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1. BBegeHue

Hactosiwee «Pykoeodcmeo nonb3oeamesisi ,,CmaHlapmHoz2o nakema [10“ PERCo-WS,
PERCo-WSE cucmembl koHmposnsi u ynpaesieHusi docmynom PERCo-Web» (pnanee —
pPyKoeodcmeo) coaepuT onncaHne pabounx OKOH K NocreaoBaTenibHOCTM AEUCTBUA Npu paboTe
C pasgenamu n nogpasgenamu mogynen PERCo-WS n PERCo-WSE (nanee — Modyrib).

PykoBOACTBO [AOMKHO MCMONb30BaTbCsi COBMECTHO C «Pykosodcmeom admuHucmpamopa
cucmemMbl KOHmMposnsi u ynpaeneHusi 0docmynom PERCo-Web». OnucaHve pasgena
«AQMUHUCTPUPOBaHMEN», B TOM YMCne NOpSAoK NPMoBpeTeHns NMLEH3UN Ha MOAY b, NPUBEAEHO
B «Pykosodcmee aOMuHUCmMpamopa» B pasgene «YnpaBneHue nuueHsanamm» 10 cuctemsl.

Ob6pawaem BHUMAaHME, 4YTOo moayns PERCo-WSE npegHasHadeH Ans Mcnosib3oBaHus
B cocTaBe cuctembl PERCo-Web, BcTpoeHHON B namMaTh koHTponnepos PERCo, u nveet

dyHKUMOHANbHbIE orpaHuyeHus (cm. «PykoBoacTBO aZiMUHUCTpaTopa,
pasgen «OCHOBHbIE TEXHUYECKUE XapaKTEPUCTUKNR).
lpumeyaHue:

BecnnaTtHbin «Bba3oesniti nakem M0O» PERCo-WB, PERCo-WBE, B oTnnyve oT AaHHOro
«CmaHdapmHozo nakema [10» PERCo-WS, PERCo-WSE, oGecneuynBaetr paboTty
TOJIbKO 6a3oBbix dyHKkumn cuctembl PERCo-Web v npegHasHayeH ans opraHusauum
CUCTEMbI KOHTPOSIA [OCTyna Ha npeanpusatum, umelowem B wrtate He 6Gonee 100
coTpyaoHukoB. B «ba3oeom nakeme [10» OTCYTCTBYHOT pasgenbl «Y4yeT pabouero
BpemMeHuny», «Bepudmkaumay, «3akas nponycka» 1 «MOHUTOPUHI», HE MPEeaYCMOTPEHA
paboTa C NnoceTuTensamu, OONOSHWUTENbHbIMW _OaHHbIMU WM OM3aiHEPOM MpPOMYCKOB,
OTCYTCTBYET _ BO3MOXHOCTb __aobaBnenHns  Bepudmkaumm no Oy W NagoHW,
TaKke HEBO3MOXHO CO3aHME OTYETOB MO AOCTYMY B MOMELLEHUS U O NPOX0oAdaXx.
«CmandapmHubili nakem [10» PERCo-WS, PERCo-WSE obecneuuBaeTt paboTty 6onbluMHCTBa
dyHKkunn cuctemol PERCo-Web.
Ona pabotbl ¢ ydeTom paboyero BpeMeHW COTPYAHMKOB Heobxoammo OyaeT AONONHUTENbHO
npnobpectn nuueHsmo Ha mogyne MO «YPB» PERCo-WMO01 (PERCo-WMEO01), nna pabGoTbl
¢ Bepudmkaumen — nuueHsno Ha moaynb MO «Bepugukayus» PERCo-WMO02 (PERCo-WME02),
Ana paboTbl C MOHUTOPUHIOM — nuueHsuto Ha moaynb MO «MoHumopuH2» PERCo-WMO05
(PERCo-WMEO05).
Kpome Toro, ans uuterpauum ¢ NO 1C:IMpednpusimue npegHasHayveH moaynb MO PERCo-WMO03,
C ApYrMMn BHewWwHuMn cuctemammn — moaynbs MO PERCo-WMO04, ¢ Bugeonoacuctemon Trassir —
moaynbe NO PERCo-WMO06, c WHTErpupoBaHHOW CUCTEMOM OXpaHbl «OpuoH» — mogynb 10
PERCo-WMO07, c sugeonoacuctemamm Mumesnnekm X n Axxon Next — moayne NO PERCo-
WMO08, c cuctemoin oxpaHHO-NoXapHoWn curHanusauumn «Py6ex» — mogyns MO PERCo-WMO09.

lpumeyaHue:

OkcnnyaTaumMoHHaa [OKymMeHTaumst Ha obopygoBaHne u 1O cuctembl PERCo-Web
[OCTyrMNHa B 3NEKTPOHHOM BUAE Ha canTe koMmnaHum PERCo no agpecy: www.perco.ru.

MpuHATLIE COKpaLLeHus:
o APM — aBTOMaTM3MpOBaHHOE paboyee MeCTO;
ATl — aBTOTpPaAHCNOpTHaA NpoxoaHas;
B[l — 6a3a gaHHbIX;
NY — ncnonHutenbHoe yCTPOUCTBO;
KM — KOHTPONBLHO-NPONYCKHOW MYHKT;
Mnay — nynbT ANCTaHUMOHHOIO ynpasfieHns;
MK — nepcoHarnbHbIN KOMMABKTEP, HOYTOYK;
MO — nporpammMmHoe obecneyveHue;
PK[ — pexum KOHTpons 4ocTyna;
CKY[] — cuctema KOHTpOns 1 ynpasrieHnst 4OCTYMNOM;
CYB[ — cuctema ynpaBneHunst 6asamm gaHHbIX;
TC — TpaHCNOpTHOE CPEACTBO;
TPJ1 — TepmuHan pacnosHaBaHuUs NuL;
YPB — yyeT pabo4yero BpeMeHu;
Ol — anekTpoHHasa NpPoxoaHasi.



http://www.perco.ru/support/dokumentaciya/

Mogaynb MO PERCo-WS, PERCo-WSE

2. Bxop B cuctemy
PaboTta 1 HacTpowka cucteMbl ocyliectnseTcsa yepe3 Web-uHtepdenc. [1na Bxoga B CUCTEMY:
1. Ortkponte Web-6paysep, Hanpumep, Google Chrome.

2. B appecHyto ctpoky Web-6paysepa Beegute IP-agpec lNK, Ha KoTOpoM ycTaHOBneHa cuctema,
nocrne 4ero Haxmute kHonky Enter Ha knaBmatype. OTKpoeTcs CTpaHuua Ansi aBTopmsaumm
oneparopa B CUCTEME:

llpumeyaHue:

" [pu nepBOM NOAKMNIOYEHUU K cucTeMe Heobxoammo ByaeT 3agaTb naponb ANs y4eTHOW
3anncu agMuHUCTpaTopa CUCTEMBI.

ABTGPH3EHHH"DHbEDEaTEHH

Norus

admin

MNapone

3. BBeguTe B cooTBeTCTByKOLME MONS FIOMTMH M Napofb onepaTopa Ans AOCTyna B CUCTEMY.
Haxmute kHonmky Bowntm B cuctemy. OTkpoeTcs cTpaHuua nogpasgena «CoTpyaHUKU»
pasgena «lepcoHan» nnun nepsbii U3 OCTYMHbIX ONepaTopy NoApasaenos.
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3. Obwee onnucaHue CTpaHULbl

Crtpanuua MO wumeeT cneaywowmi Buh (AN npuMepa npencraBfieHa CTpaHuua noapasgena
«CoTpyaHukun» pasgena «lMepcoHany):

CotpyaHukm @ PERCo-Web*® Aamunncrparep €3 ?

MEPCOHAN

YeOneHHele
CoTpyaHMKM

Moapazaenesna Monpazgeneque Mowce

Lomknocn A ono TabenuHi nomer  flara npuema Kapra @ Wipmioa @ Noapazaencime  [fomknocts «Tpaguk paborsi  Wabnon goctyna

Mpazannuneie gHn

Makapos BA... 1996-04-29 Otaen npoa... Ha4anbHuK ... 9.30-18.15 Otaen npoa...
JonofHUTENLHBIE AAHHEIE

Koeanee EEr.. 2009-11-20 132/32132 Kommepuec... HAUBNBHMK ... 9.30-18.15 AaMUHKCTRA...

APTUHCKMHA ... 2016-06-28 200/589 AJMUENCTPE... Bogurtens 9.30-18.15 AaMUHKCTPA...

R

BUTKOBCKAS ... 2000-03-16 123/2345 Byxrantepua InaeHeli By... 9.00-17.45 Byxrantepua

HOHEeEHY AH... 2015-10-02 222/55555 Byxrantepua Byxrantep 9.00-17.45 Byxrantepus

ﬂ MepcoHansHele HacTpoAKN 20 39 3anucei iy 2 > L]

Pabo4yasa obnacTtb CTpaHuLbl COAEPXKUT CneayoLwme 3fIEMEHThI:
1. MaHenb HaBuraumm ans sbibopa pasgena. [JocTynHbl cnegyrowme pasgernsi:

«MepcoHany;

«Bropo nponyckoBy;

22
o «KoHTponb goctynay;
o

«3akKas nponyckay;

«AQMUHUCTPUPOBAHMUEY.

2. Crtpoka 3aronoBka pasgena. B cTpoke pacnonoxeHbi:

e Vma nonb3oBatensa (yyeTHasa 3anucb onepartopa). [pu HaxaTum Ha MMsa Nonb3oBaTens
OTKPbIBAETCS BbiNafatoLlee MEH0 CO CneayLMMn OYHKLMAMMN:
— O cucrteme — 41a NPOCMOTPa HOMEpPa BEPCUN CUCTEMBI.
— CMeHMUTb Naponb — A5si CMEHbl Napors oneparopa.
— TepcoHanbHble HaCTPOWKM — [ONd  ynpaBfneHuMs HacTpoOMkamu  LBETOBOrO

ohopMIeHNst, pa3genos, ropsavmx Knasuwl U unbTPOB.

— Bbixoa — ons BbIxoda U3 CUCTEMBI.

-

e KHonka - MNMoMowb ANs NPOCMOTPa CNpaBKu OTKPLITOM CTpaHULbI.

o ® _seneHbii MHOMKATOP HOPMArbHOTO COCTOSIHWUSI CBSI3M C  CEpPBEPOM  CUCTEMbI.
Mpv HaBeaeHUM Kypcopa MbILIM HA MHAMKATOP BCMbIBAET OKHO C NOACKA3KOW, oTpaxatoluee
COCTOSIHME CBSI3M C CEPBEPOM.

llpumeyaHue:

" KpacHbll LBET MHOMKATOpa yKasblBaeT Ha OTCYyTCTBME CBSI3U C CEPBEPOM, XEnTbil —
Ha paboTy cepBepa ¢ owmbkammn (Hanpumep, ecnm He BbiOpaH JIMLEH3NOHHbIA KOHTPOEp).

Mpn HaxaTum Ha wHOukaTop OTKpbiBaeTca nogpasgen «KoHdwurypauua» pasgena
«AAMUHUCTPUPOBaHUEY.

[|
e [lpu Henonagkax B pabote cuCTeMbl NOSBNAETCHA 3HAYOK = OTOOpa3uTb coobeHue

CUCTeMbl.
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3. [lMaHenb Bblbopa nogpasgena. CnUCoOK JOCTYMHbIX NOAPa3AenoB 3aBUCUT OT BbIGPaHHOroO Ha
naHenu Haeurauum pasgena. [log cnuckoM nogpasdenoB  pacrofiokeHa  KHorka

Bbl30Ba E MepcoHanbHbIX HAaCTPOEK.
4. Bbibop BKNagku nogpasgena.

5. MaHenb MHCTPYMEHTOB CTpaHuubl. B 3aBucuMocT OT BblibpaHHOro pasgena v nogpasgena
Habop MHCTPYMEHTOB NaHEeNN MOXET MEHSATLCS.

6. Pabouas obnactb cTpaHuLbl.
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4. Paspgen «lepcoHan»

Pasnen npeaHasHaveH gns opraHusauum APM coTpyaHMKOB oTAena nepcoHana Ha npeanpusitum.
Ncnonb3oBaHne pasgena nos3BorfsieT aBTOMaTM3UpOBaTb MPOLECC BBOAA W XPAHEHUS YYeTHbIX
AaHHbIX COTPYAHMKOB U co3faHus rpadukoB paboTbl. B pasgene npegycMoTpeHa BO3MOXHOCTb
BeeHWNs Crncka JOIMKHOCTeN 1 noapasaeneHuii npeanpuaTus.

4.1. NMoppaspgen «CoTpyaHUKN»
B nogpasgene JocTynHbI cneayoLwine BKIIaaKu:

1. Bknagka QencrBylowme npegHasHavyeHa ans:

e BBOJA AaHHbIX HOBOIO COTPYAHUKA;

e MMMIOPTA YYETHbIX AAHHbIX COTPYAHWUKOB M3 daina 3MekTPOHHbIX Tabnuu ¢ paclumpeHmem
XLS nnu XLSX;
UMNOPTa UKW CUHXPOHMU3ALNN YHETHbIX AAaHHbIX U3 KOHTponnepoB ZKTeco;
peaakTMpoBaHUS AaHHbIX COTPYAHWKA;
Bblgaun / n3baTUA KapThl 4OCTyNa (LUTPMXKOAA) COTPYLHMKA;
CKaHMPOBaHNA BUOMETPUYECKNX AaHHbIX COTPYAHMKA: NnLa, OTNEeYaTKoB NanbLeB, NagoHu
(noeHTUMKauma No nagoHu BkIoYaeT B cebsi pacnosHaBaHue no dopme, oTneyaTky
N PUCYHKY BEH NagoHN);
e BHECEeHWs JaHHbIX TPDAHCMOPTHOroO CPEACTBa COTPYAHWUKA;
neyaTy nponycka COTPYAHWKa C MCMOSIb30BAaHMEM CO34aHHOro paHee wabnoHa gu3anHa
nponycka;
BPEMEHHOIO 61I0KMpPOBaHNA / pa3bokMpoBaHUS AOCTYNa COTPYAHUKY;
YBOJIbHEHUS COTPYAHVKA;
N3MEHEHMUS CpOKa AENCTBUSA YYETHbIX JAHHbIX COTPYAHMKA;
BPEMEHHOWN 3aMeHbI YY4ETHbIX AaHHbIX COTPYAHWKA;
neyaTm YYeTHbIX KapTOYEeK COTPYAHWMKOB, B TOM 4YMUCME€ HOMEPOB BbIOAHHbLIX KapT
N LUTPUXKOOOB.

2. Bknagka YBoneHHble npeaHasHadeHa ans:
e BOCCTAHOBIIEHWUSA B CMCKaX NPeanpuUsaTUs YBONEHHOIO paHee COTPYAHMUKA;
e yaaneHusi AaHHbIX YBONIEHHOIO paHee COTPYAHMKA.

4.1.1. Bknapka «[enctByrowme»

CTpaHuLa BKIagKku COAEPXKUT creayoLine 3reMeHTbl:

CoTpyaHUKIN PERCo-Web Aamunuctparop )
MEPCOHAN =
YeoneHHsie
CoTpyAHMKH :
Moapazaenexun : Moppaznenekne ou
Aonxnoctn A owo Tabenwneni Howe) ~ lleficryer ¢ ) fleficrayer go  [ata npwema  Kapra Wipmoon @ Moapasaenenue Bonwocts  Tpaghux pabors:

MNpazaHuunbie gHn

Makapos Baagnmup ... 2025-09-0500:  2035-09-05 23:( 1996-04-29 Otaen npogax HavansHuk oTaena n... 9.30-18.15
[lononnuTeRLHLIE AaHHbE

Kosanes Eerexnii An.. 2025-09-08 00:  2035-09-08 23:( 2009-11-20 132/32132 @ Kommepueckuii otaen HauaneHnK KoMMep... 9.30-18.15

ApruHCkWii Cepredi H... 2025-09-0800:  2035-09-0823:( 2016-06-28  200/589 ABMHHUCTPAL WA Boautens 9.30-18.15

1. TlepekntoyaTens BblOOpa BKIaakM nogpasgena:
e [lencTBYyIOWME — COAEPKMUT CMUCOK COTPYOAHUKOB NPEANpPUATHUS.
e YBOJIEHHbIE — COAEPXKUT CMUCOK YBOSNEHHbLIX COTPYAHUNKOB.

2. [MaHenb MHCTPYMEHTOB CTPaHULbI:

. Hdo6aBuUTb cOTPpyAHUKA — KHOMKA NO3BONsieT 406aBUTbL HOBOFO COTPYAHMKA U 3aBECTU
Ha HEero y4eTHYH KapTOuKY.

. PepakTnpoBaTb COTpPyAHMKA — KHOMKa MNO3BONSET peaakTupoBaTh AaHHbIE YY4ETHOW
KapTOukM COTpyAHMKA, BblaeneHHoro B paboyert obnactu ctpanuubl. MNpy pegakTupoBaHum
[AaHHbIX JOCTYMNHbI crieayroLme AencTBus:
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— W3MEHEeHMe nepcoHarnbHbIX AaHHbIX, AONOMHUTENbHbLIX AaHHbIX U hoTorpadum,

— M3MEHEeHMe y4eTHbIX AaHHbIX (Noapa3neneHus, AomMKHOCTH, wabnoHa aoctyna),

— CcO3[aHue HOBOro 3aJaHus Mo aBTOMATUYECKON 3aMeHe YYeTHbIX JaHHbIX U BnoKMpoBke
noeHTudukaTopa,

— Bblgaya / n3baATUE KapTbl 4OCTYNa UM M3MEHEHNE Cpoka AeNCTBUS BblAaHHOW paHee,

— Bblgaya / n3bATNE LTPUXKOAA UM UBMEHEHNE ero cpoka AencTBuS,

— pobaBneHue / yganeHne B y4ETHYK KapTO4Ky OTNe4YyaTKOB nanbLeB, WwWabnoHa nagoHu,
wabnoHa nuua,

— pobaBneHue / yganeHue B YY4ETHYHO KapTOYKy AaHHbIX TPAHCMOPTHOIO CpeacTaa.

. YBoNuTbL COTPYAHUKA — KHOMKa MO3BONSIET YBONWUTL BblaeneHHoro B pabouent
obnactu cTpaHuubl COTpyAHUKA. [aHHble COTpyAHWKa Mpu 3TOM OyayT nepeHeceHbl
Ha BKNaaKy YBOJMEHHbIE.

o 3abnokupoBaTb — KHOMKa MO3BOMISIET BPEMEHHO 3abf0OKMpoBaTb MOEHTUdUKATOP
COTPYAHVKA, BblaeneHHoro B paboyen obnactu ctpaHuubl.

o Pa3bnokupoBatb — KHOMKa MO3BONSET pa3bnokMpoBaTb paHee 3abnoKMpoBaHHLIN
noeHTndmKaTop CoTpyaHMKa, BblaeneHHoro B paboyen obnactu ctpaHuubl.

. Bbigatb _kKapTy — KHOMKa MO3BONsieT BblidaTb KapTy [OCTyna COTPYAHUKY,
BblAeNeHHOMY B paboyeit 06nactn cTpaHuubi.

. Ypoanutb _KapTy — KHOMka Mo3BONsieT yAanuTb BblOAHHYO paHee kapTy AocTyna
y COTPYAHUKA, BblaeneHHoro B paboyeit 06nactn cTpaHumupbi.

. HanTu no kapTe (WTpuxkoay) — KHOMKa NO3BOMSIET NPON3BECTU NMOUCK KapTbl 4OCTYNa
UNn LITPUXKOZA No HOMepy cpeau BblgaHHbIX paHee.

o BblgaTb WITPUXKOA4 — KHOMKa MO3BOMSET MNpMBA3ATb LUTPUXKOA K COTPYOHUKY,
BblOpaHHOMY B pabo4ein obnactu cTpaHuubl.

. YOoanutb WTPUXKOO — KHOMKA MO3BOMSET U3bSATb BblOAHHbIA paHee LUTPUXKOA
y COTpyOHUKa, BbIbpaHHOro B paboyern obnactu cTpaHuLbl.

. OTnpaBuTb cooblieHMe Ha email — kHOMka MNO3BOMSIET OTNPaBUTbL CoobLLEHMe
Ha 3NEKTPOHHYIO MOYTY COTPYAHMKA.

o OtnpaBuTb coobueHune B Telegram — kHOMka nNo3BosisieT oTNpaBuUTb COOOLLEHME
coTpyaHuky B Telegram.

o PacluMpeHHbIN _MNOUCK — KHOMKa MO3BONSET NPUMEHUTb UIbTP K 3neMeHTam,
oTobpaxaembiM B paboyen 0b6nacTn CTpaHuubl.

o JononHuTenbHO — KHOMKa MO3BOMSIET OTKPbITb MEHK KOMaHg Ans Bblbopa

JOMNONMHUTENbHbIX OENCTBUN:

— [eyaTb KAPTOYKU COTPYAHUKA — NMO3BOSISET pacrneyaTaTb y4ETHbIE AaHHbIE COTPYAHMKA
¢ hoTorpacmen.

— MNeyatb_nponyckoB — Mo3BoOndeT No LabnoHy pacnedarartb Nponycka BblgeneHHbIX
B pabo4yer obnactu pasgena coTpyaHMKOB.

— MMevyatb wWTpMxKoaa — NO3BONSET pacnedarartb LWTPUXKOAbl BblOENEHHbIX B paboyen
obnactn pasgena coTpyAHMKOB.

— [MNevyaTb_Tabnuubl — MO3BONSIET MPOM3BECTM MNevaTb AaHHbIX M3 paboden obnacTtu
CTpaHuUbl.

— OTnpaBuTb WTpUXKOZ Ha email — nossonser otnpaButb Ha E-mail coTpyaHuka
BbldaHHbIV emy LWTpuxkon,. E-mail ykasbiBaeTca Ha naHeny JononHUTenbHbIE NOSs.

— OKCNOopT — MO3BONSET COXPaHUTb AaHHble pabouven obnactv B pann 3neKTPOHHbIX
Tabnuy, ¢ BbIGpaHHbLIM pacLLUMPEHNEM.
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Umnopt mn3 XLS, XLSX — nossonsieT nNpousBecT MMMNOPT AaHHbIX COTPYLHMKOB
13 cbarna anekTpoHHbIX Tabnuy ¢ pacwunperHem .XLS mnum . XLSX.
MaccoBble_onepauum — no3BOnsT BHECTU U3MEHEHMUS, KOTOpble ByayT MpUMEHEHbI
KO BCEM COTpyAHMKaM, oToOpaxaemMbiM B paboyen 06nactn CTpaHuubl.

MMnopT U3 ycTponcTBa — No3BosisieT Npomn3BeCT! UMNOPT UITN CUHXPOHU3ALMIO YYETHbIX
AaHHbIX COTPYOHUKOB M3 KOHTponnepos ZKTeco B criydyae, ecnv COTPYAHUKM 3aHECEHbI
TOMbKO B KOHTpomnfep W oOTcyTCcTBYWOT B cucteme PERCo-Web wnn xe ecnu
Ha KoHTponnepe 6binv n3MeHeHbl BUoMeTpU4eckme gaHHbIe COTPYAHMKA.

MepepaTb BbIOpaHHbLIX B YCTPOUCTBA — MO3BOMSET MNepedaTb OaHHble BblOpaHHbIX
COTPYAHMKOB B KOHTPOSNIEPbl CUCTEMBI.

Copocutb punbTpbl — NO3BONSET COPOCUTL BCE PUNbTPbI AaHHbIX paboyven obnacTu.
Mocne cbpoca B pabouvern obnactn oToOpaxalwTCa BCEe COTPYOAHUKM  BCEX
noapasgeneHun.

MapameTpbl _oTOOpaXeHus Tabnuubl — aAnd Bblbopa cTonbuoB, oTobpakaeMbixX
B paboyen obnactu cTtpaHubl.

e [lone MNMogpasgeneHne — KHorka BHYTPM Nons no3BonseT BblbpaTb nogpasaenexHue,
COTPYOHMKM  KOTOporo OygyT oTobpaxaTtbcd B paboden obrnactm  CTpaHuubl.

KHonka COpocuTtb ouuLLaeT none.
e [Mouck — none no3BonsieT NPOM3BECTM MOMCK MO arieMeHTaM cTonouoB B pabo4den obnactu

CTpaHuubl. KHonka CﬁpOCVITb o4yuaeT none.

Paboyas obnacTtb CTpaHULbl COAEPXWUT CMMUCOK COTPYAHUKOB MoapasfeneHusi, BblopaHHOro

Ha NaHenu WMHCTPYMEHTOB. 3HAYoK A s CTPOKE C [AaHHbIMW yKasblBaeT Ha TO, YTO MpaBsa
A0CTyNa KapTbl ObINn NepefaHbl He BO BCE KOHTPOSEPDI.

llpumedaHue:

n3

41.11.

paboyeii ob6nactM peannsoBaHbl (YHKUMM COPTUPOBKM MO 3fIEMEHTaM OAHOro
cTON6L0B, U3MEHEHWS LUINMPUWHBI M NOCMeA0BaTEeNbHOCTY CTONGLOB.

Y4yeTHasn KapTo4ka cCoTpyaHUKa

[lna Kaxpgoro coTpydHvMKa B cCUCTEMeE co3faeTcsl ydeTHasi kapToyka. OKHO y4YeTHOW KapTouku
BbI3blBaeTcs B pasaene «MepcoHan» B nogpasgene «CoTpyaHUKU» Ha Bknagke OencTByrowme

JBOWNHbIM

LEeNYKOM FeBOM KHOMKM MbIWKN Ha CTPOKe BbIOPAHHOrO COTPyAHMKA B CrMCKE,

a Takke npu Haxkatum kHonkv [Jo6aBuTb unu PepakTupoBaTb Ha MaHenM WHCTPYMEHTOB.
CTpaHuua UMeeT criegyoLnii Bua;:

PepakTupoBaHue coTpygHUKa BEPHYTLCA K CHCKY COTPYAHHKOB

) Obwar vhdopmaLma OcHoBHaA UHpOpMaUna @
4 Wzobpaxewus
[ Maanrposwnk

1 OnpaspaTenshsie AoKyMeKTH

SR E— @ YyeTHble AaHHble foctyn

Kapra aoctyna TabenkHen Homep 2017-12-06 2017-12-06 00:00

&

Damnans Wma Oruecteo

Hurmuna Aurenma ®egoposHa

Howmep TenedoHa E-Mail lata poxasHua

Homep Tenedona E-Ma lara poxaeHun

TaBensHeiit Homep Dlata npuema Leiicrayer ¢

Il Wrpwxxoa Moapasaenexqne JonxHocTe ledcTeyet Ao B

OTaen cepeucHOrD 05c Wrxerep no TexHnueck @ 2033-12-18 23:00

BromeTpryeckne gaHHLIe @
Wabnow goctyna

OTneuatok Tex.noaaepxka

U Nagoms

JNuuo

AononHuTenbHble Nons @

MuH-koa

&3 TpaHcnopTHoe cpeacTeo
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1. [MaHenb nepcoHanbHbIX AaHHbIX COTPYAHMKA. Ha naHenn pacnonoxeHbl nonsa ansa ssoga MO
COTpyAHMKa, HoOMepa TenedoHa, e-mail n gatbl poXaeHNS.

2. [laHenb YYeTHbIX AaHHbIX COTPYAHUKa COOEePXUT crneayrwme nonda AaHHbIX:

TabenbHbIN HOMEP;

MoppasgeneHue;

pacdmk paborbl (B «CrtaHpaptHom nakete [MO» PERCo-WS, PERCo-WSE
ncnonb3oBaHne rpacdukoB paboTbl He nogaepXmBaeTcsd, HeobxoouMmo mnpuodpeTeHne
nuueHsum Ha mogyns PERCo-WMO01, PERCo-WMEO01);

LlWa6noH gocrtyna;

[Oata npuema,;

JdomkHocTb;

HDencTByeT ¢ — none ans BeBoda gatbl, C KOTOPOW BCTYMaKT B CUMY YKa3aHHbIE yYeTHble

AaHHble. [N M3MeHeHust faTbl HAKMUTE KHOMKY BHYTPM Nonsi.
OencTBYyeT oo — nore Ans BBoda AaTtbl, 40 KOTOPON AENCTBUTENbHbI YKasaHHbIE YYETHbIE

AaHHbIEe. ,D,J'IFI M3MEeHEHNA OaTbl HAXXMUTE KHOMKY BHYTPU Nons.

llpumeyaHue:

Mpn ncnonb3oBaHMK KoHTponnepoe ZKTeco OTCYTCTBYET BO3MOXHOCTbL HACTPOMKN CpoKa
JEencTBuS.

3. TMaHenb ons paboTkbl ¢ M306pakeHNAMN COCTOUT U3 CIIEAYHOLNX 3NTIEMEHTOB:

YBenunyeHne — KHoMka AOCTYNHa MNpu HaBedeHuu Ha poTorpadomio U MNo3BonseT
yBENMMUYUTL Kn300paxeHue AN NpocMOTpa OO0 WUCXOAHOro pasmepa. [Ang  3akpbiTus
N300paxXeHNsa HAXXMUTE KPECTUK B MPaBOM BEPXHEM Iy 3KpaHa.

— KHOMKa MO3BONSET U3MEHUTb paHEee 3arpyXeHHYH

fomrpacpmo.
Ypanutb u3obpaxeHue — KHOMKa MNO3BOMSET yOanuTb 3arpy>XeHHoe paHee
n3obpaxeHne, oTobpakaemoe Ha NaHenu.

| <¢] Npueasats Telegram

— KHOMKa no3BornsieT Bbl3BaTb OKHO OTNpPaBKU
CCbIfIKM COTPYAHUKY ANS nogTBepXaeHus npuBasku K Telegram-6oTy. [ocTynHa, ecnv B
pasgene «KoHdurypaumsa» / «<Cucrtema» HacTpoeHa paccbiika 4epe3 npuroXxeHune
Telegram.

4. [lepekntoyaternb BbiGopa BKMNaLoK:

10

““ N306paxeHunsi (0TOBPaXaeTCa MPU HAMUYMM [AOMOSHUTENLHBIX rpaduyecknx noneil
B nogpasgene «JononHumenbHble OaHHbIe» pa3fena «llepcoHany).

[MnaHMpoBLUMK;

= OnpaBgaTenbHble _OOKYMeHTbl (B «CTtaHgapTHoMm nakete [MMO» PERCo-WS,
PERCo-WSE wucnonb3oBaHue onpaegaTefibHblX [OOKYMEHTOB He MoaaepXMBaeTcs,
@o6xopwnv|o npuobpeTeHne nuueH3mm Ha moayne PERCo-WMO01, PERCo-WMEO01).

— QOK!MGHTI:I;

KapTa gocrtyna;

"I WTpuxkon;
BuomeTpuyeckue aaHHbIE:

- OTnevarok;

@]
o) w’ NapoHb;

o ““Jluuo.
= TpaHcnopTHOe cpeAcTBo.
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5. [JononHutenbHblie NONs:

Bug obnactu 3aBUCMT OT CO3A4aHHbIX TEKCTOBLIX WNKU rpauyecknx OaHHbIX B pasgene
«lMepcoHan» B nogpasgene «ononHuTenbHble AaHHbIe». [10 yMOnYaHuio NpucyTcTeyeT
cnyxebHoe none MNMuH-koA;:

JononHnTeNbHbIE NONA

MuH-Koa

6. CoXxpaHUTb WM3MEHEeHUs — KHoMka Mo3BonsieT coxpaHuTb B B[l cuctembl M3MeHeHus,
BHECEHHbIE B YY4ETHYIO KAPTOYKY COTPYAHUKA.

4.1.1.1.1. Bknagka «M 3o6paxeHns»

Bknagka npegHasHaveHa Ang nNpocMoTpa M peaakTMpOBaHMS AOMOSTHUTENbHbLIX rpadouyeckmx
nonen, fobaeneHHblx B nogpasgene «fonosHumensbHblie OaHHble» pasgena «llepcoHarn».
Mpwn oTCyTCTBMM AOMNOMNHUTENBHBLIX Fpadmnyeckmx Nonen Bknagka He otobpaxaeTcs.

Bknagka umeeT cnegylowmin Bug (Bug obnactu 3aBUCUT OT CO3A4aHHbIX rpaduyeckux nonen
B nogpasgene «JononHumernbHble OaHHbIEY):

N306paxeHuns

3arpy3uth potorpadiuio

ToTo 4NA AOCKKM NOYSTa @oTo anA Befgxa Cornacue Ha 0GpaboTKy NePCOHANBHBIX ...

[ns no6aesneHns B none doTtorpadumn HaXxXMmnTe KHonky 3arpy3nTb coTorpaduto.

4.1.1.1.2. Bknagka «lnaHnpoBLlmK»

Bknagka npegHasHadeHa Ans MPOCMOTPA, penakTUpOBaHWMS M CO34aHMS HOBbIX  3afaHui
No BPEMEHHOM 3aMeHe Y4eTHbIX AaHHbIX COTPYAHMKA.

Bknagka nmeeT crnegyownii BUA:

YuyeTHele gaHHble Jata Hauana [ata ckoH4aHuA 3HaueHune

WabnoH goctyna 2023-01-31 AJMUHWCTPaUMA
Tpaduk padoTel 2016-07-11 9.00-17.45

WabnoH goctyna 2016-07-11 2023-01-31 AJMUHWCTPaUMA

¢ [o6aBuTb 3annUCb — KHOMKa No3BONseT A4o6aBnUTb HOBYIO 3aMEHY.

. PepakTupoBaTb — KHOMKa MO3BOMNsAET pedaKTUpOoBaTh BbiAENEeHHY0 B pabodeit obnactu
OKHa 3aMeHy.

o Ypanutb — KHOMKa NO3BOMSET yaanuTb BblAENeHHY0 B paboyei 06nacTy okHa 3aMeHy.

11
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4.1.1.1.3. Bknagka «OnpaBaaTtesnibHble AOKYMEHTbI»

Bknagka npegHasHadeHa AN MPOCMOTPA, HasHaAYeHusi U peaakTUpOoBaHMS onpaBAaTerbHbIX
[OKYMEHTOB COTPYAHMKa.

Bknagka nmeeT crnefyowuii BUA:

N2 Tun HaumenosaHue MpoaonKUTENEHOCTE Lata pokymenTa Hauano gedcrena KoHey geficTema
OnpaeaaTensHeli OT/9 - ExeroaHelii oc... 00:00:00 2016-06-15 2016-06-14 2016-06-26
OnpaBaatenbHeIA O4/41 - 3abkIn OTMET... 05:00:00 2016-05-05 2016-04-29 2016-04-29

ONPaEAaTENEHEIA OT/9 - BXeroaHbii oc... 01:21:00 2016-04-22 2016-04-21 2016-04-21

e [lo6aBUTb 3anUCb — KHOMKa MO3BOMsieT OOPMUTL COTPYAHMKY HOBbIN OnpaBAaTenbHbIV
AOKYMEHT UM OKYMEHT Ha CBEPXYPOUHY0 paboTy.

o PepaktpoBaTb — KHOMKa MO3BOMSET M3MEHWUTb [aHHble [OOKYMEHTa, BblOENEHHOro
B paboyer obnacTtu BKnagku.

. Ypanutb — KHOMka NO3BONSeT yAanuTb OOKYMEHT, BblAeneHHblt B paboyeit obnactu
BKMNaaKW.

4.1.1.1.4. Bknagka «[1JoOKyMeHTbI»

Bknagka npegHasHaveHa Ans NpOCMOTPa, HasHaYeHWs U pefakTUPOBaHUSI NIUYHbIX JOKYMEHTOB
COTPYAHMKA.

OKHO BKNagku MMeeT crneayowunin Bua;

Tun gokymenTa Cepwa Home, Kem Bmigan flata BbigayYn aTa OKOHYaHMA Koa nogpasgenenns
: h A at

Boawtensckoe YAOCTOE...

MacnapT

e [No6GaBuUTb_3anucb — KHOMKa mno3BonsieT [aobaBuTb nacnopTHble AaHHble COTPyAOHUKa
n Mchopmau,mo O BOOAUTEJIbCKOM yO4OCTOBEPEHUNN.

. PepaktupoBatb — KHOMKa MO3BOMNSET W3MEHWUTb [aHHble [OKYMEHTa, BblOENeHHOro
B pabouern obnactu BKnagku.

. Ypanutb — KHOMKa NO3BONSeT yAanuTb OOKYMEHT, BblAeneHHblt B paboyeit obnactu
BKMNagKu.

4.1.1.1.5. Bknagka «KapTta goctyna»
BHumaHue!
£525 KoHTponnepbl ZKTeco He noaaepXuBatoT HECKOMNbKO KapT A0CTyna.
Bknagka npegHasHaveHa A4ns npocMoTpa, Co3aaHusa U peaakTMpoBaHUA KapT OCTyNa COTpyAHUKA.
Bknagka umeet criegyrowmnmn sua;
OcHoBHas kapTa [ononHutenbHble KapThbl

Waentudunkatop
-+— [obaewnTe kKapTy
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[ins BBOZa HOMepa KapTbl AOCTyna:

1.  Haxmute KHOMKy BHYTpu nons UpeHtudmkarop. OTkpoeTCcs okHO BblaaTb KapTy:
Bblaatb KapTy &8} Hactpoiiku
Cepus Homep
MoaknoueHue K HaCcTONEHOMY CUMTBIEATENHD...
OTMEHE

2. Beaute Homep kapThl B nonst Cepua n Homep / UaeHTucpukarop kaptbl. [locne storo
HaXXMnTe KHOrnky COXpaHUTb.

3. [nga aBToMaTU4eCKOM Bblgayn naeHTudmkaTopa HaXKMNTE KHOMKY @ HacTtponku, otkpoeTcs
HOBOE OKHO:

Hactporiku

Kontponnep

Hanpaenexsne

KOHTPONEHBIA CuMTEIEaTEN: [{) Ckauatb

4. B paHHOM OKHe BblGepuTe TN cYMTbIBATENS, C NMOMOLLLIO KOTOPOro npeanonaraeTcs BblaaTb

KapTy:
KHonka ©) CkavaTtb nossonset 3arpy3uTb 1O gnst HACTONbHbIX CYUTBIBATENEN;

e Ecnu 3TO KOHTPOMbHbIN CYMTbIBATENb, TO HEOOXOANMO YCTaHOBUTE hnaxok KOHTpOnbHbIN
CuYMTbIBaTenb;

e Ecnu npegnonaraetcs BbligaTb KapTy C NMOMOLLBK CHMTbIBATENs, KOTOPbIN MNOOKMOYEH

K KOHTpoOsrepy, 1o B nolne KOHTponnep C NMOMOLLUbK KHOMKK Bbl6paTb n3 cnnuckKa
HeO6XO,EI,VIMO OTKPbITb BblNagaoLLnin CINCOK:

Hactpoiikn

Koutponnep
KowTponnep CTL14 o

[eycTopoHHMiA 2amok N21
[eycTopoHHMiA 2amok N21
[eycTopoHHWA 2amok N22
[eycTopoHHWA 2amok N22
[eycTopoHHWA 2amok N23
[eycTopoHHWiA 2amok N23

[eycTopoHHWiA 2amok N4
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Pa6oTta c kaptamu cdopmata Mifare onpegensieTca TeMu napameTpamu, KOTopble BblOpaHbl
B pasgene «AaMuHuctpupoBaHme» >  «KoHdurypaumsa» > «YctpoucTtBan >
> «O6wue napameTpbi» > «Kaptbl Mifare»:

— B cnyvae, ecnun gnsa napameTtpa YTeHue 13 3almueHHOn 06nacTn yCTaHOBIIEHO 3HAYEHNe
MpocToe YTeHue, ToO NOEHTUMKATOP CYNTBIBAETCA C KAPTbl B MOMEHT BblAayn C NOMOLLbIO
BblGpaHHOro cuntbiBatens. [nsa Bblaayn kapTbl HEO6X0AUMO, Haxoaach B okHe U3MeHUTb
OCHOBHYIO KapTy, NpUNoXuTb Bbl4ABAaEMYIO KapTy K CYATbIBATENIO.

