 30Hbl. [py HEOGXOAMMOCTU BBeOUTE OMUCaHWe KpuTepus
goctyna.
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6. B none BpemeHHOM KpuTepuh C MNOMOLLbIO BbINAgAKOLWEro Ccnucka Bblbepute TuUn
CKONb3ALWMNA NOCYTOUHbIN rpaduK.

7. YxaxuTe pJaTty MepBoro [HA CMeHbl COrfacHO Cco3daBaeMoMy KpUTepuo JocTyna.
[ins aToro HaxxmuTe Ha none [lata Hayana cMeHbl. YCTaHOBUTE AaTy C NOMOLLbIO kKaneHaaps.

8. [obGaBbTe Heob6xoauMoe KONMMYECTBO AHEN CMEHbI, Arsi 3TOr0 HAXMMUTE KHOMKY No6aBuTb
B BEpxHeln yacTun okHa. OTKpoeTcs crieaytoLlee OkKHO:

Hukorga

Bcerga

23:59

Time zone N- 3

OTMeHa

9. B oTKpbIBLLEMCS OKHE BblAENUTE OAMH U3 KpUTEepMeB AocTyna Tuna BpeMmeHHas 30Ha, KOTOpbI
HeobXxo0aAMMO YCTaHOBUTb Ha AEHb CMEHbl, U HaxmuTe kHornky MpumeHnTb. OkHO Gyget
3aKpbITO.

llpumeyaHue:

" B okHe BblbepuTe BpeMeHHYI 30HY eCTb BO3MOXHOCTb peAakTupoBaTb KpuTepun goctyna
Tvna BpemeHHasi 30Ha. [Ing 3TOro BblAENUTE OAWH U3 KPUTEPUEB AOCTyNa U HaxXmute
KHOMKY M3MeHNTb B BEPXHEN YacTu OKHa.

10. Tem xxe obpaszom gobaBbTe HEOOXOANMOE KONMYECTBO AHEN CMeHbI. KonnyecTBo AHE CMEHDI
He OOIMKHO npeBbiwaTth 30.

11. [Onsa 3aBepLlUeHMs HACTPOMKN HAXMUTE KHOMKY COXpaHUTb U3MEHEHUA.

5.2.2.4. Co3paHue CKONb35Lero HeaesnbHOro KpuTepusa Aocrtyna

[nsa HacTponkn Kputepus goctyna:

Mcnonb3ysa naHenb HaBurauum, nepengute B pasgen «Bropo nponyckoB».

OTtkpovite nogpasaen «LWabnoHbl gocTyna.
MNepenante Ha BKNagky BpemeHHbIe KpuTepun goctyna.

> wobdh =

Ha naHenu MHCTPYMEHTOB CTPaHULIbl HAXXMUTE KHOMKY Ho6aBuTtb. OTkpoeTcs cneaytoLas
cTpaHuua:

BpemeHHoli kpuTepuii foctyna BEPHYTLCA K CIIMCKY rpankos

HazeaHne

Schedule N- 5
Onucanue

Schedule N-6

[laTa Hauwana cMeHbl

24-10-2022

BpemeHHOR KpuTepUiA

CrONEZAWNA NOHEAENEHEIH rpadKK
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9.

10.

5.2.

3anonHute HasBaHue kpuTepusa aocTyna. [Mpu Heob6xoouMMOCTV BBeOUTE OnMcaHUe KpUTepus
foctyna.

B none BpemeHHOM KpuTepun C MOMOLLbI BbiNadalwolero crnmcka BbibepuTe Tun
CKonb3AWMN NnoHeaAenbHbIN rpaduk.

Ykaxute gaty nepBoro AHs CMeHbl COrflacHO co3daBaeMoMy Kputeputo goctyna. [ns atoro
HaxmuTe Ha none [lata Ha4ana cMeHbl. YCTaHOBUTE ATy C NOMOLLbIO KaneHaaps.

B cnucke BbiGepuTe oaouH U3 KpUTEpUEB [JOCTyna, KOTOpbIA HEobXOAMMO YCTaHOBUTb

Ha HeOeNto CMeHbl N HaXXMUTE KHOMKY Ho6aBuTb.

Tem xe obpasom gobaBbTe HEOOXOOUMOE KONMMYECTBO Hedernb CMeHbl. KonnyectBo Hegenb
CMEHbI He JOIMKHO NpeBbIlAaTh NATLAECAT ABE HeOEeNN.

[ins 3aBepLUEHMS HACTPOWKN HaXXMUTE KHOMKY CoXpaHUTb U3MEHEHMUS.

3. Bknapka «KomuccuoHunpoBaHue»

CTpaHuua BKNaaku MMeeT crieayowni Bua;

2.

LWabnoHbl AocTyna PERCo-Web ALMMHUCTRATOP ALMUHCTRATOR ?

WabAaoke aocTyna BpeMeHHsIe KpUTEpHK A0CTyNa
w
— {3t HekoHTponMpyeMan TeppuTopua
{3} Pabouas 30na
— {3 Xoan
— {2 Obwwit kopuaop
{} Otgen npogax @
{2 KaBuHeT reHepansHoro AvpekTopa
{ar Xoz.6nok
{2} Otaen pexnamsi
{2 Otaen normcTvkm

{2} Byxrantepus

MepekntoyaTenb BbiGOpa BKNaaku noapasnena:
e Lla6noHbl gocTyna;

e BpeMeHHble KpUTepun JoCcTyna;

e KomuccuoHupoBaHue.

Paboyas obnactb CTpaHuLbl COAEPXKUT CNINCOK CO3AaHHbIX paHee NoMeLLEHWN.

5.2.3.1. Co3aaHue cnucka KOMUCCUOHUPYIOLMUX KapT

lpumeyaHue:

[ns ncnonb3oBaHNs OYHKLUM KOMUCCUOHUPOBaHMS B LLAbnoHe 4ocTyna kapTbl Heo6xoaMmo
ykasaTb NMOMeLLeHNs1, JOCTYN B KOTOpble OyAeT OCyLLeCTBNATLCS C KOMUCCUOHMPOBAHUEM.
[ns nomeweHuin HeobXxoaAMMO YCTaHOBUTb TUM MpaBa ..C KOMWUCCUMOHUPOBAHUEM.
HacTtpoiika wabnoHa nposoanTcs B nogpasnene «lWa6noHbl goctyna» pasgena «Bropo
NpPONyCKOB».

KomuccnoHmpoBaHme npoxoga B MOMELLEHME MO YMOSYaHWUIO MpUMeHseTca K oboum
HanpaeneHuam. [Ons koHTponnepoB cepuni PERCo CT/L1x(.x), CT13(.x), CL15(.x),
npeaycMoTpeHa BO3MOXXHOCTb Bblibopa HanpaBneHus An1si KOMUCCUOHUPOBAHWS.

YT06bI OTKNIOYMTL KOMUCCUOHMPOBAHWE AN ONpeAerieHHOro HanpaBiieHusi, B napameTpax
MY, nogkmnoyYeHHOro K KOHTPONMepy, nepenaute Ha BKNagKy COOTBETCTBYHOLLErO
HanpaBneHnss U CHUMKUTE Prakok ¢ napameTpa BKMOYUTL KOMMCCUOHUpPOBaHME ANA
OAHHOrO HamnpaBneHuss (NpuM ykasaHuM B WabnoHe [JocTyna MNOMELUEeHUss C
KOMMCCMOHNPOBaHMEM (DNaXoK Ha AaHHbIN NapamMeTp yCTaHaBNMBaAETCSl aBTOMaTUYECKN Ans
o6ounx HanpaBneHun).

,D,J'Iﬂ co3daHnA Crncka KOMUCCUOHUNPYOLLNX KapT:

1.
2.
3.

Wcnonb3ysa naHens HaBuraumu, nepernante B pasgen «Bropo nponyckoBy.
OTtkpovite nogpasaen «LlabnoHbl gocTtynay.
Mepengute Ha BkNagky KommccuoHupoBaHue.
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4. B paboyen obnactm crpaHuubl BbiGepuTe HeobxoaMmoe MOMeLLeHne afisi HaCTPONKM
napameTpoB KOMUCCUOHNPOBaHUs. OTKPOETCA CneaytoLlee MeHIHo:

WaBnoHe! gocTyna BpemeHHbIe KpUTEpUM A0CTyNa
— {3} Hexontpoimpyeman Tepputopus Mouc MNogpasaenexHue
{2} PaGouan s0Ha
— & Xomn Butkoeckas XaHHa BragumupoeHa H
et
— {a} OBuwmii kopuaop Byxrantepna
ﬁ OTaen npogax
P E,‘ Mepwkosry Baagncnae AHaTonseemy Her
ﬁ KaBuHeT reHepantHoro avpekropa *) OTtgen npogax
{2} Xoz.6aok
- naeaukmx Bnagummp Benvamurosmy
{2} Oraen peKAZMEl O7taen chabxenna Her
{3 Otaen norucTvku
a lopaees flavuun Butaneesud
{} Byxrantepua Her

.z/) AAMUHUCTPALMA
{} Otaen cHabxeHus
- {‘} KabuHet ropucTa - M'ycapoe MewHaawid BaaavmupoBuy .
o ~ OT1aen peknamsl
f Apxue
D
-
e 2
3

Nemuaoe Anekceid Masnosuu
OTtaen npogax

{3} BricTaBouHwii 3an
&) Cayx0ba nepcorana

{2} KaBuHeT KoMMEpPYECKOTO AMpeKTepa MeTensues HOpuii CTaHMcnasoemuy

OTaen norucTmicu i
(3} KabMHET 3KOHOMMCTa > T
{2} Kacca 'a A\ Muxaince AnekcaHon AHADESENY

5. BblgenuTte ogHOro MM HECKONbKO COTPYAHWKOB, BblAaHHbIE KOTOPbIM KapTbl AocTyna 6yayTt
SBMATLCS KOMUCCUOHUPYHOLLMMU ANt JaHHOTO YCTPOWCTBA.

6. C nomoLlbto KHOMKKU crpaea OT COTPYAHMKa BbiGepuTe rpynny KOMMCCUOHMPOBAHUS.
7. [ns 3aBepLleHns HaCTPONKM HaXXMUTE KHOMKY CoXpaHUTb UBMEHEeHMUS.
llpumeyaHue:

- Mpu pabote ¢ KoHTponnepamu BTOpon Bepcun (PERCo-CT/L04.2, PERCo-CR01.2 LICON,
PERCo-CL05.2) nocne nobaBneHnsi KOMUCCUOHUPYIOLLNX KapT OJ11 COXPaHEHNA N3MEHEHWUN
Heobxo4MMo nepeaaTtb HOBYHO KOH(UIypaLMIO B KOHTPOSIEPDI.
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6. Paspen «KoHTponb goctyna»

Pasgen npegHasHadeH ans opraHusaumm APM coTpyaHMKOB GHOPO MPOMYCKOB UMM CIyXObl
KOHTPOSIbHO-MPONYCKHOTO  pexuma Ha npeanpuaTtuu. Mcnonb3oBaHve pasgena nos3BonsieT
aBTOMaTU3MPOBaTb MPOLIECC COCTaBMEHUsI OT4YeTOB O npoxodax 4epe3 KMIM wu o pgoctyne
B NOMeLLeHNs npeanpuaTus. Mpwn HeobxoaMMOCTM  onepaTUBHOIO pearvpoBaHusi
Ha permcTpupyemMble cobbiTusl B pasgerne npeaycMoTpeHa BO3MOXHOCTb YAANEHHOro ynpaBreHns
yCTPOWCTBaMMN CUCTEMBI.

6.1. Tloppaspgen «YnpaBneHue ycTpoucTtBamMm»

Moapasnen npegHasHadeH Anst ynpaBneHWst YCTPOWCTBaMuM cucTeMbl 6e30nmacHOCTU C Lenblo
onepaTUBHOroO pearmpoBaHns Ha perucTpupyemMble B cucteme cobbiTs. B nogpasgene AOCTYMHbI
criegytoLmne BKNaaKku:

e Bknagka MomelweHus npegHasHavyeHa AN OOHOBPEMEHHOM Modadv KOMaH4 ynpaBreHus
BCEM YCTPOMCTBaAM, HAXOASALIMMCS B BbIBpaHHOM NOMELLEHNN.

e Bknagka YcTpouMcTBa npegHasHavyeHa Ans nogaydn KOMaHg YnpaBfeHust OTAENbHbIM
YCTPOMCTBaM CUCTEMBI.

6.1.1. Bknaaka «[TomewieHUsA»

CTpaHuua BKNagku MMeeT crieayowni Bua;

YnpaeneHve ycTpoicTBamm PERCo-Web AdmunncTpatop AaMuHmcTpaTop ?

Q Haiiu ~

YctpoiicTea

TeHepatop Tpesoru — {3} Hexowtponupyeman Teppuropus

— {3} Pabouan sona

CBpocHTL TPEBOTY

TonkHATs TpeBOry

3amok @

MocTasuTe Ha oxpaHy

@

CHATb € OXpaHb!

1. TlaHenb cogepXuT crneayroLwme 3NeMeHThbI:
¢ [lepekntoyaTens BbliOOpa BKNaaku nogpasaena:
— TMomelleHus;

— YcrtpouncrBa.