— B cnyvae, ecnun ans napameTtpa YTeHue 13 3alimiLeHHON 061acTy yCTaHOBMEHO 3HAYEHNEe
C 3anucbl KapTbl, uaeHTUMKaATOP BblAABAaEMOW KapTbl onpegensieTcs 3agaHHbIM
3HavyeHnem napameTtpa NeHepaumsa Homepa:

o PyyHon BBOA — B 3TOM cnyvae B cTpoky UpeHTudmkaTopa KapTbl HOBbLIN HOMEp
Heob6XxoaNMO BBECTU BPYUHYIO;

o Cny4yauHbI HOMep — B 3TOM criyyae B CTpoky UaeHTudmkaTopa KapTbl CryYyanHbln
HOMep reHepupyeTcs aBTOMaTU4ECKH;

o ABTOMHKpPeMEeHT — B 3TOM crlydae B cTpoky MaeHTudmkaTtopa KapTbl nNporpammon
aBTOMaTuyeckn ByaeT creHepupoBaH HOMeEp, 3Ha4YeHMe KOTOPOro Ha eauHuuy bonblue,
4YeM 3HayeHve npeabiayLLero BbiAaHHOro HoMepa KapThbl.

lpumeyaHue:

e Tlpu  nonyvyeHMM KOMaHObl 3anucyM  HOBOro  MAeHTUdukatopa cuUTbiBaTENb
npeaBapuTenbHO nepcoHnduumpyeT kapTy (T.e. onpegenseT ee tun — Classic, ID,
Plus (SL1, SL2, SL3), DESFire EV1, Ultralight C), nocne 4ero BbIMNOSIHAET 3anucb
Ha KapTy.

rlpVIJ'IO)KVITe BblAaBaeMylo KapTy K CHUTbIBaATErO.

Mpw Heob6xognMmMocTu MOXHO  [o06aBuUTb  OOMNOMHUTENbHbIE KapTbl  gocTyna.
[nsa atoro Bo Bknagke Kaprta poctyna Bocnonb3yntecb nonem J[lob6aBuTb KaprTy.
OTkpoeTcs gononHuTenbHaa naHenb [ononHuTenbHble KapTbl, aHanorM4yHas noso
OcHoBHas KapTa, CO criefyoLmMm afieMeHTaMn ynpasreHus:

- BbipaTb KapTy — KHOMKa MO3BONSIeT BblAaTb AOMOMHUTENbHY KapTy AocTyna
COTPYLHUKY.

- Coenatb 3Ty KapTy OCHOBHOW — KHOMKa MO3BOMSET HasHauYuTb [aHHYHo
[AOMNOMHUTENbHO BblAAHHYIO KAPTY OCHOBHOW, NMPU 3TOM OCHOBHas KapTa nepenaeT B CMCOK
AOMNOMHUTENbHbIX.

- Ypanutb — KHOMKa NO3BOMSET yaanuTh AaHHYIO AOMNOMHUTENbHYIO KapTy.
— [o6aBuUTb KapTy — KHOMKa MO3BONSIeT O00aBUTb €lle OAHY [OOMOSHUTENbHYI KapTy
goctyna.

HaxmuTe kHonky CoxpaHuTtb. OkHO BblaaTb KapTy 6yaeT 3akpbITO, BBEAEHHbIN HOMEP KapThbl
nosisutcsa B none MaeHtndmkarop.

4.1.1.1.6. Bknaaka «LTpnxkoa»

Bknagka npegHasHadeHa AN Bblgayn COTPYAHWKY MOEHTUUKATOpa MO LWTPUXKoQYy W MMeeT
cnegyrowmin sua;
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PyKOBOﬂ,CTBO noJsib3oBartensd

[na no6aeneHns BepudunkaLnm no WTPUXKOAY:

1. LWTpuxKko4 MOXHO BBECTU BPYYHYHO UM CreHepupoBaTh ClyYamnHo:
— Mpwn Hanuuun wTpuxkoga, cooTBeTcTByowWwero craHgapty EAN13, BBegute ero Homep
B none WpeHTudmkatop unM nogHecuTe K CKaHepy LWTpuxkoda, NOOKIIHOYEHHOMY
K koHTponnepy no USB. LWTpuxkog aBTOMaTMYeCKM CUYUTbIBAETCS M Cpa3y MosiBNAETCA

B none UpeHtTndukarop.
— YT106bI CreHepupoBaTh LUTPUXKOS, HAXKMUTE KHOIMKY o cnpasa oT nonga UaeHTtudukartop.
2. KoppekTHO BBeAEHHbIN UMW CreHEepUPOBaHHbIA LUTPUXKOL MNOACBETUTCH COOTBETCTBYIOLLMM
nonem:

LWtpuxkon
Waentndukarop

4350959357738 Q C_)

4 7 358959 © 357738

o
KHonka ouyuLlaeT none.
3. Haxmute kHonky CoOXpaHUTb U3MEHEHUA.
lpumeyaHue:

e [na npoxoda Mo LWTPUXKOAY HY>XHO MOAHECTU ero K YCTPOWMCTBY C MOAAEPXKKOW CKaHepa
wTpuxkoaa. Npu 3TOM LUITPUXKOO, MOXET ObITb HanevataH Ha Nponycke, OTKPLIT HA 3KpaHe
cmapTdoHa unu pacneyaTaH Ha bymare.

BHumaHue!

Ecnm B cucteme ansa  cuyuTbiBaTenenm  ycTaHoBneH opmat  npeacTtaBreHud
noeHtndpukatopa Wiegand-26, T0 HOMep He3apernmcTpupoBaHHOrO LWTpuUxkoda Oyaer
NPYHMMaTb NepecYnTaHHbIN BUA «cepus / HOMep».

4.1.1.1.7. Bknagka «OTneyaTok»

Bknagka nossonsieT BBECTU AN Bepudukaumm oTnevyaTku nanbueB C MOMOLLbH BblGpaHHOro
YCTPOWCTBA CKaHNPOBAHMS OTNeYaTKOB U MMEeeT crieayoLwunii BUA;:

OTneuatok [oBaeneHve Hactpoiiku nogkntoueHWs

KOHTPONEHBIA CuMTEIBaTENE
Manew #1

Kowtponnep

[obasutb [ BribepuTte ycTpocTBO ]

OneMeHTbl BKNagku:
KHonka [lo6aBuTb No3BonseT 4o06aBWThL 4ONOMHUTENBHLIN OTNeYaTokK 451 CKAHUPOBaHMS.

- CkaHMpoBaTb — KHOMKa MO3BONSET 3anyCTUTb MPOLECC CKaHMPOBaHMS OTNeYaTkoB
Aansi BbibpaHHoro nanbua. OTCKaHMPOBAHHBIA OTNeYaToK oTobpaXkaeTcsi B LIEHTpanbHON YacTu
BKINaaKu.

- PeﬂaKTVIpOBaTb — KHOMKa Nno3BosrdeT UISMEHUTb YXKe 3anucaHHbIi OTNEeYaToK.

YpanuTtb — KHOMKa No3BonsieT yaanmutb Bbl6paHHbIl7I oTne4yaTokK nanbua.
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Bb|6ep|/|Te CyuUTbIBaTeslb, C NOMOLLBbKO KOTOPOro npeanosjiaraetcd npon3BeCcTtn CKaHupoBaHWeE
OTneYvyaTKoB narbLUeB:

e Ecnu 3TO KOHTPOSbHLIA CYMTbIBATENMb OTNEYATKOB, TO HEOOXOAMMO YCTAHOBUTH (ONaXok
KOHTpONbHbLIN cYMTbIBaTEND;

e B npoTMBHOM crny4ae C NOMOLLbI KHOMOK nnu BblIGepuTe YCTPOMCTBO, C MOMOLLbIO
KOTOPOro npeanonaraeTcsi IPOM3BECTU CKaHMPOBaHME OTNEYaTKOB NasnbLes:

o [llpu HaxaTum Ha KHOMKY packpblBaeTCcs BbinagaroLlwmnin CnMCOK C YCTPOUCTBaMM:

BuibepuTe yCTpokcTBO

KonTtponnep CL15

Kontponnep CL15

KonTtponnep CR11

Kontponnep CTL14

TypHuker N21

TypHuker MN22

O |_|pl/l HaXXaTuUM Ha KHOMKY BblﬁpaTb N3 CNMUCKa OTKPOEeTCHA OKHO YCTpOIZCTBaZ
YetpoiicTea
(& Kowtponnep CL15 [Xonn—HekoHTponupyeman Tep...]
— [ Kourtpoanep CTL14
_'_é, ,ﬂ_ r [HekoHTponvpyeman Tep..—Pabouan 20Ha]
_?f. TypHuket Ne2 [Xonn-O8wwi kopuaop]

[HekoHTponavpyeman Tep..—Pabouan 20Ha]

L& KouTtponnep CL15 [HekoHTponaupyeman Tep..—Xonn]
OTmeHa

o B okHe Bblaenunte CTPOKY C HY>XHbIM KOHTPOSINIEPOM U HaXmuTe KHOMKy Bblibpatb. OkHO
YcTponcTBa GygeT 3akpbiTo.

lpumeyaHue:

7 MMpu cKaHMpOBaHUM OTMEYaTKOB MNanblieB C MOMoLbl0 KoHTponnepa ZKTeco
B LIeHTpanbHOM 4acTu Bknagku BuomeTpuyeckume paHHble MOSABUTCHA COOOLLEHME
«BbinoniHume buomempuyeckoe ckaHupogaHue Ha ycmpolicmee 0risl Mofib308amerisi

c ID...». Tlocne nosiBfeHns 4aHHOro COO6LLI,eHI/IF| BbINOJIHUTE Npoueaypy CKaHMpoBaHuA
Ha caMOM TepMUHAne.

16



PyKOBO,EI,CTBO noJsib3oBartensd

Ecnn coTtpygHuky paHee Obina BblgaHa kapTa goctyna dopmata Mifare, no oOKoH4YaHuK
CKaHMPOBaHNSA B OCHOBHOM MoJie BKMaAKN NOSIBATCHA AOMOSTHUTENbHbIE KHOMKM:

OTnevaTok PepakTupoBaHue HacTtpoliiki noaxkatoueHumn

KoHTpoNEHBIA cunTEIBaTENE
Maney #1
3anvce oTNeyaTka Ha KapTty

CraHWpOEaHWE YCNewHo 3aegepLleHo

MNobasnTb

— KHonka 3anucaTtb oTnevyaTok Ha KapTy NO3BOMSAET 3anMcaTb OTCKAHWPOBAHHBLIN OTMEYaToOK
nanbLa BO BHYTPEHHIOW NamsATb kKapTbl 4OoCTyna popmaTa Mifare. B Takom criyqae gns goctyna
B MOMELUEHME COTPYOHWK NpeabsBnsieT KapTy CYMTbIBATENO M MNpOXoaAuT npoueaypy
CKaHMPOBAaHWsI OTMNeYaTKoB NasnbLEB, a KOHTPOMMEP CPpaBHMBAET MpeabsBrEHHbIA OTNeYaTok
C WabnoHoMm, 3anncaHHbIM paHee B NamATb KapTbl AOCTynNa.

— KHonka YpanuTb Cc KapTbl M0O3BONSeT yaanuTb W3 BHYTPEHHEN namsaTW KapTbl AocTyna
3anMcaHHbI paHee WabnoH oTnevaTtka nanbua.

BHumaHue!

£55 Nna  3anucyM  OTNeYyaTkoB Ha  kapTy MCnomnb3ylTca KoHTponnepbsl PERCo-CL1S5,
PERCo-CR11 n 6G1OMeTpU4EeCKMIn KOHTPOSbHBIN cunTbiBaTens PERCo-IR18.
Y uvcnonb3yemMoro Ans npoxoga KOHTposnfiepa AOMKEeH ObiTb YCTAaHOBMEH TuM OOCTyna
Kapta n otneuyatok Ha KapTe B nogpasgene «llabnoHbl docmynay pasgena «bropo
nporycKoe».

I'Io,u,po6Hee O CKaHMpoBaHuUM OTNevyYaTkoB 1 O 3alnCK OTNEYaTKOB Ha KapTy.

4.1.1.1.8. Bknagka «J1agoHb»

Bknagka no3sonsaeT BBECTU VID,eHTI/ICbI/IKaLI,VII'O No PUCYHKY BEH JTafjlOHN N nmeeT CJ'IGD,yIOLLl,I/IVI BUAO:

NagoHb NobaBneHune HacTpoiikn nogkntouerus

KouTtponnep

NagoHe #1
BriGepuTe ycTpoiicTED

NobaButb

OneMeHTbl BKNagku:
KHonka [lo6aBuTb No3BonsdeT A00aBUTb AONOMHUTENBHbIN LWAGNOH NagoHn

CKaHVIpOBaTI: — KHOMKa no3BondeTr 3anyCtutb npouecc CKaHuWpoBaHuUA  nNagaoHW.
OTCKaHVIpOBaHHaFI TagoOHb 0T06pa>+<aeTc;| B Ll,eHTpaJ'IbHOVI 4acTwn BKIaaku.

- PeAaKTVIpOBaTb — KHOIMMKa no3BoJ1IA€T UIBMEHUTb Bbl6paHHbIl7I lwabnoH JTalOHN.

- YpanuTb — KHOMKa No3BossieT yaanuTb BblOpaHHbIN WabnoH nagoHu.

BbiGepuTe ¢ NOMOLLbIO KHOMOK nnu YCTPOWCTBO, C MOMOLLbIO KOTOPOro NpeAnonaraeTcs
NPOV3BECTN CKAHMPOBAHWNE NaJOHMU:
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o [llpu HaxaTum Ha packpbliBaeTCs BbiNagaroLLnin CrNCOK C YyCTPONCTBAMM:

HacTtpolikn nodkatoueHun

KonTtponnep

Bribepute ycTpoicTeo

Kontponnep ZKTeco

o [lpu HaxaTum Ha KHONKY OTKpOEeTCS OKHO YCTpOMCTBa:
YecrponcTea
5 Kowtpoanep ZKTeco

B AaHHOM OKHe BblAenuTe CTPOKY C HY>KHbIM KOHTPOSEPOM U HaXXMUTE KHOMKY BbiopaTb. OkHO
YcTponctBa GyaeT 3akpbITO.
lpumeyaHue:

e T[lpyn ckaHvpoBaHWM NadoOHW B UEHTparbHOW YacTu BKMagkm MnosiBUTCA CoobLeHne
«BbinonHume 6uomempuyeckoe CcKaHupogaHue Ha ycmpolicmee Orid ronb308amers
cID...». Tlocne nosiBNEHNA 0aHHOrO COOGLLUEHUSA BbIMNOMHUTE MNPOLEeaypy CKaHMPOBaHUSA
Ha camoM TepMuHarne.

MogpobHee 0 BUOMETPUYECKOM CKAHUPOBAHUM.

4.1.1.1.9. Bknagka «Jlnuo»

Bknaaka noseonsieT BBECTU ANt Bepudhmkaumm ckaHbl nvua ¢ noMoLlbio BeldpaHHoro TPJT n nmeet
cnenyoLwmin Bua:

Nnuo JobaeneHne HacTpoliku noAkatoueHun

KoHTponnep

Jnyo #1
BriBepute ycTpolicTEO

[NobaeuTs

OneMeHTbI BKIagKu:
— KHonka D,OGaBVITb Nno3BOJIAET D,O6aBVITb AOrMNonHnTeNbHOEe CKaHMpoBaHMeE rnnua.

- CkaHMpoBaTb — KHOMKa NO3BOMNSIET 3aMyCTUTb NPOLECC BbIGPAaHHOIrO CkaHMPOBaHWSA nuua.
OTckaHMpoBaHHOE N0 0ToBGpaXKaeTcs B LLEeHTPanbHOW YacTu BKNaAKU.

- PegakTupoBaTthb - KHOMKa NO3BONSAET U3MEHUTL BbiOpaHHOE CkaHMpOBaHWE nuua.
- Ypanutb — KHOMKa No3BOMSET yaanuTb BelOpaHHOE CKaHMpPOBaHWeE nuua.
— BbibepuTe ¢ NOMOLLbIO KHOMOK nnu yCTpOWCTBO, Griarogapsi KOTOPoOMY npeanonaraeTcs

Nnpon3BeCcTn CKaHnpoBaHUE NagoHU:
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o [lpu HaxaTum Ha KHOMKY packpblBaeTCs BbinagaroLlwmnin CrnMCoK C YCTPOUCTBaAMM:

HacTtpolikun nogkntoueHus

KowTponnep

BribepuTe ycTpoiicTeo

Kontponnep ZKTeco

o [lpu HaxaTum Ha KHONKY BbiGpaTb M3 cnucka OTKPOETCsl OKHO YCTPOMCTBA:

YcTporicTtea

[
[i¢]
m
1]
{
1
I
I
1

OTMEHa

B oaHHOM okHe BblbepuTe KOHTPOMep, C NOMOLLbIO KOTOPOro nNpeanonaraeTca Npon3BecTy
CkaHMpOBaHWe nuua nonb3oBaTens. [1na 3Toro BblAenmUTe CTPOKY C HY>XHbIM KOHTPOSINIEPOM U
HaXmuTe KHonKy BbiopaTtb. OkHO YcTponcTBa bGyaeT 3akpbITo.

[ns ocylecTBneHns pacno3HaBaHus no nuuly CUCTEMOWN UCMONb3YTCA KOHTponnepbl Suprema,
ZKTeco v BioSmart, a takke cepepbl TRASSIR v Mumennekm X (Axxon Next) (noctynHo
TOSbKO NpY NpMOBpeTEHHOM NnLEH3UN Ha Moaysb N0 PERCo-WMO06 «Mumeepauyusi c TRASSIR»
unn PERCo-WMO08 «hHmezpayuss ¢ Mumennekm X»). MNpoueaypa ckaHnpoBaHusa nuua byoet
OTNMYaTbCsA B 3aBUCUMOCTU OT BbIOBpaHHOro yCTpONCTBa:

— [MogpobHo 0 pacno3HaBaHMM MO NKMLY NPy NOMOLLM KOHTponnepa Suprema;

— [loapobHO 0 pacno3HaBaHUM Mo JULLYY NpU NOMOLLM KOHTposniepa ZKTeco;

— [logpobHO 0 pacno3HaBaHUM Mo JIULLY NPy NOMOLLM KOHTposnsiepa BioSmart;

— [loapobHO 0 pacno3HaBaHUW Mo nuuy npu nomouin cepsepa TRASSIR;

— [loapobHo 0 pacno3HaBaHUKM NO NULLY npv nomoLwm cepsepa MHmennekm X (Axxon Next).

4.1.1.1.10. Bknapgka «TpaHcnopTHoOe cpeacTBO»

lMpumeyaHue:

& Ona pa6otel ATM B koHdurypauum cuctembl PERCo-Web pnomkeH npucyTcTBOBaTh
HACTPOEHHbIN KOHTpONMep AOocTyna, ynpaBndwlowun npoes3gom (cMm. «Pykoeodcmeo
admuHucmpamopa CKY/[] PERCo-Web»).

Bknagka no3BOMSI€T BHECTM CMPaBOYHYKD MHGOPMaUMO O TPAHCMOPTHbIX CpeacTBax,
3aKpenneHHbIX 3a COTpyAHMKaMK / noceTuTenamu, AONns  OopraHusaumMmM  aBTOTPAHCNOPTHOM
npoxogHown. [laHHble 0 npoe3gax u o TC dmKeMpyoTcs B OTYETaX U B COBBITUSIX CUCTEMBI.

MopaepxuBatoTca cnegytowne anroputmel pabotsl ATI:
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1.

3.

Mpoesn No HOMepy TPaHCMOPTHOrO CpeacTBa, 3aKPEnneHHOro 3a COTPYAHMKOM / MOCETUTENEM,
nmewowmm goctyn yepes ATI. B Ttakom cnydae paHHble TC oTobpaxatoTca B KayecTse
CnpaBOYHON MHpopMmaL K.

Mpoes3a no HOMepy TPAHCNOPTHOrO CPencTBa, 3aKPEMSIEHHOro 3a COTPYAHMKOM / MOCETUTENEM,
nmewowmm goctyn 4deped ATI, ¢ BO3MOXHOCTbIO AOCMOTPA (KOMUCCUMOHMPOBAHUSA KapTow
OXPaHHUKA).

Mpoes3a no HOMepy TPaHCNOPTHOrO CPencTBa, 3aKPENsIEHHOro 3a COTPYAHMKOM / MOCETUTENEM,
nmetowmm goctyn vyepes ATI, ¢ BO3MOXHOCTbIO Bepudbmkauum (4OCTYNHO NPy HanuM4Mm Moayns
MO PERCo-WMO02 «Bepudgukayusi»).

Mpoesa No HOMepy TPAHCNOPTHOrO CPencTBa, 3aKPEMSIEHHOro 3a COTPYAHMKOM / MOCETUTENEM,
umewowmm goctyn 4yepes ATIl, ¢ BO3MOXHOCTbO aBTOMAaTMYECKOro pacno3HaBaHUs
aBTOMOOUNbHOro Homepa cuctemonn AutoTRASSIR (cM. «Pykoeodcmeo nosib3oeamensi
mooyns ,,MUHmeepayusi c TRASSIR“ PERCo-WMO06»).

. Mpoe3a no Homepy TPaHCMOPTHOrO CPeACTBa, 3aKPENEHHOro 3a COTPYAHMKOM / NoceTUTenem,

umerowmm  goctyn 4yepes ATIl, ¢ BO3MOXHOCTbIO aBTOMaTUYECKOro pacno3HaBaHUS
aBTOMOOUNBHOrO HoMepa cuctemamm MHmennekm X vnn Axxon Next (cM. «Pykoeodcmeo
nonb3oeamerisi MoOyns ,,MHmezpayus ¢ Mlumennekm X“ PERCo-WMO08»).

OKHO BKMagku UMeeT crneayoLmin Bus;

TpaHcnopTHoe cpeacTBo

[No6aBuTE TPAHCNORTHOE CPEACTED

[ns no6aBneHns nHdopmauum o TpaHCNOPTHOM CPeACTBE:

1.

2.
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Haxmute Ha none [1o6aBUTb TpaHCNOPTHOE CPeACTBO, MOCMe Yero B LEHTPanbHOM YacTu
BKMaZKM NOsIBATCA AOMONHUTENbHbIE NONS ANs BBOAA AaHHbIX TC:

TpaHcnopTHOE cpeacTBo

Homep aeTomoBuns

Moaens asTomobuna

3arpysuTb dhoTorpauio JNo6aeuTs TRAHCNOPTHOE CPeacTE0

B none Homep aBTOMOGOMNA BBEAMTE rOCYAapPCTBEHHLIA HOMEpP TPAHCMOPTHOrO cpeacTsa.
Homep mMoxeT ObITb BBeAEH NATUHULEN, KUPUNIMLEN, 3arnaBHbIMU U CTPOYHbIMU ByKBaMM.

B none Mopenb aBTOMOGUIISA yKaXXuTe MOZEeNb TPaHCNOPTHOrO CpeacTea.

. C nomouwpbio KHOMkM 3arpy3utb oTorpacmio BbISOBUTE OKHO 3arpy3km M300pakeHus

n Bbibepute / caenante cotorpacpuio TC (MakcumanbHbii pasmep — 3,5 m6). YTtobbl yoanutb
n3obpaxxeHne, HaBeguTe Kypcop MbIWKN Ha POTO N HaKMUTE KHOMNKY YaanuTb ¢oTorpacuio,
pacnonoXeHHy B NPaBOM BEPXHEM YTy U306paKeHus.

. Mpwn HeobxogmumocTn fobaBbTe ApYyrMe TpPaHCNOPTHLIE CPeaCcTBa.
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llpumeyaHue:
OpHoMy nonb3oBaTesnto MoXeT bbITb Job6aBneHo Ao YeTbipex TC.

6. ,D,J'IFI yAaneHna TpaHCnopTHOro cpencrtea I/lCI'IOJ'IbSyIZTe KHOIMKY Ypanutb, pacnonoxeHHyrw noa

nonsmu BBoga Homepa n mogenn TC.

4.1.1.2. BBopa AaHHbLIX HOBOro COTPyAHMKA

[na no6aBneHns B CNMCOK HOBOIrO COTPYAHMKa Npu npuemMe Ha paboTy:

Wcnonb3ysa naHens HaBuraumu, nepernante B pasgen E «lMepcoHany».
OTkponTe nogpasgen «CoTpyaHUKN».
Mepengute Ha BkNagky [leMcTByrowme.

Ha naHenu VHCTPYMEHTOB HaXXMUTE KHOMKY Hdo6aBuTb coTpyaHuka. OTKpoeTcs OKHO
Oo6aBuTb cCOTpyaHMUKA.

B cooTBETCTBYIOLWMX MONSAX OTKPLIBLUErOCS OKHA YKaXuTe amMunmio, KMsi, OTYECTBO
1 TabenbHbIi HOMep COTPYAHMKa.

I'IpV| HeO6XO,EI,VIMOCTI/I M3MEeHUTe OaTty rnpuemMa COTpydHUKa Ha paGOTy. ,D,J'IFI 9TOro HaXMuTe

KHOIMKY BHYTPU nons Oara npuema. Mo yMOIn4aH1K yCTaHOBJIEHA TeKyllad aaTta.

Ho6GasbTe doTorpacmio ana coTpydHuka. [nsa a3Toro Haxmute Ha nore 3arpysuTtb
c¢oTorpachmio n fobaebTe Heobxoammoe nsobpaxeHue. NogpobHee.

YKaxuTe Ons COTpyAHWKa crepylolme yyeTHble AaHHble: MoppaspeneHue, JOMKHOCTD,

Llla6bnoH poctyna. [ns 3TOro HaXXMuTe KHOMKY BHYTPM COOTBETCTBYHOLLErO MONS.
OTKpoeTcs BbinaaatoLmiA CNNCOK, Hanpuvep, BbiopaTb AOMKHOCTD!

JdonxHocTe
HomEHoCTR
Byxrantep
Beb-meHenmep
Boawtens
[eHepanbHEIR gupekTop
[naexeli Byxrantep
[naeHeIf 3KOHOMMCT
Auzafinep
33EedyHIWLAn CKN340M
VHxeHep-AASDLWLME

WcnonHuTeneHEIR aupekTop

B oTkpbiBLIEMCS CNUCKE BbIGEPUTE OOMKHOCTb.
Mpy HeOBXOAMMOCTM U3MEHUTE AaTy BCTYNIEHUSI B CUIY YYETHbIX AaHHbIX. [N 3TOro HaxXMuTe

KHOMKY BHyTpM nons [OencrtByeT c:. [lo yMonuyaHuio yCTaHOBMeHa Tekywlas gara.
Takke eCTb BO3MOXHOCTb WM3MEHWUTb OaTy OKOHYaHWS Cpoka [OEWCTBMS YYETHbIX AaHHbIX

COTPYAHUKA. [1Ns 3TOro HaXXMUTE KHOMKY BHYyTpu nons fledcTByeT Ao:.
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11.

12.

13.

14.

15.

16.

Mpun HeoBXOANMOCTHM yKaXuTe Anst COTpyaHMKa [lononHuTenbHble AaHHble. [Insi 3anonHeHns
OOMNOMHUTENbHbIX  rpaduyeckux  nonew  nepenaute Ha  Bkiagky WM3obpaxeHus
N B HEOBXOANMBIX NOMAX HAXMUTE KHOMKY 3arpy3uTtb cotorpacumio.

lpumeyaHue:
,D,J‘Iﬂ OT06pa>KeHI/IF| BCEX OOCTYMNHbIX BKNaAOK HAXKMUTE KHOIMKY COXpaHMTb U3MEHEeHUs.

Mpyn HeobXogMMOCTM BbloaWTe COTPYAHWMKY KapTy Jdoctyna. [ns aToro nepengute

Ha Bknagky Kapta pgoctyna v HaXmute KHOMKY BHyTpu nons WpeHTudumkarop.
B oTkpbiBLIEMCS OKHE BblAaTb kKapTy HeobxoamMmo ao6aBuTb kapTy Aoctyna. MNoapobHee.

Mpn HeobxogmmocTn [obaebTe BepudMKaumio no WTpuMxkody. [Ons aToro nepengute

Ha Bknagky LUTpuxkoA 1 HaXXMUTE Ha KHOMKY . MogpobHee.

BbibepuTe Bknagky B ieBOM YacTu aKkpaHa B pasaene buomerpuyeckmne pgaHHble n jobasbTe
Heobxoaumble GromeTpryecKkne AaHHble COTPYAHMKA:
e OTtnevatok;

e JlagoHb;
e Jluuo.

Mpn Heobxogmmoctn fobasbTte MHopmauuto o TC coTpygHuka. [ns atoro nepengute
Ha Bknagky TpaHCnopTHble cpeacTBa M HaxmuTe Ha none [lo6aBuTb TpaHCNOPTHOE
cpeacTtBo. [logpobHee.

Mocne BHeceHUA BCeX HEOOXOOAUMBIX LaHHbIX HaXMuTe KHOMKY CoXpaHuTb U3MEHEHUS.
CTpoka ¢ gaHHbIMKU COTPYAHUKA NOSBUTCS B CNIUCKE COTPYAHMKOB yKa3aHHOro nogpasgeneHus.

4.1.1.3. [lobaBneHue NnacnopTHbIX AaHHbLIX U BOAUTENbLCKOro yaoCTOBEPEHUA COTPYAHUKA

[ns pobaBneHMsi NacrnopTHbIX OaHHbIX W/WUNW CBEAEHUA O BOAUTENBCKOM YAOCTOBEPEHUM
COTPYAHUKA:

rowndp -
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Mcnonb3ysa naHens HaBuraumm, nepernante B pasgen E «IMepcoHany.
OTkponTe nogpasgen «CoTpyaHUKN».

Mepengute Ha BkNagky [leMcTByrowme.

Bbigenute B paboyen o6nactu CTpaHuLbl CTPOKY C aHHbIMU COTPYOHMKA.

Haxmute Ha naHenuM MHCTPYMEHTOB CTPaHWULLbl KHOMKY PepaktupoBaTtb unu asaxabl
Ha)XMUTE NEeBON KHOMKOW MbIWKW MO CTpoke BblOpaHHOrO coTpyaHuka. OTKpPOeTCs OKHO
PegakTupoBaTb COTPYAHMUKA.

Mepengute Ha Bknagky [JOKyMeHTbI.
HaxxmuTte Ha naHenu kHonky [lo6aBuTb 3anucb. OTkpoeTcst OKHO [l06aBUTb AOKYMEHT:

,ﬂ,OGaBHTb AOKYMEHT

Tvn AokyMeHTa Cepusa Homep
Macnopt (%)

Mecto poxasHWa Kem erigaH

[ata Beigaum [3Ta OKOHYAHWA ASACTEWMA JOKYMEHTA

Koa noapazasnsHus Mon

OTmeHa
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8. C nomoLublo packpbiBatoLLerocs cnucka Tun AOKyMeHTa BblibepnTe KaTeropmnto JOKyMeHTa.
9. B COOTBETCTBYIOLLMX NOMSAX YKAXKNTE CEPUIO U HOMEP AOKYMEHTA.

10. B none MecTo poxaeHUs yKaXute MecTo poXaeHUs COTpyaHMKa.

11. B none Kem BblaaH BBeaUTE HaUMEHOBaHWE OpraHa, Bbl4aBLUEero JOKYMEHT.

12. B nonax [daTta Bbigauu u [lata OKOHYaHMA AENCTBUA [OKYMEHTa YKaXWTe [aTbl Bbloauun
N OKOHYaHWSA CpoKa AENCTBUS, yKa3aHHble B JOKYMEHTE.

13. MNpwu BBOAE MacnopTHbIX OaHHbLIX YKaxute Takke B none Kop noapasgenenus kop opraHa,
BblgaBLuero nacrnopt. C noMoLLbio packpbiBatoLierocs cnvcka Mon ykaxute non coTpyaHuka.

14. TMocne BBoAa BCeX HEOOXOAMMbIX AaHHbIX HaxmuTe kHomky CoxpaHuTb. OkHo [Jo6aBuUTb
OOKYMEHT 3aKpoeTcsi, OKYMEHT nosiBUTCcs B paboyeli obnactu BKnagku.

4.1.1.4. N3meHeHMe cpoKa AENCTBUA YYETHbIX AaHHbIX

[na n3aMeHeHns cpoka OencTBuS naeHTMdmKaTopa coTpyaHuKa:

1. Wcnonb3ys naHenb HaBUrauuu, nepenaurte B pasgen E «lMepcoHany».
2. Otkponte nogpasgen «CoTpyaHUKMY.

3. Tlepengute Ha BKNagky [dencTBylowme.

4. Bbigenute B paboyer obnactu cTpaHuLbl CTPOKY C AaHHBbIMW COTPYAHMKA.

5. Haxmute Ha naHenu MHCTPYMEHTOB CTpaHWUUbl KHOMKY Pe,anTVIpOBaTb nnn Asaxmibl
HaXXMUTE FEBON KHOMKOW MbIWK MO CTpOKe Bbl6paHHOFO COTpYyOHUKA. OTKpoeTCFI OKHO
PepnaktnpoBaTb COTPYAHMUKA.

6. Haxmurte KHOMKY B none ﬂeﬁCTByeT AO:. N USMEHUTE ATy OKOHYaHUA CpPOKa nencTeus
YYETHbIX OaHHbIX.

7. Haxmurte KHOIKY COXpaHVITb U3MeHeHusA, CpokK nencTens YYeTHbIX AaHHbIX N3SMEHEH.

4.1.1.5. BpemeHHOe bnokupoBaHue / pa3bnokMpoBaHue AOCTYNa COTPYAHUKY

[ns 6nokmpoBaHus / pa3briokmpoBaHUsa 4OCTyNa OAHOMY UMW HECKOSTbKUM COTPYOHUKAM:

1. Wcnonb3ysa naHenb HaBUrauuu, nepenaurte B pasgen E «lMepcoHany.

2. Ortkponte nogpasgen «CoTpyaHUKn».

3. Tlepengute Ha BKNagky [dencTBylowme.

4. Bblpenute B pabouen obnactv CTpaHuubl CTPOKUM C AaHHbIMW OOHOMO WM HECKOSbKUX

COTPYOHUKOB.
5. Haxmute Ha naHenn WHCTPYMEHTOB CTpaHuLbl KHOMKY 3abnokupoBartb /
Pa36nokupoBaTb.

6. B oTKpbiBLIEMCS OKHE MOATBEPKAEHUS HAXXMUTE KHOMNKY 3abnokupoBaTthb / Pa3bnokupoBartb.
B cTpoke ¢ AaHHbIMU BblOENEHHbIX COTPYAHUKOB NOSIBUTCA / UICYHE3HET 3HAYOK &,

4.1.1.6. YpaneHue KapTbl gocTyna (wTpuxkoaa)

Ana n3bsaTns y O4HOro UM HECKOMbKMX COTPYAHMKOB KapT AoCTyna (LUTPUXKOAOB):

1. Wcnonb3ysa naHenb HaBurauuu, nepenaurte B pasgen E «lMepcoHany».
2. Ortkponte nogpasgen «CoTpyaHUKn».

3. Tlepengute Ha BKNagky [leMcTBylOLME.
4

Bbigennte B pabGouyert obnactu cTpaHuubl CTPOKY C AaHHbIMK COTPYAHWKA, Y KOTOPOro
Heo6Xxo0auMO N3bATb MAEHTUdUKATOP.

5. Haxmute KHoOmMKy Ypanutb KapTy UNU KHOMKY YOoanutb WITPUXKOA Ha MaHenu
MHCTPYMEHTOB CTpaHMLbI.
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6.

B OTKpbIBLUEMCA OKHE MOLTBEPXKAEHUS HaXMUTE KHOMKY Yaanutb. VoeHTudpukatop byaet
U3bAT.

lpumeyaHue:

Ecnn y cotpygHuka nobaeneHo 6onee ogHon KapTbl, TO OyaeT yaaneHa OCHOBHas KapTta
aoctyna. B aTom cnyyae OCHOBHOWM KapTOW CTaHET crneaytoLlasa nocne yaaneHHon.

4.1.1.7. YBosnbHeHue COTpyaAHUKaA

[ns yBONbHEHUS COTPYAHUKA:

L nh -~

8.
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Mcnonb3ysa naHenb HaBuraumm, nepenante B pasgen E «lMepcoHany.
OTtkpovite nogpasaen «CoTpyaHUKNY.
Mepengute Ha BkNagky [lencreyrowme.

Ha naHenu WHCTPYMEHTOB CTpaHWLbl HaXMWUTE KHOMKY YBONUTL COTpyAHMKA.
OTkpoeTcst OKHO YBONUTL COTPYAHMUKA:

YBONWUTL COTpYAHMKA

Oata YBONEHEHWA

07-11-2022

B oTkpbiBleMca OkHe B none YBOMUTb COTPYAHUKA(OB): YyKaxuTe [aTy YBOJIbHEHUS
COTpyAHMKa. HaxkmuTe KHOMKY YBOMUTD.

B ykasaHHyto oaTty yuyeTHasi kapToyka coTpyaHvka byaeT nepeHeceHa Ha BKaaKy YBOMEHHbIe.
NoeHTudukaTop coTpyaHuKka aBToMaTuyeckn byaeT nsbsr.

Ecnu pata yBonbHeHUs ykasaHa B Oyayuwiem, TO y4YeTHas kapTouyka coTpyaHuka Oyaet
BbIFMSAETb CneayoLmnm 06pa3om:

PeAaxTup- COTpyA; a Byner ysoneH c 23 anpens 2026 x BEPHYTLCA K CMMCKY COTPYAHWKOB

[£)  O6uwan uHhopMaLma OcHoBHasa UHdopmMaLmsa
o Damuna Wma OT4ecTBO
I MnanupoBLuK

Angpees KoncTantrn OTyecteo
2]
= C R O S T Homep Tenedoxa E-Mail [ata poxaenua

Q. Howmep Tenedona @ E-Mail [ 1981-10-12
(=) [OokyMeHTl

3arpysnTb oTorpagpuio
YyeTHble AaHHble Adoctyn

[ Kapra poctyna
TabenbHeli HoMep [ata npueMa DeicTByeT ©

Il wrpuxkon, 1568854347 [ 2018-06-13 [T 2026-02-02 00:00

MonpasgeneHne (O/TMHOCTE leAcTBYET Lo
EMOMETPH“HKMQAEHHBIE APa3A A A YeT A

= OTnen nnaHupoBaHu Byxrantep Qv D 2036-02-11 23:00 { ﬁ MpueAsars Telegram }
i@ OTneyatok
Tpatik pa6oTbl LWa6noH AocTyna ) He sui6pato A
W JNapoHb Ipachuk paboTel v = v
L Nuuo JononHutencHele noas

Mun-kon
£3 TpaHcnopTHoe cpeacTBo

Ecnn HeobxogMmo OTMEHUTb 3anaHnpoBaHHOE YBOJIbHEHUE, HAXMUTE KHOIMKY
YBegomneHue o 3anjaHmpoBaHHOM YBOJIbHEHUN WNCHE3HET. Mocne atoro Haxmute KHOMKY
COXpaHVITb U3MEeHeHuA.
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4.1.1.8. BpemeHHas 3aMeHa YYeTHbIX AaHHbIX

,D,J'IFI BpeMeHHOVI 3aMEHbI Y4ETHbIX OaHHbIX COTPYAHUKA:

1.  Wcnonbk3ysa naHenb HaBurauun, nepenguTe B pasgen E «lMepcoHan».
2. Ortkponte nogpasgen «CoTpyaHUKN».

3. TMepengute Ha Bknaaky [encTeyrowme.
4

Buligenute B paGoqul obnactu CTpaHuUbl COTPyOHUKA, KOTOPOMY HeO6XOD,I/IMO BpeEMEHHO
N3MEHUTb y4eTHble aHHbIE.

5. HaxmuTte Ha naHenu UHCTPYMEHTOB CTpaHMLbl KHOMKY PepaktupoBatb. OTKpOeTCS OKHO
PegakTnpoBaTb cOTpyaHMUKA.

o

Mepengute Ha Bknagky MnaHupoBLmK. HaxmuTe kHonky [lo6aBUTb 3anncb. OTKPOETCS OKHO
[No6aBuTb HOBOE 3apaHue:

[AobaBuTb HOBOE 3ajaHKe

Twn zagaxua Aata Havana [ata okoH4aHus

MoapazaeneHue 07-11-2022 07-11-2022 9

MoapazgeneHuwe

OTtmena

7. B oTkpbiBLUEMCA OKHE BblGepuUTe TUM YYETHbIX AAHHbIX, KOTOpble HeOBXOAMMO 3aMEHUTD,
nepvopg 3aMeHbl 1 camy 3aMeHy.

8. Tllocne ykasaHua Bcex HeobXoouMMbIX MapamMeTpoB HaXMuTe KHOMKy CoxpaHUTb.
3ameHa y4eTHbIX JaHHbIX NosABMTCA Ha Bknagke MnaHupoBLmMK B Tabnuue.

llpumedaHue:

& Tlocne pobaBneHWss NMOCTOSIHHOW WMAW BPEMEHHOM 3ameHbl B [MNaHMpOBLUMK N3MEHEHUSN
BCTYNAT B CUNy TeyeHne 1 MUHyTbl nocne coxpaHeHus. [ns oTobpakeHnss NPUMEHEHHbIX
(BCTYNMBLUMX B CUIY) M3MEHEHU Heobxoammo ByaeT 0OHOBUTL CTpaHULLy.

9. Ha Bknagke O6waa nHdopmaumusa NOABUTCA YBEAOMITIEHNME O BPEMEHHOW 3aMeHe YYeTHbIX
JaHHbIX CO CCbINKOW Ha BKaaky MrnaHMpoBLUK:

Pe.q,alnuponaune COTPYAHUKa BepHyTLCA K CIMCKY COTPYAHUKOB

[£]  OBwan ukopmaLma OcHOBHaa MHpopMaLKa

. Damunng Wima OTuyecTeo
= MnaH1poBIIKMK

Poros Magen OmectBo

10. Haxmwute kHonky CoXpaHUTb U3MEHEHMUSA.
lpumeyaHue:

< Tlocne pobaBneHuss NOCTOAHHOW UMM BPEMEHHOM 3aMeHbl B MNaHMPOBLUMK N3MEHEHUS
BCTYNSAT B cuUny TeyeHme 1 MUHYTbl Nocre coxpaHeHus. [nsa oTobpaXeHnss NPUMEHEHHbIX
(BCTYNUBLLMX B CUITY) MUBMEHEHN HeObXxoaAMMO ByaeT 06HOBUTL CTPpaHULY.

4.1.1.9. MeyvaTb y4eTHbIX KAPTOYEK COTPYAHUKOB

[ns neyatn gaHHbIX U3 YYETHbIX KapTo4eK Oa4HOIro Unm HeCKOJNMbKUX COTPYAHUKOB!

1. Wcnonb3ysa naHenb HaBurauum, nepenguTe B pasgen E «lMepcoHany.
2. Ortkponte nogpasgen «CoTpyaHUKN».

3. [llepengute B 3aBMCMMOCTM OT cCTaTyca COTPYOHWKOB Ha Bknagky [encrteyrowme
Unn YBomneHHsble.
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4. Bbl6€pl/ITe nogpasgeneHne, K KOTOPOMY OTHOCATCA COTPYAHWUKWU, ONA 3TOro HaXMUTe

KHOMKY BHyTpu nons NMoapasaeneHue.

5. Bbloenute B pabodyeit o6nacTu CTpaHulbl CTPOKM C AaHHbIMA OOHOrO WIN HECKOIbKUX
COTPYOHUKOB, A@HHbIE KOTOPbIX HEOOXOAUMO HanevyaTaTb.

6. HaxmuTe Ha NnaHenu MHCTPYMEHTOB CTPaHULIbl KHOMKY [dononHuTenbHO, B OTKPbIBLUEMCS
MeHI0 BblbepuTe koMmaHay MevyaTb KapTOYKU COTPYAHMKA.

7. OTKpOETCA OKHO C YYeTHbIMW KapToykamu BbIOpaHHbIX COTPyAHWKOB. B nesonm w4actu
OTKPbIBLLENCA CTPaHWLbl pacrnonoXeHa naHenb AN Bbibopa AaHHbIX COTPYAHUKOB ANd nevatu
B kapTouykax. Ons «CmaHOdapmHoz2o nakema [10» PERCo-WS, PERCo-WSE pocTynHbl
crneayroLine KaTeropmm SaHHbIX:

e OCHOBHbIe Non;

e YyeTHble AaHHble (3a NcKNYeHnem rpaduka paboTbl);
e [NocTyn;

[ononHuTtenbHble TeKCTOBbIE NONS;
[HononHuTtenbHbIe rpacmyeckne nons;
UoeHTucdukatop gocrtyna;

TpaHcnopTHOe CpeaAcTBoO;

OnpaBpartenbHble AOKYMeHTbl (B «CtaHpaptHom nakete [MO» PERCo-WS,
PERCo-WSE wvcnonb3oBaHue onpaBgaTeNbHbIX [OOKYMEHTOB He MNOAAEpPKMBAETCS,
Heobxoanmo npuobpeTeHne nuueH3nm Ha mogyns PERCo-WMO01, PERCo-WMEO1).

8. Yb6eauTech, 4TO pnakkammn Ha NaHenu oTMeYeHbI Te NoMsl, AaHHbIE U3 KOTOPbIX AOMKHbI ObITb
Hane4yaTaHbl B KApTOYKaXx.

9. Haxmunte kHonky MeyaTb B HWXHEW YacTWM OKHA. 3anycTUTCA CTaHOApTHbIM Auanor neyaTu
Gpaysepa.

4.1.1.10. MNMeyvaTb rpachuka padboTbl COTPyAHUKA

[nsa neyatn rpadmka paboTbl O4HOMO UM HECKOSTbKUX COTPYOHWUKOB:

1. Wcnonb3yda naHenb HaBurauuu, nepengute B pasgen «fMepcoHan».

2. OrtkpouTe nogpasgen «CoTpyaHUKU» U nepenaute Ha Bknagky Aencreyowme.

3. Bbibepute noppasgeneHne, K KOTOPOMY OTHOCATCA COTPYAHWKKW, ONA 3TOr0  HaXmuTe

KHOMKY BHyTpu nons MoppasaeneHue.

4. Bblgenute B paboyert obnactv cTpaHMUbl CTPOKM C AaHHbIMW OOHOTO WM HECKOMbKMX
COTPYOHUKOB, rpadukm paboTbl KOTOPbIX HEOOX0AMMO HaneyaTaTb.

5. Haxmnte Ha NnaHenn MHCTPYMEHTOB CTPaHULbl KHOMKY JononHUTenbHO, B OTKPbLIBLLEMCS
MeHto Bblibepute komaHay Meyvatb rpacmka paboTbl.
6. OTtkpoeTca OkHO, oTobpaatowee Tabnmuy ¢ MHdopMaumen. B Tabnuue nmetotea cnegyoimne
cTon6upbl:
e No;
e ®UO coTpyaHMKa,
e [pacduk — ctonbew cogepxuT HasBaHWs rpadnkoB paboTbl COTPYOHUKOB, MPU HaXXaTUM Ha
KOTOpble OTKPbLIBAETCH CTpaHULa peaakTMpoBaHus rpaduka;
e CwmeH — cTonbey oTpaxkaeT KONIMYECTBO CMEH B BbIOpaHHOM Nepuoae;
e [laTbl BbIOpaHHOro nepmuoda — B ctonbuax ¢ gatamu BblOpaHHOro nepuoga otobpaxxaetcs
OJHO 13 3HAYEHUN:
— [ - AeHb;
— B - Beuep;
— H - Houb.
7. B nonsix Mecsau n Mog ¢ noMoLbio BbiMaaawLero cnucka Beldepute HeoOXoaMMbl Nepuoa
BPEMEHM.
8. Haxmute kHonky lMeyaTb B HWXKHEW YacTU OKHA. 3anyCTUTCA CTaHAAPTHbIA Auanor neyatu
Opaysepa.
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4.1.1.11. MaccoBble onepauuu

MaccoBble onepaumn — 370 (YHKLMOHAM, NO3BOMSIOWNIA BHOCUTb M3MEHEHUSI B napameTpbl,
koTopble ByayT NMpUMEHEHbI KO BCEM COTiy,D,HVIKaM B CMuMCKe, BbiIBEAEHHOM B paboyert obnactu

noapasgena «CoTpyaHUKu» pasaena «MepcoHany.

Mpn nomowm knaeBuwm knaesmatypbl Ctrl nMeeTca BO3MOXHOCTb MNPUMEHEHUS W3MEHEHUN
K HECKONMbKMM BblOpaHHbIM COTPYAHMKAM, HO TOSMbKO B pamKax OAHOM CTpaHuubl Crnucka,
KoTopasi B AaHHbIA MOMEHT oTobpakaeTcsi B paboden obnactu nogpasgena. [ns npuMmeHeHus
MaCCOBbIX U3MEHEHWI A4S BCEX CTPaHWL, BbIBEAEHHOrO CNMCKa BbINOMHUTE cneayoLmne 4eNCTBUS:

1. B 3aBucMmoCcTM OT cTaTyca COTPYOHMKOB nepenauvTe Ha Bknagky [dencTByrowme unu
YBoOneHHbIe.

2. C nomMoWbl MHCTPYMEHTa PaclwupeHHbIW __NOUCK HacTponMTe napameTpbl
ONSA BbIBOOMMOrO Cnucka COTPYAHMKOB. Takke Ansa Bblbopa COTPYOHWKOB HeEOOGXOoOUMBbIX

noapasfeneHMn MOXHO  UCNoNb3oBaTb  KHOMKY , PpacnonoXeHHY BHYTPU MoOns
MoapaspaeneHue.
3. [locne BbiBoga B pabo4yen obnactn He0OGXOAMMOro Cnncka COTPYAHMKOB HaXXMUTE Ha NaHenm

WHCTPYMEHTOB KHOIMKY [JononHuTenbHO M B OTKPbIBLUEMCSH MEHI0 BblibepuTe KOomaHay
MaccoBble onepauuu.

4. MNoaBNTCSA OKHO C NpeaynpexgeHnemMm:

BHumarHwme

JeActere ByaeT NPUMEHEHO KO BCEM CTPAHMLUAM A3HHOMR
Tabnuukl.

OTMeHa

MoaTteepaute gencrame. OTKpoOETCs crneaytoLlee OKHO:

YyeTHble gaHHble AocTyn
MoapazaeneHue feficteyeT C
HdonxHocTs defcreyeT a0
Jata npuema Brokupoeka
01.04.2025 Bez uameHeHMA

paduk paboTe

WabnoH goctyna

OTmeHa
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OKHO coaepXnT crieaytoLimMe HacTPONKK:

MoppasgeneHue;

[domkHoCTb;

Harta npuema;

Fpadumk paboThbil;

LWa6noH goctyna;

HencTByeT ¢ — none Ans BBOAA AaTtbl, C KOTOPOW BCTYNalT B CUMY yKasaHHble yYeTHble

AaHHbIEe. ,D,J'IFI M3MEeHEHNA OaTbl HAXXMUTE KHOMKY BHYTPU Nons.
ﬂeﬁCTByeT AO — none anda BeBoAa Aathbl, A0 KOTOpOIZ OEeNCTBUTESbHbI YKa3aHHble y4YeTHble
AaHHbIEe. ,D,J'IFI M3MEeHEHNA OaTbl HAXXMUTE KHOMKY BHYTPU Nons.

BnokupoBka — napameTp MNO3BONSET OCYLECTBUTb ONOKMPOBKY KapT Yy BblGpPaHHbIX
COTPYLHUKOB.

5. Mo 3aBeplieHUM BbiGopa HeobxoauMbIX AEeNCTBUA penakTUPOBaHUS HAXMUTE  KHOMKY
MpuMeHUTb. YkasaHHble M3MeHeHusi OyayT MNpUMeHeHbl KO BCEeM COTPYAHMKaM Chnucka,
BbIBeZleHHOro B paboyeii obnactu nogpasgena, Ha BCeEX ero CTpaHuLax.

4.1.2. Bknapka «YBONneHHbIe»

CTpaHuua BKIagku MMeeT CrieayoLwnii Bua;

CotpynaHukn PERCo-Web AgMWHWCTRaTOp ?

ullle]

fedcTeyowme

@ Mogpazgenerune
TabensHulli HOMep Dara npueua@ [ata ysonsHeHus MogpazpeneHue JonxHocTs

EopWCOB APOCAaE AHAPEEEHY 2011-11-10 2019-09-10 OTaen peKaMel Auzalitep

Komuccapos AHApeR Mropeeny 2000-08-09 2022-09-22 ACY PykosoauTeNb CyxBsl ACY

&

PROKMHME Makcum TeHHaibeBry 2009-12-01 2019-09-09 Otaen npoaax Meneaxep no npojaxam

20
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3 zanucw

MepekntoyaTenb BbiGOpa BKNaaku noapasnena:

OencTByloLWmne — COOAEPXKNUT CNIUCOK COTPYAHUKOB NPeanpuUsTus.
YBONEeHHbIe — COAEPXXMT CMUCOK YBONEHHbIX COTPYAHWUKOB.

MaHenb MHCTPYMEHTOB CTPaHULbI:

BoccTaHOBUTbL __COTPYAHMKA — KHOMKa MO3BONSIET BOCCTAaHOBUTb B MPEXHEN
OOIMKHOCTU OAHOIO WM HECKOMbKMX COTPYOHMKOB, BblOENEeHHbIX B paboyeit obnactu
cTpaHuubl. MNpy 3TOM faHHbIe COTPYAHMKOB NepeHOCSTCS Ha BKkrnaaky JeucTeylowme.

OTKpbITb KapTO4Ky COTPYAHWUKA — TO3BOMSIET OTKPbITb YYETHYH KapTO4Ky
COTPYAHWKA, BblaeneHHoro B paboyeit 06nact cTpaHuLbl.

YaanuTb — KHoMka no3sosnisieT 6€3B03BPaTHO yaanuTb YY4ETHYH KapTOYKY YBONEHHOTO
COTpy4HMKa, BblgeneHHoro B pabodven obnactm cTpaHuubl. BocctaHoBUTL gaHHble
yAaneHHoro coTpyaHuka B ganbHenwem 6yaeT HeBO3MOXKHO.

OtnpaBuTb coobleHune B Telegram — kHOMka No3BoNseT OTNpaBUTbL cooOLLEeHnE
coTpyaHuky B Telegram.

OtnpaBuTb coobuieHne Ha email — kHoMKa NO3BOMSIET OTNPaBUTb COOBLLEHME
Ha 3NEKTPOHHYHO NOYTY COTPYAHMKA.



PyKOBOﬂ,CTBO noJsib3oBartensd

PacliMpeHHbIN _MOUCK — KHOMKa MO3BOMSIET MPUMEHUTb (PUNbTP K 3NeMeHTaMm,

oTobpaxaembiM B paboyen 0b6nactn CTpaHuubl.

JononHuTenbHO — KHOMKa no3sondeTt OTKPbITb MEHIO AO51A Bbl60pa OONONMHUTENbHbIX

OEeNCTBUN:

MNeyaTb KAPTOUYKU COTPYAHUKA — NO3BOSSAET pacrneyaraTb y4eTHblE JaHHblE COTPYAHMKA
¢ poTorpacmen.

MeyaTb Tabnuubl — NO3BONSET pacneyaraTtb AaHHble U3 paboyen 0bnacTn CTpaHuLbl.
OKCNOPT — MO3BOMSET COXPaHWUTb OaHHble paboyer obnactu B hann 3MEKTPOHHbIX
Tabnuy ¢ BbIGpaHHbIM paclMpeHneM.

MaccoBble_onepauuu — no3BOnsT BHECTU U3MEHEHMUS, KOTOopble OyayT NpUMEHEHbI
KO BCEM COTpyAHMKaM, oToOpaaemMbiM B paboyen o6nactn CTpaHuubl.

Copocutb hunbTpbl — N03BOMASET COPOCUTL BCe hmNbTpbl SaHHbIX paboyen obnacTu.
Mocne cbBGpoca B pabodven obnactm oTobpaxalTca BCe COTPYAHUKM BCeX
noapasaeneHun.

MapameTpbl _oTOoOpaxeHusa Tabnuubl — Ans Bblbopa crtonbuoB, oTobpakaembix
B paboyen obnactu cTtpaHubl.

e [louck — none nossonseTr npon3BecT NOUCK NO dNemMeHTam cTonbuoB B pa6oqe|71 obnactu

CTpaHuuUbl. KHonka CﬁpOCVITb o4yuaeT none.

e [lone MNMogpasgeneHne — KHorka BHYTPM Nons no3BonsieT BblbpaTb nogpasgenexHue,
COTPYyOHMKM  KOTOporo OygyT oTobpaxaTtbcd B paboden obrnactm  CTpaHuubl.

KHonka BHYTPMU nonAa no3BondeT Bbl6paTb nogpasgernieHne B OTAEJSIbHOM OKHe.

KHonka COpocuTb ounLLIaeT none.

3. Pabouas obnactb CTpaHuubl CcOOEPXUT CMUCOK YBOJIEHHbIX COTPYOHUKOB Bbl6paHHOFO
Ha naHesnn MHCTPYMEHTOB noapasaeneHuna.

llpumeyaHue:

e B pabouen obnactu peanu3oBaHbl YHKLMM COPTMPOBKM MO 3fIEMEHTAM OOHOMO
13 cTonbuoB, USMEHEHUS LUIMPWHBI U NOCNe0BaTElNIbHOCTU CTON6LOB.

4.1.21.

BoccraHoBneHune YBOJI€eHHOro CoTpyaHukKa

[lns npuema Ha paboTy YBONIEHHOIO paHee COTpyAHMKa:

1. Wcnonb3ysa naHenb HaBuraumm, nepenante B pasgen E «lMepcoHan».
2. Otkpounte nogpasgen «CoTpyaHUKn».

3. [lepengute Ha BKNagky YBOMEHHbIE.
4

BoccTtaHoBuTb COTpyAHUKA MOXXHO HECKOJTIbKNMMMU cnocobamu:

e B pa60l-|el7| obnactu CTpaHuubl BbiOeNMNTE YBOJIEHHOIO COTPYOHUKA. Haxmute Ha naHenu

WHCTPYMEHTOB CTPaHMLbl KHOMKY BoccTaHOBUTbL COTpyAHMKA 1 B BbiNagaloLwemM MeHI0
BblbepuTe:
— PepaktpoBaTb M BOCCTaHOBUTb — OTKPOETCH Y4yeTHasd kKapTovka YBOJEHHOro

COTpyOHUKA. I'Ipvl HeO6XOD,I/1MOCTVI N3MEHUTE [OaHHble yquHon KapTO4YKN U HaXmuTe
COXpaHVITb U3MEeHeHuA.

BoccTaHOBUTb — [aHHble BbIAENEHHOro COTpyAHUKA cpasy OyayT nepeHeceHbl Ha
Bknaaky Oencreyrowme.
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o [lBaxabl LLEMKHWTE FIEBOM KHOMKOW MbIWM MO MMEHW COTpyaHMKa B paboden obnactu
BKNaakn YBoneHHble. OTKpoeTcs ydeTHasa kapToyka COTpyaHUKa:

PegakTupoBaHne coTpyaHWKa ¥eone c 06 anpena 2026 4y BoccraHoenTs BepHyThCA K CMCKY COTPYAHUKOB.
06uwan nHbopMaLMa OcHoBHasa uHpopmauma
= Dammnua Wma OTuecTBo
1 MnaHupoBlMK
Axnpees KOHCTaHTUH
=
| OnpaBpaTenbHbie AOKYMEHTbI T E-Mail T @
Tened E 1981-10-12
=) PokymenTo!
3arpyaute doTorpadmio

_ Y4yeTHble gaHHble JAoctyn
[l Kapra goctyna

TabenbHbil HOMED Nata npuema [eficTayet ¢
I wrpnxon 1568854347 2018-06-13 2026-02-02 00:00
Ewunlerpvlllecme AanHbIe Moppaspenexne JNomxHocTb OedcTeyeT A0

OTaen NNaHMpoBaHKA 1 v Eyxrantep (] 2036-02-11 23:00 [ ] Mpuerzars Telegram ]

i OTneuatok

pagwk paGoTbl LWa6noH gocTyna EomFrEs
W napgoss Tpacvk padoTul
[ T JononHutensHble nons

TMH-KOZ,

&) TpawcnoprHoe cpeacTeo

L= .
Haxmurte KHOMKY BoccTtaHOBUTD. I'Ipvl HeO6XOD,I/IMOCTVI M3MEeHUTE OaHHble Y4YeTHOU
KapTO4KN N HaXXMUTe COXpaHMTb U3MEeHeHUs.

4.2. Moppaspen «MogpasgeneHusa»

Mopapasaen npegHasHadeH ans:

co3faHnga cnucka noapasgeneHumn npeanpuAaTna C BO3MOXKHOCTbHO YKa3aHUA O5NA KaXOaoro

nogpasgenexHus:

— wabnoHa goctyna ans coTpyaHWUKOB,

— wabnoHa goctyna ans nocetutenen,

— COMpoBOXAalLLEero st NnoceTuTenen;

MMMOpTa cnucka noapasfaeneHnin 13 darnna aneKkTpoHHbIX Tabnuuy ¢ pacwmpeHnem XLS
mnn XLSX;

penakTMpoBaHuna 1 yoaneHust 4aHHbIX nogpasgeneHni, gobaBneHHbIX paHee.

CTpaHuua noapasaena UMeeT crieayoLwnii Bua;:
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@@

= Ténedom
F AguuescTpatops CucTeMel
- 1 Komnaswes "OnTesa Tpeda
= F Agumuseectpausen @ Onucanme
B ACY e It
1 By urantépen

JHauEHHE MO YMOALEHID
R Xoa. coywa
o . Conpoaomaasoumi
= = ROMMEDURLENA OTIEN

N ASTACTICH

A APOGaK LiafaoH ACCTYNA AR COTEYAHMKE

R Oraen pexaan @ @
P Oraen chabimennn

WaSnom ZOCTyNa A% ROCETHTENA
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1. MaHenb MHCTPYMEHTOB CTPaHULbI:

Hdo6aBuTb — KHOMkKa no3BonseT [o6aBWTb B CNWCOK HOBOe noapasgeneHue.
Ecnu B paboyeii obnactv cTpaHuubl BblAENEHO OAHO W3 MoApasfderieHuin, To HoBoe
nogpasaeneHune 6yaet no6aBneHo B COCTaB BblAENEHHOrO.

PepaktupoBaTb — KHOMKa MO3BOMSIeT W3MEHWUTb HasBaHMEe W MapaMeTpbl
noapasfaeneHus, BblaeneHHoro B paboyeit ob6nactu cTpaHuLbl.

Yaanutb — KHOMKa NO3BONSAET yAanuTb BblgeneHHoe B pabo4vert 06nactu cTpaHuupl
noapasgeneHune (BKNovas BNOXEHHbIE).

llpumeyaHue:

Mpwn yganeHuy nogpasgeneHnsi, B KOTOPOM paHee 3HA4YuNUCb COTPYAHWUKKM, yoeauTecs,
YTO Ha AaHHbIN MOMEHT 3T COTPYAHUKM NepeBeaeHbl B Apyroe noapasaeneHue.

[JononHuTenbHO — KHOMKa MO3BONSET OTKPbITb MEHI KOMaHh Ans Bblibopa

[OMONHUTENbHbIX OENCTBUN:

— Meyartb Tabnuubl — NO3BOMSET pacneyaTaTb AaHHble N3 paboyert obnactu cTpaHuubl.

— MMevatb pepeBa — Mo3BONSET pacnevataTb Tabnuuy nogpasgeneHvn B Buae
MHOIOYpPOBHEBOIO Cru1CKa.

— OKCNopT — MO3BOSIIET COXPaHWUTb LaHHble paboden obnactv B panmn 3MeKTPOHHbIX
Tabnuy ¢ BbIGpaHHbIM paclIMpeHneM.

— WmnopTt m3 XLS, XLSX — nossonsier nNpous3BecT” MMMAOPT CNUCKa MoApasgeneHun
13 panna anekTpoHHbIX Tabnuy ¢ pacwmpennem .XLS nnn XLSX.

Mouck — none nNo3BonseT NPoM3BECTM MOMCK NO AleMeHTaM cTonbLoB B paboyen obnactu

cTpaHuubl. KHomka Copocutb ouuLlaeT none.

2. Pabouas obnactb CTpaHuLbl COOEPXKUT MHOIOYPOBHEBBIA CINCOK NoApasaeneHunin.

lpumeyaHue:

[Ona n3mMeHeHnst pacnosioXeHns W BROXEHHOCTU nogpasaeneHni B paboden obnacTtu
nogaepxunsaetcda texHonorns Drag&Drop.

3. TNaHenb AaHHbIX NOApa3faeneHnsa COAEPXUT NOMs C 4ONONHUTENBHBIMU CMPABOYHBIMW LaHHBIMN
BblgenieHHoro B paboyen obnactu cTpaHuubl nogpasgeneHns — TenedoHa W KpaTKoro
onuncaHus.

4. TlaHenb 3Ha4yeHue Mo ymonyaHur. Ha naHenu ons kaxgoro nogpasgeneHns npeacrasneHsbl
crnegyowme napameTpbl, KOTopble ByayT yCTaHaBNMBaTLCA MO YMOMYaHUIO ANsi COTPYAHMKOB
[AaHHOro noapasaeneHus:

ConpoBoxaawwWwmn: — OOUH M3 COTPYOHWKOB nogpasfeneHuns, oTBevalowun 3a npuvem
noceTuTeneu;

lLabnoH pocTtyna AnA COTPYAHMKOB: — [MpaBa [AocTyna YykasaHHoro LwabnoHa
aBTOMATMYECKN YCTaHaBNMBAKTCA MAEHTMdUKATOpaM, BblAaBaeMbliM  COTPYAHWKAM
noapasaenexus;

lWabnoH poctyna pna noceTtutenen: — npaeBa [doOCTyna YKa3aHHoOro LwabnoHa
aBTOMATMYECKN YCTaHaBNMBAOTCA uMAeHTUdumkatopam, BblgaBaeMbiM MNOCETUTENAM
nogpasaeneHus.

MapameTp Fpadmk pabotbl: B «CmaHdapmHom nakeme [10» PERCo-WS, PERCo-WSE
He nogaepxuBaeTcs (cM. pasgen «BBegeHuey).

4.21.

Co3pnaHue cnucka nogpasgeneHumn

lpumeyaHue:

|_|pVI cOo3gaHunn OpraHVI3aLl,I/IOHHOI71 CTPYKTYPbl Npeanpudatnda pekomeHayeTcA co3daBaTb
KOpHeBOVI ANieMeHT, Ha3BaHWME KOTOpOoro coBnagaet C Ha3BaHemM npearnpuaTmda
(opraHmsaummn), WNM HECKONbKO KOPHEBLIX 3M1EMEHTOB, COOTBETCTBYHOLUMX KPYMHbIM
CTPYKTYPHbLIM NogpasgeneHnam, TepputopmasbHbIiM nNpeacTaBuTenscTBamM nUnu unmanam
opraHusauuu.
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[lns co3gaHms MHOrOYPOBHEBOIO PACKPbIBAOLLLETOCst CNMCKa CTPYKTYPHbIX NoApa3aeneHuni:

4.

5.

6.

7.

Mcnonb3ys naHenb HaBurauum, nepengute B pasaen E «MepcoHany.
OTkpovite nogpasaen «MogpaspeneHns».

Haxxmute KHOMKY JobaButb Ha  naHenu WHCTPYMEHTOB  CTpaHuLbl.
OTkpoeTcs okHo [lobaBUTL NogpasaeneHue.

B oTkpbIBLLIEMCSI OKHE B Nnore HasBaHue ykaxute HaumeHoBaHve noapasaeneHus, TenedoH

nnpu HeO6XOD,I/IMOCTVI OOMNOJTHUTENbHYHKO CMPaBOYHYHO I/IH(*)OpMaLl,I/I}O B none OnucaHwue.

Jobasutb noapasaenexve

MNoapasaenexmne
Oraen npogax

TenedoH
T77-17-77

Onucanume
3Ha4EHUE MO YMONHAHMIO
Conposoxaarowmii

Bensesa Moauua Amutpuesna
WabnoH a0cTyNa ANA COTPYAHVKE

LWabnoH 4ocTyNa ANA NOCETUTENA

Ipaduk paboTel

OTmeHa

MNpy HEobXo4MMOCTM, UCMONb3Ys KHOMKK nnm BHYTPM COOTBETCTBYHOLLMX MONEN,
yKaXuTe [OaHHble, KoTopble OyayT ycCTaHaBNMBaTbCsl ANsl COTPYAHWKOB MoApasfeneHus
No YMOSYaHMIo:

L4 COI'IpOBO)Kp.aIOLIJ.VIVI: — OAWH U3 COTPYyOHUKOB nMnogpasgernieHnd, aBTOMaTU4eCKU
Ha3Ha4YaeMbl conpoBoXaalowmM Ona noceTutenen nogpasgeneHus;
lWabnoH poctyna pAnAa COTPYAHMKOB: — WabnoH gocTyna, aBTOMaTU4ECKU
yCTaHaBnI/IBaeMbIVI COTpyAHUKaMm, NpuHNMMaemMbIM Ha pa60Ty B nogpasaerieHne;
La6bnoH AocTtyna Ansa noceTuTenemn: - LwabnoH AocTtyna, AadBTOMAaTU4YECKN
yCTaHaBMBaeMbl NoceTUTenam nogpasgeneHus.
lpumeyaHue:

LLabnoHbl gocTyna cosgatotcs B nogpasgene «lWlabnoHbl goctyna» pasgena «Bropo
NpPonycKoBY.

MapameTp Fpacdumk paboTtbi: B «CmaHdapmHom nakeme [10» PERCo-WS, PERCo-WSE
He nogaepxuBaeTtcs (CM. pa3gen «BeBegeHue).

Mocne BBoda BCcen Heobxoammon WHopMaUMM HaxmuTe kHorky CoxpaHuTb. OkHO OyoeT
3aKkpbITO, NoapasaeneHve byaet gobasneHo B paboyyo 06nacTb CTpaHULbI.

Mpn HeobxooMMOCTK Taknm xe obpaszom fobaBbTe Opyrve NogpasgeneHns Ha TOM e YPOBHE
BIOXXEHHOCTMW.

8. [ns noGaBneHusi BMOXeHHOro noapasfaeneHns, BXOASLLEro B CTPYKTYPY OAHOIo U3 CO3AaHHbIX
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KHOMKY [Jo6aBuTb Ha naHenn WMHCTPYMeHTOB cTpaHuubl. OTkpoeTcss okHO [lo6aBuTb
noapasgerneHue.

9. B OTKpbIBWWEMCA OKHE YKaXXUT€ Ha3BaHWe nopgpasgeneHnda U 3HadeHusd, yctaHaBliMBaeMble
Nno yMOJT4aHUIO.

10. lMNocne BBOga BCen HeOOGXOAUMOM MHGOPMaUUN HaxmuTe KHoMKy CoxpaHuTb. OkHO Gyaet
3aKkpbITO, NoapasaeneHve byaet gobasneHo B paboyyto 06nacTb CTpaHuLbI.
4.3. MNoppaspgen «[OMKHOCTU»

Monpasaen npegHasHadeH ans:
e CO34aHWd cn1cka OOSMKHOCTEN NPeanpUATUS;

e VMMOPTa CNMcka OOIMKHOCTEM M3 dhanna 3nekTPOoHHbIX Tabnuy ¢ pacwwupeHnem XLS
nnn. XLSX;

® peaaKkTMpOBaHUS U yaaneHus 4o6GaBneHHbIX paHee AOMKHOCTEN.
CTpaHuua noapasgena UMeeT crieayownii Bua;:

ﬂ,Oﬂ)KHOETH PERCO-Web ALMUHWNCTRATOP AAMUHNCTPATOR ?

w

Donxnoctn Onwucanue
VIHXeHep-RASpLUINK

MeHeXep No pekname

HauaneHUK KoMMEpUEeCKora oTaena

HauaneHux ataena cHaBxeHuA

HauaneHuk oTaena npojax @
ekepansHblii JHpeKTop

Pyxosogmtens 30N

Yoopumg

MeHegxep no MMnopTy

HayaneHuk oTAena Kaipos

CTapwWwii MHXEeHep-NporpamMmucT

PygnpnnaTens QK

1. TMaHenb MHCTPYMEHTOB CTPaHULIbI:
. Ho6aBunTb — kHoMKa no3BonsieT 406aBWTb B CNINCOK HOBYH AOMKHOCTD.

. PepaktupoBaTb — KHOMKa MO3BONISIET U3BMEHUTb HAa3BaHME U ONucaHWe OOMKHOCTH,
BblaeneHHon B paboyen obnactu cTtpaHuupl.

o Ypanutb — KHomMka no3BonsieT yAanuTb BblaerneHHyo B paboyeit obnact cTpaHuubl
JOIMKHOCTb.

llpumeyaHue:

7 Tpu yoaneHnn OOMKHOCTU, KoTopas paHee Gbina npuBsidaHa K COTPYAHUKY, y6eauTecs,
YTO Ha AaHHbIN MOMEHT 3Ta AOMKHOCTb HM 33 KEM He 3aKpensieHa.

o JononHuTenbHO — KHOMKa Mo3BonseT OTKPbITb MEHIKO KOMaHO AniA Bbl60pa
OOMONHUTENBHbLIX OENCTBUMA:

MeyaTb TabnUUbI — NO3BONSET pacneyaraTtb AaHHble U3 paboyen obnacTu CTpaHuLbl.

- 3Kcn0|c_rr — NO3BOMNSET COXpPaHWUTb AaHHble paboyen obnactm B hann SNEKTPOHHbIX
Tabnuy, ¢ BbIGpaHHbLIM pacLUMPEHMEM.

— WMMnopT — no3sonsieT Nnpon3BecTy UMNOPT AAHHbLIX COTPYAHMKOB U3 doannia afeKTPOHHbIX
Tabnuy ¢ pacwmperHnem .XLS nnn . XLSX.
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¢ [Mouck — none no3BonsieT NPOM3BECTM MOMCK MO ariemeHTam cTonbuos B paboyen obnactu

cTpaHuubl. KHomka © CopocuTtb ouuLlaeT none.
2. Pabouvas obnacTb CTpaHWULbl COAEPXXUT CMINCOK OOMMKHOCTEN NpeanpusaTUs ¢ OnUcaHUsIMI.
lMpumeyaHue:

7 B paboueit obrnactu peanu3oBaHbl (PYHKUMM COPTMPOBKM MO 3fieMeHTamM OfHOro
13 CToN6UOB 1 U3BMEHEHUS LUIMPUHBI CTONOLOB.

4.3.1. Co3paHue cnucka AoMmKHOCTeNn

[ns cosgaHus cnvcka yTBepXOeHHbIX Ha NpeanpuaTum LOMMKHOCTEN:

1. Wcnonbaysa naHenb HaBurauum, nepengute B pasgen E «lMepcoHany.
2. OtkponTe nogpasaen «JoOmMKHOCTUY.

3. Haxmute KHOMKy Hdob6aBuTb Ha NaHenu WHCTPYMEHTOB cTpaHuubl. OTKPOETCS OKHO
[Jo6aBneHne JOMKHOCTMU:

[NoBaeneHne AONMKHOCTH

HazsaHwe

HNupexTop

Onucanme

PykoeoguTens oTgena

OTMmeHa

4. B oTkpbiBLIEMCH OKHe B nore HasBaHue ykaxuTe Ha3BaHue AOmKHOCTU. [1pyn HeobxoanmocTu
B none OnucaHue BBeauTe OOMNOMHUTENbHYIO MHAOpMauno. Haxmute kHonky CoxpaHUTb.
HomxHocTb ByaeTt gobasneHa B cnMcok B paboyert obnactu cTtpaHmubl.

5. [Ona pobaBneHus B CNMCOK APYrnx OOIMKHOCTEN NOBTOpUTE onepauuto. Henb3sa cos3patb ABe
OOJDKHOCTU C OAMHAKOBLIM Ha3BaHMEM; ecnu fobasnsemasi JOMKHOCTb YXXe UMeeTCs B CNUCKE,
OTKPOETCS OKHO C COOTBETCTBYIOLLMM COOBLLEHNEM.

4.4. MNoppaspen «lMpa3gHNYHbIE OHWUY

Moapasgen npegHasHayeH ANS CO3[4aHVSA KaneHaaps NpasgHWYHbIX OHEe Ha TEeKyLWiA rop.
CTtpaHuua noapasgena UMeeT crieayoLwnii Bua;:

Mpa3aHuyHble AHW PERCo-Web AgupHrCTRaTOp AgMUHMCTRATOR ?

B Mpazguuc TpeAnpasaHHLIi AckL PaBouuti euxogroli [ Momerka @ 2022

fAuBapb ®despanb Maprt Anpenb

D : 12 3 4 1
3 4 5 6 7 8 9 7 s 9 0 1 12 13 7 8 9 10 1M 12 13 4 5 65 7 8
o112 13 14 15 16 M o15 16 77 18 19 20 415 18 17 18 19 20 o2 13 115 16 17
718 19 0 a2 23 2 2 23 4 % 26 27 22 23 24 25 % 27 18 19 20 21 2 23 2

24 25 26 27 28 29 30 28 28 29 30 31 25 26 27 28 29 30

Maii Wionb Wone Asryct

2 3 4 5 6 8 6 7 8 9 10 1 12 4 5 6 7 8 9 0 g 9 10 11 12 13 14

9 10 1M1 12 13

B

13 14 15 16 17 18 19 1 12 13 14 15 6 7 15 16 17 18 19 20 2

16 17 18 19 20 21 22 20 21 22 23 24 25 26 18 19 20 21 22 23 24 2 23 24 25 2 27 28

23 24 25 26 27 28 29 27 28 29 30 25 26 27 28 29 30 31 29 30 31
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1. TlaHenb MHCTPYMEHTOB CTPaHULbI:
e CnucoK npa3gHUYHbIX OHEW — KHOMKa MO3BONSET 3apaHee 3agaTb AaTbl €XerofHblX
npas3gHMKOB AN1a nocneaytoLlero 6uICTPoro BBoAa UX B KaneHaapb.