2. Pabouas obnacTtb BKIagkm COAEPXUT MHOMOYPOBHEBbLIN pacKpbiBaOLMNCS CMUCOK NOMELLLEHUI
C yKasaHueM pacnonoXeHHbIX B HUX YCTPONCTB.

3. MaHenb KOMaHO  COOEPXUT  CMMCOK  KOMaHZ, MOOAEPXUBAEMbIX  YCTPOMCTBaMMW,
pacnonoXeHHbIMU B MOMELLEHUN, BblAENeHHOM B pabodelt obnactu Bknagku. KomaHgpl
CrpynnupoBaHbl MO TUMaM PecypcoB YCTpoicTB. MNaHenb Takke oTobpakaeT BMOEOCHEMKY
C KaMep B BbIOpaHHOM NOMELLEHNM B PEXMME pearibHOro BpeMeHM.

lpumeyaHue:

= TNlogada koMaHabl MOMELLEHNIO npuBeadeT K ee BbIMNOJIHEHUIO BCEMW nogaepXxXmnearoljnumm ee
yCTpOVICTBaMM n nx pecypcamu, Haxoadawmmmcd B 4aHHOM NMOMELLEHUN.

6.1.1.1. TlNMopaya KOMaHA BCEM YCTPOMCTBaM B NOMeLLeHUn

[nsa nogayun komaHg BCceM YCTPOMCTBaM B MOMELLEHNN:

1. Wcnonb3ys naHenb HaBurauuu, nepenguTte B pasgen «KoHTponb goctynay.
2. Ortkponte nogpasgen «YnpaBneHue yCTpOMCTBaMu».
3. TMepengute Ha Bknagky NMNomeleHuns.
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4. Bbigenute B paboyern obnactu cCTpaHuubl MOMELLEHWE, BCEM YCTPOMCTBAM KOTOPOro
Heobxoaumo nogatb KomMaHay. Ha naHenn KomMaHA nMOSIBATCS  CMMCOK  KOMaHA,
noggepXmnBaemMbiX YCTPONCTBAMU, HAXOOALWMMUCS B MOMELLEHUM.

5. BbiGepute Ha naHenn koMaHg Heobxo4MMy0 KOMaHAYy.
6.1.2. Bknapgka «YcTpouctBa»

CTpaHuua BKNaaku MMeeT crieayowni Bua;

YnpaeneHue ycTpoiicTBamu PERCo-Web AZMUHUCTPaTOP AMUHUCTPATOP 2

Q Haiitu ~
Momelyenis

ar

TeHepaTop TpeBorH —  OBuwe napametpel
S0 Cronosan

[Nl

0 Buaeokamepa [Xonn-Cronosas]

MoaHaTs Tpesory 9 10.0.100.132 @
KoHTp L04)[1 +8] [Xonn-OBuwmii kopuaop]
3amok N

TMocTasHTL Ha OXpaty

CbpocuTs Tpesory

HexonTpoanpyemas Tep..—Paboyas sonal

CHATb € oXpaHb

[OBuwi kopuaop-Crnaal

CHATbL TpeBory

[¥ona-Owwii kopuacp]

CObpocuTb 30HanNbLHOCTb

(& Aeycropo
1. MaHenb coaepXunT cnegywue sanemMeHTbl:
o [lepekntoyaTtenb BbibOpa BKNadku nogpasgena:

— MNomeleHus;
— YcTpomncTBa.

s3amok Ne3 [Xonn-O6wwi kopuaop]

2. Pabouyas obnactb BKInNaaKkn coaep>XmnT Crincok yCTpOIZCTB cucTemMbl 6€30NacHOCTU.

3. TMaHenb kOMaHA COOEPXMT CMNUCOK KOMaHA, NoaaepXMBaeMblX YCTPOMCTBOM, BblAENEHHbIM
B paboyenn obnactn Bknagku. KomaHgbl CrpynnMpoBaHbl MO TUMaM pPecypcoB YCTPOMWCTB.
MaHenb Takke oToOpaxaeT BMOEOCHEMKY C KaMep B BbIOpaHHOM MOMELLEHMU B pPeEXMME
peanbHOro BpeMeHM.

6.1.2.1. TlMopaya KOMaHA ynpaBneHusi yCTPOUCTBY CUCTEMBI

[na nogayun KoMaHabl:

1. Wcnonbk3ysa naHenb HaBurauun, nepenguTe B pasgen «KoHTponb goctynay.
2. OrtkponTe nogpasgen «YnpaBneHue yCTpOMCTBaMU».

3. Tlepengute Ha BKNagky YcTponucTaa.
4

Boigenute B paboyeit obnacTu cTpaHuubl YCTPOMCTBO, KOTOPOMY HeobGxoaumo noaaTb
komaHay. Ha naHenu komaHz nosiBUTCS CMMCOK KOMaHA, NoOAAEPKMBaeMbIX 3TUM YCTPONCTBOM.

i

Bbibepute Heobxoaumyto kKOMaHay .
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7. KomaHAabl ynpaBrieHUst yCTpoMcTBamMum

eHepaToOp TpeBoru

e CO6pocuTb TpeBory — pexum « Tpegoza» reHepatopa TpeBorv 6yaeT CHAT.

e loaHATb TpeBOry — KOHTpoOnnep nepengetr B pexuMm «Tpegoea», OyayT akTMBU3NPOBaHbI
BbIXOAbl, 451 KOTOPLIX YCTaHoBNeH Tun: NeHepaTop TpeBoOru.

TypHuker
e COpOCUTb 30HANBLHOCTb — MNO3BOSISIET COPOCUTL 30HANBHOCTb TYPHUKETA.
3amok
¢ [MoctaBuTb Ha oxpaHy — 1Y 6yaeTt nepeseneHo B PKL «OxpaHa».
e CHATb c oxpaHbl — NY 6yaeT nepeseaeHo n3 PKL «OxparHa» B npeabigywmnn PKM.
e COpocutb TpeBoOry — pexum « Tpegoza» dyget cHAT. NY ByaeT nepeseneHo B PKL «OxpaHax.
e bBnokupoBatb — NY ByaeT 3abnoknpoBaHo.
o PasbnokupoBartb — Y OygeT pa3bnokmpoBaHo.
e COpocUTb 30HaNbLHOCTb — MO3BONSET COPOCUTL 30HANBHOCTL 3aMKa.

JononHutenbHbLIN BbiXo4

e AKTMBM3MpOBaTb — BCE BbIxodbl, AN KOTOPbIX YycTaHoBreH Tun: OGbIYHBLIA,
OyayT aKTMBM3NPOBaHbLI Ha BpeMsi, onpeaeneHHoe napameTpom Bpems akTuBusauuu.

lpumeyvaHue:

~" [ononHuTenbHbIe BLIXOAbI, AN KOTOPbIX ycTaHosrneH Tun: FeHepaTop TpeBoru, He MoryT
ObITb aKTUBU3MPOBAHbI KOMaHAOV AKTUBU3UPOBATb.

e HopmanusoBaTb — Bce BbiIXoAbl, [Afs KOTOpbIX YycTaHoBneH Tun: OObIYHbIA,
OyayT HOpManmn3oBaHbl.

CuunTtbiBaTenb

e YCTaHOBUTb pexum pabotbl «OTKpbITO» — WY B HanpaeneHun cuutbiBaTens Oyaet
nepeseaeHo B PKL «Omkpbimo».

e YcTaHOBUTb pexum pabotbl «KoHTponb» — WY B HanpaBneHuu cuutbiBaTens Oypet
nepeseaeHo B PKL «KoHmMporsib».

e YCTaHOBUTb pexum pabotbl «3akpbiTo» — WY B HanpaeneHun cuuTbiBaTEns Oyper
nepeeegeHo B PKL «3akpbimoy.

¢ OTKpbITb (pa3bnokupoBaTtb) UY — NY B HanpaeneHun cuntbiBaTens 6yaeTt pa3brnoknpoBaHo
Ha BpeMsi, yCTaHOBMeHHOe napameTpoM Bpemsa pasbnokupoBku. KomaHga [ocTynHa
npu yctaHosneHHom PKO «KoHmpornb» W npegHasHadeHa ONd  KpaTKOBPEMEHHOW
pa3bnokmpoBkn LY.

¢ 3akpbITb (3abnokupoBaTtb) UY — UNY B HanpasneHun cuutbiBatens byaet 3abnokmpoBaHo.
Komanga poctynHa npu yctaHoBneHHom PKL «KoHmporib» v npegHa3HayveHa ans 6roknpoBkm
MY nocne BbinonHeHns kKomaHabl OTKpbITL (pa3bnokupoBaTsk) UY.
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8. CtaHpapTHbIe onepauun
8.1. Onepauuu pabo4yen obnactu

MNHCTpYyMeHTbI NepemMeLeHusi N0 CTpaHuLuaM AaHHbIX

B HMXHen yactn pa60l-|e|7| obnactu pacnonoxeHbl UHCTPYMEHTbI A4 nepeMeLlleHnad no ctpaHmuam
OaHHbIX:

< — KHOMKa nepexoaa K npeablayLuen CTpaHuue;
» — KHOMKa nepexoaa K crneayoLlen CTpaHuue;
CopTtupoBka

B pabGouen obnactu cTpaHuuUbl peanvM3oBaHa BO3MOXHOCTb COPTUPOBKM AaHHbLIX MO 3rieMeHTaM
OAHOro 13 ctonbuos. [1na COPTMPOBKN HAaXMUTE Ha 3arofioBOK cTtonbua, No aneMeHTaM KOTOporo
OCYLLIECTBSIETCA COPTUPOBKA: OQHO HaXXaTue — COPTMPOBKa NO BO3pacTaHuWIo, ABa — MO YyObIBaHMIO.

N3meHeHue LNPUHLI CTO.I16HOB

[na n3MeHeHus WMpUHbI CTONOLOB NOABEAMTE YyKasaTeNb MbllM K rpaHuue Mexay AByMs
3aronoBkaMu CTONOLOB M HaXMWUTE FEeBYD KHOMKY MbIWKW. YAEepXMBas KHOMKY HaxXaToMn,
nepemMecTuTe rpaHuLy BreBo Unu BNpaBo, Nocre Yero oTnycTuTe KHOMKY.

N3meHeHMe nocnenoBaTeNbHOCTU CTONOLOB

[na nsMeHeHns nocrnenoBaTerNibHOCTU CTONOLIOB HaXXMUTE Ha 3arofioBOK CTONGLA NeBor KHOMKOM
MbIWUX W, yOepXKuBasi KHOMKY HaaToW, nepeTawuTe 3arofioBOK cTonbua B HYXHOe MEcCTO,
rocrie Yero oTnycTUTE KHOMKY.

BblgeneHne HeCKOJIbKUX 351IEMEHTOB

B cucteme nogaepxmBaroTCA OCHOBHbIE BO3MOXHOCTU MacCOBOrO BblAENEeHNs, Takne Kak:
e BbIOOP onpefeneHHbIX AaNeMeHToB yaepxusaHnem knasmw Ctrl unu Shift;
e BbIOOp BCEX aneMeHToB HaxaTtuem Ctri+A.

8.2. TapameTpbl oTOOpaXeHMA TabnuLbI

B cucteme npegycmoTpeHa BO3MOXHOCTb HAaCTPOMKW OTOOpakeHus Tabnuvubl MO YCMOTPEHUIO
nonb3oBartend. OkHo HacTponku Tabnuubl nMeeT creqyowmi BUA:

Hactpolikn Tabauubl

OcHOBHbIE nonA
HacTtpoiikn konoHok

Owndrm

OtobpaxeHune
o1Oo

TabensHei HoMEpD

[ata npuema @
Kapta

LTpuxkon

Bnokvpoeka

MoapazaeneHue

JomkHocTe

Mpaduk padoTel @
COpOoCHTL HACTPOWKW @

OTMmeHa

O00000O0O0
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1. TMepekntoyatens Bbibopa BKagokK:
¢ HacTponkn KONoHOK:
Bknagka no3sonseT HacTpOUTbL NapamMeTpbl OTOBPaXeHUsT KONOHOK:
— YnpaBnanTte oTobpaXXeHMeM KOMOHOK, YyCTaHaBNnBas oriaXXkn HanpoTMB HEOBXOOUMbIX
nonew.
. [lNpumeyaHue:
“ Ona nonen ¢ TycknbiM (hNaXKoM HEAOCTYNHO pefakTupoBaHue oTobpakeHusa. KornoHku
AaHHbIX MONen No ymon4yaHuio otTobpakatoTcs Bcerga.

— 3akpenuTe KONMOoHKy, 4Tobbl MpW MPOKPYTKE MO FOPU3OHTANM OHa OcTaBarnacb Bcerga
BUAUMOMN:

CoTpyaHukmn PERCo-Web*® Anmanncrpatop €Y 2

+ DoGasute " — E = T[logpazgensHue v Q. Mowck..

PUO ' Wirpuxkog a Mogp il CTb Ipaduk pabote Wabnon goctyna ®otorpadma TpancnopTH

TonyGes Mapk AprémoBuy 857436191167¢ HWOKP Wenkenep-koHo C HakonneHweMm Ha -m
Wnbin Cepreii AnekcaHaposmy Oraen npoaax Meneguep no C HaKONAEHHEM Ha " §S

Kpacxosa Anactacua Meanosna HWOKP Wenxenep no e Mo npucyTeteno E‘

Mapkoea Bapeapa Meanoena Oraen ananmsa nn Menegxep no C HakonneHuem Ha

-
20 v 21 2anuce < o 2 2

[na atoro nogeeaute Kypcop K nomnw, KoTopoe HeobxoanmMo 3aKpennTb, N1 HaXMute

MOSIBUBLLIYIOCSI KHOMKY 3aKpenneHus = . HanpotuB nons nosiButcs 3Ha4ok < ,
oTOOpaxatoLwmii, YTO KONOHKa 3akpensneHa. Ytobbl OTKPenUTb KOMOHKY, HaXMUTE eLle
pa3 Ha 3Ha4yoK 3aKpenneHus.

e OToGpaxeHue:
Pabouas obnacTb BKNagku BbIrMsSAMT cneayrowmm obpasom:

HacTpoiikm Tabnuubl

Hactpolikn konoHok MonoxeHWe NarMHaLMm Cnpaea W

OrobpaxeHie AeTozarpyzxa Tabauusl Brarouuts hd
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Bknagka no3sonsieT HacTpouTb NapameTpbl 0TOOpaeHust Tabnuubl:
— HacTtponTte pacnonoxeHue WHCTPYMEHTOB ANs nepexoda Mo cTpaHuuam Tabnuubl
¢ nomoupbto nons MonoxeHue narMHaumu. [JOCTyMHbI crnegyowmne 3HaYeHus:
o CnpaBa:

o Cnesa:
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— [Ona ysenuyeHusa ObICTPOAENCTBUSA OTKIKOYUTE aBTO3arpysky Tabnuubl, Ans 3Toro
ycTaHoBuTEe Ans nonst ABTo3arpy3ka Tabnuubl 3HavyeHne BbikniouuTtb. Tenepb
npv nepexoge B pasgen AaHHble Tabnuubl ByayT 3arpyxaTbCa Nocre HaxaTus KHOMKU
3arpy3uTtb AaHHble, pacnofoXeHHon B paboyven obnactu cTpaHuLb:

CoTpyaHWKM PERCo-Web* Asmucrparop )
Fy SAD Tafienumniil nosep NaTa npuessa Kapra Ilmpsewo a Mappasgenenne Mo merocmn Tpadun patio
i o=
JArpY 3T JaHHLE
CoTpyasnkm PERCo-Web® AgMaHrcTRaTop o ?
Jedciayowme YaoneHHbie

FiY A Tabenunuii Homep Data npuess Bapia Winprxrog a MNoppasgenerne Momxnocis Tpadmi pabo
Bacunees Heswta Muponopss 0000-0-007 2023-01-13 AHW 551419455004 ASMHHHCTRATORE | Orpaniue Curetabii-1
TowryGes Mapu Apréumosirs 0000-0-005 2023-12-18 B5T436196TE HHUOKP Meiesap-roHe C HanonseHs
Wineur Cepred AnencaHaposng 0000-0-004 2023-09-05 Oraen npoaas Meneawep no C HamoruseHms
KpacHosa Axactacua Hesnosss QO0D-D-0048 20-04-16 HWOKP Wromerep no e Mo npacyrcs
Maprosa Bapsapa Msanosna 0000-0-D02 2023-05-10 Orpea ananmsa mn Menegmep no C naxonser

1 BEpPHYTb Tabnuuy k HayanbHOMy BUAY.

Pabouas obnacte. Cogepxmmoe pabouden obnacti 3aBUCUT OT BbIGPAHHOWN BKNagku.
KHonka COpocuTb HacTPOMKM NO3BOMSIET COPOCUTL BCE NapameTpbl 0TOOpaxeHnsa Tabnumubl

KHonka COXpaHVITb no3BOJIAET COXPaHUTb NSMEHEHHbIE NapaMeTpbl OT06pa)KeHVI$I Tabnuubl.

53



Mogaynb MO PERCo-WB, PERCo-WBE
8.3. BBopa pgaTtbl U BpeMeHU
Beog gartbl:

1. Haxmute Ha NaHenu WHCTPYMEHTOB CTpaHuLbl KHOMKY O BHYTpM nons BBoAa AaThbl.
OTkpoeTcs naHenb KaneHaaps:

< CkTABpE oo 2022 v >

LR
—
o

10 1‘113 14 1

17 18 19 20 21 22 23
24 25 26 27 286 29 30

31
v

2. Ha oTkpbiBLIENCA NaHeNV BblgenuTe Heobxoanmyto aaty. [ns Beibopa nepmnoaa BeibepuTe ABa
KpanHMX Yncna nepmoga (Hadano u KoHew,):

L4 OkTROpL w2022 v >

- @
=

O 8
oo
0-
B~
o
- o

w7 16 19 20 21 22 23

24 25 26 27 28 25 30
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3. [Ona Bbibopa mecsaua UCNONb3ynTe KHOMKM Cn 7 v BbINadaloLLNA CUCOK B 3arorioBke

naHenu:

< OkTAdpL w2022 v >

Mapt
Anpene 1 2
'IE Maii 7 8 9
1( Wious 14 15 16
1; Wone 21 22 23
2 Asryer 28 29 30
3 Centrbpe
OktAbpb e v'"
Hoabpe
Jekabpe

4. [ns Bbibopa roga ucnonb3ynTe BbiNadatoLllnin CIUCOK B 3arofIoBKE NaHesnu:

< CkTRbpE vo| 2022 v ?

2013

2014 5

'IH'. 4 5 g 2015 IEHIII
0 11 12 "EI 2016 16

17 18 19 20 2017 23
24 25 26 27 2018 30
. 2019

2020 v

2021

2022 v

5. TNocne BbIGopa HEOOBXOAMMBIX AAT HAXKMUTE KHOMKY v MpuMeHnTL.
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BBog BpemeHu:

1. Haxmute Ha naHenu WHCTPYMEHTOB

CTpaHuLbl KHOMKY
OTKpOGTCﬂ naHesib KaneHaaps:
< Hosbpe 2022 Jexabpe
1 2 3 4 : 6
7 8 9 10 11 12 13 E 6 7
00 00 23

2.

1cnonb3ys BbiNagaroLme CrmCKu:
00 00

8.4. BbIGop nogpasgeneHus

59

BHYTPW nonga BBOAA OaThl.

2022 >

(]

B HWXHelN yacTu naHenu cTpaHuubl Ons BBOAA BPEMEHU YKaxute Heobxoammoe 3HaveHue,

Cnucok noapasgeneHuii cosgaetca B noapasaene «Moppaspenenusa» pasnena «MepcoHan».

[ns BbiGopa noapasneneHms:

1. Haxmute Ha naHenu WMHCTPYMEHTOB CTPaHWULIbl KHOMKY

BbiGpaTb M3 cnucka creea

OT non4 I'Io.qpas.qeneHue. OTKpOGTCH OKHO Bbl6paTb nogpasgerieHue:

Moapasaenexnne

F Agmuvnncrpatopsl cucTemsl
— P Komnauwa "Ontuma Tpeiig”
— P Agmunncrpauma
R Acy

F Byxrantepus
F3 Xos. chyxba

— P Kommepueckwii otaen
F Oraen noructmkm
F3 Oraen npoaax
FI Oraen pekname

F Oraen cHabxenus

OTMEHA
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2.

8.5.

B OTKpPbIBLLEMCA OKHE BblAeNnmMTe HauMmeHoBaHNE NCKOMOIo nogpasaeneHuns.
llpumeyaHue:

B paboueir obnactm okHa npeoycMOTpeHa BO3MOXHOCTb OAHOBPEMEHHOrO BblOopa

HECKONbKNX NogpasaeneHuii.

— [ns BblbOpa HECKONbKMX nogpasfgeneHnin HeobxoouMo BblAENUTb WX, yOepXuBas
HaxkaTon kHonky Ctrl Ha knaBuaType.

— [ns BbiOOpa HecKONbKMX noapasgeneHun noapsa (Ha OQHOM YPOBHE BIOXEHUS)
Heobxoanmo, yaepxuBas HaxaTton kHonky Shift Ha knaBmaTtype, nocnegoBaTenbHO
BblAENUTL NEPBOE M NocreaHee U3 BbldMpaemblx nogpasaeneHuii.

— IOns Bblbopa BCex 3MeMEHTOB chnucka WUcMnonb3ynte codetaHne knasuw Ctrl+A
Ha Knasmartype.

[na noncka noapasneneHna B CnnMcke BBegnTe ero HamMmeHoBaHue B rnose Mowmck.

Haxmute kHonky BbibpaTtb. OkHO BblGpaTb noppaspeneHue 6ygetr  3akpbiTo.
HasBaHue BbIOpaHHOro nogpasgeneHna nossutca B none lMoapaspeneHue Ha naHenu
WHCTPYMEHTOB CTPaHULbI.

B paboueii obnactn ctpaHuubl NOSIBUTCS CMUCOK COTPYLAHMKOB BblIbpaHHOro nogpasgeneHuns
N BCex JovepHMx oT Hero. B ctonbue MoapaspgeneHne npy 3TOM ANS KKAOro COTPYAHMKA
yKa3blBaeTCA HauMeHOBaHWe NogpasaeneHnsi, K KoTOpoMy COTPYAHMK NPUHAANEXMT.

BbiGop nomeLleHus

MHoroypoBHeBbI CMMCOK MOMELLEHMIA co3faeTca B nogpasgene «KoHdwumrypaumsa» pasgena
«AgMUHUCTpUpOBaHue». [1nda Bbibopa 0AHOro 13 NOMELLEHWIA:

1.

HaxmuTe Ha naHenn MHCTPYMEHTOB CTPaHULLbl KHOMKY BbiGpaTb U3 cnucka BHYTpW nons
NomeweHune. OTkpoeTcs okHo MomeLeHue:

MomeweHne

— HekoHTpoavpyeman TeppUTORMA
— {a PaGouan zoHa
{3 Kabuner 427
— {3 Xonn
- & OBwwiA kopuaop
ﬁ Ctaen npogax
{n} Kabumer FEHEPANBHOTO AUPEKTORE
{} Xoz.6n0k
{3 Otgen peKnamel
{3} Otaen normcTvkm
) Byxrantepua
{n1 Otaen chaBxenus
— {3 KaBuner HpKUCTa
A Apxue
{n} BuicTaEOUHLIA 30
] CnyxDa nepcoHana
{} KabuHET KOMMEPUECKOTO ANPEKTOpPa

{n} KabuHeT 3koHOMMCTa

ﬁ Kacca

OTMeHa
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2. B OTKpbiBLWLEMCA OKHE BBeaUTe Ha3BaHMe WCKOMOro nomMmeweHuna B none Mowmck.
Mckomoe nomelleHne aBTomaTnyeckn 6y/:|,eT BblOeJ1eHO B CIMNCKE B pa6oqel7| obnacTu okHa.

3. Haxmute kHonky BbibpaTb. OkHO lNMomeweHue OypeT 3akpbiTo. HasBaHue BbiGpaHHOMoO
nometleHmsa nosiButca B none NMomeweHne Ha NnaHeNn MHCTPYMEHTOB CTPaHULbI.

8.6. TlepcoHanbHble HACTPOUKK

B cucteme npegycmMoTpeHa BO3MOXHOCTb YCTAHOBKN OGDOPMITEHNSA NO YCMOTPEHMIO NONb30BaTENS.
OkHo MNMepcoHanbHbIe HACTPOMKU NMEET CrieayoLmii BUA:

MepcoHabHble HACTPOMKK

LeeToBoe odpopmaeHue PERCo-Web
OdopmneHune

CeeTnan Tema

Pazaensl
Pasmep TekcTa

TopAune Knaemwm
14px

QunsTpsl OTobpaxeHue BOKOBOTS MEHID

McnonszoeaTe GOKOBOE MEHKD B CEEPDHYTOM pexXume

MonoxeHne BCNAbIBAKIWLKMY COoDUIEHKIA

@

o @

5. TMepekntoyaTtens BbiGopa BKNagok:
¢ OdopmneHue:

Bknagka copepXxuT crneayoLwme MHCTPYMEHTbI BU3yanbHoro ogopmneHna PERCo-Web:

58

Bbi6oOp TeMbl — BbiNagaroLwmnin CNUCOK NO3BOSISIET BbiOpaTh CBETYIO UM TEMHYIO TEMY
anst odopMneHuns;

Pa3mep TekcTta — KHOMKK YMeHbWUTb U YBenuunTb No3BOMST U3MEHATb
pasmep TeKcTa;

MUcnonb3oBaTtb OOKOBOE MEHHO B CBEPHYTOM pexume — QriaXoK Mno3Bonset
cBOpauunBaTtb/passopayvmBaTb HOKOBOE MEHIO;

MonoxeHue BcCNsbIBalOWMX COOOLWEHUA — MNMOSE NO3BOSISIET HACTPOUTbL MONOXEHNE
BCMIIbIBAOLLMX coodLieHmin. C nomMoLbio KHorku MpoBeprTb MOXHO BbI3BaTb TECTOBOE
coobLeHne, koTopoe ByaeT HaXOAUTBCA B YKa3aHHOM MOSIOXKEHUMN.
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e Paspensr:

PabGouyasi obnacTb BKNagku BbIrMsSAUT cneayrowmm o6pasom:

MepcoHansbHble HACTPORKKA

3aec 3MOX ol T AenLl ¥ A0BABMAT 6paHHoe, 1
3/eck BO3MOXHO OTCOPTMPOBATE Pa3Aensl U A06aBuTL B M3BpaHHOe, AnA
Odopmnerne - L = i

BEICTPOTO AOCTYNE K HUM.