L] 3anonHuTtb npeponpegesnéHHbIMU 3HaA4YeHUAMU — KHOMKa MO3BOJIAET 3alOJIHUTb
KaneHgapb Bbl6paHHOFO roga npasgHnkammn 13 KarieHgapd npegonpeaeneHHbiX 3HAYEHUN.

. OuncTuTb — KHOMKa MO3BOMSAET ydanuTb Bce [fAobaBfieHHble paHee MpasgHuKK
13 Kanengaps BbibpaHHoro roga.

e Tlopa: —BbiNagawWM CAMCOK B MNOSMie MNO3BONSAET BbIOpaTb rod, KaneHdapb KOTOPOro
oToOpaxaeTtcs B paboyert obnactu cTpaHuLbl.

2. Paboyasa obnactb CTpaHuUbl COOEPXUT KaneHaapb Ha yKa3aHHbIA Ha NaHenu MHCTPYMEHTOB

rog. B kaneHgape LuBeTOM BblAeneHbl AHWU CreayroLmnX TUMOoB:

¢ KpacHbIM — nNpa3aHuK;

o Po30BbIM — npeanpasaHYHbIN (COKpaLLeHHbIN) AeHb;

o 3eneHbIM — pabounin BbIXOOHOW;

e CepbIM — geHb, AN KOTOPOro BBeAEHa NomeTkKa.

4.41. Cos3pgaHue KaneHaapa npeponpeaeneHHbIX Npa3aHUYHbIX AHen

[ns no6aBneHns B kaneHaapb HOBbIX NPa3aHUYHBIX OHEN:

1. Wcnonbaysa naHens HaBuraumn, nepenante B pasgen E «lMepcoHany.
2. Otkpownte nogpasgen «MpasgHUyHbIe gHWUY.

3. Haxmute Ha naHenu WHCTPYMEHTOB CTpaHWULbl KHOMKY CRMCOK npa3AHUYHbIX AHEeWn.
OTkpoeTcst okHo KaneHpaapb npeaonpeaeneHHbIX Npa3sgHUYHbIX QHEN:

KaJ'IEH.ﬂ,apb npeaonpeaeneHHblX NpasaHWYHbIX AHeH

HaseaHwe npasgHwkKa

fexs Mecay Haumenoeanue

a MapT MeKAYHAPOAHEIA XeHCKWi 8.,
Mecsu Deve = e .

7 M

[
=i

4. [Ons pobaBneHus npasgHuka B COOTBETCTBYHOLLMX MOSISAX YKaXWUTe Mecsil, AeHb U Ha3BaHue
npasgHvka, MOcrne Yero HaXMUTe  KHOMKY Jo6aBuTb nNpasgHU4YHbIA [OeHb.
MpasgHuk 6ygeT nobasneH B cnncok B paboyen obnactu okHa.

5. [nsa yoanenus npasgHuka BblgenuTe ero B pabodert 06nactu OkHa U HaXKMUTE KHOMKY YaanuTb
BbIOpPaHHYIO 3aNunCh.

4.4.2. Co3paHue KaneHaaps Npa3gHUYHbIX AHEN

[lna co3gaHus kanenaaps NpasgHUYHbIX AHEW Ha TEKYLUMIA oA

1.  Wcnonb3ysa naHenb HaBuraumu, nepevante B pasgen E «IMepcoHany.
2. Otkpownte nogpasgen «lMpasgHnyHbIe gHWUY.

3. BblbepuTe C MNOMOLLbBIO pacKpbIBAKOLErocs Cnucka Ha naHernu WHCTPYMEHTOB CTpaHuLbl
HY>KHbIV TOA.

4. Co3ganTe UNu CKOPPEKTUPYMTE KaneHaapb NpegonpeaeneHHbiX NpasgHUYHbIX AHEN.

5. Haxmute Ha  naHenu  MHCTPYMEHTOB  CTPaHWUbl  KHOMKY 3anonHuTb
npegonpeneneHHbIMM 3HaYeHUAMU. B kaneHgape nosBATCA Bce MpasdHWM4YHbIE OHU
13 KaneHgaps NpeaonpeaeneHHbIX 3HaYEHWUN.
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6. [lpn HeobXxoaMMOCTM BHECUTE M3MEHeHWsa B KaneHgapb. [Ans atoro B paboyen obnactu
CTPaHULbl HAXXMUTE JIEBOW KHOMKOW MbIWM Ha AE€Hb, TUM KOTOPOro HeobxooMMo M3MEHUTb.
OTKpoeTcst OKHO € MHOpMaLnen o gHe:

1 AnBapb

Tun
MpeanpaszaHudHLIR JeHb
BenvMumHa COKpaLUEHMA

01:00
OTmeHa

7. B OTKpbIBLLEMCS OKHE C MOMOLLbLI0 packpbliBatoLLeroca cnucka Tun ykaxute Tmn gHA:
e OOBbIYHBLIN OeHb;

Mpas3gHuK;

MpeanpasgHUYHbIA OEHb;

Pabounin BbIXogHOM (TN 4OCTYNEH, ecnn BbldpaH BbIXOAHOW OEHb);

MomeTKa.

lpumeyaHue:

Y _ Ecrm Twun BolbpaH [MpaspgHuk wvnu MomeTtka, To npu HeobxogMmocTM B none

HanmeHoBaHuMe ykaxute ONONHUTENBbHYO MHpopMaumo 06 3TOM aHe.
— Ecnn Tun BbibpaH MpeanpasgHUYHbIA AeHb, TO YKaXunte BpeMs, Ha koTopoe byaer
COKpalleH pabounin geHb B COOTBETCTBMM C rpadukom paboTbl B yKasaHHbIA LEHb.

[nsa 3TOro HaXXMmTe KHOMKY BHYTpu nons BennuunHa cokpatieHus.
— Ecnu Tun BbiOpaH PabounMn BbIXOOHOW, TO YKaXWUTe BPeMsi, Ha KoTopoe Oyoer
COKpalleH pabounin geHb B COOTBETCTBMM C rpadukom paboTbl B yKasaHHbIA LEHb.

[ins 3TOro HaXXMUTE KHOMKY BHYyTpu nonsi BennunHa cokpawieHus. Ykaxute gaty,

Ha KOTOPYI NEPEHOCUTCS BbIXOOHOMW AeHb. [Ns 9TOro HaXKMUTE KHOMKY BHYTpW Nons
[arta nepeHoca.

8. Tlocne BBOAa HEOBXOAMMbIX NapamMeTpoB HaXXMuTe KHONKy CoxpaHuTb. OKHO ByaeT 3akpbITO.
[eHb OyneT BblgeneH B paboyen obnactu CTpaHnLbl LLBETOM, COOTBETCTBYIOLLNM BbIOpaHHOMY
TIny.

4.5. Tloppasgen «[JononHUTeNbHbIe AaHHbIE»

Moapasaen npegHasHayeH aons:
e CO3[aHWUS OOMOSNHUTENbHbLIX MONen Ans BBOAA TEKCTOBbIX WM rpadUyecknx AaHHbIX
B YYEeTHOM KapTo4Ke COTPYAHMUKA M B YYETHbIX AaHHbLIX NOCeTUTENS;
e pEeAaKTMPOBAHUS U yaaneHus co3aaHHbIX paHee OOMONHUTENbHbIX MONEN.

CTpaHuua nogpasgena umeeT creayowmin Bua;

JononHutensHble AaHHblE PERCo-Web AamurncTpaTop AamuHactpatop (L) ?
MEPCOHAN

Mocetutenn

Cotpyanvkn ®
Tpadmku pabotsl @

Moapazaenenua Hasganue nana Tan nonn Onmcakve
JomxHoctu DoTorpadus Ipacuueckui CnyxefHoe none

Muk-koa Mx-koa Cryxebroe none

Mpasarunie g

Viber Viber CnyxefHoe none

JlononHuTenkHLle AaHHbLIE
TenedoH TenedoH CnyxefHoe none

Email email CnyxefHoe none

Telegram Telegram CnyxefHoe none
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1. Tlepekntovatens BbIOOpa BKNagku nogpasgena:
e [epcoHan;
e [locetutenu.

2. T[laHenb MHCTPYMEHTOB CTpaHULbI:
. Job6aButb — KHOMKa no3BonseT [006aBUTb [OOMNONHUTENbHOE Mone Ans BBoAa

TEKCTOBbIX WU rpa(bvlquKmx OaHHbIX B YyeTHOM KapTo4dkKe COTPpyAHUKa WUInN Y4yeTHbIX
AdHHbIX NOCeTUTenA.

o PepaktupoBaTb — KHOMKa MO3BOMSAET W3MEHUTb HasBaHMe U  OonucaHue
[AOMNONHUTENBHOrO NOMS, BblAeNeHHOro B pabo4yert obnactu ctpaHmupbl.

. Ypanutb — KHOMKa MO3BOMSIET yoanuTb Nose, BblAeneHHoe B paboyen obnactu
CTpaHUUpblI.

3. Pabouyasa obnactb CTpaHunubl COOEPXUT CIMNCOK Ha3BaHWI OONOSTHUTESbHbIX NMonen ans Beoda
OaHHbIX B Y4yeTHOM KapTo4Ke COTpyaAHUKa 1 B Y4yeTHbIX AaHHbIX NOoceTUTens.

lpumeyaHue:

= B paboyen obnactu peann3oBaHbl (OYHKUMW COPTUPOBKM MO 3MeMeHTaM OOHOro
M3 CTONOLOB U N3MEHEHUS LLUMPUHBI CTONOLIOB.
BHumaHue!

* . lpn wncnonb3oBaHun KoHTponnepoB ZKTeco obpatute BHMMaHue, 4uto «[TMH-kod»
B cucteme PERCo-Web cootBeTCcTBYET HacTpovke «llaposnb» B TepmuHane ZKTeco.

4.5.1. Co3paHue nons Ans BBoAa AOMNONHUTENbHbLIX AAaHHbIX

,D,J'Iﬂ co3gaHnA OOMOoNHUTENbHOIo nond And BBoAa OaHHbIX B Y'-IeTHyI'O KapTO4Ky COTpyAHUKa
unu B YyeTHble AaHHblIe NOCeTUTENS:

1. Wcnonb3ys naHenb HaBurauumn, nepenguTe B pasgen E «MepcoHany.
2. Ortkponte nogpasgen «dononHutenbHble AaHHbIeY.

3. C nowmoulbto nepekntovatens Bbibopa BkNagkm nogpasgena eoldepute kateroputo MNMepcoHan
unu Nocetutenu.

4. Haxmute KHOMKY [Jo6aBuTb Ha naHenn WMHCTPYMEHTOB cTpaHuubl. OTKPOETCH OKHO
[Jo6aBuTb gononHUTenbHoe norne:

AOﬁﬁBMTbﬂOHOﬂHHTEﬂhHOEHOHE

Hazeaxwne nons
E-mail

Twn nona
TekcToBLINA

Onucanwe

Anpec 3NeKTPOHHOA NOYTEI

OTmeHa

5. B OTKpbIBLLUEMCA OKHe YKaXute B COOTBETCTBYHOLLNX nonax Ha3BaHMe nons
OnAa JONOJIHUTESNbHBLIX AaHHbBIX U NMPU HeobXo0ANMOCTHM ero onMcaHue.

6. C nomolibio BbiNagatowero cnucka Tun MNonst yKkaxute TUM OONOMHUTENbHbLIX AaHHbIX,
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OnNsl KOTOPbIX NPeagHa3HavYeHo none;
TeKkcToBbIN;

Mpadurueckni;

Bbinagarowmm cnmcok;
YekboOKC;

DarTa;

HOata u Bpems.

7. [na cnegyrowux TUMNOB Nofnen BBeanTe SaHHbIE:

e [na Tvna Beinagarowmin cnucok B 6noke NMona BBeguTe HasBaHMe OOQHONO U3 3HAYEHUIA,
koTopoe 6yaeT [OOCTynmHO Monb3oBaTento Ansi Bblbopa Mpu  packpbiTUM  CNUCKa.
Mpun HeobGxoaumMocTN Oo6aBbTe C MOMOLLLIO KHOMKM [Jo6aBUTL none [onorHUTENbHbIE
nons 1 3anonHUTe UX 3HaYeHUs:

Monn

[onHas 3aHATOCTE 1
HacTuyHan 3aHATOCTE

Ypanexxas paboTa

Mpu HeobxoamMmocTy B none 3HavyeHUe MO YMOMYAHUIO C MOMOLLbIO PaCKPbIBAOLLErOCs
cnucka Bblbepute 3Ha4YeHNne, KoTopoe ByaeT yCTaHOBNEHO B AAHHOM AOMNONHUTENIbHOM Mose
Mo yMONYaHuto, ecnn He ByaeT yka3aHO MHOE 3HAYEHWE:

SHAUEHWE MO YMONUIHWED
[MonHanA 2aHATOCTE
MonHan 3aHATOCTE o
HacTvuHaA 2aHATOCTE

- Ypanensan paboTa »

e [Ina Tuna YekOGOKC C NMOMOLLbIO PaCKPbIBAIOLLErocs Crvicka 3Ha4YeHue No yMomn4vaHuio
ykaxuTe, OyaeT nv B JaHHOM OOMOMHUTENbHOM None (naxok No YMONMYaHWIo yCTaHOBIEH
(3Ha4eHme [a) unu pnaxok no ymonyaHuo dyaet cHAT (3HayeHne Her):

IHaueHMe nNo YMOANYaHWID
Oa
Oa =
Het
8. Haxmute kHonky CoxpaHutb. OkHO [Jo6aBuTb AononHuTenbHoe none OyaeT 3akpbITo,
Ha3BaHWe HoBoro nons 6ygetr gobaBneHO B COMCOK B paboyen obractm cTpaHuubl.

B YueTHOM kapTOouke coTpyAHuKa (YYeTHbIX AAHHbIX MOCETUTEnNs) MNosIBUTCA CO3[4aHHOE
none Ans BBOAA AOMNOMHUTENbHbIX AAHHbIX.
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5. Paspgen «bropo nponyckoB»

Pasgen npegHasHadeH gngd opraHmsauun APM coTpyaHMKOB OHOPO MPOMYCKOB WKW CrYXObl
KOHTPOMNbLHO-NPOMNYCKHOrO  peXxmma Ha npeanpuatun. Mcnonb3oBaHwe pasgena nossonset
aBTOMaTM3upoBaTb MpouecCc Bblgadn nMpaB AocTyna (BbldayuM MNPOMyCKOB) COTPYOHWKaM
N noceTuUTenaM NpeanpusaTUa Ha OCHOBE KapT AOCTyNa, WTPUXKOAO0B U BMOMETPUYECKUX OaHHbIX.

5.1. Moppaspen «lMoceTutenn»

B nogpasaene OocTynHbl crneayoLume BKNagku:

1. Bknagka 3aka3saHHble nNpegHa3HavyeHa aons:

e BblJayun NOCETUTEND NPOMycKa, 3aKka3aHHOro paHee B pa3gerne «3aka3 nponyckay;

e VIMMOPTA CNMCKa NnoceTuTenemn na danna anekTpoHHbIX Tabnuy, ¢ pacwumpernem . XLS, XLSX;

e BblJayn / 3aMeHbl MpaB AOCTyna MOCEeTUTENs Ha OCHOBE CO34aHHOro paHee LWabnoHa
AoCTyna;

e CKaHMPOBaHUA OMOMETPUYECKMX [aHHbIX noceTuTenen (nvua, OoTnevYaTkoB nanbLes,
nagoHn) Ans nocregyroLero nx NCNonb3oBaHUA Npy NpoBepke nNpae A0CTyna;

e BHECEHWsI AaHHbIX TPAHCMOPTHOrO CPeACTBa NOCETUTENS;

e MeyaTtu Npornycka NoceTUTenst Ha OCHOBE CO3[4aHHOro paHee WabnoHa gu3anHa nponycka.

2. Bknagka JencrBylowme npegHasHavyeHa ans:

e BblJayu KapTbl AOCTyNa (LUTPUXKOAA) NOCETUTENHD;

e VMNOPTa cn1cka NnocetTuTenemn ua darina aneKkTPoHHbIX Tabnuy, ¢ pacwmpenvem XLS, .XLSX;

e Bbldayun / 3amMeHbl MpaB AOCTyna MOCEeTUTENs Ha OCHOBE CO34aHHOro paHee LwabroHa
AoCcTyna;

e BpeMeHHoro 6noknpoBaHusi / pasbnoknpoBaHusa ngeHtTudmkaTopa nocetTuTens;

e CKaHMPOBaHUA BGMOMETPUYECKMX OAHHbIX NOCeTUTEeNs Ans UCMOMb30BaHMSA MpU NPOBEPKE
npas JOCTyna;

e BHECEHWS OaHHbIX TPAHCNOPTHOrO CpeacTBa NOCETUTENS;

e MeyaTtu Npornycka NoceTUTenst Ha OCHOBE CO34aHHOro paHee WabnoHa Au3anHa nNponycka;

e COCTaBIieHUSA OTYeTa O BblAaHHbIX NOCETUTENSAM MAEHTUPUKaTOPaX.

3. Bknagka ApxuB npegHasHaveHa ans:

e [OBTOPHOW Bblgayu KapTbl AocTyna (LTpuxKkoaa) NoCeTUTEN!IO;

e CKaHMpoBaHMs BMOMETPUYECKMX AAHHbLIX MOCETUTENS AN UCMOMb30BaHMS NPU MPOBepKe
npas 4oCTyna;

e BHECEHWs JaHHbIX TPaHCMOPTHOrO cpeacTBa NOCeTUTEN;

e VIMMOPTA CNMCKa NoceTnTenemn 13 amna anekTpoHHbIX Tabnuy, ¢ pacwmpennem XLS, . XLSX;

e Bblgayun / 3aMeHbl NpaB [OCTyna MOCEeTUTENS Ha OCHOBE CO34aHHOro paHee LwabroHa
Joctyna;

e MeyaTtu Npornycka NoceTUTenst Ha OCHOBE CO34aHHOro paHee WabnoHa gu3anHa nponycka.

5.1.1. Bknapka «3aka3aHHble»

CTpaHuua BKNagku UMeeT crieayowni Bua;

Mocetutenn PERCo-Web AAMUHMCTPSTOP AAMMHUCTPATOP

Leficreyiowve Apxve :
@ Moapazpenenve MNouc

Mocerurens Conposoxgatoui Hoxyment Homep aokymera UWa6non gocryna  Jlara 3axasa eficroyer ¢ Iesicroutencr o Kyna (noapasaenenve)  Kapra Wrpwxxon

Vigaroe Metp Macnopt ABMHHUCTD... 2022-11-10 12:54:05 2022-11-10 00:00:00 2022-11-17 23.00:00  AAMVHHCTPATOPE ...

@®

Baci/see2 KpUCT... Macnopt AZMHHUCTD... 2022-11-10 11:37:07 2022-11-10 00:00:00 2022-11-102300:00  ACY

1. TlepekntoyaTens Boibopa BKagku nogpasgena:
e 3akKasaHHble;
e [lencrByrowiue;
e ApxuB.
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2.

MaHenb MHCTPYMEHTOB CTPaHMULbI:

[No6aBuTb — KHOMkKa nossonsieT JobaBuTb NOCETUTENs, BBECTU AaHHble U BblAaTb
naeHTudukaTop.

Pep,aKTVIpOBaTb — KHOIMKa No3BONAeT peaaktnpoBaTb Y4E€THbIE OaHHbIE NMOCEeTUTEenA,
BblOEJIEHHOIO B pa60l-|el7| obnactu CTpaHunubl.

Ypanutb — KHOMKa No3BonsieT nepeHecTn B apxmB AaHHbIE BblAEJIEHHOIO B pa6oqe|?1
obnactu CTpaHULUbl MOCETUTENA.

BblgaTb KapTy — KHOMKa no3BondAeT BblAaTb KapTy AoCTyna MnoCeTUTernto,
BblAeJsIeHHOMY B pa6oqe|7| obnactu CTpaHuubl.

BblgaTb WTpUXKOO — KHOMKa MNO3BONSAET MpUBA3aTh LUTPUXKOA K MOCETUTEN!H,
BblGpaHHOMY B paboyen obnacTtun cTpaHuubl.

lMeyaTb _NponyckKkoB — KHOMKa MO3BONSET HaneyaTtaTtb nponycka Ans noceTutenen,
BblOEJ1IEHHbLIX B pa6o‘-|el7| obnactu CTpaHuubl.

OTﬂpaBVITb coobOweHne Ha email — kHomka nosBonsieT oTnpaBnUTb coo6u_|,eH|/|e
Ha 3NTEKTPOHHYIO MOYTY NOCETUTENA.

PacluMpeHHbIW __MOUCK — MO3BOMSIET NPUMEHUTb UNbTP K  3NEeMeHTamMm,
oTobpaxaembiM B paboyen o6ractn CTpaHuLbl.

[dononHuTenbHO — KHOMKa MO3BOMSET OTKPbITb MEHI KomaHng pAns Bblbopa

JOMONHUTENbHbLIX JEeUCTBUN:

— MMevatb_Tabnuubl — MNO3BONSET MPOM3BECTU MNevaTb LaHHbIX U3 paboyven obnacTtu
CTpaHuULpbl.

— TMevyaTb wWTpUxKkopaa — No3BOMSET pacneyaTaTb LUTPUXKOA BblAeneHHoro B paboyen
obnacTtu pasgena noceTutens.

— OTnpaBuTb wWTpuxKoa Ha email — nossonsdetr oTnpaBuTb Ha E-mail nocetutens
BblOaHHbIM emy WTpuxkod. E-mail ykasbiBaetca Ha naHenu JonosiHuTesnbHbIe Nosns.

— OKCNOopT — MO3BONSET COXPaHUTb AaHHble paboyven obnactv B pann 3neKTPOHHbIX
Tabnuy ¢ BbIGpaHHbLIM paclMpeHneM.

— Wmnopt n3 XLS, XLSX — nos3BonsieT MNpouM3BECTU MMMOPT [LaHHbIX MNoceTuTenen
13 dpanna anekTpoHHbIX Tabnuy ¢ pacwmpennem . XLS, . XLSX.

— CO6pocutb ¢hunbTpbl — NO3BONAET COPOCUTL BCE (PUMbTPbI AAHHbIX, OTOOpaXKaeMbIxX
B pabo4en obnactu cTpaHuLbl.

— MNapameTpbl _oToGpaxeHuUa Tabnuubl — Ons Bblbopa cTonbuoB, oTobpaxaemblxX
B paboyen obnactu cTtpaHuLbl.

Mone MoagpasgeneHue — KHOMka BHYTPM nong no3sonsieT BbibpaTb nogpasgenexue,
COTPYOHMKM  KOTOporo Oyayt oTobpaxatbcs B paboyenm obnactu  cTpaHuubl.

KHonka BHYTPMU NonA no3BONdAeT Bbl6paTb nogpasgeneHne B OTAENIbHOM OKHE.

KHonka COpocuTtb ouunaeT none.
Mounck — none nNo3BonseT NPoOn3BeCTN NOUCK MO aneMeHTaMm cTonbuoB B paboyen obnacTtu

cTpaHuubl. KHomka COpocuTb ounLLaeT norne.

3. Paboyas obnactb CTpaHUUbl COAEPXUT CMMCOK MOCEeTUTENEN, KOTOPbIM OblfiM 3akasaHbl
nponycka, HO eLle He BblaHbl.
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lpumeyaHue:

B pabouden obnactu peanunsoBaHbl (PYHKLUUM MHOXECTBEHHOro Bblb6Opa, COPTUPOBKM
no afieMeHTamMm OAHOro M3 CTONOUOB W M3MEHEHUSA LUMPUHbLI M NOCNeAoBaTENIbHOCTU
cTon6buos.
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5.1.1.1. Bbigaya 3aka3aHHOro nNpomnyckKa noceTUTesno

[na Bblgavn 3akasaHHOro paHee nponyckKa rnoceTUTenio:

Wcnonb3ys naHenb HaBurauuu, nepenaute B pasgen «Bropo nponyckoB».

1.

2. Ortkponte nogpasgen «Mocetutenny».

3. Tlepengute Ha BKNagky 3aka3aHHbIe.

4. Bbigenute B pabouer obnactu CTpaHuubl MOCETUTENS, KOTOPOMY HeobXxoammo BbigaTb
Nponyck.

5. Haxmute Ha naHenn MHCTPYMEHTOB BKIAAKM KHOMKY PepaktupoBaTtb. OTKpoeTCs OKHO
PepaktupoBaHue noceTutens:

Pep,almnponauue noceTuTena BepHYTLCA K CIHCKY NoceTHTEneH

[2)  OBuwan undopMauma OcHoBHaa nHdopmauma
Gamunus Wus Otuecteo
I Wrpwxkoa Maaros Merp
BHOMeTpHYECKNe AaHHBIE E-Mail
Orneyatok o
U fazom YuyeTHble AaHHbIe Aoctyn
Kyaa (noapazaeneHue) Conposoxaarowui Kapta / naeHTMGRKaTOR
Muo ABMHHNCTPATOpH! CHCTEME! Apedbesa Mapus BuTansesHa (] 115/54549 Q
& Tpancnopraoe cpeacteo MoaTBepsaaOWMIi AOKYMEHT Howmep aokymenTa Aeicteyet ¢
Macnopt Homep aokymerta 10-11-2022 00:00
LWsBneH aoctyna Neiicreyer a0
AQmHHACTRAUMA 10-11-2022 23:00
,ﬂ,OI‘IDﬂHMTEnhHI:Ie nona
Muk-koa Tenedon

6. [lpn HEOBXOANMOCTU N3MEHUTE OaHHbIE NOCETUTENS.

7. [Onsa Bblgaum nocetutento kaptel goctyna B none Kapta / uwpeHTudumkatop Haxmute
KHOMKY BHyTpu nons. B oTkpbiBlweMcs okHe BblgaTb KapTy HeoOXooMMo BBECTUM HOMEP
KapTbl goctyna. [ogpobHee.

8. [Mepengute Ha Bknagky LWTpuxkoa wn npu Heobxogumoctn pobaBbTe BepudUKaLUo
no wrpuxkogy. NogpobHee.

9. TMepengute «k pasgeny bBuomerpuyeckne paHHble © gobaeBbTe  HeobxoguMmble
OrnomeTpuyeckne gaHHble noceTUTens:

e OTnevaTok;
e Jlnuo;
e JlagoHb.

10. MNepengute Ha BKMagKy TpaHCMOpPTHbIe cpeacTBa WM npu HeobxogumocTn pobasBbTe
nHcpopmaumio o TC nocetutens. MogpobHee.

11. NMocne BBOga HEOOXOOUMBIX AaHHbIX HaXmMuTe KHOMKY COXpaHUTb WU3MEeHEeHUs.

[aHHble noceTutens GyayT nepeHeceHbl Ha Bknaaky [encTBylowMe OO OKOHYAHWUSI Cpoka
AeNCTBUSI Nponycka, Nocre Yero faHHble OyayT nepeHeceHbl Ha BKNaaky ApXuB.
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5.1.2. Bknaaka «[lencrtByroime»

CTpaHuua BKIagku MMeeT CrieayoLwnini Bua;
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Mocetutenn PERCo-Web*® Agmurucrpatop

3akasaHHbie ® Apxve

Moceturens Conposokaaroumi Joryment Honep aokymenta & [lara zakaza DeiicTeyer ¢ Kyaa (noapazgenenite) WaBnoH gocryna Kapta

BopoguHa A Kpueuoea Bepa Macnopr @ 2022-11-17 11:04557 2022-11-1700:00:00  2022-11-17 23:00:00  AAMMHUCTPELNR 1 313535585488

MepekntoyaTenb BbiGOpa BKNaaku noapasnena:

3aka3aHHbl€;
OencTtByroume;
ApxuB.

MaHenb MHCTPYMEHTOB CTPaHULbI:

[No6aBuTb — KHOMkKa nossonsieT JobaBuTb NOCETUTENs, BBECTU AaHHble U BblAaTb
naeHTudmkaTop.

PepaktupoBaTtb — KHOMKa NO3BONSIET peAaKkTMpPOBaTh YYeTHble AaHHblE NOCeTUTENS,
BblgesieHHoro B paboyer obnactu cTpaHuLbl.

YpanuTtb — KHoOMka no3BOMsieT NepeHecT B apXxmB AaHHble BblAeneHHoro B paboyen
o6racTu cTpaHuUbl NoceTUTens.

3abnokupoBaTb — KHOMKa MO3BOMNSET BPEeMeHHO 3abrokupoBaTb KapTy AocTtyna
noceTuTens, BbliAeneHHoro B paboyen obnactu crpaHnLbl.

Pa3bnokupoBaTb — KHOMKa no3BonsieT pas3bnokMpoBaTb paHee 3abroKMpPOBaHHYHO
KapTy 4OCTyna noceTuTens!, BblAeNEHHOro B paboyen obnactu cTpaHuubl.

HanTu no kapTe (WTpUxkoay) — KHOMka NO3BOSISiET NPOU3BECTU NMOUCK KapTbl AOCTyna
WK LWITPUXKOAA MO HOMEepY cpeam BblaaHHbIX paHee.

BblgaTb WTPUXKOA — KHOMKA MO3BONSET NpuBA3aTb LUTPUXKOA K MOCETUTEN!O,
BblGpaHHOMY B paboyen 06racTtn CTpaHuLbl.

MeyaTb _NponyckoB — KHOMKa MO3BOMSET HaneyataTb Mponycka Ans nocetuTenen,
BblOeSIeHHbIX B paboyen obnactu cTpaHuubl.

PaclimpeHHbIM _NOUCK — KHOMKa MO3BONSAET NPUMEHUTb UNbTP K 3neMeHTaM,
oToOpaxkaeMbliM B paboyen 06racTn CTpaHuLbI.

JononHuTenbHO — KHOMKa MO3BONSET OTKPbITb MEHH KOoMaHA4 Ansi Bbibopa

OOMNONMHUTENbHbIX ENCTBUN:

— MNeyatb_Tabnuubl — MO3BOMSIET MPOM3BECTM MNevaTb AaHHbIX M3 paboden obnactu
CTpaHuUbl.

— MevyaTb WTpMXKoAa — MO3BONSAET pacrnevyataTb LUTPUXKOL BblOENEHHOro B pabouyen
obnacTtu pasgena noceTutens.

— OTnpaBuTb wWTpuxKkoa Ha email — noseonsdetr oTnpaBuTb Ha E-mail nocetutens
BblAdaHHbIM emy LWITpuxkoa. E-mail ykasbiBaeTcqa Ha naHeny JononHUTenbLHbIE NOSs.

— OKCnopT — MO3BOSIIET COXpPaHWUTb LaHHble paboden obnactv B pamn SMeKTPOHHbIX
Tabnuy, ¢ BbIGpaHHbLIM pacLLUMPEHMEM.

— WUmnopt 13 XLS, XLSX — nossondeTr npousBeCTM WUMMOPT AaHHbIX MOoceTUTenen
13 dpanna anekTpoHHbIX Tabnuy ¢ pacwmpennem . XLS, . XLSX.

— Copocnutb puUnbTPbl — NO3BONSET COpPOCUTbL BCe (pUNbTPbl AaHHLIX, OTOOpakaeMbixX
B paboyen obnactu cTtpaHuubl.

— MNapameTpbl _oToGpaxeHuUa Tabnuubl — Ons Bblbopa cTonbuoB, oTobpaxaemblix
B paboyen obnactu cTtpaHuLbl.
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Mone MNogpasgeneHune — KHoOMka BHYTPW Nnons no3sonsieT BblibpaTb noapasaenexue,
COTPYyOHMKM  KOTOporo OygyT oTobpaxaTtbcd B paboden obnactm  CTpaHuubl.

KHonka BHYTPM nons no3sonsieT BblbpaTb noppasgeneHne B OTAENbHOM OKHeE.

KHonka COpocuTtb ouuLLaeT none.
Mounck — none no3BonseT NPON3BECTN NOUCK NO aneMeHTaMm cTonbuoB B paboyen obnacTtu

CTpaHuLbl. KHonka CGpOCVITb o4yuLlaeT nore.

3. Paboyas obnacTb CTpaHuUbl COOEPXKUT CMAUCOK MNOCeTUTENnen, KOTopbiM Obliv BblgaHbl
nponycka.

lMpumeyaHue:

B pabouden obnactu peanunsoBaHbl (PYHKLUUM MHOXECTBEHHOro Bblb6Opa, COPTUPOBKM
no afieMeHTamM OAHOro M3 CTONOUOB W M3MEHEHUSA LUMPUHbLI M NOCNeAoBaTeNlbHOCTU
cTonobLoB.

5.1.2.1. Bbigaya nponycka noceTuTesnto

[na Bblgayn nponycka noceTuTerno:

Wcnonb3ysa naHenb HaBurauuu, nepenaute B pasgen «Bropo nponyckoBy.

1
2. Ortkponte nogpasgen «Mocetutenny».
3. [lNepengute Ha BkNaaky [lencTBylowwue.
4. Haxmute Ha naHenu WHCTPYMEHTOB BKI1aaKu KHOMKY JobaBuTth.
OTkpoeTcs okHO [lo6aBUTL NOCeTUTENS:
[Aob6asnenne nocetutens BepHYTLCA K CIIHCKY NoceTUTenei
2 OBwan undopmauna OcHoBHas uHdopmauus
Damuaua Wna Ortuecteo
Il wrpwxoa - ] [
BromeTpuueckne gaHHbIe E-Mail
" Orneuatok
3arpyauTb hoTorpadgmio
U Nasome YYeTHble JaHHble Aoctyn
Kyaa (noapazaeneHne) Conpoeoxaaowvii Kapta / uaeHTdrKaTop
£ Juo Kyaa (noapasaeneHue) Conposoxaatowii apra / ugenT
& Tpancnopmoe cpeacreo Moareepxaalowui A0KyMeHT Homep aokymenta Lefcreyet ¢
Ao @HT Homep ol eHTa 10-11-2022 00:00
LWabnoH aocryna Lefcteyer a0
Wabnew goctyna 10-11-2022 23:00
,ﬂ,OI"IOﬂHVITEIIbeIE nona
MuH-koa TenedoH
5. B cooTBeTCTBYHOLWMX NONAX YKaKMTE DaMununio, MMsi, OTYECTBO, TUM U HOMEP LOKYMEHTA,
YOOCTOBEPSIOLLENO SINYHOCTD.
6. Haxmute KHOMKY Bbi6op nogpasgeneHusa BHyTpyu nons Kyaa (noapasgeneHue)
M YKaXuTe nogpasgerneHune, B KOTOpoe HanpasnseTca nocetutenb. inu HaXXMnTe KHOMKy
1 Bblbepute nogpasgeneHme B Crmcke.
7. Tpn HeobxogmMmocTn nameHuTe WabnoH npae gocTtyna gnsa nocetutens. [ns aToro HaxmmuTe

KHOMKY BHyTpM nonsa LWabnoH poctyna. B oTkpbiBlwemca okHe Bbibepute [0 BOCbMU
HY>XHbIX LLUaboHOB.
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8.

10.
11.

12.

13.

14.

Ho6aBbTe oTorpacumio noceTutensa u nNpu HeobxogMMOCTM AONOMHUTENbHBIE rpaduyeckne
OaHHble Ha Bknagke W3o6paxeHusi C NOMOLLbK KHOMKM 3arpy3uTtb _doTorpaduio
(ons otobpaxeHus Bknagku UsobpaxeHnsa Haxmmnte KHOMKy COXpaHUTb U3MEHEHUs).

Mpn HeobXooMMOCTM HAXKMUTE KHOIMKY BHyTpU nonst ConpoBOXAAWLWMA 1N YKaXUTE
OOHOro U3 COTPYAHUKOB NogpasfeneHns B kKa4ecTBe CONPOBOXAAMOLLETNO.

Hpm HeobxoanmMocCTH YKaXXute and nocetutend AoNnOoJIHUTENbHbIe TEKCTOBbIE AaHHbIEe.

Mepengnte Ha Bknagky LWTpuxkoa n npu HeobGxogumocTn [obaebTe BepudmKaLmio
no wrpuxkody. MNoopobHee.
Mepenante «k pasgeny bBuometpuyeckme paHHble ©  gobaBbTe Heobxogumble
OunomeTpuyeckne gaHHble NoceTUTENS:

e OTtnevartok;

e JlagoHsb;
e Jluuo.

Mepengute Ha BkNagky TpaHCNOpPTHble cpeacTBa WM nNpu HeobxogumocTn [obGaBbTe
nHcpopmaumto o TC nocetutens. NogpobHee.

Mocne BBoga BCcex HEOOXOAMMbIX AaHHbIX HaXMWUTE KHOMKY CoOXpaHUTb W3MEHEHUS.
BBepeHHble JaHHble OyoyT OOCTYMHbI B pabouen obnactu CTpaHuLbl
1 Ha Bknagke 3akasaHHble nogpasgena «Mocetutenu» pasgena «bropo nponyckoBy.

5.1.3. Bknagka «ApxuB»
CTpaHuua BKNagkun UMeeT cnegyoLwmmn Bua;:
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Mocetutenn PERCo-Web ABMMHUCTRATOP ABMUHUCTPATOR
3akasanieie Aeiicreyiouime

T
@

MNocernrens Conposoxaatouii Lorymert Homep aokymerta Bara 3akaza Llata apxenposania nponycka Kyaa (noapazaenerine) Gororpadma

TMogpaspenenve

BypHk Tustopel MaKapoE BA2ZVMMHD ANEKCaH.. 2019-09-11 14:11:35 2022-11-10 1413:30 Oraen npoax

Fﬁﬂ

Muxaiinos KoHCTarTHH MaKapOE BABAMMID ANEKCEH... 2019-08-11 14:11:35 2022-11-10 14:13:30 Oraen npogax

Coko

Mwuporoe Muxana Makapoe Baagumnp Anekca.., @ 2019-09-11 1411:35 2022-11-10 14:13:20 OTaen npoaax
Tumogees BAYecnae MakapoB BAaAUMAD ANEKCAH... 2019-09-11 14:11:35 2022-11-10 14113:30 OTaen npoaax

Kyzpoe Eerenuii MeTposny PAGMHHH MaKCHM [eHHaIbeBUY  MacnopT 2016-10-04 00:00:00 2022-11-10 1413:30 Oraen npoax

b )

MepekntovaTtens Bblibopa BkNagkn nogpasgena:
e 3akasaHHble;

e [lencTBYlOLLMUE;

e Apxus.

lMaHenb MHCTPYMEHTOB CTpaHuULbI:

. PepaktupoBaTh / BoccTaHOBUTb — KHOMKa MO3BONSIET pefakTUpoBaTb Y4YeTHble
[AaHHble NoceTUTens, BbideneHHoro B paboyen obnactu cTpaHuLbl.

. Ypanutb — kHOMka no3BonsieT 6e3Bo3BpaTHO yAanuUTb [OaHHble BblOENEHHOrO
B pabouen obnactu cTpaHuubl noceTuTens.

PacluMpeHHbIW __NOUCK — MO3BOMSAET MNPUMEHUTb UABTP K 3NeMeHTam,
oTobpaxaembiM B paboyen 06nacTn CTpaHuubl.

o [JononHuTenbHO — KHOMKa MO3BONSET OTKPbITb MEHI KomMaHg pAns Bblbopa
[JOMONHNTENbHbLIX JEeUCTBUN:
— [Mevarb_Tabnuubl — NO3BONSET NMPOU3BECTM MNeyaTb OaHHbIX M3 paboyen obnactu
CTpaHuUpbl.
— OKCMOPT — MO3BOSIIET COXPaHUTb AaHHble paboyen obnactu B dann 3NeKTPOHHbIX
Tabnuy ¢ BbIGpaHHbLIM paclMpeHneM.
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— Copocutb puUnbTpbl — NO3BONAET COPOCUTL BCE (PUMbTPbI AaHHbLIX, OTOBpakaembix
B paboyen obnactu cTpaHuLbl.

— [lMapameTpbl _oToOpaxkeHus Tabnuubl — 418 Bblbopa cTonbuoB, OTOGPaXaeMbIX
B paboyer obnactu cTpaHuupl.

e [lone MNMogpasgeneHue — KHorka BHYTPM Nons no3BonsieT BblbpaTb nogpasaenexHue,
COTPYAHMKM  KOTOoporo OyayT oTobpaxatbca B paboyenn obnactm  CTpaHuubl.

KHonka BHYTPMU nonAa no3BondeT Bbl6paTb nogpasgerieHne B OTAEJIbHOM OKHe.

KHonka COpocuTtb ounwlaeT none.
e [louck — nomne nNo3BonsAeT NPON3BECTN NOUCK NO dNemMeHTaM cTonbuoe B paboyen obnacTtu

cTpaHuubl. KHomka COpocuTb ounLLaeT nore.

3. Paboyas ob6nacTb CTpaHULUbl COOEPXUT  CMUCOK MOCETUTENeW, CPoK [AeUCTBus
NAEHTUDMKATOPOB KOTOPLIX UCTEK.

lpumeyaHue:

W B paboueint obnactu peanu3oBaHbl (PYHKLUUM MHOXECTBEHHOrO BbIGOpa, COPTUPOBKM
Mo afieMeHTaM OfHOro M3 CToNbLoB W WU3MEHEHWUS LUVPWHBI W MocrenoBaTenbHOCTU
cTonobLoB.

5.1.3.1. Bblgava nponycka noceTuTesio U3 apxmea
[ns Bblga4m nponycka noceTuTenNto N3 apxmea:

Mcnonb3ysa naHenb HaBurauun, nepenguTe B pasgen «Bropo nponyckoBy.
OTtkpovite nogpasaen «MoceTutenu».
Mepengute Ha BKNagky Apxums.

i .

Boigenute B paboyen obnactu cTpaHuubl NOCETUTENS, KOTOpOMy HeobxoguMmo BblgaTb
Nponyck.

5. Haxmute Ha naHenn MHCTPYMEHTOB BKIAAKWM KHOMKY PepaktupoBathb / BocctaHOBUTD.
OTkpoeTcs cTpaHuua BoccTaHOBUTL noceTuTens:

PegaktupoBaHve nocetntena B apxviee ¢ 30 anpens 2021 17:00 BepHYTECA K CTIMCKY NoceTMTEnEi

2 Obwan vidopmauna OcHoBHaA MHPOpMauma

Dammana Wua Oruecteo

i wpusxon Bypun Tumodpeit

BuomeTpudecKue AaHHbIe E-Mail

OTneuatok

n YyeTHble AaHHble Joctyn
NancHe

Kyaa (noapazaeneHine) Conpoeoxaakowmi KaprTa / uaeHTudukatop
% Jlauo Otpen nposax Maxapos Bnagumup Anexcanapo @ Kapra / npermuchukato

Moarsepxaatowwni AoKyMeHT Homep aokymenTa lledcTeyeT

&3 TpaHcnopTHoe cpeacTe
MOATEEPKAAIOLMI SOKYMEHT Homep AokymexTa 30-04-2021 09:00

LWa6nou aoctyna Levicreyet a0

LWabnox goctyna 30-04-2021 17:00

JononHuTe/bHble Noaa

Musi-koa Teneon

6. I'IpV| HeOGXO,D,VIMOCTI/I N3MEHUTE JaHHblE NMOCEeTUTENA.
7. ,D,J'IFI BblAa4yn TMOCETUTENO KapTbl OOCTyna B nMole KapTa / I/Ip,eHTI/I(bVIKaTOp HaXMute

KHOMMKY Bblgatb _kKapTy. B oTkpbiBLleMCHA OokHe BblaaTb KapTy BBeguMTe HOMEpP KapThbl
Joctyna.
BHumaHue!

£2520 Kontponnepbl ZKTeco He noaaepXMBatT HECKOMNbKO KapT A4ocTyna.
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8. [Mepengute Ha Bknagky LWTpuxkoa wn npu Heobxogmmoctn pobaBbTe BepudUKaLUIo
no wrpuxkoay. MoapobHee.
9. Mepengute «k pasgeny bBuomeTpuyeckne paHHble © gobaeBbTe  HeobxoguMmble
BuomeTpuyeckne gaHHble NOCETUTENS:
e OTtnevatok;

e JlagoHsb;
e Jluuo.

10. Mepengute Ha BknNagky TpaHCNOpTHbIe cpeacTBa U npu HeobxoammocTn p[obasbTe
nHcpopmaumio o TC nocetutens. NogpobHee.

11. lMNMocne BBOAa HeO6XOLI,I/IMbIX OaHHbIX  HaXMUTe  KHOMKY COXpaHMTb N3MEeHEeHuA.
,D,aHHbIe noceTuTens 6YD,YT nepeHeceHbl Ha BKIagky ﬂeﬁCTBYIOUJMe 0O OKOHYaHuUA CpoKa
nencrTens nponycka, nocrie 4ero AaHHble 6yD,yT nepeHeceHbl Ha BKINaakKy ApXVIB.

5.2. MNoppaszpgen «CoTpyaHUKU»

Moppasgen npegHasHadeH ans:
e HasHayeHus / 3BMEHEHMS NpaB AOCTYNa COTPYAHMKA;
Bbla4yM KapTbl OCTYNa COTPYAHUKY;
BblJa4u LUTPUXKOAA COTPYAHUKY;
BHECEHMS JaHHbIX TPAHCNOPTHOIO CpeacTBa COTPYAHUKE;
neyaTu Nponycka coTpyaHMKa Ha OCHOBE CO3[1aHHOro paHee WwabnoHa gu3aiHa nponycKoB.;
BPEMEHHOro 610KMpoBaHMS U pa3bnokMpoBaHMsa OeHTUMKaTopa OCTYNa COTPYAHMKA;
N3bATUSA KapThbl oCTyna (LUTPUXKOAA) Y COTPYAHUKA;
nobaBneHus 0TNeYaTkoB NanbLEB COTPYAHMKA;
nobasneHus NagoHn Ans UAeHTUUKaLMK;
nobasneHus NuLL Ans pacrnosHaBaHus.

CTtpaHuua noapasaena UMeeT crieayoLwnii Bua;:

CoTpyaHUKM PERCo-Web AZMVHUCTRATOP ABMUHCTRATOR ?
@ MoapasaensHue n

'y Corpyasuk Jonxrocts Moapasgenetmne fa] Wa6non gocryna Kapra Witpuxkog Leictayer ¢ Leficteyet go ®ororpagus  TpaHenopTHoe cpeacTs)
HwukaHopos HukaHo. AamuHKCTPaTOPEI C. 2020-01-30 2022-01-30
WeaHoe I'IETP rerpm A:lMMHL’CYpaTCpr Ce @ 2020-01-30 2022-01-30
MWXainos ANeKCcaH... MeHe/ep Mo Npos.. OTaen nposax a Orgen npoax 200/58965 2017-06-12 2019-06-12 E}f

1. TMaHenb MHCTPYMEHTOB CTpaHULbI:

o PepaktupoBatb — KHOMKa MNO3BONSiET WM3MEHSATb MpaBa AOCTyNa COTPYAHUKY,
BblaenieHHoMy B paboyern obnactu cTpaHumubl.

o 3abnokupoBaTb — KHOMKa NO3BONsieT BPEMEHHO GNMOKMpoBaTh AOCTYN COTPYAHMKY,
BblaesnieHHoMy B paboyen obnactu cTpaHumubl.

o Pa3bnokupoBaTb — KHOMKa No3BonseT pas3brokupoBaTb paHee 3abrioKMpoBaHHbIN

[AOCTYN COTPYAHUKY, BblAENeHHOMY B paboyeit 06nactu cTpaHuubl.

o BblgaTb _KapTy — KHOMKa MNO3BONSAET BblgaTb KapTy [JOCTyna COTPYAHMKY,
BblgesieHHoMy B paboyen obnactu cTpaHuubl.

. Yoanutb _KapTy — KHOMKa MO3BOMSIET M3bATb BblOAHHYH paHee kapTy AocTyna
y COTPYAHUKA, BblaeneHHoro B paboyert obnactu cTpaHuubl.

o HanTu no kapre (WTpuxkony) — KHoMka No3BossieT NPon3BECTN MOUCK KapTbl 4OCTyna
UMK LWITPUXKOAA N0 HOMEepY cpeam BblaaHHbIX paHee.
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Bblgatb WITPUXKOA4 — KHOMKA MNO3BOMSET MNpuBSA3aTb LUTPUXKOL K COTPYAHUKY,
BblGpaHHOMY B paboyen 06racTtn CTpaHuLbl.

YoanuTb WITPUXKOA — KHOMKa MNO3BOMSIET U3bATb BblOAHHbLIA paHee LUTPUXKOSA
y COTPYAHWKa, BbIbpaHHOro B paboyer obnactu cTpaHmubl.

MNeyaTb nponyckoB — KHOMKa MO3BOMSIET HameyaTaTb Mponycka Afs OOHOro
WM HECKOTbKUX COTPYAHWUKOB, BblAENEeHHbIX B paboyei 06nacti cTpaHuubl.

PaclwupeHHbIN __NOUCK — TMO3BOMSIET MNPUMMEHUTb GUINbLTP K 3feMeHTam,
oToOpakaembiM B paboyein 0b6racT CTpaHuLbI.

[JononHuTenbHO — KHOMKa MO3BONSET OTKPbITb MEHI KOMaHh Ansa Bblibopa

[OMONHUTENbHbIX OENCTBUN:

— MNeyatb_Tabnuubl — MO3BOMSIET MPOM3BECTM MNevaTb AaHHbIX M3 paboden obnactu
CTpaHuULpbl.

— MMevaTb wWTpUXKOAA — MO3BONSAET pacnevataTb LUTPUXKOAb! BblAEMNEHHbIX B paboyen
obnacTtu pasgena coTpyAHUKOB.

— OTnpaBuTb WTpUXKOZ Ha email — nossonser otnpaButb Ha E-mail coTpyaHuka
BblAdaHHbIM emy LWTpuxkon. E-mail ykasbiBaeTcqa Ha naHen JononHUTenbHbIE NOSs.

— OKCNOopT — MO3BONSET COXPaHUTb AaHHble pabouven obnactv B pann 3neKTPOHHbIX
Tabnuy, ¢ BbIGpaHHbLIM pacLLUMPEHNEM.

— Copocntb punbTpbl — No3BoNnseT cOpocuTb BCe (punbTpbl gaHHbIX, OTOOpaaembixX
B paboyen obnactu cTtpaHuubl.

— [MapameTpbl _oTobpaxeHus Tabnuubl — Ang Bbibopa cTonbuoB, OTOOpa)kaembIxX
B paboyen obnactu cTtpaHubl.

Mone MoagpasgeneHue — KHOMka BHYTPM Nonga no3sonsieT BbibpaTb nogpasgenexue,
COTPYOHMKM  KOTOporo Oyayt oTobpaxatbcs B paboyenm obnactu  cTpaHuubl.

KHonka BHYTpM nons no3sonsieT BbliOpaTb nogpasfeneHne B OTAENbHOM  OKHE.

KHonka COpocuTb ouunlaeT none.
Mounck — none no3BonseT NPoOn3BECTN NOUCK MO aneMeHTaMm cTonbuoB B paboyen obnacTtu

CTpaHuubl. KHonka CGpOCVITb o4yuLiaeT nore.

2. Paboyas obnactb CTpaHUUbl COOEPXKWT CMMCOK COTPYAHUKOB BbIOpAHHOrO Ha naHenmu
WHCTPYMEHTOB noapasaeneHus.

5.21.

3Ha4vok B CTPOKe C AaHHbIMU YKa3blBaeT Ha TO, YTO I/I,EI,eHTVId)VIKaTOp 3861'IOKI/IpOBaH.
3Ha4vok A B CTPOKE C AaHHbIMU YKa3blBae€T Ha TO, YTO npaBa AOO0CTyna Obinn nepenaHbl
He BO BCE KOHTpOeps.bl.

lpumeyaHue:

B pabouden obnactu peanunsoBaHbl (PYHKLUUWM MHOXECTBEHHOro Bbl6Opa, COPTUPOBKM
no afieMeHTamM OAHOro M3 CTONOUOB W M3MEHEHUSA LUMPUHbLI M MNOCNeAoBaTeNlbHOCTU
cTonobLuoB.

Bblaaua naeHTudmMkaTopa CoTpyaHUKY, U3MeHeHue npaB focTyna

,D,J'IFI Bblaa4yun VID,eHTVI(bI/IKaTOpa nnn naMeHeHunA npas ﬂ,OCTiI’Ia COTpyOHUKa:

1. Wcnonb3ys naHenb HaBurauuu, nepenaurte B pasgen

«Bropo nponyckoBy.

2. Otkponte nogpasgen «CoOTpyaHUKMY.

3. Bbigenute B paboyenn obnactu CTpaHuubl COTPYAHWKA, KOTOPOMY HeoOGXOoAMMO BblaaTb
naeHTudukaTop.

4. Haxmnte Ha nNaHenu WHCTPYMEHTOB  CTpaHuUbl  KHOMKY PepakTtupoBarhb.
OTkpoeTcst okHO PepakTupoBaHue nNponycka COTpyAHUKa.
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5. B OTKpbIBLUEMCA OKHE Ha BKIragke KapTa AocTyna B none M,quTVI(bVIKaTOp HaXMUTE KHOIKY

Bbigatb KapTy. B oTkpbIBLLEMCS OKHE NU3MEHUTbL OCHOBHYIO KapTy HEOOX0ANMMO BBECTH
HoMmep kapTbl goctyna. [logpobHee.

BHumaHue!
L2520 KonTponnepbl ZKTeco He noaaepXvMBatoT HECKONbKO KapT AOocTyna.

6. lNepenagnte Ha Bknagky LWTpuxkoa n npu Heobxogumoctn p[obaBbTe BepUdpUKaLMIO
no wrpuxkody. NogpobHee.
7. lMepengute kK pasgeny bBuometpuyeckue paHHble ©  gobGaBbTe Heobxogumble
BruomeTpuyeckue gaHHble COTpyAHMKA:
e OTnevaTok;

e JlagoHb;
e Jlvuo.

8. Tlepengnte Ha BkNagky TpaHCNOpPTHble cpeacTBa W MNpu HeobxogumocTn fobGasbTe
nHcpopmaumio o TC cotpyaHuka. [MNogpobHee.

9. Tlpun HeobxoammocTn nameHuTe WabnoH goctyna coTpygHuka. [Ans atoro B none LWa6noH
AoCcTyna HaXMuUTe KHOMKY BbibpaTb U3 cnucka M B OTKPbIBLUEMCHA OKHE Bblaenute
HY>KHbI LLIAaBMOH.

10. MNpwn HeobxoanmocTn N3MeHuTe CpOK OencTeus gocrtyna COTpyAHUKa.

[ns atoro B none [lencTByeT A0 HaXMUTE KHOMKY . B oTkpbiBLEMCA OKHe KaneHgapsi
yCTaHOBUTE AaTy.

11.Mocne BHeceHMsI HEOOXOAMMbIX M3MEHEHUN HaxXMuTe KHOMKy COXpaHUTb WU3MEHEeHUSs.
Homep n n3ameHeHHble npaBa AocTyna uaeHTudumkatopa aBToMaTuyecku OyayT nepenadbi
B KOHTPOSEPbI CUCTEMBI.

PEP'EKTI/IPOBBHME COTpyAHWKa BEPHYTLCA K CIUCKY COTPYAHWKOB

[Z) OBwan ungopuauma OcHoBHaa uHpopmauua

Damuama Wua OryecTso

Kapta aoctyna
pTa Accry! Hukaropos Hukarop Hurkarxoposiy

I Wipncoa flana powackinn

BuomMeTpUyecKue gaHHkIe

YJyeTHble AaHHbIE Joctyn
Otneuarok

Moapazaenetme Lomxwocts Leficreyet ¢

U Nazone ARMUHUCTPATOPE! CUCTEME! [onxHocTs 30-01-2020 00:00

2 e Wabnow goctyna Leiicreyet go

30-01-2022 00:00

£ TpancnopiHoe cpeacteo

JononHuTenbHble Nona

Mun-koa

5.2.2. BbnokupoBaHue / pa3bnokMpoBaHue aocTyna

,D,J'IFI 6J'IOKVIpOBaHI/IFI / pa36J'IOKVIpOBaHVIFI AocTtyna ogHOMY UM HECKOJIbKMM COTPYOHUKaM!

1. Wcnonb3ys naHenb HaBurauun, nepenguTe B pasgen «Bropo nponyckoBy.
2. Ortkponte nogpasgen «CoTpyaHUKN».

3. Bblgenute B pabouyert obnacTv CTpaHWULbl CTPOKM C AaHHbIMA OOHOIO MMM HECKONbKMX
COTPYAHUKOB.

4. Haxmnte Ha naHenm NHCTPYMEHTOB KHOMKY 3abnokupoBartb / Pa3bnokupoBartb.
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5. B OTKPbIBLLUEMCA OKHE NoATBEPXOEHUA HAXKMUTE KHOMKY 336nOKMpOBaTb / PaSGHOKMpOBaTb.

B cTpoke C [OaHHbIMU BblAEneHHbIX COTPYAHUKOB MNOSIBUTCH / UCHE3HET 3HAYOK ,
AOCTYN AaHHbIM COTpyAHMKam 6yaeT 3abrnokmpoBaH / pa3brokMpoBaH.

5.2.3. WU3bATUe KapTbl gocTyna (WTpuxkoaa)

[na ynaneHus y 04HOro nnm HeCKonbKMUX COTPYAHMKOB KapT AocTyna (LUTPUXKOOOB):

1. Wcnonbk3ysa naHenb HaBurauun, nepenguTe B pasgen «Bropo nponyckoB».
2. Ortkponte nogpasgen «CoTpyaHUKn».

3. Bbigennte B paboderr obnactm  CTpaHuubl CTPOKY C  AaHHbIMU  COTPYOHMKA,
Yy KOTOPOro Heo6xo4MMO U3bsATb NAEHTUUKATOP.

4. Haxmnte KHOMKY Ypanutb KapTy Wnv KHOMKY Ypanutb WTPUXKOZ Ha NaHenm
WHCTPYMEHTOB CTPaHULbI.

5. B OTKpbIBLLEMCSA OKHE MOATBEPXKAEHUA HaXXMuUTE KHOMKY YpanuTb. MoeHTudukaTtop Oyper
N3bAT.

lpumeyaHue:

¥ Ecnu y coTpyaHuka aobasneHo 6onee ogHou KapThl, TO OyAeT yaaneHa OCHOBHas KapTa
poctyna. B aTom criydae 0CHOBHOW KapToW CTaHET crneaytowasa nocne yaaneHHomn.

5.3. Moppaspnen «WabnoHbl gocTtyna»

lpumeyaHue:

¥ Tepen Havanom paGoTbl C Noapasfenom Heobxoaumo B noppasgene «KoHdurypauusa»
pasgena «AOMWHUCTPUpPOBaAHME»  CO3[4aTb  CMUCOK  MOMeELLeHWid, [a06aBUTb
B KOH(UIrypaumio CUCTEMbl KOHTPOMNEpbl M MNpuBs3aTb [A00aBMNeHHble KOHTPONMEpsI
K NMOMELLEHUNAM.

B nogpasaene oocTynHbl cnepyrowmne BKNagKku:

e LllabnoHbl_gocTyna — npegHasHadeHa Ans co3daHus WwabroHoB AocTyrna B MOMeELLeHus
ANst COTPYOHMKOB NPEeAnpUaTUS, a Takke Ans peaakTUpoBaHus U yoaneHust Co3AaHHbIX paHee
wabnoHoB pgoctyna. [Ons Kkaxgoro MOMELLleHWMsi HacTpauBaeTcsl KpuUTepuin  gocTyna
1 HeobxoauMble NapameTpbl gocTyna (Bepudumkaums, antipass).

e BpemeHHble KpuTepuu pocTyna — npegHasHayeHa Anis HacTpOWKM KpuTepueB [ocTyna
COOTBETCTBYHOLLMX TUMOB.

e KomuccuoHupoBaHue — npefHasHa4deHa AN CO3[aHust CnMcKa KOMUCCUOHUPYHOLLMX KapT
KOHTponnepa.

5.3.1. Bknapka «Llla6noHbl goctyna»

CTpaHuua BKNagku UMeeT crieayowni Bua;

LabaoHbl aocTyna PERCo-Web AamunvcTpatop AnmMuHucTpatop ?

BpeMeHHLIe KpUTEpHM A0CTYNa : KoMuccoH1poBsaHue

Haseanne Onucarine

X0z, ok JHoctyn ¢ 8:00 40 17:45

CexpeTaps @

Otaen npoaax pabeota ¢ 9.00 4o 17.45

1. TlepekntoyaTens BbiOOpa BKIaakM nogpasaena:
e LlIaGnoHkI;
e BpeMeHHbIe KpUTepUu A0CTYNa;
e KomuccuoHMpoBaHue.
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2. [MaHenb MHCTPYMEHTOB CTPaHULbI:

. [lo6aBuUTL — KHOMKa NO3BOMAET CO34aTb HOBLIM WABGIOH gocTyna.

. PepaktMpoBaTb — KHOMKa MO3BOMSIET pedakTMpoBaTb LWAGMOH, BblAENEHHbIN
B paboyen obnacTtu cTpaHuubl.

. KonupoBaTb — kHOMNKa NO3BONSIET CO34aTh KONMIo WwaboHa, BblaeneHHoro B paboyen
obnactu cTpaHuupl.

. YpanuTtb — KHOMKa No3BONsieT yaanutb WabroH, BblAeneHHbIn B paboyven obnactu
CTpaHuLBbI.

e [louck — none nossonseTr npon3BecT NOUCK NO dNemMeHTam cTonbuos B pa60qe|7| obnactu

cTpaHuubl. KHomka e COpocuTtb ouuLaeT none.
3. Pabouvas obnactb CTpaHuLbl COOEPXKUT CMNCOK CO34aHHbIX paHee WabnoHoB gocTyna.
llpumeyaHue:

= B pabouyenn obnactn peann3oBaHbl (PYHKLUUM COPTUPOBKM MO 3SNEMEHTaM OAHOro
M3 CTONOLOB U N3MEHEHUS LLUMPUHBI CTONOLIOB.

5.3.1.1. CospaHue WabnoHa goctyna
| BHumaHue!

“— Tlepen AobGaeneHvem LWAaGMOHOB AOCTyNa co3ganTe HeobxoAuMble KpuTepuu OocTyna
Nno BPEMEHM.

[ns cosgaHusa HoBoro WwabnoHa agocTtyna:

Wcnonb3ys naHenb HaBurauuu, nepenaute B pasgen «Bropo nponyckoB».

1.

2. OtkponTe nogpasgen «WabnoHbl goctynar.

3. lMepengute Ha Bknagky LabnoHbl gocTyna.

4. Haxmute Ha naHenm MHCTPYMEHTOB CTpaHuLbl KHOMKY Ho6aBuTb.
OTkpoeTcs cTpaHuya [lobaBuTb WA6NOH goctyna:

LWa6noH Aocrtyna BepHyTLCA K crucky

Vs wabnowa Tun KpuTepKs Kputepuid Twn aoctyna Komuccnoruposakue @ = A

— {3} HexowTponupyewmas TeppuTopus
Onwcanie — {ar PaBouan z0Ha
(® PERCo 0X
(& PERCo 1X
— {3 Xonn
— {3} OBwwiA kopugop
{2} OTaen npoaax
{a KaBumeT renepansHoro avpektopa

{3 Xoz.6nok

{2 Oraen pexnamer

5. B OTKpbIBLLEMCSI OKHE BBEAWUTE B COOTBETCTBYHOLLUME MOMSA Ha3BaHWE U Npu HeoBXO4MMOCTU
onucaHve wabnoHa.

6. Bbigenute B cnucke MomeweHua ogHO M3 nomelleHun. OTKPOeTCs NaHenb HaCTPOWMKK
napameTpoB 4OCTyMna KOHTponfepa B 3TO NOMELLEHNE.
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BHumaHue!

= » Ecnun k nomewieHmio npmeasan Tonbko cepsep TRASSIR, oH He oToGpaxaeTcd B Cnucke
yCTpoucTB. B TakoMm crniyyae gnsi HaCTPOMKM NMapaMeTpoB [OCTyna AOCTaTOYMHO MPOCTO
BblGpaTb NOMELLEHNE:

I'Iapameprl AO0CTyNa KOHTpOJIAEPa €HPOCUTL HAaCTPOHKK MOMELLEHUS
Tvn KpUTEpPWA L0CTYNa
HeapensHbii rpadmk

Kputepwii gocrtyna

Twn goctyna

NMuuo

7. HactponTte napameTpbl gocTyrna ¢ nomowbio rnonen MNapameTpbl _gocTyna KoHTposnepa
PERCo, MNapametpbl _pgoctyna koHTponnepoB PERCo-CR11, CT13, CT/L14 u CLA15,
MapameTpbl goctyna KoHTposnsnepa Suprema, [MapameTpbl AocTyna KoOHTponnepa
ZKTeco, NMapameTpbl goctyna KoHTponsnepa BioSmart, [NapameTpbl gocTtyna cepBepa
TRASSIR, NapameTpbl goctyna cepBepa UHTennekt X (Axxon Next).

8. [lpu HeobGxoaMmocTn BblAenuTe Opyroe MNOMELleHNe B CMNUCKE M HACTpOWTe And Hero
napameTpbl AoCTyna.

9. Haxmute kHonky CoxpaHuTb U3MeHeHusi. HoBbii wabnoH nossutcsa B paboyen obnactu
CTpaHuLbI.

lpumeyaHue:

“  HactpavBaTtb WwabnoH goctyna Ans HEKOHTPONMpyemon TeppuTopum He TpebyeTcs.
B cnyyae, ecnn Bxogom Onisi KOHTponniepa HasHauYeHa HEKOHTponMpyemas TeppuTopus,
TO ANs BXoda B Hee uMcnonb3yeTcs WabrnoH AocTyna MOMELLEHUSl, KOTOPOE YyKa3aHo
Kak BbIxo4, Ansi [aHHOro KOHTpomnnepa (aHanmornyHo onuuu obpaTHoe HarnpaBeHue
npoxoaa).

5.3.1.2. MapameTpbl goctyna KoHTponnepa PERCo

B cnyyae, ecnum B nomelleHun pasMelleHbl KoHTponnepbl PERCo, npu BbliGope KOHTponnepa
cTaHeT gocTynHo none MapamMeTpbl AOCTYNa KOHTponsepa:

I'Iapameprl AOCTyNna KOHTpoAaepa cOpOCHTL HACTPORKK NOMELLIEHHA

Twn kpuTepuR AocTyna Komuccnonuposanue

] Oxpana

[ BeiBepure TN

Bepudukauma
Kputepwii aoctyna

Tun goctyna

AnTunacc

[ BeiBepure TN ]

1. C nomoulbio BbiNagarwLlero cnucka Tun kputepusa Bbibepnte 0auH U3 KPUTEPUEB:
e BpeMeHHbIe 30HbI;
e HepenbHbIN rpadumk;
¢ CKONb3AWMN NOCYTOYHbIU rpaduK;
o CKONb3SLWMN NOHeAeNbHbIN rPaduK.

2. Tllocne BbiIGOpa BpPEMEHHOro KpUTEpPMS [OCTyna HaXMWUTE KHOMKY B none Kputepumn
pocTtyna. B oTkpbiBlweMcs OkHe BblbepuTe OOWH M3 KpUTEpPUMEB LOCTyna M HaxXmute
KHoMKy CoxpaHuTb. BbibpaHHbIN KpuTepui nosieutcA B none Kputepun gocryna.

3. B none Tun poctyna BbiGepute Kapra.
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BHumaHue!

= o EaomHble npaBa ¥ napamMeTpbl AOCTyna BblOAOTCS Ha MNOMELLEHME  LENUKOM,
TO eCcTb Ha 06a HanpaBneHuss npoxoda Ans BCeX KOHTPOINEpPOB, PaCMONOXEHHbIX
B NMOMELLIEHUN.
e [locTaHoBKa M CHATME C OXpaHbl MOAAEPKNBAETCSA TOMbKO KOHTPOMiepamMun 3amka.

C nowmoulbto Bbinagawwero cnucka KomuccuoHupoBaHue BLIGepuTe OAWH M3 TUMNOB
KOMWUCCUOHUPOBAHNS:

e Her;

e [NocTyn;

e OxpaHa.

Ons 3awmTel OT nepefadn kapT [OCTyna npu npoxoge B MOMELLeHWe YCTaHOBUTE
donaxok Antipass.

Ana npoBegeHvs npoueaypbl BepuduMKauMm Mpu  MNpoOXode Morfb3oBaTeNns CUCTEMbI
B nomeLueHwue (ot MO, NAY nnn BBY) yctaHoBuTe dpnaxok Bepucukaums.

,D,J'IFI BO3MOXHOCTU NOCTAHOBKU NMOMeELLEeHNA Ha OXpaHy yCTaHOBUTE cbna>|<0|< OxpaHa.

Mpn HeobxogmmocTM Ana cbpoca Bcex nNapamMeTpoB [OCTyNa B MNOMELLEHME HaXMUTE
KHOMKy COpOCUTbL HAaCTPOMKN NOMELLEeHUS.

BHumaHue!

£22 [Ins koHTponnepa peructpauum PERCo-CRO01 LICON 3analoTcs BpeMeHHble MHTepBarbl

5.3.

KOHTPOI1A 3a HapyLlleHUaMn, T.e. BpeMd, Korga 3anpelieH gocTtyn Ha 00BbeKT.

1.3. MapameTpbl goctyna koHTponnepoB PERCo-CR11, CT13, CT/L14 u CL15
(ana konTponnepoB CR11, CR11.1, CT13, CT13.1, CT/L14 CT/L14.1, CT/L14.1P,
CT/L16DINP, CL15, CL15.1, CL15.3, CL15.7)

B cnyuyae, ecnn B nomelieHnn pasmelleHbl koHTpornepbl PERCo, npu Bbibope KoHTponnepa
cTaHeT gocTynHo none MapameTpbl AOCTyNa KOHTponnepa:

I'Iapameprl AOCTyNna KOHTpoANepa CGpOCHTE HACTPOWKK NOMELLIEHNA

TN KpUTEPUA AoCTYNa Kputepuid Bepuoukaumu ot MO KomuccuoHupoeaHue

{ Bribepute TN

] OxpaHa

AnTUnacc

Kputepwid goctyna Kpwtepuid Bepubukauun ot MY I'pynna komMucocnoxrpoBaHua 1

{

Tun goctyna Kputepuid Bepudukaumrn ot BBY Mpynna KOMUECCUOHMPOBAHKUA 2

{ Bribepute TN ]
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Ankobapeep [/ Ankopamka / Kepbep-CT2

C nomoupto BbiNagatowero cnucka Tun Kputepusa gocTtyna BblibepuTe OQUH N3 KPUTEPUEB:
e BpeMeHHbIe 30HbI;

HepenbHbIN rpacduk;

CKoNb3AWnMN NOCYTOUYHLIW rpaduk;

Ckonb3swmnn noHeaenbHbIN rpaduk.

Mocne BbIGOpa BpPEMEHHOro KpUTepMs OOCTyna HaXMWUTE KHOMKY B none Kputepumn
poctyna. B oOTKpbiBlEMCS OkHe BblbepuTe OAMH U3 KpUTepueB JOCTyna W Haxmute
kHonky CoxpaHuTb. BbibpaHHbI kpuTepui nossutcsa B none Kputepun goctyna.

C nomoLLbto packpbiBatoLerocs cnicka Tun goctyna BbibepuTe ogMH 13 TUNOB Npae JocTyna:
o [Insa KoHTponnepos 6e3 PyHKLUMM CKaHMPOBaHUSA OTNEYaTKOB NarsbLEB:

— Kapra.
e [Ina KOHTPONNEPOB C PYHKUMNEN CKAHMPOBAHUA OTNEYaTKOB NasnbLEB:

— Kapra;

— OTnevarok;
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— KapTa n oTne4aTok — npu Ucnosnb3oBaHUM LaHHOro Tuna AocTyna cnegyet cobnoaartb
oyepenHOCTb  MNpeabsBrneHns  MAeHTMMKATOPOB:  cHayana _ kapTa _ [A0CTyna,
3aTeM ckaHMpoBaHWe oTneYvyaTka nanbla;

— KapTta nnm otnevarox;

— KapTta n oTneyaTok Ha KapTe — Npu UCNOMb30BaHUN AaHHOrO TUNa AOCTyna COTPYAHMK
(noceTuTenb) NpeabaABNAET CYMTbIBATENIO KApTy C 3anNnCaHHbIMW Ha HEeW oTneyaTkamu
nanbLeB, 3aTeM NpoxoauT NpoLeaypy CKaHMPOBaHWS OTNeYaTKOB NarnbLeB.

BHumaHue!

10.

11.
12.

* o EgmHble npaBa M napameTpbl AOOCTyna BblgalTCAa Ha MNOMELLEHME  LESTMKOM,
TO eCTb Ha 0ba HamnpaBrieHMsi npoxoda ANt BCEX KOHTPOSNEpPOB, PacCnoSIOXKEHHbIX
B NOMELLLEHUMN.

e [locTaHOBKa 1 CHATUE C OXpPaHbl NOAAEPKNBAETCA TONBKO KOHTPONNepamMn 3amka.

C nowmowbto Bbinagawowero cnucka KomuccumoHupoBaHue BbiGepuTe OAWH M3 TUMNOB

KOMWCCUOHUPOBAHUA:

e Her;

e [ocTtyn,

e OxpaHa.

B none Kputepun Bepudmkaumm ot MO, ncnonb3ysd KHOMKY , Bblbepute rpadumk
Aansa sepudmkayum ot MO.

B none Kputepun Bepudcdukaumm ot BBY, ucnonbsysa KHomnky , Bblbepute rpaduk
ana sepudpukaumm ot BBY.

B none Kputepun Bepudukaumm ot MAY, ucnonb3ya KHOMKY , Bblbepute rpaduk
ona sepudpukaumm ot MNAoy.

B none Anko6apbep / Ankopamka / Kepbep-CT2, ncnonbays KHOMKy , BblbepuTe rpaduk
ans sepudmkaumm ot ankobapbepa / ankopamkm / Kepbep-CT2.

B nonax Fpynna KOMMCCMOHMPOBaHUSA, UCNONb3Ysi KHOMKY , BblbepuTe HomMep rpynnbl
KOMUCCUOHNPOBaHWSI.

Ons 3awmuTtbl OT nepegayn KapT [ocTyna npu npoxode B MOMELLEHME YCTaHOBUTE
dnaxok Antipass.

[insi BO3MOXXHOCTU MOCTaHOBKM NMOMELLEHMS Ha OXpaHy ycTaHoBUTe drnaxok OxpaHa.

Mpn HeobxogumocTn pna cbpoca BCEX MNapamMeTpoB [OCTyNa B MOMELLEHNE HaKMUTE
KHOMKY COpOCUTb HACTPOMKU NOMELLEHUSA.

5.3.1.4. MapameTpbl AocTyna KoOHTponnepa Suprema

B cnyyae, ecnun B mnomelleHMM pasMeLLeHbl KOHTpomnepbl Suprema, cTaHeT [OCTYMHO
none MapameTpbl AOCTyna KOHTponnepa Suprema:

1.

napaMEprl A40CTyNa KOHTpOoANEPa COPOCHTE HACTPOWKM MOMELLEHWA

Twun KpUTEpUA A0CTyNa

[ BriBepute TN ]

Kputepuii goctyna

[ ]

Tun goctyna

[ BriBepuTe TN ]

C nomoupto BbiNagatowero cnucka Tun Kputepusa gocTtyna BbibepnTe OQUH N3 KPUTEPUEB:
¢ BpemMeHHbIe 30HblI;
¢ HepenbHbIN rpaduk;
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4.

o CKONb3ALWMA NOCYTOUYHbLIN rpacduK.

Mocne BbIGOpa BPEMEHHOTO KpUTEPUS JOCTYNA HAXKMUTE KHOMKY BHyTpu nonsi Kputepui
aoctyna. B oTkpbiBleMCsi OkHe BblbepuTe OOMH W3 KpUTepueB [OCTyna M HaxmuTe
kHonky CoxpaHuTb. BbiGpaHHbIN kpuTepuin nosieuTcs B none Kputepun gocrtyna.

C nomoLLblo packpblBatoLwerocs cnvcka Tun goctyna Bbibepute oauH U3 TUNOB NpaB JocTyna:
o [Insa KoHTponnepos 6e3 pyHKLMM pacno3HaBaHUS nuL;

KaprTa;

OTtneuvarok;

Kapta n otneyaTok — npy ncnonb3oBaHuM AaHHOro Tvna AOCTyna crneayeT cobnogatb
ovyepeaHoCTb  MpeabsiBNeHus  MAEHTUUKATOPOB:  CHayana  kapTa  [ocTyna,
3aTeM CKaHWpPOBaHWE OTneYaTka nanbua;

Kapta n nuH-Koa — npy ucnonb3oBaHWM OAHHOrO TuUNa JOCTyna criegyeT cobnoaatb
o4YepenHoCTb NpeabsaBneHns MOeHTMUKATOPOB: CHavyana kapta AoCcTyna, 3aTeM BBOA
MNH-koga (Toneko ons mogenu Suprema BiolLite N2);

OTneyaTtok M MNWH-KOA4 — MNPV WCMONb30BaHWM [AaHHOrO TuNa Aoctyna cregyet
cobnogatb 04epeaHoCTb NpeabsBAeHUs UOEHTUMUKATOPOB: CHavyana CKaHUMPOBaHWE
oTnevaTka nanbua, 3atem Beog [MNH-koga (Tonbko ana mogenu Suprema BioLite N2).

e [1n4a KOHTpONNepoB ¢ (pyHKUMEN pacno3HaBaHUA fnL;

KaprTa;

Jlnuo;

NMnuo vinun kapra;

Jlnyo n kapta — Npu UCMNOMBL30BaHUM AAHHOrO TUNa JOcTyna credyeTt cobnogatb
o4yepenHoCTb  MpeabsiBNeHNa  MOaeHTUUKaATopoB: cHadvyana  kapTa  AdocTyna,
3aTeM pacrno3HaBaHue nuua;

Jlvuo n nuH-KOA — NMpu UCNONb30BaHWM OAHHOrO TuMNa AOoCcTyna cregyeT cobntogatb
oyepenHOCTb MNpeabsBNeHus nOeHTMUKATOPOB: CHadvala _pacno3HaBaHWE Nuua,
3atem BBoA [MNH-koAa;

Nlvyo n kapTa U NUH-KOA — NPU MUCMNOMNb3OBaHUW AAHHOrO TuNa JocTyna cnegyet
cobniogate ovYepeaHoOCTb NMpeabsBeHns NOeHTUUKATOPOB: cHavyana kapta 4ocTyna,
3aTeM pacnosHaBaHue nuua, nocne atoro — seoa NNH-koaa.