Pazgentl
e OCHOBHbIE pazaensl

lopAuve kKnaeuwm MepcoHan
Bropo nponyckoe
@uALTPEI
YUET pabouero epeMeHm
KowTpone goctyna
Bepudnkaums

3aka3 nponycka

MoHuTopuHr

© © @ @ @ @ © ©

AAMUHUCTPUPOBaHWE

Bknagka no3eBonsieT oTCoOpTMPOBATL CYLLECTBYIOLIME pa3aenbl, a Takke 406aBUTb B M3bpaHHoe
pasfensbl, K KoTopbiM TpebyeTcs BbICTPbIA AOCTY:

Mepexon k nogpasneny oCyLeCcTBRSETCH HaXaTUeEM NEBOWM KHOMKM MbILN MO HY)KHOMY
pasgeny.
[na n3ameHeHus nopsaka pacrnonoXeHus pasnenoB nepeTsHUTe BbiOpaHHbIA pasgen

Ha Tpebyemyto NO3NLMIO C MOMOLLbHO KHOMKM
Ynpasnante oTobpaxkeHnem pasgenoB B GOKOBOM  MEHHO C  MOMOLLbHO

® &
KHOMOK CkpbITb pasgen u OTo6pasuTtb pasgen.
[ns pobaeneHnss pasgena B u3bpaHHOE WNM ydaneHusi M3 Hero BOCMONb3yUTeChb

KHOMKamm Q [Jo6aButb B nsbpaHHoe 1 Ypanutb ns nsbpaHHoro.

o Fopﬂtme KnaBuLlIn:

Bknagka npeaHasHayeHa Anst HACTPOWKM ropsiumnX KnasuLl U BbIrMSANUT crneayowmm o6pasom:

MepcoHanbHble HACTPORKK

MogansHoe OKHO

Odopmnerme
33KpbITME MOAANEHOTO OKHE

Pazaenel Q 1 x]

Tabawua
rOpHHME KA3aBWLLUW

Creayowan cTpaHMua

QUALTPLI Lo verannmn

Haxmnte Ha KHOMKy BHYTPM MONS M BBEAMTE Ha KrnaBuaType HYXHYH KnaBuULLy
UM ux KOMBUHaUKIO.

YToObl O4MCTUTL None BOCI'IOJ'Ib3yl7ITer KHOMKOWN OuncTuTh.
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o  QUNbLTPLI:

Bknagka ®PunbTpbl MMeeT cnefyoLwmi BUa:

[MepcoHanbHble HACTPOMKK

Hacrpolika anropuTua coxpaHeHns nonel, EplBpanHeIX B pazaene.
OdgropMmneHue

Obwme GUNLTPSI

Pazaenwl
MoapazaeneHua MpUMEHKTE TONBKO HE CTPAHKLE
lopAuMe Knaeuwu
MomeweHume [MpyUMeHUTL KO BCEM CTPAHWMLLEM
DuneTphl
TP Mowuck He coxpaHate
Tabnuua
[aHHBIX Ha CTPaHULLY MpHMEHMTE TONBKD Ha CTPaHMLE
CopTupoBKa MpUMEHKTE TONBKO HE CTPAHKLE

Bknapgka npeaHasHayeHa Ans HaCTPOWMKU anroputMa CoXpaHeHUsl nonew, BblGpaHHbIX
B pasgene. Vicnonb3yiiTe BbiNagatoLme Crvcku ans Bbioopa HeobXxoanmMbIX HAaCTPOEK.

6. Pabouas o6nacTtb. Cogepxunmoe paboyeit o6rnacT 3aBUCUT OT BblIOpaHHOWN BKNaaKM.

8.7. [OoGaBneHune nsobpaxeHus

MaHenb Ans paboTbl C N306paXeHNSMN UMEET CreayoLWwnin BUA:

3arpyauTh OTOrpagMio

Ha naHenu gocTtynHbl cnegytowme MHCTPYMEHTbI:

1. KHonka YBenuuuTb JOCTYNHa Npu HaBedeHuu Ha oTorpacuio U No3BOnsieT yBeENUYnNTb
n3obpaxxeHne OO0 ero UCXOAHOro pasmepa. [ns 3aKpbiTUS M300paXeHUs1 HaXMUTE KPEeCTUK
B NpaBOM BEPXHEM YrIy OKHa.
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2. KHonka 3arpy3utb ¢hoTorpacumio.

I'IpV| Ha)XaThn Ha KHOMKY OTKPbIBaeTCA HOBOE OKHO N3meHnTb d)OTOl'pad)VIIOZ

Kamepa He BrIBpaHa

OTMEHE

[locTynHbl cregyowmne BO3MOXHOCTU:

3arpy3utb ¢poTorpacmio — KHomka NO3BONAET 3arpy3nTb poTorpacpmio Nnn SOKYMEHT
B B[l cuctembl ¢ amcka MK vnn n3 nokanbHom cetu. pu HaxkaTuUM KHOMKW OTKpoeTcsa
ctaHgapTHoe oOkHO nposogHuka Windows ana  BbiGopa rpadumyeckoro hanna.
Takke doTorpadmio MOXHO 3arpy3nTb, HaXkaB Ha obnacTtb 3arpy3uTb ¢poTorpacuio.

@ @ _—kHoMkM  YBenuuMTb M YMEHbWMUTb  npeaHasHaueHbl
QNS YBENUYEHNS NN YMEHbLLEHNS YXKe BbIGPaHHOro M306paxeHus.
=) © —kHonkn MMoBepHyTe Ha 90 rpagycoB BneBo 1 [loBepHyTb

Ha 90 rpagycoB BnpaBo npeaHasHavYeHbl 4518 NOBOPOTa yXKe BbIOpaHHOro n3obpaxeHus.

E - e > — KHOMKM CaBuHYTbL BnpaBo, CABMHYTbL BneBo, CABUHYTbL BBEpPX
n CABUHYTb BHU3 npegHasHayeHbl ANA nepeMeLleHnss n3obpaxxeHns no 3agaHHOM
TpaeKkTopuu.

lpumeyaHue:

Takke eCcTb BO3MOXHOCTb pefdakTupoBaTb doTorpaduio, nepemeltas KOHTYp pamMKku
B He0OXoOAMMOe MeCTO Ha M300pakeHWu. EcTb BO3MOXHOCTb perynvpoBaTb pasmep
pamku.

BbiGpaTb kamepy — BbinagatoLwuii CNMCOK NO3BONSIeT BbIOpaTh kaMmepy, ¢ KoTopon byaet
caoenaHa doTtorpadms COTpyaHMKa, MOCEeTUTENS UM TPAHCMOPTHOrO cpeacTBa.

CpenaTtb CHMMOK — KHOMKa MNpefHasHadeHa Ans BO3MOXHOCTW caenatb CHUMOK
¢ Web-kamepbl ncnonssyemoro K.
lMpumeyaHue:
KHonkn Bbibpatb kamepy n Cpenartb cdoTorpaduio SOCTYMNHbI, €CNu Npyu YyCTaHOBKE
PERCo-Web 6bino BbibpaHo 6e3onacHoe coeamHeHune ¢ Web-cepsepom (HTTPS).

o — KkHonka BepHYyTb K WMCXOAHOMY COCTOSIHUIO MpedHasHaveHa nAnsi Bo3BpaTa
N306paxKEHUsI K UCXOQHOMY BUY.
KHonka CoxpaHUTb NO3BONSIET COXPaHUTL M300paXxeHue.

Yaanutb choTorpaduio — KHoMka No3BONSAET yaanuTb yxxe BblbpaHHyto dhoTorpadumio.
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8.8. TMNowumck

[ns noucka no anemeHTam cTonbLOB B paboyen ob6nact CTaHuubl:

1. BBegute B none Touck Ha naHenu WHCTPYMEHTOB CTpaHuubl obpasel [aHHbIX,
KoTopble Heobxogmmo Hantu. B npouecce BBoga obpasua daHHble B paboyen obnactu
CTpaHuubl 6yoyT oTOUNbTPOBLIBATLCS.

2. [na otobpaxeHns BCeX AaHHbIX HAXXMUTE Ha NaHesiM UHCTPYMEHTOB KHOMKY CopocuThb,
pacnonoXxeHHy BHyTpu nons Mowuck.

lMpumeyaHue:

" KOHTEKCTHbIA MOMCK MO HOMepy KapTbl, KOTOpasl BbldaHa COTPYAHWKY, BbINOMHUTL
HEBO3MOXHO.

8.9. T[llouck pacluMpeHHbIN
PacLumpeHHbIn Nonck no3sonsieT HacTpouTb PUIbTP AaHHbIX, OToOOpaxaemblx B paboyen obnactu

CTpaHuubl. [Ina HacTporku punbTpa:

1. Haxmute KHOMNKy PacwmpeHHbIM NOUCK Ha nNaHenn WHCTPYMEHTOB CTpaHuLbl.
OTkpoeTcst okHO PacwmpeHHble hunbTpbl:

PaclumpeHHblie GUALTPLI

WM  KorAa BeinonHaeTca niodoe yenoBue, PESYNLTAThI KaX A0 BINONHEHHOD YCNOBUA OTOUNLTPOBLIBAIOTCA e

+ [NoGasuts

OTmeHa

2. [Ons pobaBneHus KpUTEPUS MOUCKA B OTKPbIBLUEMCSI OKHE HaXMWUTE KHOMKY + Hdo6aBuTb.
OTkpoeTcst MeHIo Bbibopa KpuTepues noncka. BuibepuTe kputepuin novcka.

3. C nomoLiblo packpbiBalOLWMXCA CMAUCKOB YKaXuTe KpuTepuii noucka. B 3aBucmMmocTu
OT 3aJaHHbIX NapaMeTPOB OKHO MOXET UMETb PasfnYHbI BUA:
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PacwupeHHble GUALTPEI

WAW  Korpga sbinonHseTcs no6oe yCnoBWe, pesynbTaTbl KA J0ro BbINONHEHHOTO YCNOBUA OTQUNLTPOBLIBaKOTCA. v LOoXpaHuTL QUILTp

LWabnox goctyna Copepsumt X03.4acTb [ %]

Deicreyet Jo ToOUHOE COBMafeHHe 2026-10-30

+ [oBaeuts

Ommena

[na novcka coTpygHuKa ¢ TpaHCNOPTHBIM CPEACTBOM B CMCTEME AOCTYMHO ABa KpUTEPUS:
e Hanwuuwme TC — npucyTtcTBYyeT / OTCYTCTBYET;

e TpaHcnopTHOe cpeAcTBO — MNOWCK NO  MoAenu/rocygapCTBEHHOMY  HOMEpY.
[onycTumo BBECTM HOMEP He NONHOCTLIO (Hanpumep, 000 BmecTto X000XX).

Ons pobaBneHus elle OOHOTO KPUTEPUS MOBTOPHO HAXMWUTE KHOMKY + Hdo6aBuTb.

[ns yoaneHms HaxXMnTe KHOMKY ﬁ Ypanutb.
UToObl BLINOMHANMCH HE BCE YCMOBUSA, @ TOMbKO OAHO/HECKONbKO W3 YCROBWIW, MOBTOPHO

HaXXMUTE KHOMKY + Ho6aButb 1 BbibepuTe B MeH0 BapmaHT YcnoBue. [losButca CTpoka
HOBOIO YCroBMS.

YT106bl BbLINOMHANUCL HE BCE YCMOBWUS,, @ TOMbKO OAHO/HECKONbKO W3 YCMOBWIA, MOBTOPHO

HaXXMUTE KHOIMKY + ﬂ,06aBVITb n Bbl6epI/ITe B MEHI0 BapuaHT Ycnosue. Noasutcs CTpOKa
HOBOI'O yCnoBuA.

[na nameHeHnsa NOrvKn BbINOSTHEHWUS YCNOBUSI HAXKMUTE KHOMKY V, pacnonoXeHHyto crnpasa

OT ycnosusi. B packpbiBiemcs cnucke Boibepute oAvMH U3 BapuUaHTOB:

e W — Korga BbINOMHATCA BCE YCNOBUS, pe3ynbTaTbl OT(UIbTPOBLIBAIOTCS.

o HE W - korga BbINOMHAKTCS BCE YCNOBUS, pe3yrbTaTbl UCKITHOYaTCS.

o HE WUIIN — «orpga BbinonHsieTcs noboe ycrnoBue, pesynbTaTbl KAKAOMO BbIMOSIHEHHOMO
YCITOBUSI MCKITHOYAIOTCS.

e WJIN — koraa BbinonHAeTcs Noboe ycnosme, pesdynbTaTthbl KKaXXaoro BbINOMHEHHOMO YCNoBUS
OTMNBbTPOBLIBAKOTCA.

Mog cTpokoM BTOPOro YCSIOBUS HaXMWUTE KHOTKY + [Ho6aButb 1 BbIGEpUTE ele OauH
KpUTEpPUIN Noucka:
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10.
11.

12.