KapTa n nuMH-kog — npy Mcnonb3oBaHMKM SaHHOrO Tuna AocTyna cregyeTt cobntogatb
0o4YepeaHoOCTb NpeabsBreHns MaeHTMMKATOPOB: cHavyana kaprta AocTyna, 3aTeM BBOA
MNH-koga.

BHumaHue!

EonHble npasa n rnapamMmeTpbl 40CTYrMa BblAaloOTCA Ha NOMeELLEHNE LEJTMKOM, TO €CTb Ha oba

HanpaslieHnA npoxona AnAa BCcexX KOHTpPOosiepoB, pacCnofioXXeHHbIX B MOMELLEeHUN.

Mpun

HeobGxogmMmMocTn Ans cbpoca BCeX NapamMeTpoB AOCTyna B MOMELLEHUE HaXMUTe

KHOMKy COpOCUTbL HAaCTPOMKN NOMELLEeHUS.

5.3.1.5. MNapameTpbl Aoctyna kKoHTponnepa ZKTeco

B cnyyae, ecnu B nomeweHMn pasmelleHbl KoHTponnepbl ZKTeco, cTaHeT [OCTYMHO
none MapameTpbl gocTtyna koHTponnepa ZKTeco:
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I'Iapameprl AO0CTyNa KOHTpOAEpPa COpOCUTb HAaCTPOMKK MOMELLEHMSA

Twn KpUTepKUA gocTyna

[ Bribepute TMN ]

Kputepwii goctyna

[ )

Twun goctyna

[ Bribepute TMN }

3a4a8TCA B KO HTpOoAnepe
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1. Twun kputepusa aoctyna — KoHTponnepbl ZKTeco NnoaaepxnuBatoT TONbKO OAWH TUM KpUTEpUs
— HedernbHbIl epaghux.

2. Kputepun poctyna — koHTponnepbl ZKTeco nogaepXuBatroT TOMbKO OOMH KPUTEPUn —
HedernbHebld.

3. Twvn poctyna — Tun goctyna 3agaeTcsa B KoHTponnepe ZKTeco.

BHumaHue!

EE55 _ «[MWH-k00» B cucTeme PERCo-Web cooTBeTCTBYeT HacTpoiike «[1aposib» B TEpMUHAne
ZKTeco.

— EouHble npaBa “ napameTpbl OOCTyna BblgaloTcs Ha MOMELLEHNE  LIeNMKOM,
TO ecTb Ha 06a HanpaBneHus npoxoda ANs BCEX KOHTPOINNEPOB, PacronoXeHHbIX B
NnomMeLLeHunN.

4. T[lpn HeobxogumocTn Ona cbpoca BCex MapamMeTpoB [OCTyNa B MNOMELLEHVWE HaXMUTe
KHOMKY COpOCUTb HACTPOMKU NOMELLEHUSA.

5.3.1.6. MapameTpbl AocTtyna KoHTponnepa BioSmart

B cnyyae, ecnn B nomeLleHMM pasMelleHbl KoHTponnepbl BioSmart, ctaHeT [OCTYMHO
none MapameTpbl gocTyna KoHTponnepa BioSmart:

I'IapameTpm A0CTyna KOHTpOoANERa COpPOCHTE HACTPORKN NOMELLEHNA
Tun kpuTEpWA A0CTYNA
HeaentHblid rpadmk
KpuTepwi goctyna
HenenbHeld
Tun goctyna
33138TCA B KOHTPONEPE

3a,u,aeTcs| B KOHTpOANEpe w

1. Tvun kputepus — KOHTponnepbl BioSmart nogoepxvBalT TOMbKO OOUH TUM KpuTepus —
HedernbHbil epapuk.
2. Kputepun poctyna — KoHTponnepbl BioSmart nogaepXuBatoT TOMbKO OAWH KPUTEPUN —

HederbHbld.
3. Twn poctyna — Tun JOCTynNa 3agaeTcs B KOHTponnepe BioSmart.
BHumaHue!

£2555 EpviHble npaBa v napameTpbl 4OCTyNa BblaalnTcs Ha NOMELLEHUE LIENTMKOM, TO ecTb Ha oba
HanpaBneHns Npoxoda Arsi BCeX KOHTPOEPOB, PACMONOXEHHbLIX B MOMELLEHUM.

4. Tlpn HeobxogumocTn Ans cbpoca BCex napamMeTpoB AOCTyna B MOMELLEHNE HaXMUTE
KHOMKy COpOCUTbL HAaCTPOMKN NOMELLEeHUS.

5.3.1.7. NapameTpbl goctyna cepBepa TRASSIR

BHumaHue!

= Pabota ¢ obopygoBaHnem TRASSIR poctynHa TONMbKO Npu NpuMobpeTeHHOM NUuEH3UK
Ha mogynb MO PERCo-WMO06 «MHmezpauyusi ¢ TRASSIR». NMopsgok npuobpeteHus
NUUEH3MM Ha MoayNb yKasaH B «Pykosodcmee admuHucmpamopa» cuctemsl PERCo-Web
B pasgene «YnpaesieHue TUUeH3usimuy.

Mpun ncnonb3oBaHMM CUCTEMbI aBTOMaTMYECKOro pacnosHasaHmsa nuy, TRASSIR Face Recognition
n/unm cucteMbl aBTOMATUMYECKOrO pacno3HaBaHuUsi aBTOMOOWNbHbIX HomepoB AutoTRASSIR
cTaHeT gocTynHo none MapameTpbl aoctyna cepsepa TRASSIR:
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4.

I'Iapameprl A0CTYNa KOHTpOoAAepa cHpOCUTE HACTPOMKK MOMELLIEHWA
Tun kpuTepua goctyna
HepaensHeiid rpadmk

Kputepwid poctyna

Twun goctyna

Mwuo

C nomoupto Bbinagatowero cnucka Tun Kputepusa gocTtyna BbibepuTe OQUH N3 KPUTEPUEB:
¢ BpemMeHHbIe 30HblI;
¢ HepenbHbIN rpaduk.

Mocne BbIGOpa BPEMEHHOTO KpUTEPUS JOCTYNA HAXKMUTE KHOMKY BHyTpY nons Kputepuin
Aoctyna. B oOTKpbIBLUEMCS OKHE BblOEpUTE OOMH W3 KpUTepueB [OCTyna UM HaxmuTe
kHoMKy CoxXpaHuTb. BbiGpaHHbIN KpUTEPUIA NOSIBUTCS B COOTBETCTBYIOLLIEM MOfe.

C nomoLLblo packpbiBatoLwerocs cnucka Tun goctyna Bbibepute oanH U3 TUNOB NpaB AoCTyna:
e Jlnuo;

e Homep TC;

¢ Jlnyo vnm Homep TC.

BHumaHue!

EonHble npasa n rnapameTpbl 40CTYrMa BblAaloOTCA Ha NOMeELLEHNE L EJTMKOM, TO €CTb Ha oba
HanpaslieHnA npoxona AnAa BCexX KOHTPOosiiepoB, pacCnofioXXeHHbIX B MOMELLEeHUN.

Mpun HeoGxoaumocTu Anst cbpoca BCex NapamMeTpoB AOCTyna B NMOMELLEHMNE HAXMUTE KHOMKY
COpoCUTb HAaCTPOMNKN MOMELLEeHUS.

5.3.1.8. MapameTpbl poctyna cepBepa UHTennekT X (Axxon Next)

BHumaHue!

Pabota c obopypgoBaHvem HMumennekm X wn Axxon Next [oCTynHa TOMbKO Mpu
npuobpeTeHHon  nuueHsun Ha wmogynb MO PERCo-WM08  «MHmeepauyus
¢ Unmennekm X». MNopagok npnobpeTeHnsa NUMUEH3nm Ha Moaynb yka3aH B «Pykosodcmee
admuHucmpamopa» cuctemol PERCo-Web B pasgene «YnpaeneHue nuyeH3usimuy.

MNpn wncnonb3oBaHUM CUCTEMbl aBTOMaTUYECKOro pacro3HaBaHus nvy W/ UM cUCTeMbI
aBTOMaTMYECKOro pacno3HaBaHMsa aBTOMOOMbHBIX HOMEPOB BuaeonoacucteM Mumernnekm X vnn
Axxon Next ctaHeT goctynHo norne MNapameTpbl aoctyna cepepa Mumennekm X (Axxon Next):

1.
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I'Iapamerpbl AOCTYNa KOHTpOAAEpPa CHPOCHTb HACT POHKKH NMOMELLEHHS

Twun KpuTepua goctyna
HeaensHeli rpagux

KputepmiA goctyna

Tun goctyna

Nuuo

C nomoLpbto Bbinagatowero cnicka Tun Kputepua goctyna Bbibepute 0guH U3 KPUTEPUEB:
¢ BpemeHHbIe 30HbI;

e HepenbHbIN rpacduk.
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2. MNocne BbI6opa BPEMEHHOIO KPUTEPUSA JOCTYNA HAXKMUTE KHOMKY BHyTpU nons Kputepumn
pocTtyna. B oTkpbiBlwemca OkHe BblOepuTe OOWH M3 KpUTEpMeB AOCTyna U Haxmute
kHonKy CoxpaHuTb. BbIOpaHHbI KpUTEPUIA NOSBUTCA B COOTBETCTBYIOLLEM MNosie.

3. C nomolLwbto packpbiBatoLlerocs cnvicka Tun goctyna BelGepuTe O4MH U3 TUMOB NpaB AOCTyna:

JTvuuo;
Howmep TC;
Nvyo unn Homep TC.

BHumaHue!

L2525  EguHble NpaBa v napameTpbl A0CTYNa BblAaTcs Ha NOMeLLeHMe LIeNIMKOM, TO eCTb Ha 0b6a

HanpaslieHUd npoxona and BCexX KOHTPOJ1J1eEPOB, pacCrnoJio)KeHHbIX B MOMELLEHUN.

4. Tlpn HeobxoammoctTn ansa cbpoca Bcex napameTpoB AOCTyna B MOMELLEHME HaXMUTE
KHONKy COpOCUTb HaCTPOMKN NOMELLEeHUSA.

5.3.2.

Bknagka «BpemeHHble KpuTepumu goctyna»

CTpaHuua BKIagku MMeeT CrieayoLwnii Bua;

LLla6nowbr gocTyna PERCo-Web AZMUHACTPATOP ALMUHUCTPATOP ?

LWaBnoHe goctyna KomuccnoHnposanme

@
@

Hasgakue Onwcatme Tun

Schedule N-6 Heaenskeiii rpagic

[locTyn pa3pelwés @ CKO/E2ALIMI NOKEAENEKEI TPAOUK

[locTyn 3anpeuweH CKO/E2ALIMI NOKEAENEHEI TPAOUK

1. TlepekntoyaTens Boibopa BKagku nogpasgena:

LLlabnoHb!l gocTyna;
BpeMeHHble KpuTepum [OCTyna;
KomuccuoHupoBaHue.

2. [MaHenb MHCTPYMEHTOB CTPaHULbI:

[Jo6aBuTb — KHOMKa MNO3BOMSIET CO34aTb HOBLIA LWAGMOH BPEMEHHOrO KpUTepus
AocTyna.

PeaakTupoBaTb — KHOMKa NO3BOMSIET PeAaKTUPOBaTh KPUTEPUIA JOCTYNa NO BPEMEHW,
BblAENeHHbI B paboyeit 06nacTu cTpaHuLbl.

Yaanutb — KHOMKa MO3BONSAET yAanuTb LWAGMOH BPEMEHHOrO KpuTepust 4OCTyna,
BblAeSIEHHbIN B paboyer obnactu cTpaHuubl.
Mone co cTaHgapTHbIM 3HadYeHnem Bce —kHoMka no3BONsieT HACTpPoOUTb UNBLTP
ansi otobpaxeHnss B paboyenm obnactM Tuna BPEeMEHHbLIX KpUTepueB  gocTyna.
Bo3moXHO oTOBpaXkeHne crnegyowmnx BpEMEHHbIX KpUTEPMEB AOCTyNa:
— Bce;
— BpeMeHHble 30HbI;
— HepenbHbIN rpacdumk;
— CKOnb3sALWMN NOCYTOUHbIN rpadumk;
— CKonb3Awmn noHeaenbHbIN rpaduk;

— MpaspgHuyHOoe pacnucaHue.
[Mouck — none No3BonseT NPoOM3BECTM NOMCK NO AeMeHTaM cTonbuos B paboyen obnactu

CTpaHuubl. KHonka CGpOCVITb o4yuLlaeT nore.
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3. Pabouvas obnacTtb CTpaHuubl COLEPXUT CMUCOK CO3A4aHHbIX paHee LWabiioHOB BPEMEHHbIX
KpuUTEepueB AOCTyna.

llpumeyaHue:

" B pabouyern obnactm peanusoBaHbl QYHKUUN COPTMPOBKM MO 3SfIEMEHTAM OAHOro
M3 CTONOLOB U N3MEHEHUS LLUMPUHbI CTOSOLIOB.

5.3.2.1. Co3paHune BpeMEeHHOMW 30HbI

[lns HacTpoKnKK KpuTepusa gocTtyna:

WMcnonb3ysa naHenb HaBurauuu, nepenaute B pasgen «Bropo nponyckoB».

1.

2. Otkpounte nogpasgen «LabnoHbl gocTyna».

3. Tlepengute Ha BkNagky BpeMeHHbIe KpuTepumu gocTtyna.

4. Ha naHenu MHCTPYMEHTOB CTPaHMULbl HXXMUTE KHOMKY [Ho6aBuTtb. OTKpoeTCcs cTpaHuua,
KOoTOopasa UMeeT crnegyowmin Bua:

BpemeHHOI1 KpuUTepuii goctyna BEPHYTECA K CTIMCKY rpaIMK0s

Hazesanue

Onuncanme

EpemeHHoi KprTepwid

5. B OTKpbIiBWWEMCA OKHE BBEOAUTE HaMMEHOBaHUE BpeMeHHOVI 30HbI. I'IpM HeobXxoANMOCTHU
BBeauUTe onncaHune BpeMeHHOVI 30HbI.

6. B none BpemeHHOW KpUTepUM C MNOMOLLIbIO BbiNagatoLLero cnmicka soldepute Tmun BpemMeHHbIe
30HbI.

7. 3aganTe Ha LWKane BPEMEHW B HWXKHEW 4YacTu OKHA A0 4-X WHTepBaroB [AocTyna
ONUTEeNbHOCTLIO He MeHee 30 MUHYT Kaxabll. B TeyeHue a3TUX UWHTepBanoB AOCTYN
B NOMeLLeHne byaeTt paspeLueH:

e 1na OobaerneHusi UHMepeasia BblOENUTE Ha LUKane BPEMEHW Y4acTOK, COOTBETCTBYHOLLUIA
WHTEpBany, yaepxvBasi NeByto KHOMKY MbILLK;

e Ons pedakmuposaHusi uHmepsasia BbiAENUTE €ro Ha LKane BPEMEHM, HaxkaB NeBoW
KHOMKOWM MbILLM, MOCIE YEro N3MeHMTE NONOXEHNE OrPpaHNYMBAOLLMX Er0 MON3YHKOB;

e NnA yaaﬂeHUﬂ UHmMepearsia BblaesintTe ero Ha LwKasne BpeMeHn, HaxaB NEeBOWN KHOMKOW MbILLIN,
=

||
nocrie 4ero HaXxmMmumTe noABmMBLUYHOCA KHOMKY Ypanutb UHTEepBan WUin KHOMKY Del Ha
KrnaBuartype.

8. [ns 3aBepLleHns HAaCTPONKN HAXXMUTE KHOMKY COXpaHUTb U3MEHEHUA B H/XKHEN YacTu OKHa.
5.3.2.2. Co3paHue HegenbHOro KpUTepma gocrtyna

[na HacTponkn Kputepus goctyna:

Wcnonb3ys naHenb HaBurauuu, nepenaute B pasgen «Bropo nponyckoB».

-_—

2. OtkponTe nogpasgen «WabnoHbl goctynar.
3. Tlepengute Ha BKNagky BpeMeHHbIe KpuTepumn goctyna.
4. Ha naHenun MHCTPYMEHTOB CTPaHULbl HXXMUTE KHOMKY [Ho6aBuTtb. OTKpoeTCcA cTpaHuLa

BpemeHHON KpuTepun gocrtyna:
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BpemeHHOW KpuTepuid goctyna BEpHYTLCR K CIACKY rPagukoB

HazeaHue

[

Onucanue

Hukoraa nH

BpemerHOR kpuTepuid

HeaensHeid rpadvk Hukorpa =

5. 3anonHuTe HasBaHWe kputepus goctyna. Mpu HeobXoaMMOCTM BBEAMTE OMUCAHWE KpUTEPUS
gocTtyna.

6. B none BpemeHHOW KpuTepuUM C MOMOLLbIO BbiNagatoLLero cnmcka soldepute Tun HepenbHbIN

rpacuk.

7. YcrtaHoBuTe KpuTepuin goctyna tuna BpemeHHas 3oHa. [1na aTtoro Bbligenute B pabodent
obnactm oOkHa ogvH M3 AHen Hegenu  (MAM TUMNOB  MPa3gHMKOB) WM HaXmuTe
kHonky PepaktupoBatb. OTKpoeTCs cneytoLlee OKHO:

Hukorna
Bcerga

Time zone N- 3

OTMeHa

8. B oTKpblBLLEMCS OKHE BblAENUTE OAMH U3 KpUTEPMEB AOCTyNa Tuna BpeMeHHas 30Ha, KOTopbIi
Heob6Xx0OUMO YCTAHOBUTb Ha BbIOPaHHbIN  OEHb, W HaXmuTe KHOMNKY [MpuUMeHUTb.
OkHo BypeT 3akpbITO.

9. TlocnepoBaTenbHO BbIAENUTE U YCTAHOBUTE KPUTEPUKN JOCTYNA A8 KaXA0ro AHA Heaenu.
10. [nsa 3aBepLUeHnst HACTPONKN HAXKMUTE KHOMKY COXpaHUTb U3MEHEHUA.

5.3.2.3. Co3paaHue CKONb3ALWero NocyTo4yHoro rpacgpuka

[lns HacTpoKnKK KpuTepusa gocTtyna:

1. Wcnonb3ys naHenb HaBurauuu, nepengurte B pasgen «Bropo nponyckoB».
2. OtkponTe nogpasgen «lWabnoHbl goctynar.
3. TMepengute Ha BkNagky BpeMeHHbIe KpuTepumn goctyna.
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Ha naHenu MHCTPYMEHTOB CTpaHuLbl HAXKMUTE KHOMKY Ho6aeuTtb. OTKpoeTCHa cTpaHuua,
KOTOpas MeeT cneayloLwnin BUA:

BepHYTbCA K CIMCKY rpadiukos

BpemeHHOI KpuTepuii gocTyna

HazeaHue

Onucaxme

Jlata Havana cMeHsl

20-10-2022

BpemeHHOH kpuTepWid

CrONBZRWMEA NOCYTOUHBIA rpadik

3anonHuTe HavmeHoBaHWe KpuTepusi goctyna. [lpu HeobxoouMMoCTM BBeAWTE OnucaHue
KpuTepust 4ocTyna.

B none BpemeHHOM KpuTepun C NOMOLLIO BbiNagawllero cnucka BblbepuTte
TN CKONb3ALWMNA NOCYTOYHbIN rpaduK.

YKkaxute pgaty nepBoro [HA CMEHbl COrflacHO Cco3gaBaeMOMy KpuTepuo  AocTyna.
[nga 3Toro HaXXMuTe KHOMKY BHYTpY nons [lata Havyana cMeHbl. YCTaHOBUTE ATy C MOMOLLbIO
KaneHgaps.

[o6aBbTe HeO6X0AMMOE KONUMYECTBO AHEN CMEHbI, AN 3TOr0 HAXMUTE KHOMKY [Jo6aButb
B HWDKHEN YacTu okHa. OTKpoeTcs crieqytoLLee OKHO:

Hukoraa

Bcerna

Time zone N- 3

OTMeHa

B oTKkpbIBLLUEMCS OKHE BbIAENUTE OAMH U3 KpUTEPUEB AOCTYNa TuNna BpeMeHHas 30Ha, KOTopbIi
HeoOXO4MMO  YCTaHOBWTb Ha [OEeHb CMEHbl, W HaxmuTe KkHonky [pUMeHUTb.

OkHo BygeT 3aKpbITO.
lMpumeyaHue:

B okHe BbliGepuTe BpeMeHHYK 30HY €eCTb BO3MOXHOCTb PeAaKkTMpOBaTb KpuTepuu
poctyna tuna BpemeHHasi 30Ha. [ns 3TOro Bblgenute OA4MH U3 KpuTepueB AOCTyna

N HOXMUTE KHOMKY M3MeHNTb B BEpPXHEN YacTu OKHa.

Tem xxe obpaszom gobaBbTe HEOOXOANMOE KONMYECTBO OHEN CMeHbIl. KonmnyecTBo AHE CMEHDI
He OOIMKHO npeBbiwaTth 30.

,D,J'IFI 3aBepLlieHuns HaCTpOIZKM HaXXMUTE KHOMKY COXpaHMTb U3IMEHEeHUA.
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5.3.2.4. Co3paHue cKonb3slero HeaenbHOro KpUTEpMA gocrtyna

[lns HacTpoKnKM KpuTepus gocTtyna:

1. Wcnonb3ys naHenb HaBUrauuu, nepenaurte B pasgen «Bropo nponyckoB».
2. OtkponTe nogpasgen «LWabnoHbl goctynay.
3. Tlepengute Ha BkNagky BpeMeHHbIe KpuTepumn goctyna.

4. Ha naHenu MHCTPYMEHTOB CTPaHULIblI HAXXMUTE KHOMKY Ho6aeuTtb. OTkpoeTcs cneayoLlas
cTpaHuua:
BpeMeHHoIi KpuTepwii gocTyna BEpHYTLCA K CTMCKY rpacpuKkoB
Hazsanue M
Schedule N- 5
Onwvcanne

Schedule N-&

[ara Hauana cvmensl
24-10-2022
BpemerKoit kpuTepwii

CKONE3RWMHA NoHeAeNbHEIA rpaduk

5. B OTKpbIBLUEMCA OKHE BBeUTE HauWMeHOBaHWE Kputepua AOOCTyna. I'IpM HeO6XOﬂ,VIMOCTI/1
BBeAnTe OornncaHmne Kputepumda Aocrtyna.

6. B none BpemeHHOW KpuTepuh C TMOMOLLLIO BbiNagalwoLlero cnucka Bblbepute
TN CKONb3AWMNA NOHeAeNbHbIN rpaduK.

7. YxaxuTe [JaTty nMepBoro [HA CMeHbl COMfacHO Cco3daBaeMoMy KpUTepuo JocTyna.
[ins aToro HaxxmuTe Ha nore [lata Hayana cMeHbl. YCTaHOBUTE AaTy C NOMOLLbIO KaneHaaps.

8. B cnucke Bblbepute oguMH U3 KpUTEPMEB [OCTyNa, KOTOPbIN HEOBXoAUMO YCTaHOBUTL

Ha HeaeJto CMeHbl U HaXXKMUTE KHOMKY Ho6aBuTb.

9. Takum xe obpaszom nobGaBbTe HEOOXOANMOE KONMMYECTBO Hefenb cMeHbl. KonnyecTBo Heaenb
CMEHbI He JOIMKHO NpeBbIlaTh NATbAECHAT ABE HEAENW.

10. [nsa 3aBepLUueHMs HACTPOMKN HaXXMUTE KHOMKY COXpaHUTb U3MEHEeHUA.
5.3.3. Bknapgka «KomuccumoHupoBaHue»

CTpaHuua BKIagku MMeeT CrieayoLwwnin Bua;

LWabnoHbl AocTyna PERCo-Web ALMMHUCTRATOP ALMUHCTRATOR ?

Wabnoks aoctyna Bpenensie kpUTepAn 40CTyNa

w

— {2 HexoTpoMpyemas TeppuTopua
{x Pabouas zoHa
— { Xoan

— {2 OBwwmii Kopuaop
{2 Otaen npoaax @
{2 KaBIHET reHEPanEHOTO AMPEKTOpa
{3 Xos.6nok
{2} Ovzen pexnamel
{3 Oaen norvcrkm

@ Byxrantepua

1. TlepekntoyaTens BbiOOpa BKIaakM nogpasgena:
e LllabnoHbl gocTyNa;
e BpeMeHHble KpUuTepun gocTyna;
e KomuccuoHupoBaHue.

2. Pa6ouyas o6nacTb CTpaHuLbl COAEPXUT CMMCOK CO3AaHHbIX paHee NOMELLIEHWIA.
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5.3.3.1. Co3aaHue cnucka KOMUCCUOHUPYIOLMUX KapT

llpumeyaHue:

Ona wvcnonb3oBaHUA  YHKUMW  KOMUCCUOHMPOBaHUA B LWabnoHe AocTyna KapThbl
HeobxoOuUMO yKasaTb MOMELlEeHWUs, [JOCTyn B KOTOpble ©OydeT OCyLecTBNATHCS
C KOMUCCUOHNPOBAHMEM. Ons nomMeLLeHnn Heob6xoanumo YyCTaHOBUTb
TUN Npaga ...c KOMUCCUOHMPOBaHUEM. Hactpowka wabnoHa npoBOAUTCS
B nogpasgene «LWabnoHbl goctyna» pasgena «bropo nponyckoBy.

KomuccnoHmpoBaHme npoxoda B MNOMELLEHME MO YMOMYaHWUIO MPUMEHSIeTCAS K 0boum
HanpaeneHuam. [ns koHtponnepos PERCo CT/L14, CT/L14.1, CT/L14.1P, CT/L16DINP,
CT13, CT13.1, CL15, CL15.1, CL15.3 n CL15.7 npegycMmoTpeHa BO3MOXHOCTb Bblbopa
HanpaBneHus Ans KOMMCCUOHMPOBAaHMS.

YToObl OTKMOUYUTL KOMUCCUOHNPOBaHME ANS ONpeaenieHHOro HanpaeBneHus, B napaMmeTpax
MY, noagKNYeHHOro K KOHTponsepy, nepengute Ha BKMagky COOTBETCTBYIOLLEro
HanpaeneHnss u CcHUMUTE naxok c napametTpa BKMWYATL KOMMCCUOHMpPOBaAHUE
ANnA AaHHOro HanpaBneHuAa (Npy  ykasaHuM B WabnoHe JocTyna noMeLleHus
C KOMUCCUOHUPOBaHMEM (pIaXXOK Ha AaHHbIA NapaMeTp yCTaHaBNMBAETCA aBTOMaTUYECKN
Anst obonx HanpaBneHuni).

[ina co3gaHms cnucka KOMUCCUOHUPYHOLLMX KapT:

1

2
3.
4

Mcnonb3ya naHenb HaBurauum, nepenante B pasaen «Bropo nponyckoB».
OTtkpovite nogpasaen «LWabnoHbl gocTyna.
Mepengute Ha BkNagky KommccnoHnpoBaHue.

B pabodenn obnactu cTpaHuubl Bblbepute HeoOXoOMMOe TMOMeELLeHMe ANA HaCTPOWKM
napamMeTpoB KOMUCCUOHMpoBaHMs. OTKPOETCS creayoLlee MeHHo:

LWadnoHel goctyna EpemeHHEIE KPUTEPKMUY AOCTYNE

— | {3} HexoHTponwpyeman TeppUTOpMA MoapasaensHne
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— {a} Xonn

— | {3} OBwwma Kopuaop

{n} Pabouan zoHa

BuTkoeckar XKanHa BragummpoeHa
Byxrantepua

{x} Otaen npogax
lepwkoewy Bnagucnae AHaTonbeEMY

(o} KaBWHET reHepanbHoro aupekTopa

D M D (D

OTaen npoga
{2 Xoa.bnok
Mnapaukwnx Bnagumup BenmamuHosny H
{2 Otaen PERNaMEI Otaen cHabxexwa <
{} Otmen noructikm
. lopaese JaHuun Butaneeemy
{} Byxrantepus e MU HACTD B Her
.‘./* ASMWHUCTPEUMWF
{2} Otmen cHabxenun
— < KaBumer fopucTa !.-“-.} l'ycapoe lenuagui Bnagnmuposuy Her
N OTaen peknamel
{ Apxue
{3} BrictaBoumwii 3an -;-. Hemunoe Anekceid Maenosny Her
. - OTaen npogax
{2} Cnyx6a nepconana -

{3 Kabumer KOMMEPHECKOTO AMpekTopa Metensues Hopui CTaHuciasoBud

CT,:S,-'I NOMACTAKM

% i
v

{2} KabuueT skoHOMMCTa

{a? Kacca

n

Muxaiinoe AnekcaHan AHanessuy

Bblgenute oAHOrO UNM HECKONbKO COTPYAHUKOB, BblAaHHblIE KOTOPbIM KapTbl AocTyna GyayT
ABNATLCA KOMUCCUMOHMPYIOLLMMM NSt JAHHOMO YCTPOMNCTRA.

C nomoLLbto kKHomk ¥ cripaBa OT COTPYAHVKa BbIGEPUTE rPYrNy KOMUCCMOHUPOBAHMS.
[ns 3aBepLUEHMS HACTPOWKN HaXXMUTE KHOMKY CoOXpaHUTb U3MEHEHMUS.

llpumeyaHue:

Mpwn paboTe ¢ koHTponnepamu BTopor Bepcumn (PERCo-CT/L04.2, PERCo-CR01.2 LICON,
PERCo-CL05.2) nocne p[ob6aBneHus KOMUCCUOHUPYIOLNX KapT ANd  COXpaHeHus
N3MeHeHn HeobxoaMMo nepeaaTb HOBYIO KOH(Urypaumio B KOHTPONNEpPsI.
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5.4. TlMoppaspgen «[usanH nponycka»

Moapasgen npegHasHayeH ans:
e CO34aHWs N pefakTMpoBaHus WabnoHOB MPONyCcKOB COTPYAHMKOB M NOCETUTENEeNn Ans neyatm
Ha KapTax goctyna pasmepa 85x54 mwm;
e KOMMpPOBaHMUsI LIAGITOHOB.

Bua ctpaHuubl nogpasgena:

AwnzaiiH nponycka PERCo-Web Agpvnucrpatop Anmunnctparop  (8) 2

BIOPO MPOMYCKOB

| | | Otobpaxate Bce
Moceturenn

CoTpyaAHWKK

DaMuInA

Llla6noKel aocTyna WMz
[uzaiin nponycka

OTUeT No NOCETUTERAM

1. MaHenb MHCTPYMEHTOB CTPaHULbI:

. Ho6aBunTb — KHOMKa NO3BONSIET CO34aTb HOBbIV LWIAGMOH Nponycka.

. PepaktupoBaTb — KHOMKa MO3BONSET pefakTMpoBaTb LWAGMOH, BblAENEHHbIN
B pabouen obractu cTpaHubl.

. KonupoBaTb — kHOMNKa NO3BONSIET cO3A4aTh KOMMIo WabroHa, BblAENEHHOro B paboyen
obnacTtu cTpaHuubl.

o Ypanutb — KHoMKa MO3BOMSIeT yAanuTb LWabnoH, BblaeneHHbln B paboyeit obnactu
CTpaHuUpbI.

2. Pabouas obnactb CTpaHuUbl COOEPXKUT 3CKMN3bl CO3AaHHbLIX paHee wabnoHoB NnponyCcKoB.

5.4.1. CrtpaHuua pegaktopa

[Npn HaxaTnm Ha KHOMKY Ho6aButb unu PepaktupoBatb OTKpbIBaeTCA CTpaHuua
pedakropa:

7

[uzaiin nponycka PERCo-Web Aammrmctpatop Asmmnncrparop ()

CozjlaHre HOBOrO AM3aiiHa nponycka BepHyTLCA K CMMCKY NPONYCKOB

= OcHoBHOS @ @ | Q [ g E@

Hazsanwne

Hoseiit wabnow nponycra

Tun

@ CoTpyaHukn
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MaHenb MeHto cooepXKUT cnenywuwne pasaernbl:

. & OcHOBHOe — pasgen Ansd CMeHbl HasBaHusa wabnoHa u Bblibopa Tuna LwabnoHa
(CompyOdHuku vnn lNocemumenu).

=

o '@ Cnou- pasgen no3sonsieT pasMellaTtb Ha WabnoHe Nponycka pasfnnyHble 3NEeMEHThI.
Kaxgbii anemMeHT — 3TO Crow, KOTOPbIA MOXXHO NEPEMECTUTb HUXKE WUNKU BbiLLE, K NpUMepy,
pacnonoxutb dammnuio nosepx doTorpadcun.

Cnucok AOCTYNHbIX 3JIEMEHTOB:

— YyemHbie OaHHbIe:
damunus,
Nwms,
OTyecTBO,
TabenbHbINn HoOMED,
MNoapasgeneHue,
JOmKHOCTD,
Mpaduk paboThl,
Hencreyer c,
[encTByeT Oo;
— JononHumenbHblie mekcmoebie nojJis.
o E-mail,
o TenedoH,
o [WH-kopm;
— [dononHumenbHbie OaHHbIE:
o ®oTorpadwms,
o [Npoun3BonbHbI TEKCT,
o LWTpuxkon;
— TpaHcnopmHoe cpedcmeo:.
o Homep TC,
o Mogenb TC,
o ®otorpadusa TC.

O O OO0 OO O0OO0OO0o

= 9
e — [apameTpbl — B pasgene npeacTaBreHbl AOCTYMHble HACTPOMKW AMs 3reMeHTa,
BblOpaHHOro B paboyei 06nacTv cTpaHuLbI.

Cnucok AOCTYNHbLIX NAPaAMETPOB:

— [lMonoxeHue u pa3mepsl.
Ocb X — nonoxeHue neBoro BEpXHEro yrrna anemMeHTa no ocu X,
Ocb Y — nonoxeHue neBoro BepxXHEro yrrna anemeHTa no ocu Y,
OnuHa,
WnpuHa,
MoBepHyTb (TONbKO ANs anemeHTa LLUmpuxkod);
— Mapamempbi o6bnacmu:
o OTkN4YMTbL (POH Yy SNeMeHTa,
o LUseT dhoHa anemeHTa,
o [paHnua — 6e3 06BOAKM / NUHUS / NYHKTUP;
— [lMapamempbi mekcma (TONbKO ON1S TEKCTOBbIX AaHHbIX):
CBowcTBa — XXUPHbIN, KYPCUB, NOOYEPKHYTBIN,
TekcT (Tonbko Anga anemeHTa lpou3eoribHbIU mekecm),
LWpundrT,
Pasmep TekcTa,
Peructp (3HaveHns bes usmeHeHul, BepxHul peaucmp, HuxHuUl peaucmp)
LiBeT TekcTa,
PacnonoxeHue TekcTa.

O O O O O

O O O O O O O

o @ Momowb — B pasgene nNpuBEdeH CNUCOK ropsYMx kKnaBuw Ans yao6ctea paboThbl
B pefakTope.
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Cnucok ropsaumx KnaBuLuU:

—  BknounTtb / BbIKNOYUTL NnHenku — Ctrl n R;

— Ypanutb BblaeneHHbIn arniemeHT — Delete;

— [Mpubnuautb nponyck — Ctrl n + (He nopgaepxunBaeTca B 6paysepe Mozilla Firefox);
— Ortganutb nponyck — Ctrl n - (He nogaepxmeaeTcsa B 6bpaysepe Mozilla Firefox);

— CoxpaHutb nponyck — Ctrl n S.

2. MaHenb [OCTYMHbIX AEWCTBUIN ANs pasaena, BblopaHHOro Ha NaHeny MeHH.
3. MaHenb MHCTPYMEHTOB COAEPXKUT CNEAYIOLLME NIEMEHTbI:

o G\—KHOI'IKa ans npubnwkeHus wabnoHa nponycka (He noggepxuBaeTcs B Opaysepe
Mozilla Firefox).

. O\—KHOI‘IKa Ana oTAaneHus wabnoHa nponycka (He nopaepxuBaeTca B 6paysepe
Mozilla Firefox).

(] D — KHOIMKa no3BoJideT Bbl6paTb J'IaH/J,LIJaCbTHbIIZ PEXUM pacnoJioXXeHUA lwabnoHa.

o D — KHOMKa No3BorsieT BbIOpaTb NOPTPETHBIN PEXMM pacnonoXeHus LwabnoHa.

L] —‘ — KHOmMKa Nno3BonAeT OTKPbITb NannuTpy ana Bbl60pa LuBeTa (bOHa lwabnoHa.

° B — KHomka ans Bbldopa n3obpaxeHust ud cavna. [Jlonyctumble paclumMpeHuns: .jpg, .jpeg,
.pipeg, .png, .gif. MakcumanbHbIn pasmep n3obpaxeHus — 40 k0.

4. Pabovasi obnacTb CTpaHULbl COAEPXUT co3gaBaeMblIn / pegakTMpyemblii WabnoH nponycka.

5.4.2. Cos3paHue wWabnoHa nponycka

i BHumaHue!

£55 Ons  cospaHua  wabnoHa nponycka peKkoMeHAyeTcs  MCronb3oBaTb  Gpayaep
Google Chrome. B pgpyrux 6paysepax HekoTopble @YyHKUMM MOryT He paboTtaTb
unu pabotatb HEKOPPEKTHO.

,D,J'Iﬂ co3gaHnAa HOBOro labnoxa:

WMcnonb3ysa naHenb HaBurauuu, nepenaute B pasgen «Bropo nponyckoBy.

N —~

OTkpowvite nogpasaen «AusanH nponycka.

3. HaxmuTe kHOMKy [do6aBuTb Ha NaHenn MHCTPYMEHTOB cTpaHuubl. OTKpoeTcs cTpaHuua
penakTopa.

4. Ha naHenn wMeHw BblbepuTe pasgen @ OcHoBHoe. B none HasBaHue ykaxute
HavmMeHoBaHue WwabnoHa. C nomoLLbio BbinagaroLero cnncka B none Tun 3agavite kateroputo
MPOMNYyCKOB, ANs KOTOPbIX co3paeTcs wabnoH (CompydHuku nnu lNocemumenu):

[vzaiiH nponycka

Co3aaHue HOBOTO AM3anHa NnponyckKa

2  OcHoBHoe @ | Q m ﬁ [

HazeaHwe

[nA pykoBoacTea

Tun

CoTpyaHvku
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Mcnonb3ys KHOMKK O] NanpwadTHbIN pexum 1 D MopTpeTHbIN pexumM Ha naHenu
WHCTPYMEHTOB, BblibepuTe Tpebyemoe No3nLmMoHMpoBaHue wabnoHa.

o L]
Mpn HeoGxoaumMocTn 3aganTte uBeT hoHa C NMOMOLLbIO KHOMKN === LiBeT pOHa Ha naHenu

WHCTPYMEHTOB 1 / unun gobasbTe ntoboe n3obpaxkeHne ¢ KOMNbITEPa KHOMKOW Bbi6epuTe
n3obpaxeHue:
@ OCHOBHOS @ | Q O D ﬁ =
|'__. HazeaHwe :
InA pykosoacTEa "I( .

o PERCo
Tun

@ CoTpyaHMkK

lpumeyaHus:

Honyctumble pacwmpenunsa gns gobasnsemoro nsobpaxeHus: .jpg, .jpeg, -pjpeg, .png, .gif.
MakcumanbHbIn pasmep — 40 k6.