PacwwvpeHHsie GUALTPEI

WA Korga esinonHAeTcs nioGoe yenosue, pesyNibTaTsl KBXIOe BbINONHEHHOTD YCNIOBHA OTMOWNLTPOBLIBAIOTCA. v CoxpaHuTs unsTp
Dara npuema TouHoe coBnafeHue 2021-04-05
WKW Korja BbINONHASTCA NiG0E YCNOBME, PE3YNbTATh! KaX/A0r0 BbINOMHEHHOMD YCAOBAR OTHMIBTPOBbIBAKOTCA ~

DeAcTByeT ¢ TouHoe coBnageHne 2021-04-05

~+ HoBaeum

= NoBasus

Omexa

[na coxpaHeHna punbTpa HaXXMuTe Ha KHonKy CoxpaHuTb PUNbLTP.
UTtoObl coOXpaHuTb unbTP Kak HOBbIM, BOCMONb3YNTECh KHOMKOM COXpaHUTb Kak HOBbLIWN.

Ona npumeHeHus cdunbTpa K AaHHbIM paboyen obnactn Haxmute kHomnky [MpumeHUTb
¢unbTp. B paboyen obnactn ctpaHuubl OyaoyT oTOOpaXeHbl AaHHble, COOTBETCTBYHOLLME
YCTaHOBIEHHbIM KpUTEpuaM. Nocne npumeHeHnsa cunbTpa Ha MKOHKe PaclumpeHHbIM NOUCK

MOSIBUTCS! 3eneHast ranodka: @,
Ytobbl copocnTb hunbTpbl, CHOBA OTKPOMTE OKHO PacwmpeHHble punbTpbl, HaXXaB KHOMKY

PaclwmpeHHbI NOUCK Ha NaHenu WMHCTPYMEHTOB CTpaHuubl. HaXmute Ha KHOMKy 8
Copocutb hunbTpbl B HXKHEN YacTn okHa. Paboyvast obnacTtb cTpaHuLbl 0GHOBUTCS.

8.10. MNMowuck KkapTbl gocTyna (WTpuxkoaa)

[lns noucka kapTbl 4OCTyNa (LITPMXKoAA) N0 HOMEPY:

1.
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HaxxmuTte kHonky Hantun no kaprte (wrpuxkony). OTkpoeTcsi OkHO NMouck KapTbl:
Mouck KapTbl £83 HacTpoitku
Cepus Homep
[NoaknioyeHWe K HACTOABHON 1Y CHMTLIEATENHD
OTMEHA

B oTKpbIBLLEMCSI OKHE BBEANUTE HOMEP KapTbl AOCTYNa UMK LUTPUXKOAA BPYYHYIO UMK NogHecuTe
KapTy (WTPMXKOQ) K CUMTbIBATENHO (CKaHepy LUTpMXKoAa), MOAKIOYEHHOMY K KOHTPOMnepy,
yKasaHHOMY Ans oneparopa.

HaxmuTe kHonky Hantun. OTKpoeTcst y4eTHasa KapToyka COTpydHUKa.
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8.11. Bbigaya KapTbl gocTyna

1.  Haxmwute KHomMky Boeiaatb kapTy. OTkpoeTcs okHO BblgaTb KapTy:
Bblgatb kapTy £} Hactpoitku
Cepwua Homep

MoaknoueHye K HACTONBHOMY CUWNTBHIEATENHD...

OTmeHa

2. C nomoubio KHOMKK @ HacTpomnkn Heob6xoanmo Bbi3BaTb OKHO:
Hactpoiku

Koutponnep

Hanpaenexwe

KOHTpoNbHBIRA cuMTIBaTENS (4] Crauatb

B maHHOM okHe HeobxoaoMmo BblOpaTb CUMTbIBATENb, C NMOMOLLBIO KOTOPOro npeanonaraeTcd

BblAaTb KapTy:

e Ecnu 3TO KOHTPOMbHBIA cYMTbIBATENb, HEOOXOANMO YCTAHOBUTL (PNaxok KOHTpOnbHbIN
cYnTbiBaTenb;

e Ecnu npegnonaraetcs BbligaTb KapTy C NMOMOLLBK CHMTbIBATENs, KOTOPbIN MNOOKMIOYEH

K KOHTponnepy, To B none KoHTponnep C NOMOLLbI KHOMKK BbiGpaTb M3 cnucka
HeobX0AMMO OTKPbITb BbiNagatoLLuiA CrINCOK:

Hactpoiku

KonTtponnep

Koxtponnep CTL14 Q

[eycTopoHHWA 3amok N2l
[eycTopoHHKiA 2amok N21
LeycropoHHuii 2amok Ne2
JeyctopoHHKiA 3amok Ne2
[eycTopoHHKIA 3amok Ne3
[eycTopoHHKiA 2amok N23

[eycropoHHnii 2amok Ned

BbibepuTe KOHTpoNnep 1 NOAKNIOYEHHBIN K HEMY CYUTbIBaTENb, NOCMNE Yero HaXXMUTE KHOMKY
CoxpaHuTb — OkHO BbipgaTb kapTy 6yaeT 3akpbITo. [

65



Mogaynb MO PERCo-WB, PERCo-WBE

3.

4.

Ons Bblgaun kapTbl Heobxogumo, Haxodsicb B OkHe WM3MeHUTb OCHOBHYH KapTy,
3afaTb HOBbI  MAEHTU(MKATOP: aBTOMaTUYECKM — TMPUMOXWUTL BblgaBaemylo  kapTy
K cunTbIBaTENO MNM HabpaTb HOMEpP KapTbl BPy4Hyto B norie MaeHTUdmnkaTop KapThbl.

Pa6oTta c kaptamu cdopmata Mifare onpegensieTca TeMy napameTpamu, KOTopble BblOpaHbl
B pasgene «AamuHuctpupoBaHue» > «KoHdwmrypaumsa» > «YcTpoucrtBa» >
> «O6wue napameTpbi» > «Kaptbl Mifare».
¢ B cnyuae, ecnn gns napametpa YteHue u3 3awmiieHHON o06nacTn yCTaHOBNEHO 3HAYEHNe
MpocToe uTeHune, NOeHTUMKATOP CUUTBLIBAETCA C KapTbl B MOMEHT Bbl4auu C NMOMOLLbIO
BblOpaHHOro cumtbiBaTensd. [Ang Bbigadn kapTbl HEOO6X04MMO, Haxogscb B okHe U3MeHUTb
OCHOBHYHO KapTy, MPUIOX1Tb BblAaBaeMyto KapTy K CHUTbIBaATEN!O.
¢ B cnyyae, ecnn gns napameTpa YteHue us sawmiieHHON 06nacTn yCTaHOBNEHO 3HAYEHNe
C 3anucbl KapTbl, uaeHTUMKaATOP BblAABaeMOW KapTbl onpegensieTcs 3agaHHbIM
3HavyeHneMm napameTpa MeHepauma Homepa:
— Py4yHOM BBOA — B 9TOM cryvae B cTpoky UpeHTudMKaTopa KapTbl HOBbI HOMEp
Heob6XxoaUMO BBECTU BPYUHYIO;
— CnyvanHbIn HOMep — B 3TOM cry4ae B cTpoky MaeHTudmkaTopa KapTbl CryvarHbin
HOMep reHepupyeTcs aBTOMaTU4ECKH;
— ABTOMHKpPEMEHT — B 3TOM criyqae B cTpoky MpaeHTudmkaTtopa KapTbl nporpammon
aBTOMaTnyeckn ByaeT creHepupoBaH HOMeEpP, 3Ha4YeHMe KOTOPOoro Ha eauHuuy Gonblue,
4yeM 3HayYeHue npeablayLlero BblgaHHOro HoMepa KapThbl.

Ana BblgaunM KapTbl Heobxooumo, Haxodsick B OkHe BbiaaTb KapTy, MNpPUINOXWUTb
BbldaBaemMyld KapTy K cuuTbiBaTent0 W 3agatb  WUaeHTUdukaTop  (BPYYHYtO
NV aBTOMaTUYECKN).

llpumeyaHue:

Mpn Nony4YeHMn KOMaHAbl 3anMcK HOBOrO MAEHTUUKATOPA CYMTBIBATEND NPeABapUTENbHO
nepcoHndumumpyet kapty (T.e. onpegensiet ee tun — Classic, ID, Plus (SL1, SL2, SL3),
DESFire EV1, Ultralight C), nocne 4ero BbINOMNHAET 3anuCb Ha KapTy.

HaxmunTte kHornky CoxpaHuTb. OkHO BblaaTb KapTy 6yaeT 3aKkpbiTO, BBEAEHHbI HOMEP KapTbl
nosieutcs B none Kapta / UpeHTudukarop.

8.12. Bblgaya KapTbl AOCTYMNa Yepe3 YYeTHYH KapTOUKy COTpyAHUKa

1.

2.
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OTKkponTe HEOBXOOAUMYIO KapTOUKY COTpyAHMKA.

Ha Bknagke KapTta goctyna HaXXmMmute KHOMKY BHYTpK nons UpeHtudukarop.
OTkpoeTcs OkHO BbiaaTb KapTy:

BblaaTb KapTy §83 HacTpoiiku

Cepusa Homep

MNoaknoueHWe K HACTONLHOR 1Y CYUMTBLIEATENHD

OTMeHa
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3. HaxmuTte kHonky @ HacTponkun, oTKpoeTcsa HOBOE OKHO:

Hactpoikmn

KonTponnep

Hanpaenexne

KOHTPOABHEIA CUMTEIEZTEN: 4] Ckauats

B gaHHOM okHe HeobxoaMMo BbiOpaTb CYMTbIBATENb, C MOMOLLLIO KOTOPOro NpeanonaraeTcs

BblAaTb KapTy:

e Ecnu 3TO KOHTPOSMbHbLIN CYATLIBATENb, HEOBXOAMMO YCTaHOBUTb (hrakok KOHTpOnbHbIN
cuuTbiBaTenb;

e Ecnn npeannonaraeTcd BblaTb KapTy C MOMOLLbH CHYUTbIBATENA, KOTOprIz NoaKIro4yeH

K KOHTponnepy, To B none KoHTponmnep ¢ NOMOLLbI KHOMKM BbiOpaTb M3 cnucka
Heo6Xx0aUMO OTKPbITb BblMagatoLLMiA CIINCOK:

HacTpoikn

KonTponnep

KowTponnep CTL14 [ <]

JeyctopoHHWia 2amok N21
JeycropoHHWiA 3amok N21
JeycTtopoHHWiA 2amok N22
JeycropoHHWiA 3amok N22
JeyctopoHHWiA 3amok N23
JeycropoHHWA 3amok N23

JeycTtopoHHWiA 2amok N24

Bbibepute koHTponnep v NOAKMYEHHbIV K HEMY CYUTbIBATENb, MOCHE YEro HaKMUTE KHOMKY
CoxpaHuTb — OKHO BbIbpaTb ycTponcTBo OyaeT 3akpbITo.

Ana coxpaHeHuss napamMeTpoB B OkHe BblGop ycTpoucTBa ANA nony4veHus
naeHTUdpmMkKaTopa HaxkxmmTe KHonky CoxpaHUTb, B MPOTMBHOM crlyyae — kHonky OTmeHa.

4. [anbHenwwne OEWCTBUSA OnpenensiTcs TeMW napameTpamu, KoTopble BblOpaHbl B pasgene
AamunHuctpupoBaHume > KoHdurypauma > YcrtpouctBa > OOwue napameTpbl >
> KapTtb! Mifare.

e B cnyuae, ecnun gna napametpa YteHue u3 3awmeHHON o6nacTu yCTaHOBMNEHO 3HA4YeHMe
MpocToe yYTeHue, OeHTUUKATOP CYNTLIBAETCHA C KapTbl B MOMEHT BblAayn C NMOMOLLbIO
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BblGpaHHOro cuntbiBatens. [Ansa Bblaayn kapTbl HEO6X0AUMO, Haxoaach B okHe U3MeHUTb
OCHOBHYHO KapTy, NPUMOXNTb Bbl4AaBAaEMYIO KapTy K CHATLIBATENHO.

e B cnyuae, ecnun gna napametpa YteHue u3 3awmeHHON o6nacTu yCTaHOBMNEHO 3HA4YeHMe
C 3anucbl KapTbl, uaeHTUMKaATOP BblAaBaeMOW KapTbl onpegenseTrcs 3adaHHbIM
3HavyeHnem napameTtpa NeHepaumsa Homepa:

— Py4yHOon BBOA — B 3TOM crniydae B cTpoky UMpeHTucpmkatopa KapTbl HOBbIA HOMEp
HeobXxoanMO BBECTU BPYUHYIO;

— Cny4yanHbIn HOMEp — B 9TOM cny4dae B CTpoky MpeHTudukaTopa KapTbl CnyyanHbIn
HOMEp reHepupyeTCcsa aBTOMaTUYECKM;

— ABTOMHKpPEMEHT — B 3TOM criydyae B CTpoky MaeHTudpmkatopa KapTbl Nporpammon
aBToMaTtmyeckn BygeT creHepMpoBaH HOMEpP, 3Ha4YeHne KOTOPOro Ha eauHuuy Gonblue,
YeM 3Ha4yeHue npeabiayLero Bbi4aHHOro Homepa KapThbl.

Ana BblgaumM kapTbl HeobGXoOMMO, Haxodsicb B OkHe BblaaTb kapTy, NpUnNoXxuTb
BblJaBaeMyld KapTy K cyuaTbiBaTento W 3adaTb  uaeHTudukaTop  (BPYYHYH
UM aBTOMaTUYECKN).

llpumeyaHue:

Mpn Nony4YeHMn KOMaHAbl 3anMcu HOBOMO MAEHTUMUKATOPA CYMTBIBATEND NPeABapUTENbHO
nepcoHndumumpyet kapty (T.e. onpegensiet ee tun — Classic, ID, Plus (SL1, SL2, SL3),
DESFire EV1, Ultralight C), nocne 4ero BbINOMHAET 3anuCb Ha KapTy.

Mpn HeobxoguMOCTM MOXHO [O06aBWTb AOMOMHUTENbHbIE KapTbl AocTyna. [Ons aToro
Ha BKnagke KapTta pocTyna BOCMNOSb3yNTECH KHOMKOWN [Jo6aButb KapTy.
OTKpoeTcst 4ONONHUTENBbHAA NaHenb:

OcHoBHaA KapTa ,ﬂ,OI'IOJ'IHMTEﬂbHI::Ie KapTbl
Waoentudukatop WaeHTudukaTop
e o E —+— Nobaente KapTy
® — KHOMKa no3BoNiAeT BblAAaTb KapTy AOCTYyNa COTPYAHUKY.
L Cﬂe.ﬂaTb 3TY KapTty OCHOBHOM — KHOMKa MO3BONISIET Ha3HaYUTb OOMNOJIHUTEINBbHO

BblAaHHYO KapTy OCHOBHOM.

YpanuTtb — KHOMKa No3BoONsiET yaanuntb AOMOJTHUTENbHYIO KapTy.

. [do6aBunTb KapTy — KHOMkKa No3BonsieT 406aBUTb A4ONONMHUTENBHbIE KAPThl 4OCTYNA.

Haxmute kHonky CoXpaHuUTb M3MEHEHUSI — BBEAEHHbI HOMep KapTbl MOSIBUTCA B Mone
UpeHTudukarop.

8.13. Bbigava wtpuxkoaa

[ns no6aBneHns naeHTUdMKaLuum No WTPUXKOAY:

1.
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3.

LLITpMxKOA, MOXXHO BBECTV BPYYHYHO UM CreHepupoBaThb Cry4aiHo:

e [lpn Hanuuuu wTpmxkoga, CooTBeTCTBYOWero ctaHgapty EAN13, BBeauTe ero Homep
B none WpeHTudmkatop unM nogHecute K CKaHepy LWTPUXKOAQ, MNOAKMIHOYEHHOMY
K kKoHTponnepy no USB. LWUTpuxkog aBTOMaTMyecKknm CYUTbIBAETCS UM Cpasy MNosiBNAeTCH
B none UaeHTudukartop.

)

KOppeKTHO BBEOEHHbIA MNK CFeHepMpOBaHHbIVI LWTPUXKOO NnoAcCBEeTUTCA COOTBETCTBYHOLLUM

e YTOGbI CreHepupoBaTh LUTPUXKO, HAXKMUTE KHOMKY cnpaga ot nons UpeHTudukaTop.

nonem. KHonka o4yulaeT norne.

BbigaTh WTprxko
WaeHTuduKkaTop
3095174367346 Q ) ||
3 7 095174 © 367346

OTmeHa

HaxmunTe kHonky CoxpaHUTb.

lMpumeyaHue:

,D,J'Iﬂ npoxona no WrTpuxkoay Hy>HO nogHeCTu ero K yCTpOl7ICTBy C I'IOD,,EI,ep)KKOVI CKaHepa
LTPpUXKoada. |_|pI/I 9TOM LUTPUXKOO MOXET ObITb HanevyaTaH Ha nporycke, OTKPbIT Ha 3KpaHe
cmapTdoHa unu pacneyaTaH Ha bymare.

BHumaHue!

Ecnm B cucteme ana cuuThiBaTENEM ycTaHoBrieH doopmaT  npeacTaBrieHus
noeHtngukatopa Wiegand-26, To HOMep HE3aperMcTpupoBaHHOIO LWITpUMXKoga Oyaer
NpYHMMaTb NepecyYnTaHHbIn BUA "cepus / Homep".

8.14. YpaneHue KapTbl goctyna (wTpuxkoaa)

Ons

N3bATUSA Y OLHOIO UMM HECKONMbKUX COTPYAHMKOB KapT AoCTyna (LUTPUXKOOOB):

HaxmunTte KHomMKy Ypanutb KapTy UNuM KHOMKY Ypanutb WITPUXKOA Ha naHenu
WNHCTPYMEHTOB CTPaHWUpbI.

B OTKpbIBLUEMCA OKHE MOLTBEPXKAEHUS HaXXMUTE KHOMKy Yaanutb. VgoeHTudpukatop byaet
N3bAT.

lpumeyaHue:

Ecnu y cotpyaHuka gobasneHo 6onee ogHon kapThl, To ByaeT yaaneHa OCHOBHas kapTta
poctyna. B aTom criydae 0CHOBHOWM KapToW CTaHeT crneaytowasa nocne yaaneHHomn.

8.15. CkaHuMpoBaHue OTneYaTKoB nanbLueB

Ons CKaHMpoBaHUA OTNe4vYaTKoB nanbLeB BbINOJIHATE Ccrieayline nencTeng:

1.

Ha cTpaHuue y4yeTHbIX AaHHbIX COTPYyAHUKa B pa3gene buomerpuyeckne gaHHble nepengute
Ha Bknagky OTneyartok.

Heobxoanmo Bbl6paTb cyMTbiBaTeslIb OTnNe4yatkoB nasbueB, C MNOMOWbKO KOTOPOro
npennonaraeTcd npon3BecTn CKaHnpoBaHue:
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e Ecnu 3TO KOHTPOMbHbIA CYMTbIBATENL OTNEYATKOB, HEOOXOOAMMO YCTAHOBUTL (hraXoK
KOHTpOnbHbIN cUMTbIBaTEND.
e Ecnu npegnonaraeTcs MNpoOM3BECTU CKaHUPOBaHME OTMEYATKOB NarbLEB C MOMOLLbHO

KOHTponnepa oTnevaTkoB, TO B norie KoHTponnep ¢ NOMOLLbIO KHOMKK HeobxoaMMo
Bbl3BaTb OKHO YCTpOMCTBA:

YcrpoiicTea
(& Kowtponnep CL15 [Xonn-HekoHTponupyeman Tep...]
= [& Koutponnep CTL14
(A _:A_ et [HekonTpoaupyemas Tep..—Pabouan 3oH3a]
:-\3, TypHuket N22 [Xonn-08wmii kopuaop]
?t)hf__d: : [HekoHTponupyemas Tep..—Pabouan 2oHa]
_TE. Koutponnep CL15 [HekoHTpONMpYyemMan Tep...—Xonn]

OTmeHa

BbibepuTe KOHTPOEp OTNEYaTKOB U HAaXMUTE KHOMKY BbiGpaTh — OkHO YcTponcTBa Oyaet
3aKpbITO.

Takke eCTb BO3MOXHOCTb Bbl6paTb KOHTpONnNep C NOMOLWbIO BblnagakwLwiero crnucka.

[1ns 9TOro HaXXmMuTe KHOMKY B none KoHntponnep:

KexTtponnep

BuibepuTe yCTpoKcTED

Koxtponnep CL15
Koxtponnep CL15
Kontponnep CR11
Kontponnep CTL14
TypHuket N21
TypHuket N22

3. [ns pobaBneHus HOBOro nanbLa HaXxXMmuTe KHornky J106aBUTD.

4. Haxmute KHOIKY CKaHMpOBaTb. Cnep,y|7|Te BCrJibiBavOWMM NogCcKa3kaM Ha 3KpaHe.
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lpumeyaHue:

¥ MMpy ckaHMpoBaHMM OTNEYaTKOB MNanbLEeB C MOMOLWbI0 KoHTponnepa ZKTeco
B LleHTpanbHOM 4actu Bknagku BuomeTpuyeckume AaHHble MNOSIBUTCA COOOLWEeHne
«BbinonnHume 6uomempu4yeckoe CkKaHuposaHue Ha ycmpolicmee Orisl ro/b308amersis
¢ ID...». Nocne nosiBNeHMsa aHHOro coobLeHMs BbINONTHUTE Npoueaypy CKaHUPOBAHWUS
Ha camMOM TepMuHane.

5. B cnyyae ycnewHoOro CKaHMpOBaHWs NOSBUTCA noAckaska «CkaHuposaHue ycrnewHo
3aBepuweHox.

6. B BbinagaroLem cnmcke otobpaxaeTcs NopsLKOBbIA HOMEpP NanbLa N YCTPONCTBO, OT KOTOPOro
Obln NoNyYeH AaHHbIA OTNEYaToK:

OTneyaTok Pe,ﬂ,aKTMpOBaHHe

Maney #1
CKaHWPOBaHWE YCMNEWHO 33BEPLIEHD
Maney #2

Maney #3

[NobaeuTs

7. Mo 3aBepLueHnM NpoLeaypbl CKAHUPOBaHWSA OTNEYATKOB NanbLeB HaXXMUTe KHOMKy CoXpaHuTb
N3MEHEeHMUs.

8.16. 3anucb oTne4vyaTkoB NanbLueB Ha KapTy Mifare

OTnevaTtkn nanbLeB MONb30oBaTENSA MOXHO 3anucaTb Ha 3aKpPEensIeHHY 3a HUM KapTy AoCTyna
Mifare. ®yHKUMs NO3BOMNSAET YCKOPWUTb MNPOLECC aBToOpM3auMM nofnb3oBaTensd B CUCTEME,
TaK Kak Npy 3TOM CUCTEMOWN He TPaTUTCS BPEMS HA MOUCK HYXXHOro oTrnevaTka B 0as3e OaHHbIX —
CpaBHEHME MpeabsBAsieMOro oTnevaTka MpPOM3BOAUTCA Cpa3y C OTMeYaTKOM, 3anucaHHbIM
Ha KapTe.

1. Ha Bknagke La6bnoHbl _pgoctyna nogpasgena «la6bnoHbl docmyna» Bblbepute
HeobxoanmbIv WabMoH AOCTyna B NOMELLEHNE UK CO34anTe HOBbIN.

2. B napameTtpax gocTtyna KOHTponfepa C NOMOLLbIO packpbiBaloLerocsi cnucka Tun goctyna
BblbepuTe TMn KapTa n oTnevyaTok Ha KaprTe.

| BHumaHue!

55 Tun poctyna KapTa v oTneyaTok Ha KapTe MOOAepKMBaeTCsl TOMbKO KOHTponnepamu
PERCo-CL15 n PERCo-CR11.
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Tun kpuTepua Kputepui

— {3} HexoHTpoaupyeman TeppUTopHa

- ﬁ:} room_1
A room_2

BpemeHHbBIE SOHBI Beeraa

I'Iapameprl A0CTYNa KOHTPOANEPa
Tun kpuTepua goctyna

BpemeHHBIe 30HEI Het
KpuTepwi goctyna

Brerna Het

Tun aoctyna

Kapta wnun otneuatok Het

Ankobapesp

CHayana ExBEpUTE THN KpWUTE...

Kputepuid eepudmkaumm ot MO

Kputepwit Bepudmkaumm ot M1y

Kputepuid eepudmkaumm ot BBY

Twun goctyna KomuccmoHupoeaHme Y va A
KapTa wnn oTneyatox Her
COpOCHTE HACTPOMKK MOMELLEHUA
KoMuccnoHMpoBaHue
Oxpana
Het 5
AHTURACC

Ipynna KoMUCCMOHWPOBaHWUA 1

[pynna KoMWUCCHOHWPOBAHWUA 2

3. MNpw HeobGxoaMMOCTW NPOU3BEAUTE OpYrMe HACTPOWKW, 3aTEM HaXMuTe KHoMky CoXpaHuTb

U3IMEHEeHuA.

4. Tlepengute B YY4ETHYO KApTOUKY COTPYAHUKA N Ha3Ha4YbTE eMY CO34aHHbIN WabnoH goctyna:

OcHoBHaA MHpopMaLuma

Damuana WMma
Makapos Bnagumup
Homep TenedoHa E-Mail
Homep TenedoHa E-Mail

Y4yeTHble AaHHble

TaGeneHeld Homep Jata npuena
TabenuHeli Homep 29-04-1996
MoapazneneHue JLonxHocTs
Otpen npogax Hauanesuk oTaena npogam

Mpaduk padoTs! WatnoH gectyna

9.30-18.15 [%] OTaen Npoaax

AononHutenbHble Noad

MuH-kog

Otyecteo
AnskcaHgposuy
fara poxaeHna
[lata poxneHua lﬁ

Doctyn
lelicTeyet ¢
14-11-2022 00:00 ‘

B
[elicTeyer a0 m

14-11-2032 23:00

5. BblganTte coTpyaHuKY KapTy goctyna opmarta Mifare, ecnv oHa He Obina BblgaHa paHee.
6. OTckaHMpyrTe OTneYaTkun NanbLUEeB COTPYAHMKA C MOMOLLbI OOQHOMO U3 CneaytoLmnx yCTPONCTB:

— koHTponnep PERCo-CL15;
— koHTponnep PERCo-CR11,;

— BnomeTpudeCcKnin KOHTPOsbHLIN cunTbiBaTens PERCo-IR18.
Mo oKOHYaHUM cKaHMPOBaHKSA B OCHOBHOM MNone BkNnaakn buomertpuyeckune gaHHble NOSBATCA

AononHuTernbHble KHOMKU:
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OTneuaTtok PeﬂaKTMpOBaHHe HaCTpOﬁKM NOAKNHKOYEHWA

KOoHTponeHeId cuuTeIBaTENL
Maney #1

3anunce oTNeYaTka Ha KapTy

CKaHVPOBIHWNE YCMEWHO 2aBEPLIEHD

MNobasutb

e KHonka 3anucaTb oTne4YaTokK Ha KapTy NO3BOMSIET 3anMcaTb OTCKaHNMPOBAHHbIV OTNeYaTok
nanbla BO BHYTPEHHIO NaMmsiTb KapTbl Aoctyna dopmaTta Mifare. B Takom cnydae
Ans goctyna B MNOMELLEHUE COTPYAHMK NPeabsBnsieT KapTy CYMTbIBATENO M MPOXoauT
npoueaypy CKaHMPOBaHUs  OTNEeYaTKOB ManbLeB, a KOHTpPONnfnep CpaBHUBaeET
NpeabsBEHHbIN OTNeYaTokK C LWabnoHoM, 3anMcaHHbIM paHee B NamsATb KapTbl 4OCTyNa.

e KHonka Yaanutb ¢ KapTbl NO3BONSET y4anuTb U3 BHYTPEHHEN MamsaATU KapTbl JOCTyna
3anucaHHbI paHee WabnoH oTnevaTka nanbua.