Mpn nepeom gobasneHun n3obpaxeHune ¢ npo3pavHbiM OOHOM ByaeT MMeTb Genbin OoH.
Ero MOXHO OTKNOYMTb Npu nomoLm dyHKumm Omknydumes ¢hOH y anemMeHma B pasgene
MapameTpbl.

Mpy HeOBXOANMMOCTU BKIOYUTE NIMHENKN. [N 3TOro AsaKabl KMUKHUTE NEBOW KHOMKOW MbILLN
Mo HY>XHOMY MeCTy Ha pa3MeTke:

® | 1.0 |

Paszmemka ‘Ir L 2 | ﬁlr N
PERCo PERCo

,D,J'IFI yoaneHusa NUHENKN Takke CITYyXuTt OBOWNHOE HaXKaTne KHOMKM MbILLWN.

[nsa cBobogHOro nepemMeLleHnst NMMHENKN 3aXMUTe €€ NEeBOW KHOMKOM Mbiwn B paboyen
obnactn cTpaHuubl (BHE pa3mMeTKuM) U NepemMecTuTe B Hy)XHoe MecTo. [ns nepemelleHus
NNHENKN NO AeNeHnaAM pa3MeTKM 4ONONHUTENbHO 3axmuTe knasuwy Ctrl Ha knasmatype.

C nomoLLblo NaHenNu MeH nepenguTte B pasgen II__. Cnowu n BbIbepuTe 3arEMEHTbI, KOTOpble
AOMKHbI ObITb Ha nponycke. YTobbl OTKPbITb CMUCOK 3N1EMEHTOB, BOCMONb3YUTECH KHOMKOW
[o6aBuTb 3anNieMeHT B HXKHEN YacTu okHa. [1nst Toro, YTobbl 4aHHbIE NOSBMANCH Ha NPOMNYCKeE,
HaXXMUTE Ha HUX UIK NEpPETAaLLNTE B HY>KHOE MECTO Ha LLaboHe:
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[z Cnown < Hazag @ Q O I:l ﬁ [ s |

||_—. YueTHble 4aHHble

'

o Damunna PERCo

@ Mma
Damunua

Otuecteo

TabeneHeld HOMEp
MoapazaeneHue
JonxHocTe
[paduk paboTel

YBenuuntb Mosie 3fieMeHTa MOXHO, HaBegs Kypcop Ha MpaBbli HWKHWIA yron nons,
a 3aTeM MNOTSIHYB 3@ MNOSIBUBLUMNIACS YEPHbIV TPEYronbHUK.

Mpn HeobGXOAMMOCTM BbIHECTW BMEped WM Hasad KakoM-TO M3 3rEMEHTOB nepenguTe

™
B MEHIO Cnonwu nepertawmnTe ArieMeHT, 3axaB KHOMMKY

r'/_/ Cnow } NobaBuTe 3nemeHT Q Q O D g u

||_—. Mzobpaxerue

e’

. QoTorpadmua
> PERCo

DoTorpadiva

RVAe

e
9. BbIGepuTe Ha naHenu meHto pasgen —= MapameTpbl:

e C nomowbl UWHCTpyMeHTa [lonoxeHMe W pa3Mepbl CKOPPEKTUPYNTE MOMOXeHMEe
JobaBlieHHbIX 9rIeMeHTOB Ha LabroHe;

e C NOMOLLbBIO MHCTPyMeHTa MapameTpbl obnacTu yctaHoBUTE TUM rpaHuubl U LBeT oHa.
Mpn HeoBXxo4MMOCTM OTKINIOYUTE (POH;

e C NOMOLLBI UHCTPYMeHTa MapamMeTpbl TeKCTa HAaCTpoNTe napamMeTpbl LpUgTa TEKCTOBbLIX
anemMeHToB (pa3mep, CTunb, UBET U T.4.):

10. Haxmute kHonky CoxpaHuTb. HoBbii wabnoH 6yaer gobaBneH B pabouyto obnactb
CTpaHuLbI.
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5.5. Moppaszgen «OT4yeT NO NoceTUTENAM»

Moapasgen npegHasHaveH LS COCTaBMEHUs OTYETOB MO nocetutensam. B otyeT BknovaloTcs
Kak noceTuTenun, nmermne naeHTudunkaTopbl, Tak U NOCeTUTENN M3 apxmBa. [ns nocetuTtenen,
KOTOpPbIM BblAaBanuCb MAEHTUMOUKATOPLI, B OTYET BKIKOYAETCs WHGopmauMsi O CoObITUNAX
Bxoda / BbIxOAa, 3aperMcTpMpoBaHHbIX KOHTponnepamu cuctembl. CTpaHuua nogpasgena umeet
cnenyoLwmn Bua:

Mocetutenn PERCo-Web* AamnHucTpatop

@ 2022-10-18 - 2022-11..

ano Dorywment Homep aokymera m @ i Oeiicrenensio ¢ leficranrensiio a0 Neproe cobermue Mocneance cobbrmne Jata apx oy

Bopoauta A AAMUMHUCTPALMA 313535585488 2022-11-17 2022-11-17

@

1. TlaHenb UHCTPYMEHTOB Noapasaena:

o PacliMpeHHbIW __MOUCK — MNO3BOMSEeT MNpUMEHUTb UNbTPp K  3NemMeHTam,
oToOpaxkaembiM B paboyen o0b6nacTtn cTpaHuLbl.

o [JononHuTenbHO — KHOMKa MO3BONSET OTKPbITb MEHK KOMaHa Ans Bblbopa

JOMNONMHUTENbHbIX OENCTBUN:

— [Mevarb_Tabnuubl — NO3BONSET NMPOU3BECTM MeyaTb OaHHbIX M3 paboyen obnactu
CTpaHuUpbl.

— OKCMopT — MO3BONSAET COXPaHWUTb AaHHble paboyen obnactn B hann 3NEKTPOHHbIX
Tabnuy ¢ BbIGpaHHbIM paclIMpeHnEM.

— Copocutb ¢punbTpbl — NO3BOMSET COpPOCUTL BCe hunbTpbl paboyen obnacTu.

— [MNapameTpbl oTOGpaXkeHUs Tabnuubl — NO3BONAET OTKPbITb AOMNOSMHUTENBHOE OKHO
Ansa Bolibopa cTtonbuos, oTobpaxaemblx B paboyern ob6nacty cTpaHuub.

. — KHOMKa MO3BOMSAIOT OTKPbITb MaHenb kaneHaaps Ang BBoda AaTbl Havana U KoHua
nepuoga, 3a KoTopbi GyayT oTobGpaxatbcs cobbitua B pabodyen obnacTtu.
YcTraHoBneHHas gata otobpaxaeTcs B nore cnpasa OT COOTBETCTBYHOLLEN KHOMKU.

e [lone MNogpasgeneHue — KHOMkKa BHYTPM Nons no3sonsieT BbibpaTb noapasgenexue,
COTpyAHMKM  KOTOporo ©Oyayt oTobpaxatbca B paboyen obnactm  cTpaHuubl.

KHonka BHYTpM nons no3sonsieT BbiOpaTb nogpasfeneHne B OTAENbHOM  OKHE.

KHonka CopocuTtb oumnaeT none.
o [louck — none No3BongeT NPON3BECTN NOUCK NO anemMeHTam cTonbuos B paboyen obnacTtu

cTpaHuubl. KHomka COpocuTb ounLLaeT none.

2. Pabouas obnactb nogpasgena CcooepXuT WHGoOpMauMilo O NoceTUTensiXx BblbpaHHOMO
noapasfeneHuns 3a ykasaHHbIN Nepuoa.

lpumeyaHus:

= — B HwxHen 4yactn paboyenn obnactu pacnosioKeHbl MHCTPYMEHTbI ANS NepeMeLLeHns
No CTpaHULLIaM JaHHbIX.
— B pabGodyen obnactu peanunsoBaHbl (OYHKUUM COPTUPOBKM MO 3SfE€MEHTAM OLHOMO
13 cToNOLOB U U3MEHEHUS LLUMPUHBI CTOMNOLIOB.
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6. Pasgen «KoHTponb gocryna»

Pasgen npegHasHadeH ans opraHusaumm APM coTpyaHMKOB GHOPO MPOMYCKOB UMM CIyXObl
KOHTPOSIbHO-MPONYCKHOTO  pexuma Ha npeanpuaTtuu. Mcnonb3oBaHve pasgena nos3BonsieT
aBTOMaTU3MPOBaTb MPOLIECC COCTaBMEHUsI OT4YeTOB O npoxodax 4epe3 KMIM wu o pgoctyne
B NOMeLLeHNs npeanpuaTus. Mpwn HeobXo4MMOCTM  OmnepaTMBHOMO pearvpoBaHusi
Ha permcTpupyemMblie cobbiTusl B pasgerne npeaycMoTpeHa BO3MOXHOCTb YAANEHHOro ynpaBreHns
yCTPOWCTBaMMN CUCTEMBI.

6.1. Moppaspgen «OTYyeT O Npoxogax»
Moppasgen npegHasHadeH Anst COCTaBEHNA OTYETOB O MPOXOAAx COTPYAHWUKOB / noceTuTenen.
Ctpanuua nogpasgena nmeeT crieqyowmmn Bua;:

OTueT 0 NpoXoAax PERCo-Web* AgmuHncTpaTop

Moceturenn Corpyamuxn
@ 2022-11-16 — 2022-11...

oo TabensHbii Homep fata Bumxoa s Bxoa s Vinermupmztop Wa6nok gocTyna Homrocts Moapasaenetine MoaTeepsaatowmi okyn  Howmep aokyng
Nesuenxo Aapsa 2022-11-17 102008 Hexowtponmpyema..  Ovaen npojax: 64446573360 1 HauanHuk AgMuHNCTpALNR

Apuobesa Mapna 2022-11-17 102004 HeKOWTDOMWPYEMa..  OTAen Npojax: 6291456020 1 VicnonHiTensHuii AZMHHHCTDALNA

Kpueuoea Bepa @ 2022-11-1710:16:38  Hexowrponupyema..  PaBouas 3oma 6291456015 1 Oraen cHabxenna

Topaces Jannin 2022-11-1710:16:35  Hexowtponupyema..  PaBouan sowa 6291456012 1 TnagHbii Oaen pewnames

Topages Aaniia 2022-11-1710:1442  HeKOWTDOMWpYeMa..  OTAen npojax: 6291456012 1 TnagHii Oaen peknaml

Kpueuoea Bepa 2022-11-1710:14:35  HexoWrponmpyema..  Otaen npogax: 6291456015 1 Oraen cHaBxeHuA

1. TlepekntoyaTenb BbibOpa kaTeropun enagenbLeB NOEHTUHUKATOPOB:
e Bce;
e MoceTtutenu;
e CoTpyAHUKMN.

2. MaHenu MHCTpyMeHTOB noapasaena:

o PaclinpeHHbI __nouck — KHOMKa MO3BONSET HAcTpoUTb UNbTP AaHHbIX,
oTobpaxaembix B paboden ob6nactu CTpaHulbl.

o [JononHuTenbHO — KHOMKa MO3BONSET OTKPbITb MEHK KOMaHa Ans Bblbopa

JOMNONMHUTENbHbIX OENCTBUN:

— MMevyatb_Tabnuubl — MO3BONSET MPOM3BECTU MNeyvaTb LaHHbIX U3 paboyven obnacTtu
CTpaHuUUpbl.

— OKCNopT — MO3BOMSIET COXPaHUTb CMMCOK COObLITMA B dann 3MEKTPOHHbIX Tabnuuy
C BblIOpaHHbIM pacluMpeHnemMm.

— Copocntb dunbTpbl — Mo3BONsieT cbpocuTb Bce UNbLTPbl paboyelt obnacTtu
(B TOM uncne BblbpaHHOe NoapasgeneHme).

— [MapameTpbl _0TOOGpaXeHUsa Tabnuubl — NO3BOMSET OTKPbITb AOMOSIHUTENBHOE OKHO
Ansa Bolibopa cTtonbuos, oTobpaxaemblx B paboyern o6nacti cTpaHuubl.

. — KHOMKa MO3BOMNSET OTKPbITb NaHenb KaneHgaps And BBoda AaTbl Hayana u KoHua
nepuona, 3a KoTopbi ByayT oTobpaxaTtbca cobbiTust B paboyen obnactu. YcraHOBNEHHas
Aarta otobpaxaeTcs B none cnpasa OT COOTBETCTBYHOLLEN KHOMKMK.

e [lone [lMomelwieHne — KHOMKa BHYTPMU NOJfidA No3BONAET Bbl6paTb nomMelleHne,
Nno KOTOPOMY 6YD,YT OTO6pa)KaTbCF| cobbiTus BXO04a M BbiIXOoda M3 OAHHOINO MNoMeLwleHud

B paboueli obnactn ctpaHmubl. KHonka BHYTPM NONsi NO3BONSET BbibpaTh NoMeLLeHne
B oTAesfibHOM OkHe. KHornka Copocutb ouuwlaeT none.

e [lone MogpasgeneHue — KHorka BHYTPM NONs NO3BONsieT BblOpaTb nogpasaenexHue,
COTpPYAHMKM  KOoToporo OyayT oTobpaxatbca B paboyenn obnactm  CTpaHuubl.
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KHonka BHYTPM nons no3sonsieT BblbpaTb noppasgeneHne B OTAENbHOM  OKHeE.

KHonka COpocuTb ouuLlaeT none.
¢ [Mouck — none no3BonseT NPOM3BECTM MOMCK MO ariemeHTam ctonbuos B paboyen obnactu

cTpaHuubl. KHomka CopocuTtb ouuLlaeT none.
3. Pabouaa obnacte nogpasgena COOEPXUT  CMUCOK  COOLITUA, 3aperncTpupoBaHHbIX
YCTPOMCTBaMM CUCTEMbI 3@ YKa3aHHbIN Ha NaHEeNn NHCTPYMEHTOB NEPUOA.
lpumeyaHus:
= — B pabouen obnactu peanu3oBaHbl (PYHKLUN COPTMPOBKM MO 3reMEeHTaM OAHOro
M3 CTONOLOB U N3MEHEHUS LLUMPUHbI CTOSOLIOB.

— B HwkHen yactn pa60qel7| obnactu pacnonoXeHbl MHCTPYMEHTbLI AJ1Ad nepemMeLleHnd
no cTpaHunuaM aHHbIX.

6.2. [loppaspgen «YnpaBneHue ycTpoucTtBamMm»

MNMoapasaen npegHasHayeH Anst ynpaBneHWst YCTPOWCTBaMM CUCTEMbl 6e30MmacHOCTU C Lenblo
onepaTUBHOrO pearmpoBaHns Ha PerucTpupyemMble B cucteme cobbiTns. B nogpasgene AOCTyMHbI
crnepyloLine BKNaaku:
e Bknapgka MomeleHus npegHasHavyeHa Ans OQHOBPEMEHHOW NoAadn KoMaH yrpaBreHnsi Bcem
yCTPOWCTBaM, HaxoAsLMMCS B BbIGpaHHOM MOMELLEHMUMN.

e Bknagka YcTtpomcTBa npegHasHadeHa NS NOA4ayYM KOMaHA YnpaBrieHus OoTAeNbHbIM
YCTPOUCTBAM CUCTEMBI.

6.2.1. Bknaaka «[TomewieHUs»

CTpaHuua BKIagku MMeeT CrieayoLwwnii Bua;

YnpaeneHue ycTpoicTBaMu PERCo-Web ALMUHICTPETOP AAMUHNCTPATOP ?

Q. Haimw ~

E : YctpoiicTea

TeHepaTop Tpesorn — {3 HekoHTposupyemas TepRUTORMA
— {3 Pabouan zona

P B KomTponnep samka Ne
CBpoCHTL TPEBory

€]

D K

22

©

(i
[
MogHATbL Tpesory (@
[
&

3amok @

MoCTaBuUTL Ha OXPaHY

— & Xonn

CHATb € OXpaHb!

1. [MaHenb cogepxuT crnegytowne areMeHTbI:

e [lepekntoyaTtens BbibOpa BKNaaku nogpasgena:
— MNomelweHus:;
— YcrpouncTBa.

2. Pabouas obnacTtb BKIagkM COAEPXUT MHOMOYPOBHEBbLIN pacKpbiBaOLMNCS CMUCOK NOMELLLEHUI
C yKasaHueM pacnonoXeHHbIX B HUX YCTPONCTB.

3. TaHenb KoMaHO COOEPXUT  CMWCOK  KOMaHL, noafdepXuBaemblX — YCTPOWUCTBaMW,
pacrnonoXeHHbIMW B MNOMELLUeHUW, BblgeNeHHoM B paboyen obnactm  BKragku.
KomaHngpl crpynnMpoBaHbl MO TuMamM pecypcoB YCTPOWCTB. [laHenb Takke oTobpaxaeT
BMAEOCHEMKY C Kamep B BbIGpaHHOM NOMELLEHUM B PEXNME pearibHOro BpEMEHN.

lMpumeyaHue:

- MNogaya koMaHgbl NOMELLEHUIO npuBeaeT K ee BbIMNOJIHEHUIO BCEMU nogaepXxXmearoljnumm ee
yCTpOVICTBaMM n nx pecypcamu, HaxogAawmnmmca B JaHHOM NnomMeLLeHNnn.
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6.2.1.1. TMopaya kOMaHA BCEM YCTPOMCTBaAM B NOMeELLEeHUU
[ns nogayun KomaHg BCeM yCTpoMCTBaM B NOMELLEHUN:
Wcnonb3ysa naHens HaBuraumu, nepernante B pasgen :J «KoHTponb goctynan.

OTkponTe nogpasgen «YnpaBneHue yCTPOMCTBaMU».
Mepengute Ha Bknagky NMomelueHuns.

oo bd-~

Boigenute B paboyen ob6nactm CTpaHuubl MNOMELLEHME, BCEM YCTPOMCTBaM KOTOPOro
Heobxogumo nogaTtb KomaHdy. Ha naHenu KomaHg —NOSIBUTCA  CMMCOK  KOMaHA,
noggepXxuBaemMblX yCTPOMCTBaMM, HAXOOAWNMNCS B NOMELLLEHUN.

5. BblGepuTe Ha naHenu koMaHg Heo6XOAMMYO KOMaHAY .
6.2.2. Bknapgka «YcTpoucrBa»

CTpaHuua BKIagku MMeeT CrieayoLwnin Bua;

YnpaeneHue ycTpoiicTBamu PERCo-Web AZMUHUCTPETOP AIMUHUCTPETOP 2

Q Haiitn ~
MoMeweHms

ar

TeHepaTop TpeBorH —  OBuwe napametpel

CbpocuTs Tpesory

[Xonn-Cronosas]

MoaHATL Tpesory

3amox <®

MocTaBuTL Ha oxpaHy

[Xonn-O6uii kopuaop] @

HexonTpoanpyemas Tep..—Paboyas sonal

CHATb € oXpaHb [HekoHTponupyemas Tep...-Xona]

[O6uwii kopuaop-Cknaz]
CHATbL TpeBory

[¥ona-Owwii kopuacp]

CObpocuTb 30HanNbLHOCTb
(& Asyctopomnuii 3amok Ne3 [Xonr-O6uwmii kopuaop]

1. TMaHenb cogepXuT crieayroLme areMeHTbI:
e [lepekntoyaTtenb Bbibopa BkNaaku nogpasaena:

— MNomeleHus;
— YcTpomncTBa.

2. Pabouyas obnactb BKInNaakn coaep>XmnT Crincok yCTpOIZCTB cucTemMbl 6e30NacHOCTU.

3. TMaHenb kOMaHA COOEPXMT CMNUCOK KOMaHA, NoaaepXMBaeMblX YCTPOMCTBOM, BblAENEHHbIM
B paboyenn obnactn Bknagku. KomaHgbl CrpynnuMpoBaHbl MO TUMamM pPecypcoB YCTPOMWCTB.
MaHenb Takke oToOpaxaeT BMOAEOCHEMKY C KaMep B BbIOpaHHOM MOMELLEHMM B pPeEXMME
peanbHOro BpEMeHM.

6.2.2.1. lNopaya KkomaHA ynpaBrneHUsi yCTPOUCTBY CUCTEMBbI

[na nogayun KomaHgbl:

1. Wcnonb3ys naHenb HaBurauuu, nepengurte B pasgen «KoHTponb goctynan.
2. OtkpounTe nogpasgen «YnpasreHue yCTponcTtBamMmmy.

3. [lNepengute Ha BKNaaky YcTponcTBa.
4

Boigenute B paboyeit obnacTv cTpaHuubl YCTPOMCTBO, KOTOPOMY HeobGxoaumo noaaTb
komaHay. Ha naHenu komaHz nosiBUTCSt CMMCOK KOMaH[, NoAAepKMBaeMbIX 3TUM YCTPONCTBOM.

i

BbibepuTe Heobxoaumyto KOMaHay .
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6.3. TMMoppaspen «OTYyeT NO AOCTYNY B NOMELLEHUA»

Mogpasgen npegHasHadeH ANA COCTaBfeHMs OTYETOB O MpaBax WM napameTpax [ocTyna
COTPYAHVMKOB W MoceTuTenem B nomMeweHus npeanpuatus. CTpaHuua nogpasgena wuveet
cnegyrowmin Bua;

OtyeT no AocTyny B NoMeLLeHNA PERCo-Web* Agmusmucrpatop

Moceturenu Cotpyarinm
@ : OTaen npoax [<]

oo Kapa Uirpucios Momeujenne Tun goctyna Domksocrs TMoapasaenenne Mogreepscatouii gokyn.  Hontep gokymenTa WaGnon goctyna Bepudurayys
Nesuenko flapsa 64446573360 O1gen npogax Kapta Hauank Hik AgMuHICTpALYA 1 Her

KpyBuosa Bepa 6291456015 OTaen npoAak Kapta OTAeN cHaBkKeHNA 1 Het
Topaees annun 6291456012 Oraen npoaak Kapra TnaBHbiit O1aen pexnamel 1 Her
Apudresa Mapua 6201456020 @ Orgen npogax Kapra VicnonHuTentHbii AgMuHucTpauns 1 Her
1. Tlepekntoyatenb BbibOpa kaTeropun BnagenbLeB NOeHTMNKATOPOB:

e Bce;

e [Moceturtenu;

e CoTpyaHMUKN.
2. [laHenb NMHCTPYMEHTOB CTPaHWLbI:

PacluMpeHHbIA __MOUCK — KHOMKa MO3BONSAET HAcTpPouTb UMAbTP AaHHbIX,
oToOpaxkaeMbix B paboyen 06racT CTpaHuLbl.

) [JononHuTenbHO — KHOMKa MO3BOMSET OTKPbITb MEHK KOMaHg [Ans Bblbopa

OOMNONMHUTENbHbIX ENCTBUN:

— Meyartb Tabnuubl — NO3BOMSET pacneyaTaTb AaHHble N3 paboyert obnactu cTpaHuubl.

— OKCNopT — NO3BOMSIET COXPaHUTb CMMCOK NpaB AOCTyNa B dhann 3MeKTPOHHbIX Tabnuy,
C BblOpaHHbIM pacluMpeHnem.

— Copocntb dunbTpbl — no3BonseT cbpocuTb Bce GuUNbLTpbl paboyern obnactu
(B TOM yncne BblbpaHHOe nNogpasgeneHme).

— [MapameTpbl_OTOOpaxeHuss Tabnuubl — NO3BOMSAET OTKPbITb AOMOSIHUTENBHOE OKHO
ans Bblbopa ctonduos, oTobpaxaembix B paboyen obractn cTpaHuubl.

e [lone TlMomeweHne — KHOMKa BHYTPM Monsi no3BonsieT BblOpaTb MNOMeLLeHune,
COTPYyOHMKM  KOTOporo Oyayt oTobpaxatbcs B paboyenm obnactu  cTpaHuubl.

KHonka BHYTPM nons noseonsieT BbiOpaTb MNOMeELWEHNne B OTAENbHOM  OKHE.
KHonka COpocuTtb ouunlaeT none.

o [lone MNogpasgeneHue — KHOMKa BHYTPM Nonga nossonsieT BbibpaTb nogpasgenexve,
COTPYOHMKM  KOTOporo Oyayt oTobpaxatbcs B paboyenm obnactu  cTpaHuubl.

KHonka BHYTPMU NonA no3BoNdeT Bbl6paTb nogpasgeneHne B OTAENIbHOM OKHE.

KHonka COpocuTb ouunlaeT none.
¢ [louck — nomne nNo3BonsAeT NPON3BECTN NOUCK NO 3NeMeHTaM cTonbuoB B paboyen obnacTtu

CTpaHuubl. KHonka CGpOCVITb o4yuLlaeT nore.

3. Pabouas o6nactb CTpaHuLbl COAEPXKUT CMIUCOK COTPYAHMKOB / NoceTUTENen, UMetoLLmMX npaea
A0CTyNa B ykazaHHOE Ha NaHenn MHCTPYMEHTOB NMOMELLEHME.

lpumeyaHue:

=" - B paboueir obnactu peanu3oBaHbl (PYHKLUN COPTMPOBKM MO 3ME€MEHTaM OOHOro
M3 CTONOLOB U U3MEHEHMNS LLUMPUHbI CTOSOLIOB.
— B HwxHeln vactn paboyen obnactu pacnonioXeHbl MHCTPYMEHTbI Ofisi NepeMeLleHns
Nno CTpaHuLaM OaHHbIX.
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6.4. MNoppaspen «BblaaHHble naeHTUDUKATOPLI»

Moopasgen npedHasHadyeH [AOns cocTaBneHWst oTtdyeta 00 umaeHTMduMKaTopax, BblAaHHbIX
coTpyaHukam / nocetutensMm. B otyeTe goctynHa noapobHasi MHgopmaums o0 BblaHHbIX KapTax
AOCTYNa, WTPUXKOAAX, Ha3HAYeHHbIX GMOMETPUYECKMX AaHHbIX.

CTpaHuua noapasgena MMeeT crieayoLwnii Bua;:

BolaaHHele naeHTUdUKaTOpS PERCo-Web® AnmuHncTpaTop

Catpyarinn Mocermenn

@ : 2022-11-16 — 2022-11 ...

oMo Vaermnuxarop Jlara erjgaun Aeiicrevmenen g Kyaa (nogpasaenenme)  Jlomxmocts Conposoxaatowyii Zorymenr Howep aokymenta [lara nocnemero cobei  Onepatop

Jlesuenko AapeA 64446573360 2022-11-17 2025-06-11 AIMMHHCTDAUMA Hauanshmk AgmiHuCTpal
Kpheuoea Bepa 6201456015 2022-11-17 2032-11-17 OT4en cHaGxeHuA @ AgmiHucTpal
Topaeee Jamn 6201456012 2022-11-17 3024-11-13 Oten pexnamu Fnaenuii Agmuucrpal

Apugesa Mapus 6291456020 2022-11-17 2032-11-17 AgMuHHCTPAUNR VicnoamiTenk el Agmuiucrpat

1. TlepekntoyaTenb Boibopa kaTeropun BnagenbLeB nOeHTUOUKaATOPOB:
o CoTpyAHuUKuM;
e lMoceTtutenu;
e Bce.

2. T[laHenb MHCTPYMEHTOB CTPaHULbI:

° Yoanutb _Heucnosnb3yemble MﬂeHTM@MKaTODbI — KHOMKa no3BondeT yaanutb
HencnoJib3yemble VI,D,eHTI/I(*)VIKaTOpr.

o PaclwimMpeHHbIM __MOUCK — KHOMKa MO3BONSAET HACTpPoUTb (PUNbTP  AaHHbIX,
oTobpaxaembix B paboden ob6nactu CTpaHubl.

o JononHuTenbHO — KHOMKa MO3BOMSIET OTKPbITb MEHK KOMaHg Ans Bbibopa

[OMONHUTENbHbIX OENCTBUN:

— MNeyatb_Tabnuubl — MO3BOMSIET MPOM3BECTM MNevaTb AaHHbIX M3 paboden obnacTu
CTpaHuLbl;

— OKCNOpT — MO3BOMSIET COXPaHUTb AaHHble paboyven obnactv B pann 3neKTPOHHbIX
Tabnuy, ¢ BbIGpaHHbLIM pacLUMpPEHNEM;

- Ypanutb Heucnonb3lyemble  MAEHTU(UKATOPbI —  MO3BOMSIET  OTKPbITb
OKHO Heucnonb3yemble ngeHTUdUKaTOpPbI;

— Copocutb hpuUnbTPbI — NO3BONSET cOpOCUTb BCe hmnbTpbl paboyen obnactu;

— [NapameTpbl _oTOOpaXkeHUsi Tabnuubl — MO3BONSET OTKPbITb AOMOJNIHUTENTbHOE OKHO
ans Bblbopa ctonduos, oTobpaxaembix B paboyen 0b6ract cTpaHuubl.

o — KHOMKa MO3BOMNSEeT OTKPbITb NMaHenNb KaneHgaps ANA BBoAa AaTbl Hayana u KoHua
nepuoga, 3a KoTopbli OyayT oTobpaxaTtbcs cobbitud B paboyen obnactu.
YcTaHoBneHHasa gaTta otobpaxkaeTcs B none cnpasa OT COOTBETCTBYHOLLEN KHOMKM.

e [lone MNMogpasgeneHue — KHorka BHYTPM Nons no3BonseT BblOpaTb nogpasgenexHve,
COTpPYAHMKM  KOoToporo OyayT oTobpaxatbca B paboyenrn obnactm  CTpaHuubl.

KHonka BHYTPMU nonAa no3BondeT Bbl6paTb nogpaspgerneHne B OTAEJSIbHOM OKHe.

KHonka COpocuTtb ounLlaeT none.
o [ouck — none no3BonseT NPOM3BECTM MOMCK MO arieMeHTam cTonbuos B paboyen obnactu

cTpaHuubl. KHomka CopocuTtb ouuLlaeT none.

3. Paboyas obnacTteb noapasgena  CoAepXWT  CMUCOK  MOEHTMAUKATOPOB,  BblOaHHbIX
COTPYAHMKaM / NOCETUTENSAM 3a YKa3aHHbI Ha NaHenu UHCTPYMEHTOB Nepuoa.

B pabouen obnactu gocTynHbl cnegytowmne ctonbupbl AaHHbIX:
e ®OUO;

o WUpeHTUdukaTop — TMN BblAAHHOIO MAEHTUdMKATOPA;

e [laTta Bblgauu;
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OdenctBuTteneH oo;

Kyna (nogpaspgeneHue);

[ OoMmKHOCTb — 3aMnonHAETCA TONbKO AN COTPYOHUKOB;

ConpoBoXxaarowmnim — 3anonHsAeTcs TOMNbKO ANs NOCeTUTENEN;

[NoKymMeHT - HanmMeHoBaHune AOKYMEHTa, yOOCTOBEPSIOLLENO JINYHOCTb

(3anonHsaeTcs TONbKO ANA noceTUTenen Npy ycroBuKn, YTo 4OKYMEHT Ao6aBreH B y4ETHYHO

KapTouKy nocetutens);

¢ Howmep OOKYMeHTa - HoMep AOKYMEHTa, yO0CTOBEPSIOLLErO NWUYHOCTb
(3anonHsieTcs TONbKO ANSA NoceTuTenen npu ycrioBUW, YTo HOMep OOKymMeHTa gobaBneH
B YYETHYIO KapTO4Ky nocetutens);

e JlaTa nocnegHero coobITUs;

e Onepatop — COTPYAHWK, BblAaBLUMNIA MOEHTUUKATOP.

llpumeyaHue:

- B paboyenn obnactu peanusoBaHbl (PYHKUMM COPTUPOBKM MO 3fiEMEHTaM OOHOro

n3 CTOJ'I6U,OB N USMEHEHUA LLUNPUHbI CTOJ'I6U,OB.

— B HmxHeln yacTu pabodeit o6nact pacrnonoXeHbl MHCTPYMEHTbI Arsi NepemeLleHunst
Mo CTpaHWULam AaHHbIX.

6.4.1. OkHo «Heuncnonb3syembie nugeHTU(PUKaATOPbI»

OkHo Heucnonb3yembie naeHTUUKaATOPbI BLIMSAANT crieayowmm obpasom:

Heuncnonbsyemsle naeHTMgukaTopsbl
Nata nocnearero cobemna

Waentndurarop MNocaegHee ncnonslosanne (11 e} LonkHocts MomeTuts Ha yaaneHue

HeT AaHHBIX ANA OTOGpaMEHHA,

,D,J'IFI yaarneHud Hencnorib3yeMblX VID,eHTVI(*)I/IKaTOpOBZ

1.

2.
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B none [Jara nocnegHero coObiTUs C MOMOLLbIO KHOMKM BbiGepute aaty nocnegHero
cobbITUSI MO MAEHTUMKATOPY.

B cton6ue MomeTuTb Ha ypaneHue oTMeTbTe dnaxkamy mMaeHTUUKATOPbI, noarnexaiue
yoaneHuio. B cnyyae, ecnu HeobxoaMMo yAanuTb cpa3y BCe  HEeWcnosib3yemble

VI,EI,eHTVI(*)I/IKaTOpr, VICI'IOJ'Ib3yI7ITe KHOMKY Bbl6paTb BCe.

[ns cHATMA BblaeneHus BOCI'IOJ'Ib3yl7ITer KHOMKOW

. Haxxmute kHomky Ypanutb nomeuveHHble naeHTUduUkaTopbl. BbibpaHHble naeHTUdukaTopsi

OyayT yoaneHol.
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7. Pasgen «3aka3 nponycka»

Pasgen npegHasHadyeH ans opraHusaumm APM coTpyOHMKOB 6HOpO MPOMYCKOB WM CryXKObl
KOHTPONbHO-MPOMYCKHOTO pexuma Ha npeanpuaTtun.  KMcnonb3oBaHve pasgena nos3sBonsieT
aBTOMaTU3MPOBaTb NPOLIECC NpeaBapUTENbHOro 3akasa MponyckoB HA OCHOBE MOEHTU(MKATOPOB
noceTUTeNsam NpeanpuaTus.

B pasgene oocTynHbl cnepytowime BKNaaku:
e Bknagka 3aka3 _npomycka npeaHasHadyeHa [ANns  3akasa  MponycKOB  MOCETUTENAM
Ans nocrnegyollen Bbiaaum B pasgene «bopo nponyckoBy.
e Bknagka ApXxuMB npegHasHauyeHa NS MNOBTOPHOrO 3akasa MpOMyCKOB MOCETUTENSM,
[AaHHble KOTOPbIX ObINM COXpaHEHbI B apXMBe paHee.

7.1. Bknapgka «3aka3 nponycka»

Bknagka npegHasHadeHa [ONs 3akasa_ MpOMyCKOB MOCETUTENSM Ans nocreaylollen Bbiaadu
B pa3gene «bropo nponyckoBy.

BeeneHHble B nogpasgene gaHHble nocetutenen 6yayT AOCTYMHbl Ha BkMagke 3akasaHHble
nogpasgena «[lMocetutenu» pasgena «bBropo nponyckoB». CTpaHuua BKNagkM wMeeT
cnenyoLwmin Bua:

3akas nponycka PERCo-Web AIMUHUCTPaTOp AaMAUHUCTPaTOP ?

Apxe
: Meapaanenenue
Mocermrens Conposoxaatouyit Hoxyment Howmep poxymerta flova saxaza Kyaa (noapasacnerie) ®ororpadma

TpHropsee Mpuropuii 2022-11-10 13:30:52 Acy

ViBaHos Mep Macnopr @ 2022-11-10 12554:05 AMUHHCTPATOPEI CHCTEMbI

1. TlepekntoyaTens BbiOOpa BKIaAkM nogpasaena:
e 3aka3 nponycka;

e ApxuB.
2. TlaHernb UHCTPYMEHTOB CTPaHULbI:

o HOGaBMTb — KHOIMKa No3BOJiAEeT 3aKa3aTb NpPOonyCcK NOCeTUTENHO.

Pep,aKTVIpOBaTb — KHOIMKa No3BONdAeT peaaktmpoBaTb Y4E€THbIE OaHHbIE NMOCeTUTens,
BblOEJIEHHOIo B pa60l-|el7| obnactu CTpaHunubl.

° YpanuTtb — KHOMKa No3BonsieT nepeHecT AaHHbIE BblAENEHHOIo B pa60l-|el7| obnactu
CTpaHuLUbl NoOCeTUTENA B apxXuB.

o O6HOBUTbL Tabnuuy — KHOMKa no3BonsetT OB6HOBUTH AaHHble B pabodven obnacTtu
CTpaHuUpbI.
o PaclwmpeHHbIM _MOUCK — KHOMKa MNO3BOMSET HacTpouTb UNbTP  OaHHbIX,

oTobpaxaembix B paboyen 06ract CTpaHuLbl.

) [JononHuTenbHO — KHOMKa MO3BOMSET OTKPbITb MEHK KOMaHg [Ans Bblbopa

JOMONHNTENbHbLIX JEeUCTBUN:

— MNeyartb Tabnuubl — NO3BOMSET pacneyaTaTb AaHHble N3 paboyert obnactu cTpaHuubl.

— OKCNOopT — NO3BONSET COXPaHWUTb CMUCOK noceTutenen B danmn aNeKTPOHHbIX Tabnuy,
C BblIOpaHHbIM pacluMpeHnemMm.

— WMnopT — no3BonseT npon3BecTn MMMNOPT AaHHbIX NoceTutesnien u3 dpamna afeKkTPOHHbIX
Tabnuy, ¢ pacwuperHnem .XLS, .XLSX.

— Co6pocutb hunbTpbl — NO3BONAET COPOCUTL BCE (PUMbTPbI AaHHbIX, OTOOpaXKaeMbIxX
B paboyen obnactu cTpaHuLbl.

— MNapameTpbl _oTOGpaxeHuUa Tabnuubl — Ons Bblbopa cTonbuoB, oTobpaxaemblxX
B pabo4yer obnactu cTpaHuupl.
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e [lone NogpasgeneHune — KHoOMKa BHYTPW Nonsi No3BonsieT BblOpaTh nogpasaeneHue,
nocetutenu Kotoporo OyayT oTobpaxatbca B paboyen obnactm  CTpaHuubl.

KHonka BHYTpM nonsi no3sonsieT BblbpaTb noapasgeneHne B OTAENbHOM OKHE.

KHonka CopocuTtb ouunaeT none.
o [ouck — none nNo3BonAeT NPON3BECTN NOUCK NO anNemMeHTam cTonbuos B paboyen obnacTtu

CTpaHuubl. KHonka CGpOCVITb o4yuLiaeT nore.