7. HaxmuTte kHonKy 3anmMcaTb OTNeYaToK Ha KapTy 1 crieaynTe BCNSibiBaOLLMM NOSCKa3KaM.
llpumeyaHue:

. KonuyecTtBo 0TnevaTKoB, 3anchiBaeMblx Ha kapTy Mifare, 3aBUCUT OT HaNMuusi CBOBOAHOMO
MecTa B ee NaMsaTu M orpaHM4eHo npou3BoauTenem — He Gonee 5 wTyk. Mocne 3anucu
pEeKoOMeHAyeTCs MPOBEPUTL MOMbITKAMM NPOX0oAa, BCe N OTNeYaTkun 3anmcanmchb.

8.17. bnomeTtpuyeckoe ckaHmpoBaHue (ZKTeco)
BHumaHue!

lMepen Havanom paboTbl HaAcTponTe HeobGxoAumble napameTpbl B TepMmuHane ZKTeco.
MonpoGHoe pyKOBOACTBO MONb3oBaTenst AOCTYMNHO Ha cavWTe Npou3BoauTENS MO agapecy:
www.zkteco.ru.

Ecnn TepmuHan ZKTeco paboTaeT B pexume aOMuHUCmMpamopa, HaCTPOMKN napaMmeTpoB
OyayT HedocTynHbl [0 aBTopu3auun agMuHucTpatopa. [lpaBo agmuHMcTpaTtopa
B TepmuHan ZKTeco nepegaeTtcs Ansi nonb3oBarenen, obnagarowmx npasamm oneparopa
B cucteme PERCo-Web (cm. «Pykoeodcmeo admuHucmpamopa CKY/[] PERCo-Web»).
[na Bxoga B MeH0 TepMmuHana notpebyetca seectu MNMNH-koa, koTopbin oTobpaxaeTca
B YYETHOW KapToyKe COTpyAHWKa Ha BKragke Buometpuyeckme aaHHble:

Nuuo JNo6aBneHue HacTpoliky noAkatoueHua

Koutponnep
Nuuo #1

B npouecce ckaHMpoBaHuA ¢ ncnonb3oBaHnem KoHTponnepa ZKTeco B paboyen obnactv Bknagku
Otnevyarok nosBndeTcd  coobweHne  «BbinonHume  6uomempu4yeckoe  CKaHuUposaHue
Ha ycmpoticmee 0ris nonb3oeamernis ¢ ID.. . »:

Nnuo Jobaenenue HacTpoiikvn nogkntoueHns

KouTtpoanep
NMuuo #1
Kontponnep ZKTeco (<]
Beinon CKOE CKaHWpPOEaHUe

aa c D 102

Ha yC
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Mocne nosiBneHnsa gaHHoro coobLeHus BbINONIHUTE Ha TepmuHane ZKTeco cnefyolime 4encTBus:
1. B rnaBHOM MeHto nepengute B pasgen «llosib3ogamernuy:

) FnaBHoe meniw
. %

[Toab3oBar. Posn mosibzopar. Hacrpoiikn ceazu  Hacrpoiiku

CHCTEMBI
- w ﬁ
‘I

ITepconanms. VYnpapaenue VYnpapaeHnue ITouck 3anuceii

NaAHHBIMH JAOCTYIIOM

Wiy

JuarHoctuka  HMudopmanus o
cHcTeMe

2. Mepengute B nogpasnen « Criucok rnosb3osamesnels.

= [Toab3oBaresm

m HoBbiii noyn3osare/n
il

NM CrHCcoK 1noJb3oBaresieil

W_:W CTHIb 0TOG paskeHHs

3. Bblbepute n3 cnmcka nonb3oBaTens ¢ cooTBeTcTByOWMM ID mnv Hangute ero 4Yepes MeHIo
lNMowuck B HWXHeW YacTu 3KpaHa, ykasas B norne rnoucka ID:

(__.) Cnmcok noJib3oBareiei

110 Koucranrunona M...

4, Ha CTpaHuue nonb3oBaTtena HaXXKMUTE KHOMKY N3meHuTb:
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il IHonw3oBarenn : 110 Koncranrinona M...

H3meHuTh

VYianure

5. Bbibepute naHens Ol (oTnevaTky nanbueB):

D) Izmennrn @ 110 Koncranrunosa M...

[THH 110
IHwma Kouncramrnnosa Mu
ITo/1HOMOMISE ITonib30Baren
Jlapoun 0
(0)0 0
JIuno 0
ITapo.ib R KRR KR
doTo nosb3oBaTest 0

Hapachpbl KOHTPOJIsI 10CTYTIa

6. HaudHeTtcsa npouecc CKaHunmpoBaHuA, B XOA€ KOTOpPOro HeobxoaAMmMOo crnegoBaTb MNoACKa3Kkam
B HWXKHEW YacTu gucnnes.

7. CoxpaHuTte pe3ynbTaTbl CKaHMpoBaHuUs B cucteme PERCo-Web.
8.18. BHeceHune nHodopmauum o TC

Bknagka nosBonsieTr BHECTM CNpPaBOYHYKD WMHMOPMauMild O TPaHCMOPTHbIX CPeAcTBaXx,
3aKpenreHHbIX 3a COTpyAHWKamMu, And  opraHu3auum  aBTOTPAHCMOPTHOM  NMPOXOLHOW.
[aHHble o npoe3gax n o TC dumkecnpyroTcst B oT4ETax U B COBLITUAX CUCTEMbI.

lpumeyaHue:

e Ona pa6otbl ATI B KoHdurypauum cuctembl PERCo-Web pomxeH npucyTCTBOBaTb
HACTPOEHHbIN KOHTpONep AOcTyna, ynpaBnsAwwmn npoes3gom (cMm. «Pykoeodcmeo
admuHucmpamopa CKY/[] PERCo-Web»).

B 6asosom 1O PERCo-WB, PERCo-WBE nognepxmBatoTcs criegytowmne anroputmbl pabotsl ATTT:

1. MNpoe3n No HOoMepy TPaHCMOPTHOrO CpPencTBa, 3aKPEnneHHOro 3a COTPYAHWKOM, UMEHOLLUM
poctyn 4yepe3 ATI. B Takom cnyyae paHHble TC oTobpaxaloTcs B KayecTBe CnpaBOYHON
MHdopmaLmn.

2. MNpoesn No HOoMepy TPaHCMOPTHOrO CpencTBa, 3aKpPenreHHOro 3a COTPYAHWKOM, UMEHLLUM
poctyn yepes ATI, ¢ BO3MOXHOCTbIO 4OCMOTpPa (KOMUCCUOHMPOBAHWST KAPTON OXPaHHMKA).
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OKHO BKMagkv UMeeT criefyoLmin Bua:

TpaHcnopTHOE CPeAcTBO

[na no6aesneHns nHgopmaunm o TpaHCNOPTHOM CpeacTBe:

1. Haxmute KHomky Hdo6aBuTb, Nocrne 4ero B LIEHTPanbHOW 4acTu BKMNagky MNOSIBATCS
[JOnoSHUTENbHbIE Nond Ang BBoAa AaHHbIX TC:

TpaHcnopTHOe CPeAcTBO

Howmep aeToMoBuns

Moagens agTomobuna

3arpysuTb goTorpaduio JoBaeuTe TpaHCNOPTHOE CPEACTED

2. B none Homep aBToMoOMunA BBEOUTE Focyﬂ,apCTBeHHblﬁ HOMep TpaHCMNOPTHOro cpenctea.
Homep MOXeT ObITb BBEOEH NaTuHuLEN, KVIpVIJ'IJ'IMU,eVI, 3arnaBHbIMW UM CTPOYHbIMA 6yKBaMVI.

3. B none Mopenb aBTOMOGUNSA yKaXnuTe MoAernb TPAaHCNOPTHOMO CPEeACTBa.

4. C nomowpbio nonsa 3arpy3uTb doTorpadmio BbI3OBUTE OKHO 3arpy3ku mn3obpakeHus
n Bblbepute / caenante potorpacduto TC (MakcumanbHbIi pasmep — 3,5 m6).

5. TMpu HeobxoammocTn AobaBbTe ApyrMe TpaHCNOopPTHbIE CPEACTBa.
lMpumeyaHue:
" OpgHomy nonb3oBaTtento MoXeT ObiTb AobaBneHo Ao Tpex TC.

6. Haxmute kHonky CoxpaHUTb U3MEHEHUA.

,D,J'IFI yoaneHnda TpaHCNopTHOro cpeacrtea I/ICI'IOJ'Ib3yl7ITe KHOMKY Yaanutb, pacnonoXeHHyr
Had nonamMu BBoga HOMepa n mogesiun TC.

8.19. KonupoBaHue y4yeTHbIX AaHHbIX

KonnpoBaTtb y4eTHble faHHble COTPYAHMKOB / noceTuTenen MOXHO He TONbKO U3 YY4ETHOW KapToYKu,
HO W HenocpeacTBeHHO M3 cnucka B pasgenax «lMepcoHan» n «bropo nponyckoB». [JaHHas
dyHKUMS OoCTynHa Ha Bknagke [MdeuncrtByrowme nogpasgena «CoTpyaHuku» pasgena
«lMepcoHan», Ha Bknagkax 3akasaHHble / [lencTByrowme nogpasgena «Mocetutenu» mn Ha
cTpaHuue nogpasgena «CoTpyaHuku» pasgena «bropo nponyckoBy».

[nsi kKoNMpoOBaHWsi NepenanTe Ha COOTBETCTBYHOLLYIO CTPAHULY U HAXXMUTE NPaBOW KHOMKOW MbILLM
MO CTPOKE C AaHHbIMWU COTpyAHMKa / noceTuTens. B Bbinagatowem MeHo HaxmuTe KonupoBaTb t
BblOepuTe M3 cnmucka TUM AaHHbIX, KOTOPbIM HEOOXOOUMMO KOonMMpoBaTb. [aHHble COXpaHATCA B
O6ycepe obmeHa.
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8.20. lMeyaTb AaHHbIX TAaONULUbI

[ns neyatn gaHHbIX paboden ob6nacTn CTpaHuLbI;

1. lNepen Havanom neyaTM HaACTpOWTE CBOMCTBA OTOOpaxeHus OaHHbIX B paboden obnactu
CTpaHuubl. [1ns aToro:

e OTKNIOYNUTE OTOBPaAKEHNE HEHYXKHBIX CTONOLIOB,
e MpousBeauTe COPTMPOBKY AAHHbIX NO 3eMeHTaM O4HOro U3 CTon6LoB,
® HacTpoWTe WMPUHY CTONGLOB.

2. Ha naHenu WMHCTPYMEHTOB CTpPaHWLbl HaXXMUTE KHOMKY HdononHuTtenbHO, nocne 4ero
B OTKPbIBLUEMCSI MeHI0 BblbepuTe komandy [Meuvatb Ta6bnuubl. OTkpoeTcs cTpaHuua
C neYyaTaeMbIMy AaHHbIMW U CTaHAapTHOE AnanoroBoe okHo MevaTtb Ucnonb3yemoro 6paysepa.

8.21. 3kcnopT AaHHbIX

[nsa akcnopTa gaHHbIX paboyen obnacTtu cTpaHuubl B dhann ¢ pacwmpeHnem .CSV, .XLSX:

1. lNepen Hayanom 3KcMopTa COCTaBbTe OTYET, TO €CTb, B 3aBMCMMOCTU OT TUMa OTYeTa,
yKaXkuTe nepuoa oT4yeTa, kaTeropuio nonb3oBaTtenen, nogpasaenexHve u T.4.

2. Ha naHenu WHCTPYMEHTOB CTPaHWULbl HAXMMUTE KHOMKY HdononHuTenbHO, NOCNe 4ero
B OTKPbIBLLEMCSA MEHI Bblibepute KomaHdy JDKCMOPT M YyKaXUTE >Xeraemoe paclunpeHume.
Haxmnte kHOMKy JKcnopTupoBaTb. HauHeTca cTaHgapTHas npouedypa coxpaHeHus danna
ncnonb3yemoro 6paysepa.

8.22. AMnopT AaHHbIX

B cucteme npegycMoTpeHa BO3MOXHOCTb WMMMOpPTa ChMUcKa [OOSMKHOCTEW, nogpasgesnieHni,
NOMELLEHNI U YYETHbIX AaHHbIX COTPYAHWUKOB.

HocTtyneH mmnopT dotorpacpmii cotpyaHukoB n TC. [na 3TOro B COOTBETCTBYHOLUMX A4YerKax
yKasblBalOTCs MMeHa hannos n3obpaxxeHnn, KotTopble HE0OX04MMO NMNOPTUPOBATb.

Mpy umnopTe cnucka nogpasgeneHun n NnoMeLLeHun NogaepXXnBaeTcsd BO3MOXKXHOCTb COXpPaHEHUS
nepapxmyeckon CTpyKTypbl. [Ing 3T0ro ypoBHU BMOXEHHOCTU NPV BBOAE pasfaensAlTCs CUMBOSIOM
"I". Tpn nmnopTe NOMeLLEHN NePBbI YPOBEHb NEPAPXUYECKOWN CTPYKTYPbl OOSMKEH HAYMHATBLCA
¢ «HekoHTponpyemon Tepputopumny.

MopoepxmBaeTcss UMNOPT Heckonbknx TC Onst ogHOro 1 TOro e coTpygHuka. [ns aToro Homepa

TC npu BBOAE pasgensitotca cumsoniom ";". MNpu nmnopte nsobpaxeHun TC nmeHa rpacdmyeckmnx
dannoB Takke pasgenstotcd cumeonom ;. [na npaBunbHOro conoctaeneHus Homepa TC ¢ ero
n3obpaxeHmeM, MMeHa rpaduyecknx (pannoB OOSMKHbLI pacnonaraTtbCad B TOM Xe NOpsake, YTo

n Homepa TC.

Kpome Toro, cyLiectsyeT BO3MOXHOCTb YKa3aTb, YTO UMMOPTUPOBAHHOMY COTPYOHUKY OOSTKEH ObITh
3a6nokupoBaH gocTtyn B cucteme. [Anga aToro B panne gna umnopta B ctonbue BnokupoBka
ANS COOTBETCTBYIOLLIEr0 COTPYAHMKA HEODX0ANMO yKa3aTb 3HadeHue «[ay.

lMpumeyaHue:

 Tpw MMnopTe aHHbIX COTPYAHUKOB 00A3aTenNbHO AOMKHbI ObITh yKasaHbl UMs, hamunums
1 nogpasaeneHue.
Mpn umnopte wusobpaxeHun TC obasaTenbHO AOMKHbI ObiTb ykasaHbl Homepa TC.
B npoTtBHOM cnyyae nsobpaxeHust He OyayT MMNOPTUPOBAHbI.

MogrotoBka panna Ana nMmnopTta

MogrotoBbTe dhamn € gaHHbiMM  ang  umnopTta. OO6patute BHMMaHWE, 4YTO OH AOJSKEH
COOTBETCTBOBATbL CrieAyoLwmmMm TpeboBaHUAM:

e [lomkeH 6bITb (barnom aNeKTPoHHbIX Tabnuy ¢ pacwmpennem . XLS nnmn XLSX.
e [lomkeH cogepxaTb OO4MH JIUCT.

e [lepBas cTpoka gorkHa cogepxaTb HaMMeHoBaHUS CTONBLOB NS onpeaeneHns Tuna AaHHbIX
npu nMnopTe.

o CooepXmMmoe Kaaon s4Yenku, UMNopTUpyemon B y4veTHble AaHHble (Uma, Pamunusa,
OT4ecTBO), HE AOMKHO NpeBbiwaTh 150 cumMBONOB.
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e KonuyecTtso CMMBOSOB B HAMMEHOBaHUAX MOMELLEHNA He AOMKHO npeBbiwaTtb 150 cumBornos,
B HAMMEeHOBaHUAX nogpasfeneHnin n JormKHocTen — 255.

e [lpn wumnopte doTorpachmin B A4YEkax COOTBETCTBYOWMX cTonbuos (dPotorpadus,
doTorpacdmm TpaHCNOPTHLIX CPEACTB) YKa3biBaOTCA MMeHa harnos boTorpadun, KoTopble
Heobxoanmo umnopTupoBaTth. ViMs dhana 4omkHO BKOYaTb paclumperme danna (Hanpumep:
image.jpg). UmnopTtupytotca dannsl ¢ pacwmpenuem .JPG, .JPEG n .PNG.

o HAvelikn, cogepawme gatbl 4ng MMNopTa, OMMKHbI OblTb B TEKCTOBOM chopmare.
dopmaT 3anucu patel (Hanpumep, «IMTTT-MM-O00», «OO0.MM.ITTT» »n np.) onpegensieTtcs
obwmmKn HacTporikamm cuctembl Ha Bkragke Cucrtema nogpasgena «KoHdwurypaumsar»
pasgena «AgMMHUCcTpupoBaHue» (nogpobHee cM. B Pykosodcmee admuHucmpamopa CKY/]
PERCo-Web).

AMnopT gaHHbIX
[na nmnopTta gaHHbIX U3 danna:

1. Ha naHenu VMHCTPYMEHTOB CTpPaHWULbl HAaXXMWUTE KHOMKY HdononHuTenbHO, nocne 4ero
B OTKpbIBLLEMCSI MEHIO BblibepuTe komaHay UmnopT us XLS, XLSX.

2. B oTkpbiBLeMca OkHe BblbepuTe ann ¢ MMNOPTUPYEMbIMU OAHHbIMM B MECTe €ro
pacnonoXeHusl N HaxxmuTe kKHonky OTKpbITb. OTkpoeTcs oOkHO UMNOPT AaHHbIX:

WMmnopt

s

| |

Damunusa

| |

OtuecTeO

TabeneHeld HoMEpD

MNoapazaeneHwe

NonxHocTE

WadnoH goctyna

OTMeHa

3. B OTKpbIBLUEMCA OKHE MNMpK NOMOLLKM paCKpbIiBalOLWKNXCA CIMNCKOB B npaBoﬂ HaCTU OKHa YKaXute
3arosnoBku cTonbuoB, cooTBeTCTBYOLLME MMNOPTUPYEMbBIM OAHHbLIM.
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4. Tlpun umnopte doTorpaduin cotpyaHunkos unu TC 3arpyaute cannsl potorpadmi, ang aToro
B none 3arpy3nTb M3o6paxeHue C NOMOLLBIO NepeknyaTens Bblbepute cnocob sarpysku:

3arpyauTe nzobpaxeHma

M3 Nank

e MO OTAENBLHOCTU — MO3BOJSISIET 3arpy3nTb BbiGpaHHble rpaduyeckme daiinbl. [ns 3arpysku

n3obpaxxeHnin Heobxoanmo HaxaTtb Ha obnacTtb . OTKpoeTcst OkHO Ans Bblibopa oaHOro
WX HEeCKomnbKknx rpadmyeckmx cannoB ans mvmnoprta. Takke B paboyen obnactm okHa
peanusoBaHa ¢yHkumMa Drag-n-drop, nosBonswowas 3arpy3uTb M300paxeHuss nytem

nepeTtackmBaHnA Nx B obnactb

3arpyzuTe nzobpaxeHma

no oTgenbHOCTH

OTKpBITE

e W3 nanku — MO3BONSAET 3arpy3vuTb Bce rpadudeckme annbl M3 BblIOpaHHOM nanku.
[nsa Bbibopa nankm Haxmmute kHOMky OTKpbITb. OTKpOETCHA OKHO And Bbibopa kaTanora,
13 KOToporo OyayT BbIrPYXeHbl BCe rpaduydeckme davnel ¢ pacwmpennem .JPG, .JPEG
n .PNG.

llpumeyaHue:
MmnopT doTorpaduin u3 nanku LOCTYNEH TOMbKO MpU MCMNONb3oBaHUM GesonacHoro

nogkntoyeHnsa k cepsepy (HTTP) nmnn ¢ komnbioTepa, Ha KOTOPOM YCTAHOBIMEH CepBep
CUCTEMBI.
Mocne 3arpy3ku doTorpacdmn otobpasmTca 6rok ¢ nHpopmMaumnen o KonmyecTse U pasmepe
3arpy>eHHbIx poTorpadcpui:

3arpyxeHo doTorpadmia: 14

Mpn HeoBxoaMMOCTM yaanuTe 3arpy>XeHHble dannbl, Haxas KHOMKY B NpaBOM BepXHEM yrny
©noka ¢ uHpopmaumen.

5. YcraHoBute naxkn WUMnopT HecywecTBywWMUX noapasgeneHun un - Umnopt
HEeCYLUeCTBYHWLMNX  AOOMKHOCTEN, ecnn  HeobxogMmMo  npuM  MMNopTe  co3gaThb
B COOTBETCTBYHOLMX MoAapasgenax [OOMKHOCTU U nogpasfeneHns, Kotopble He  6binn
nobaBneHbl paHHee B CUCTEMY:
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MmnopT HecylecTEYHOLWMY NOAPAZaeneH 1R

MiMnopT HecylweCTEYHIWMK AOMKHOCTER

6. Haxmute kHonky [danee. HaudHeTca npouegypa umnopTta. [Mpy BO3HMKHOBEHUM OLUNGKK
NOsIBUTCSA COOTBETCTBYIOLLIEE AMANOroBoe OKHO. [Ans 3aKpbITUA OKHA HaXXMUTE KHOMKY OK.

7. Ecnun u3 danna 6binn MMNOpPTMPOBaHbI JaHHblIE HE BCEX COTPYAHWKOB, TO MpeaycMoTpeHa
BO3MOXHOCTb COXPaHeHWa [AaHHbIX 3TUX COTPYOHUMKOB B OTAenbHbIM dhann. Ona aToro
MO OKOHYaHWUK JKCMOPTa HAXXMUTE KHOMKY DKCNOPT ocTaTka B ¢hann:

WMmnopr

MimnopT zaeepwed 5 zanuceid uz 31 He BBINC MMNOPTUPOEBAHOD
OTMeHa

8.23. UMmnopT aaHHbIX (ZKTeco)

®dyHKUMA NO3BONSIET WMMMOPTMPOBATb MHAOPMAUUIO O COTPYAHMKAX W  CUHXPOHMU3MPOBATb
n3ameHeHne GnomeTpun coTpyaHuKoB n3 koHTponnepa ZKTeco B cuctemy PERCo-Web.

[lnsa aToro BeINONHUTE cneaytowme encTauns:
1. B cucreme nepengute B pasgen [llepcoHan > CompydHuku > feltcmeyrouwjue,

HaXXMUTE KHOMKY OdononHuTtenbHo.
2. B cnucke Bbibepute nyHKT UMnopT U3 ycTporcTBa. OTKPOETCS OKHO:

Mmnopt us ycTpoicTBa

i i
EriBepute ycrpoicTeo
L. -
OTMeHa
3. Haxmute KHOMKy BbiGpatb M3 cnucka BHyTpu nons BbiGepuTe ycTpomncTBO.

B oTkpbiBLLIEMCA cnucke BblGepute koHTponnep ZKTeco:
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ViMnopT 13 ycTpoRCcTEa

KoHtponnep ZKTeco

Petrov Andrey (HOBbIA NoAs20BaTENR)

Ivanov Pavel (HOBBIA NoAL30BaTENL)

BuibpaTh BCE OTMeHa

BbibepuTte coTpygHuka, KoToporo xotute gobasute B PERCo-Web unu 4bn gaHHble xoTtute
CUHXPOHN3NPOBATb.

Mpv MMNOpPTE HOBLIX COTPYAHUKOB B OkHE MMNOPT U3 yCTpOoMCTBA NOSIBATCA JOMOSNHUTENbHbIE
nons, KOTopble HEOGXOAMMO 3aMONHUTD:

MmMnopT uz ycTpoicTEa

Koutponnep ZKTeco

CoTpyaHnkK

BriGpaHo: 2

[na HOBLIX NoAb30BaTENE

MoapazaeneHne

| |

WaGnoH goctyna

| |

Haszan

e [1py CMHXPOHM3AUUN U3MEHEHHBIX AAHHbIX CYLLECTBYIOLMX COTPYAHMKOB AOMOSTHUTENbHbIE
OencTBms He TpebytoTcs.

Haxmunte kHonky UMnopTupoBaTb, Nocrne 4Yero MHgopmaumnsa o COTpyAHNKAX CTaHeT JOCTyNHa
B cucteme PERCo-Web.
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Call-ueHTp: 8-800-333-52-53 (becnnaTHO)
Ten.: (812) 247-04-57

[MouToBbLIN agpec:
194021, Poccus, CankT-lNeTepbypr,
[MonutexHuyeckas ynuua, gom 4, kopnyc 2

TexHuyeckas nogaepxka:
Call-ueHTp: 8-800-775-37-05 (6ecnnatHo)
Ten.: (812) 247-04-55

system@perco.ru - CICTEMbl KOHTPOMNS AoCTyna

turniket@perco.ru - TYypHUKETbI N OrpakaeHus

locks@perco.ru - 3NIeKTpoOMEXaHNYEeCKMUEe 3aMKU

barrier@perco.ru - wnarbaymbl, cuctema napkuHra

WWW.perco.ru

Kop. 06.05.2026
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