3. Paboyas obnacTb CTpaHUUbl COAEPXUT CMMCOK MOCEeTUTENEn, KOTOpbIM OblfiM 3akasaHbl
nponycka, HO eLle He BblaHbl.

lpumeyaHue:

B pabouent obnactn peanu3oBaHbl (YHKLUUN MHOXECTBEHHOro BblOOpa, COPTUPOBKMU
Mo afieMeHTaM OfHOro M3 CToNbLoB W WU3MEHEHWS LUVPWHBI W MocrnenoBaTenbHOCTU
cTonobLuoB.

7.1.1. 3aka3 nponycka noceTutento

1
1. Wcnonb3ys naHenb HaBurauuu, nepenguTte B pasgen g «3akas nponyckay.
2. [lepengute Ha Bknagky 3akas nponycka.

3. Haxmute Ha  naHenu WHCTPYMEHTOB  BKINagKu KHOMKY Ho6aBuTb.
OTkpoeTcs cTpaHuua [lo6aBUTbL noceTuTens:

DobasneHune nocetutens BepHyTbCA K CMCKY noceTuTenei

(2  OBwan undopmauma OcHoBHaa MHpopMauma

Dammans Wma Oruectzo

(3 TpancnoprHos cpeacteo P } [

E-Mail

3arpysuTb dhoTorpacio

YyeTHble AaHHbIE Aoctyn

Kyaa (noapasaenetme) ConpoeoxaaroLwii LeticTayet a0

Kyaa (noapaapenenue) Conposoxaarwmi 11-11-2022 23:00

MoATsep*AAWAA AOKYMEHT Homep aokymeHTa

4. B COOTBETCTBYHOLNX MOJNIAX YKaXUTE cbammnmo, nMmd, OoT4eCTBO, TUM N HOMEP OOKYMEHTaQ,
yaocTtoBepdwero JIM4HOCTb NnoceTuTens.

5. Haxmute Ha none Kypa (noppaspeneHume) UM ykaxuTe  nogpasgeneHue,
B KOTOpOE HanpasnseTcs NoceTuTerb.

6. [JobaBbTe doTorpaduto noceTuTens 1 nNpu HeodXoAMMOCTU AOMNONHUTENbHbIE rpadundeckme
[OaHHble.

7. Tpn HeobBXOAMMOCTU YyKaXuUTe B KayecTBe COMPOBOXAAKLWEro OAHOro W3 COTPYAHMKOB
nogpasgeneHus. [lns atoro Haxmmute Ha none ConpoBoXAawLWmUn 1 BbibepuTe OOHOMO U3
COTPYAHWKOB.

8. MMpu HeoGXoOAMMOCTU YyKaxuTe nAnsi MNOoCeTUTENs [OMONHUTENbHbIE TEKCTOBble [aHHble
1 MHCOPMAaLMIO O TPAHCMOPTHbIX CpeacTBaXx.

9. I'IpV| HeO6XO,D,VIMOCTI/I BblOanTe NOCETUTENIO LUTPUXKOA.

10. MNocne BBOAa BCeX HEOOXOOUMbIX OaHHbIX HaXMuTe KHOMKy CoxXpaHUTb WU3MEHEHUS.
BBepgeHHble JaHHble OyayT OOCTYMNHbI B pabo4en obnactu CTpaHuLbl
1 Ha Bknagke 3akasaHHble nogpasaena «Mocetutenu» pasgena «bropo nponyckoBy.
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7.2

Bknagka «ApxuB»

Bknagka npegHasHavdyeHa and NOBTOPHOro 3akasa NponyckKoB NMNoceTuTendam, AaHHble KOTOPbIX Obinn
COXpaHEHbI B apXmnBe paHee.

CTpaHuua BKIagku MMeeT CrieayoLwnii Bua;

3akaz nponycka PERCo-Web AGMMHMCTPATOP AGMUHUCTPATOP ?

Mocetnrens

Viearoea Mapus

3akas nponycka

@ >

Conposowaatowwmit Lokyment Howmep aokymenta Mara 3akaza [ara apxenposans nponycka Kyna (noapazaenerue) Gororpadun

Boiiko HOpuii Cepreegiy : 2022-11-10 13:37:16 2022-11-11 12:50:45 AZMUHUCTPALMA

Moapaspenente

Bacunbera KpHCTIHA Macnopt 2022-11-1011:37:07 2022-11-11 12:50:45 ACY

MepekntoyaTens BoiOOpa BKNagku nogpasnena:

3akas nponycka;
ApxuB.

Manenb MHCTPYMEHTOB CTPaHULbI:

PeAaKTMpOBaTb/BOCCTaHOBVITb — KHOMKa no3BONIAeT pefaktnpoBaTb Y4YETHblIe
OaHHblEe TnoceTuTend, BblAENIEHHOro B pa6oqe|?1 obnactu CTpaHunubl. Ons  Toro,
4TO6bI BOCCTAHOBUTL y4yeTHbl€ AaHHbl€ U3 apXnBa, Nocre peaaktupoBaHUA HXXMUTE KHOMKY

CoxpaHUTb W3MEeHeHusi, B MPOTUBHOM Ccry4yae — KHOMKY BepHyTbCA K cnUCKy
noceTuTtenen.
Yaanutb — KHOMKa no3BonsieT 06e3B03BpaTHO YyAanuTb AaHHble BblAENEHHOro

B paboyen 0bnactu cTpaHuLbl NOCeTUTENS.

PacluMpeHHbIN __MOUCK — KHOMKa MO3BONSAET HAcTpouTb UMAbTP AaHHbIX,
oToOpaxaeMmbix B pabo4yert 0b6nactu cTpaHubl.

[JononHuTenbHO — KHOMKa MNO3BOMSET OTKPbITb MEHK KOMaHg [Ans Bblbopa
AONOMHUTESNbHbIX AEACTBUNA:
MeyaTb TabnuLbl — NO3BONSET pacnevaraTtb AaHHble U3 paboden 06acT CTpaHuLbl.

- 3KCI109T — NO3BONIAET COXPaHUTb AdaHHble pa60\-|e|/| obnactu B cbamn ANEKTPOHHbIX

Tabnuy, ¢ BbIGpaHHbIM pacLUMPEHUEM.

— Copocntb punbTpbl — No3BoNseT cOpocuTb BCe puNbTpbl AaHHbLIX, OTOOpaaembixX

B pabouen obnactu cTpaHuLbl.

— MNapameTpbl _oTOGpaxxeHuUa Tabnuubl — Ons Bblbopa cTonbuos, oTobpaxaemblxX

B pabo4yer obnactu cTpaHuupl.

Mone MNMoagpasgeneHue — KHOMka BHYTPM Nonga no3sonsieT BbibpaTb noapasgenexve,
COTpPYyAHMKM  kKOTOporo ©Oyayt oTobpaxatbca B paboyen obnactm  cTpaHuubl.

KHonka BHYTPU MNOJNA NO3BONAET Bbl6paTb nogpasgeneHne B OTAEJIbHOM OKHeE.

KHonka CopocuTtb ouunaeT none.
Mouck — none no3BonseT NPOn3BECTN NOUCK MO 3NeMeHTam cTonbuos B paboyen obnacTtu

cTpaHuubl. KHomka COpocuTb ounLLaeT none.

Paboyas obnactb CTpaHWUbl COOEPXMT CMUCOK MOCETUTENeK, KOTopbIM Koraa-nmbo Obinm
3aKkasaHbl Nponycka.

llpumeyaHue:

B paboden obnactm peanunsoBaHbl (PYHKLUN MHOXECTBEHHOrO BblGOpa, COPTUPOBKM
Mo afieMeHTaM OfHOro M3 CToNbLoB W U3MEHEHWUS LUVPWHBI W MocrenoBaTenbHOCTU
cTonobLoB.
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7.21.

[lns 3aka3a nponycka noceTUTenNo U3 apxmea:

3akas nponycka noceTuTesno U3 apxmea

—_—

2. Tlepengute Ha Bknagky ApxuB.

L)
|/|CI'IOJ'Ib3yF| naHesib HaBuUrauuu, nepe|71/:|,V|Te B pasgen 5 «3akas nponyckKa».

3. Bblgenute B paboyen obnactu CTpaHUuUbl NOCETUTENS, KOTOPOMY HeobXoaMMo 3akas3aTb
nponyck. [lns noncka nocetutens B cnucke ncnonb3ynte none Mowuck.

4. Haxmute Ha naHenu MHCTPYMEHTOB BKI1aKN KHOIMKY

PepaktupoBaTb / BoccTaHOBUTL.

OTkpoeTcs cTpaHuua PegakTupoBaTb noceTuTens:

B apxvee ¢ 10 HorBps 2022 23:00

PEAEKTVIPDBEHME noceturena

= Obuwan uudopmauma OcHoBHaA UHGopMauma

Dammnana

£ Tpancnoptuoe cpeacreo
4 ThancnopTHos cpex Veanoea

E-Mail

YueTHble AaHHble

Kyaa (noapazaenexme)

AnMMHHCTPaLHA

ToaTsepxaaowit ACKyMeHT

BEpHYTHCR K CIIMCKY MoceTHTENEd

Wma Oruectso

Mapis

3arpysuTb (hoTorpacphio

Aoctyn
Conpoeoxaarowii

Aeiicreyer a0

Bonko IOpuii Cepreeamy [] 10-11-2022 23:00

Howmep aokyuera

5. Tlpun HeOBXOANMOCTU N3MEHUTE OaHHbIE NOCEeTUTENS.

6. Haxmute

KHOMKY COXpaHVITb U3MEeHEeHUA.

BeeneHHble [OaHHble OyayT  OOCTYMHbI

Ha BKrMagke 3aka3 nponycka M Ha Bknaake 3akasaHHble noapasgena «Mocetutenu»

pasgena «Bropo nponyckoB».
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8. KomaHAab!l ynpaBrneHus yctpomcTBamm

lpumeyaHue:

KomaHgbl ynpaeneHusi sugeokamepamn TRASSIR, Whmennekm X wn Axxon Next
n obopygosaHmem WCO «Opuon», OlC «Py6ex» onucbiBaloTCA B pPYKOBOACTBAX
nonb3oBaTens Ha COOTBETCTBYHOLLME MOAYMN.

1. TeHepaTop TpeBOrn

Copocutb TpeBory — pexum « Tpegoza» reHepaTopa TpeBoru 6ygeTt CHAT.
MoaHATbL TpeBOry — KOHTpoOmnep nepengeTt B pexuM « Tpegozay, 6yayT akTMBM3NUPOBAHbI
BbIXOAbl, 4151 KOTOPbLIX YcTaHoBneH Tun: NeHepaTop TpeBoOru.

2. TypHuket

COpocUTb 30HANLHOCTb — MNO3BONSIET COPOCUTL 30HANBHOCTL TYPHUKETA.

3. 3amok

MocTtaBuTb Ha oxpaHy — NY 6yaeT nepeseneHo B PKL, «OxpaHa».

CHATb ¢ oxpaHbl — LY 6yaeT nepeBeaeHo ns PKL, «OxpaHa» B npeabiaywmin PK.
Copocutb TpeBory — pexum «Tpesoza» 6ygetr cHat. WY 6Gyoet nepeBedeHo
B PKLl «OxpaHa».

BnokupoBatb — NY 6yaeTt 3abnokmpoBaHo.

PasbnokupoBatb — 1Y 6yaeTt pa3bnoknpoBaHo.

COpocUTb 30HANLHOCTbL — MNO3BONSIET COPOCUTL 30HANBHOCTL 3aMKa.

4. [DononHuTenbHbIN BbIXOA

AKTMBM3npoBatb — BCe BbIXOAbl, [Af9 KOTOPbIX YycTaHoBfeH Tun: OObIYHbLIN,
6y/:1,yT aKTUBU3NpPOBaHbl Ha BpeMA, onpeaeneHHoe napameTpom BpeMﬂ akKTuBu3auun.
llpumeyaHue:

JononHutenbHble BbIXOAb!, ANsi KOTOPbIX ycTaHoBNeH Tun: MeHepaTop TpeBOru, He MoryT
ObITb aKTUBM3NPOBAHbI KOMAaH40N AKTUBM3UMPOBATD.

HopmanusoBatb — BCe BbIXOObl, AN KOTOpbIX YycTaHoBreH Twun: OObIYHLIN,
OyayT HopManu3oBaHbl.

5. CuuTtbiBaTenb

YcTaHOBUTL pexum pabotbl «OTKpbITO» — WY B HanpaBneHuu cuutbiBaTens oOygeT
nepesegeHo B PKL « Omkpbimox.

YctaHoBUTbL pexum paboTbl «KoHTponb» — WY B HanpaBneHuu cuutbiBaTens byger
nepeseaeHo B PKL «KoHmporsb».

YcTaHOBUTL pexum pabotbl «3akpbiTo» — WY B HanpaBneHun cuuTbiBaTens Oyget
nepeseneHo B PKL «3akpbimoy.

OTkpbITb (pasonokupoBatb) WY — WY B HanpaeneHunm cuutbiBaTens Oypet
pa3brnoknpoBaHO Ha BpeMsi, YCTaHOBMEHHOe napameTpoM Bpemsi pa3bnokupoBKM.
KomaHga poctynHa npu yctaHoBneHHoM PKO «KoHmponb» W npegHasHaveHa
AN KpaTKoBpeMeHHoW pa3brokuposkn Y.

3akpbITb (3abnokupoBatb) UY — Y B HanpasneHun cumtbiBaTensa 6yaet 3abrnoknpoBaHo.
KomaHga poctynHa npu yctaHoBneHHoM PKO  «KoHmponb» W npegHasHaveHa
ans 6nokvposku MY nocne BbINonHeHUA koMaHabl OTKpbITh (pa3bnokupoBatb) LY.
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9. CtaHpapTHbIe onepauuun
9.1. Onepauuu pabo4yen obnactu

MNHCTpYyMeHTbI NepemMeLeHusi N0 CTpaHuLuaM AaHHbIX

B HMXHen yactn pa60l-|e|7| obnactu pacnonoxeHbl UHCTPYMEHTbI A4 nepeMeLlleHnad no ctpaHmuam
OaHHbIX:

< — KHOMKa nepexoaa K npeablayLlen cTpaHuue;
» — KHOMKa nepexona K crnefyLlen CTpaHuLe;
CopTtupoBka

B pabGouen obnactu cTpaHuuUbl peanM3oBaHa BO3MOXHOCTb COPTMPOBKM AAHHbLIX MO 3fieMeHTaM
OAHOro 13 ctonbuos. [1na COPTMPOBKN HAaXMUTE Ha 3arofioBOK cTtonbua, No aneMeHTaM KOTOporo
OCYLLIECTBSIETCA COPTUPOBKA: OQHO HaXXaTue — COPTMPOBKa NO BO3pacTaHuWIo, ABa — MO YyObIBaHMIO.

N3meHeHue LNPUHLI CTO.I16HOB

[na n3MeHeHus WMpUHbI CTONOLOB NOABEAMTE YyKasaTeNb MbllM K rpaHuue Mexay AByMs
3aronoBkaMu CTONOLOB M HaXMWUTE FEeBYD KHOMKY MbIWKW. YAEepXMBas KHOMKY HaxXaToMn,
nepemMecTuTe rpaHuLy BreBo Unu BNpaBo, Nocre Yero oTnycTuTe KHOMKY.

N3meHeHMe nocnenoBaTeNbHOCTU CTONOLOB

[na nsMeHeHns nocrnenoBaTerNibHOCTU CTONOLIOB HaXXMUTE Ha 3arofioBOK CTONGLA NeBor KHOMKOM
MbIWUX W, yOepXKuBasi KHOMKY HaaToW, nepeTawuTe 3arofioBOK cTonbua B HYXHOe MEcCTO,
rocrie Yero oTnycTUTE KHOMKY.

BblgeneHne HeCKOJIbKUX 351IEMEHTOB

B cucteme nogaepxmBaroTCA OCHOBHbIE BO3MOXHOCTU MacCOBOrO BblAENEeHNs, Takne Kak:
e BbIOOP onpefeneHHbIX AaNeMeHToB yaepxusaHnem knasmw Ctrl unu Shift;
e BbIOOp BCEX aneMeHToB HaxxaTuem Ctri+A.

9.2. TMapameTpbl OTOOpaXeHMA Tabnuubl

B cucteme npegycmoTpeHa BO3MOXHOCTb HAaCTPOMKW OTOOpakeHus Tabnuvubl MO YCMOTPEHUIO
nonb3oBartend. OkHo HacTponku Tabnuubl nMeeT creqyowmi BUA:

Hactpoiikn Tabavubl

OcHOBHbIe nong
HacTpolikn KonoHoK

Ownbru

OtobpaxeHue
oll[e]

TabensHelid HoMED

Jata npuema @
Kapta

LTpuxkoa

Bnokupoeka

MoapazneneHue

JonxHoCTe

O0000000

Ipaduk paboTel @
COpOoCHTb HACTPORKN @

OrtmeHa
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1.

)

MepekntoyaTenb BbIGoOpa BKNAAOK:

HacTpoikn KONoHOK:

Bknagka nossonsiet HaCTpOUTb NapamMeTpbl 0T06pa)KeHI/1$I KOJTOHOK:

— YnpaBnante oTobpaxkeHMEM KONMOHOK, YCTaHaBNuBasi onakku HarnpoTue HeOBXoaUMbIX
nonew.
lMpumeyaHue:

[ns nonen ¢ TycknbiM draXkoM HeOOCTYNHO pefakTupoBaHne oTobpakeHusi. KomnoHku
AaHHbIX MONen No ymon4yaHuio otTobpakatoTcs Bceraa.

— 3akpenute KOSMOHKY, 4YTOObl Mpu NPOKPYTKE MO ropuM3oHTaNM OHa OcTaBanacb Bcerga
BUOVMOW:

CoTpyaHukn PERCo-Web*® Agwanucrparop @) (2

+ HobasuTe ,‘ _— = [logpa3agenexue v Q. Mouck.

PU0 ' Wrpuxwog a Moapasaenenne Homxnocrs Tpadwux paborm Wa6non goctyna Potorpagus TpaHcnopThe

TonyBes Mapk Aprémosim B57436191167¢ HUOKP Mikerep-korc € Hakonaenmem Ha .m

Wabun Cepreit Anexcanaposuy Oraen npogax Menempxep no C HaKonAeHWEM Ha

Mapkoea Bapsapa Wsanoena Oraen ananusa u n. Menempxep no C HakonAeHMEM Ha

ks
h 545
Kpacrosa Anactacka MiBanosna HHOKP Whxenep no Te Mo npucyTcteno E‘

-
20 v 21 zanuce < o 2 >

[ns atoro nogseaute KypCop K noJiio, KoTopoe Heobxoanmo 3aKpennTb, N HaXMute

g b

MOSIBUBLLYIOCSI KHOMKY 3aKpenyeHus . HanpotuB nons nosButcs 3Ha4ok ,
oTOOpaxatoLwmii, YTO KONOHKa 3akpenreHa. Ytobbl OTKpenuTb KOMOHKY, HaXMUTE eLle
pa3 Ha 3HaY4yoK 3aKpenseHus.

OTob6paxeHue:

Pabouas obnacTb BKnagku BbIrMsSAMT cneayrowmm obpasom:

Hacrpo#ikn Tabauub

HacTpofikn KOAOHOK Monoxesyde naruHagqy Cnpaea W

COroSpaxenue ABTozarpyska Tabanuel BxArounTe "

Bknagka no3eonsieT HaCTPoUTb NapameTpbl 0TOBpaeHUst Tabnuubl:

— HacTtponte pacnonoxeHue WHCTPYMEHTOB [N nepexoda Mo cTpaHuuam Tabnuubl
¢ nomoubto nons MonoxeHue narMHaumn. [JOCTyNHbI cnegyowmne 3HayveHus:
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o CnpaBa:

o Cnesa:

— [Ansa yBenuuyeHuss ObICTPOAEWCTBUS OTKMIOYMTE aBTo3arpy3ky Tabnuubl, Ans 3TOro
ycTaHoBUTE Ans nons ABTo3arpyska Tabnuubl 3HadeHve BbikniouuTtb. Tenepb
npu nepexone B pasaen AaHHble Tabnuubl ByayT 3arpyaTbCsA Nocrne HaxkaTus KHOMKM
3arpys3uTb AaHHble, pacnofioKeHHON B paboyeii 06racTi cTpaHnuLbl:

Corpyannkm PERCo-Web®* Agwmmcipaiop @ (7
pLE
w QMo

[

L]

-

)

Corpyarmxm PERCo-Web®* [ Aguwwctparop @ (70

Toytirs Mapm Aptéupiurs 0000-0-00% 02320 S5TAIE19ETY HAOKP B ] [
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2. Pab6ouas obnactb. Cogepxumoe paboyeit 06rnact 3aBUCUT OT BbIOpaHHOW BKNaOKM.

3. KHonka C6pocuTb HacTPOMKM No3BossieT cOpocuTb Bce NapameTpbl 0TobpaxKeHust Tabnuubl
1 BEPHYTb Tabnuuy K Ha4YansHOMy Buay.

4. KHonka COXpaHVITb No3BOJIAET COXPaHNUTb N3SMEHEHHbIE NMapaMeTpbl OTO6pa>KeHI/IFI Ta6J'II/ILI,bI.

9.3. BBopa patbl U BpemMeHu
BBopg patbl:

1. Haxmute Ha naHenu MHCTPYMEHTOB CTpPaHULbl KHOIMKY

BHYTpM nons BBoAa Aathbl.
OTkpoeTcs naHernb kaneHgaps:

< OkTROpPL 2022 )

[

17 18 15 20 21 22 23
24 25 26 27 28 25 30
31

v

2. Ha oTkpbiBLLENCA NaHenu Bblgenute Heobxogumyto aaty. [ns Beibopa nepuoga Beidbepute gBa

KparHMX Yncna neproaa (Havano u KoHeL):

< Oktadpe 2022 p

[

o 4 5 6 7 8 9
M0 11 12 e 14 15 16

17 18 19 20 21 22 23
24 25 26 27 28 2% 30
31

v
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. { ? .
3. [Ona Bbibopa Mecsua MCNOMb3ynUTe KHOMKU " WUMNM BbiNagaloLWMin CNUCOK B 3arosioBke
naHenu. [ing Belbopa roga ncnonb3ynTe BbiNagatoLwmii CIIMCOK B 3arofioBKE NaHesnu:

< OktrBpe 2022 2

2013

2014

'Ia'. 4 5 g 2015 o
10 11 12 {‘El 2016 16

]

177 18 19 20 2017 )3
24 25 26 27 2018 30
y 2019

2020 Y

2021

2002 v

‘o,-,i"‘/
4. Tlocne Bbibopa HEOOXOOMMbIX OAT HAXXMUTE KHOMKY MpUMeHUTD.
BBoa BpeMeHu:

1. Haxmute Ha NaHenu WHCTPYMEHTOB CTpaHWLbl KHOMKY BHYTpM nons BBoAa AaThbl.
OTkpoeTcs NaHenb kaneHgaps:

< Horbps 2022 JIETELTIS 2022 >

0a : 00 23 :| 59 v

2. B HWKHeR 4yacTu naHenu cTpaHuubl AN BBOAA BPEMEHU yKaXuTe HeobXoauMmoe 3HayeHue,
ncrnonb3ys BbinagaoLwmne CrncKu:

00 | 00
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9.4. BbI6op noapasgeneHus

Cnucok noapasgeneHuii cosgaetca B noapasgene «Mopgpaspenenusa» pasnena «MepcoHan».
[nsa BbIbopa nogpasaeneHuns:

1.

w

HaxmuTe Ha naHenn WHCTPYMEHTOB CTPaHWMLUbl KHOMKY BbiGpaTb M3 cnucka BHYTpU
nonsa Nogpasaenenune. OTkpoeTcsa okHo MoapaspenexHue:

MoppasaeneHue

F AgmunucTpatopsl cuctemel
— P Komnanwus "Ontuma Tpeia”
— P Aamusuctpauma
R acy

F Byxrantepuna
F Xos. cryxba

— P Komwepueckwii otaen
FI Otaen norncrmkm
F Oraen Npoaax
F? Oraen peknamel

F3 Ovaen cHabxkenusa
OTMeHa

B OTKpPbIBLLUEMCA OKHE BblAeNINTE HAMMEHOBaHME NCKOMOIo nogpasgernieHna.
[ns noncka noapasngeneHna B CnnMcke BBegnTe ero HamMmeHoBaHue B rnose Mowuck.

Haxmute kHonky BblopaTtb. OkHO MNMoapasgeneHne Gyaet 3akpbiTo. HassaHne BbIGpaHHOro
nogpasaenexus nosisutca B none NMoagpasaeneHue Ha NaHenm UHCTPYMEHTOB CTpaHULbI.

B paboueit obnactn cTpaHuubl NOSIBUTCS CMUCOK COTPYLAHMKOB BblIbpaHHOro nogpasgeneHuns
N BCEX AoYepHUX OT Hero. B ctonbue MopapaspgeneHne npy 3TOM ANSA KXAOro COTPYAHMKA
yKa3blBaeTCa HaMMeHOBaHWe NoApa3aeneHns, K KOTOpoMy COTPYAHMK NPUHAANEXNT.
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9.5.

Bbi6op nomelueHus

MHoOroypoBHeBbIi  CAIMCOK  MOMeLLeHnn co3gaeTcss B nogpasgene  «KoHdurypaumsa»
pasgena «AgMUHUCTpUpoBaHue». [Ins Bbidopa OAHOro 13 NOMELLEHNIA:

1.

2.

3.

86

Haxmnte Ha naHenu WHCTPYMEHTOB CTPaHWULbl KHOMKY BbiGpaTb M3 cnucka BHYTpM
nonsi MomeweHne. OTkpoeTcst okHo MomelueHume:

MomeweHune

- G HekoHTpoavpyemas TeppuUToOpUA
— {3} PaBouas soHa
{V Kabuner 427
— {r Xonn
— {3} OBuwmi kopuaop
{nr Otaen npoaax
{7 Kabuner FEHEPANEHOMD AMPEKTORE
{n} Xoz.Bnok
{~} Otaen peKNaMEl
{~} Otaen norvcTvkw
o Byxrantepua
{n} DOTaen cHabxeHnn
— {nt KaBuner HOpWCTa
] Apxue
{3} BuicTaBouHbIi 3an
& Chyxfa nepcoHana
{v} KaBuner KOMMEDUECKOTD AMPEKTOpS

(A} KaBuHeT 3koHOMUCTa

ﬁ Kacca
OTMeHa

B OTKpbiBLWLEMCA OKHE BBeauTe Ha3BaHMe WCKOMOro nomMmeweHuna B none Mowuck.
Mckomoe nomelleHne aBTomaTnyeckn 6y/:|,eT BblesieHo B CIMNCKE B pa60qe|7| obnacTu okHa.

Haxmute kHomky BbiOopaTtb. OkHO [lNMomelweHune OGyaet 3akpbito. HasBaHue BbIGpaHHOro
nomeLLeHuns nossuTcs B none NomeweHne Ha naHeN NHCTPYMEHTOB CTPaHULbI.
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9.6. [lepcoHanbHble HACTPOUKMN

B cucteme npenycmoTpeHa BO3MOXHOCTb YCTAHOBKM OCDOPMIIEHNS MO YCMOTPEHMIO NoSb30oBaTensi.
OkHo MepcoHanbHble HACTPOWMKKU UMEET CrieayHoLLMA BUA:

MepcoHanbHble HACTPOWKK

LiseTosoe odopmneHune PERCo-Web
OdopmneHme

Ceetnan Tema

Pazaenel @
Pasmep TekcTa

FopAYme KNaemwm
14px

DuAbTpbI OtobpaxeHne BOKOBOTO MEHIO

WcmonezoBaTe DOKOBOE MEHKD B CEEPHYTOM pexume

MonoxeHne BCNbIBaOWMNY COODIEHMNA

®

o @

5. TMepekntoyartens BbIOOpa BKNagok:
o Odopmnenune:

Bknagka cogepxuT criegylowme MHCTPYMEHTbI BU3yanbHoro odpopmneHnss PERCo-Web:

Bbi6G0op TeMbl — BbiNagaroLL M CIMCOK NO3BOSISIET BbIOPATh CBETNYIO UMN TEMHYIO TEMY
Anst oopMIeHus:;

Pasmep TekcTa — KHOMKM YMeHbLWNTb U YBennunTtb no3BonsoT UBMEHSATb
pa3mMep TEKCTa;

Mcnonb3oBaTb 60KOBOE MEHIO B CBEPHYTOM pexmme — (prnakok no3sonsiet
cBOpaumnBaTtb/pasBopayvmnBaTb HOKOBOE MEHIO;

NMonoxeHue BCNNbIBalOLWMUX COOOLEHUN — None No3BONAET HACTPOUTb MOSTOXKEHNE
BCNJIbiBaOLLMX cO0bLLeHMA. C NOMOLLBbIO KHOMKM MpoBepuTb MOXHO Bbi3BaTb
TecToBoe coobLeHne, kKoTopoe ByaeT HaxoanTbCA B yKa3aHHOM MOSOXEHUMN.
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e Paspensbl:

PaGouasi obnacTb BKNaaku BbIrMsSAMT crieayrowmm obpasom:

MepcoHansbHble HACTPORKKA

3aec 3MOX ol T AenLl ¥ A0BABMAT 6paHHoe, 1
3/eck BO3MOXHO OTCOPTMPOBATE Pa3Aensl U A06aBuTL B M3BpaHHOe, AnA
Odopmnerne - L = i

BEICTPOTO AOCTYNE K HUM.

Pazgentl
e OCHOBHbIE pazaensl

lopAuve kKnaeuwm MepcoHan

Bropo nponyckoe
@uALTPEI

YUET pabouero epeMeHm

KowTpone goctyna

Bepudnkaums

3aka3 nponycka

MoHuTopuHr

© © @ @ @ @ © ©

AAMUHUCTPUPOBaHWE

Bknagka no3BonsieT oTCOpPTMPOBATL CYLLECTBYIOLLIME pa3aenbl, a Takke 406aBUTb B M3bpaHHoe
pasfensbl, K KoTopbiM TpebyeTcs BbICTpbIA OOCTYN:

MNepexon k nogpasaeny ocyLLEeCTBNAETCS HaXaTUeM NeBON KHOMKM MbILLN MO HYXXHOMY

pasgeny.
[na n3mMeHeHWs Nopsiaka pacnosioXeHUs pa3aenioB NepeTaHuTe BbiOpaHHbIN pasgen

Ha Tpebyemyto No3MLMI0 C MOMOLLbIO KHOMKM
YnpaBnsaunte oTo6paxeHnem pasaernioB B GOKOBOM MEHHO C NMOMOLLbHO

® &
KHOMOK CKpbITb pasaen v OTtoGpa3uTtb paspen.
[ns no6aesneHns pasgena B nsbpaHHoe Unu yaaneHus n3 Hero BOCMNonNb3ynTechb

KHOMKaMu Q D,OﬁaBVITb B M36paHHoe n Ypanutb u3 M36paHHOFO.

o Fopﬂque KnaBuLlIn:

Bknagka npeagHa3Ha4vyeHa and HaCTpOVIKM ropa4uMx Knasull " BblrmagnuT criegyrowmnm O6p330MZ
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MepcoHanbHble HACTPOWKK

MoaansHOE OKHO

Odopmnenue
33KpRITHE MOAANBHOTO OKHE

Pazaensl Q o

Tabnuua
I'opﬂume KA3EWLWA

Cnegywwan cTpaqqUa

OUABLTPEI Ha vrrannen

Haxxmute Ha KHOMKy BHYTPM NONSA N BBEAUTE HA KrNaBuaType HY>KHYH KnaBuLly
Unn nx kKomobuHauumio.

YToObl O4MCTUTL NONE BOCMNOSb3YNTECH KHOMKOM OuncTUThb.
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o PUNbLTPLI:

Bknagka ®PunbTpbl MMeeT cnefyoLwmi BUa:

[MepcoHanbHble HACTPOMKK

Hacrpolika anropuTua coxpaHeHns nonel, EplBpanHeIX B pazaene.
OdgropMmneHue

Obwme GUNLTPSI

Pazaenwl
MoapazaeneHua MpUMEHKTE TONBKO HE CTPAHKLE
lopAuMe Knaeuwu
MomeweHume [MpyUMeHUTL KO BCEM CTPAHWMLLEM
DuneTphl
TP Mowuck He coxpaHate
Tabnuua
[aHHBIX Ha CTPaHULLY MpHMEHMTE TONBKD Ha CTPaHMLE
CopTupoBKa MpUMEHKTE TONBKO HE CTPAHKLE

Bknagka npeaHasHayeHa ans HACTPOWKM anroputMa CoXpaHeHus nonew, BblIopaHHbIX

B pasaene. Vicnonb3yiiTe BbiNagatoLme crvckn ans Bbioopa HeobxoanmMbIX HAaCTPOEK.
6. Pabouas obnacTtb. Cogepxumoe paboyeit 06racT 3aBUCUT OT BbIOpaHHOWN BKNaOKM.
9.7. [OobGaBneHune nsobpaxeHus

MaHenb Ans paboTbl C N306paXeHNSMN UMEET CreayoLWwnin BUA:

3arpy3uTh oTOrpagMio

Ha naHenu gocTtynHbl cnegytowme MHCTPYMEHTbI:

1. KHonka YBenuuuTb SOCTYMNHa Npu HaBegeHun Ha dooTorpaduio U NO3BONSIET YBENNYNTD
n3obpaxeHve OO ero McxogHoro pasmepa. Ons 3akpbiTUA n300paxeHus HaXMuTe KpecTuK
B MPaBOM BEPXHEM YITy 3KpaHa.

2. KHonka 3arpy3utb dotorpaduio.

Mpy HaxkaTnm Ha KHOTMKY OTKpbIBaeTCcA HoBOe OKHO U3meHUTb cpoTorpacputo:
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Kamepa He eribpaHa

OTMmeHa

[locTynHbl cregyoLlmne BO3MOXHOCTU:

3arpy3utb cpoTorpacmio — KHONKa NO3BONAET 3arpy3nTb poTorpacdmto Unu AOKYMEHT
B B[] cnctembl ¢ gucka MK nnu n3 nokanbHon ceTu. MNpu HaxXaTUM KHOMKN OTKPOETCSA OKHO
ans Bblbopa rpadumyeckoro canna. Takke dpoTorpapmio MOXHO 3arpy3uTb, Haxas
Ha obnacTb 3arpy3uTtb oTorpaduio.

llpumeyaHue:

B pabGouen obnactn okHa peanusoBaHa yHkuma Drag-n-drop, nossonsiowas 3arpy3untb
n3obpaxeHue nyTem ero nepetackmBaHus B obnactb 3arpy3uTtb ¢poTorpacmio.

BbibpaTb KamMepy — KHOMKa MO3BONSeT OTKPbITb OKHO Ans  Bblbopa  Kamepbl,
C KoTopou byneT cpoenaHa doTorpadmns COTpygHUKA, MOCETUTENA WM TPaHCMNOPTHOrO
cpeacTsa.

Cpenatb CHUMOK — KHOMKa npefHasHadeHa ANA BO3MOXHOCTW caenatb CHUMOK
¢ Web-kamepbl ncnonosyemoro K.
llpumeyaHue:

KHonkn Bbl6paTb kamepy n Cpenatb dotorpaduio OOCTYMHbI, €CNU NPU YCTaHOBKE
PERCo-Web 6bino BbibpaHo 6e3onacHoe coeanHenmne ¢ Web-cepsepom (HTTPS).

f S — KHOMKK YBenununtb n YMeHbWwUTb npegHasHa4vYeHbl
and yBermmv4eHna nnnm yMmeHbLUeHUsA yxe Bbl6paHHOFO |/|306pa>|<eHv|;|.
m] O
¢ s

— kHorkn [MoBepHyTb Ha 90 rpagycoB BneBo 1 [loBepHyTb
Ha 90 rpagycoB BnpaBo nNpeaHasHavYeHbl 4518 NOBOPOTa yXKe BbIOpaHHOro n3obpaxeHus.

e e - > KHOMKM CABuHYTb BnpaBso, CAoBUHYTbL BneBo, CABUMHYTL BBEPX

n CABMHYTb BHM3 MpedHasHayeHbl AN NepeMelleHns 13obpaxeHus no 3agaHHoW
TpaeKkTopuu.

llpumeyaHue:

Takke ecTb BO3MOXHOCTb PeAaKkTUpoBaTb doTorpacmio, nepemMelLasl KOHTYp paMKu
B HeoGXxoanmMoe MecTo Ha N3o6pakeHMn. ECTb BO3MOXXHOCTb perynMpoBaTth pasMep pamMKu.

o — KkHonka BepHYyTb K MCXOAHOMY COCTOSIHUIO MpedHasHavyeHa nAnsi Bo3BpaTa
N306paxKEHUsI K UCXOQHOMY BUY.
KHonka CoxpaHUTb NO3BOSSIET COXPaHUTL M300paxeHue.

3. [i] Ypanutb cpotorpacuio — kHonka No3BondAeT yoanuTtb yxke BolOpaHHyto hoTorpadumtio.
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9.8. TMNowumck

[ns noucka no anemeHTam cTonbLOB B paboyen ob6nact CTaHuubl:

1. BBegute B none Touck Ha naHenu WHCTPYMEHTOB CTpaHuubl obpasel [aHHbIX,
KoTopble Heobxogmmo Hantu. B npouecce BBoga obpasua daHHble B paboyen obnactu
CTpaHuubl 6yoyT oTOUNbTPOBLIBATLCS.

2. [nga otobpaxeHusi BCEX AaHHbIX HAXMUTE Ha NaHeNn MHCTPYMEHTOB KHOIMKY COpocuTh,
pacnonoxeHHyto cnpasa ot nons Mouck.

lMpumeyaHue:

" KOHTEeKCTHbIA  MOMCK MO  HOMEpYy  KapTbl, KOTOpas  BbidaHa  COTPYAHUKY,
BbIMOSTHUTb HEBO3MOXHO.

9.9. T[llouck paclUMpeHHbIN

PacLumpeHHbIn Nonck no3sonisieT HacTpouTb OUIbTP AaHHbIX, OTOOpaxaemblx B paboyen obnactum
CTpaHuubl. [Ina HacTporku punbTpa:

1. Haxmute KHOMNKy PacwmpeHHbIM NOUCK Ha nNaHenn WHCTPYMEHTOB CTpaHuLbl.
OTkpoeTcst okHO PacwmpeHHble hunbTpbl:

PacWwMpeHHbIS PUALTPLI
WMAM  Koraa BeiN0nHRETCR N0608 YCNOBME, PEIYNETATE KAKAOTD BbINONHEHHOTO YCNOBUS OTOUNLTPORLIBAIOTER.

+ [oGasuth

OTmena

2. [Ons pobaBneHus KpUTEPUS MOUCKA B OTKPbIBLUEMCSI OKHE HaXMWUTE KHOMKY + Hdo6aBuTb.
OTkpoeTcst MeHIo Bbibopa KpuTepues noucka. BuibepuTe kputepuin novcka.

3. C nomoLblo packpblBalOLWMXCA CMAUCKOB YKaXuTe KpuTepuii noucka. B 3aBucmMmocTu
OT 3aJaHHbIX NapaMeTPOB OKHO MOXET UMETb PasfnYHbIN BUA:

PacwwupeHnHble GUNLTPLI

WKW Koraa BoiNONHAETCA MioGoe YCNOBKE, PE3yNLTaThl K00 BEINONHEHHOTO YCNOBMA OTPUNLTPOBLIBAKOTCA. v CoxparmTe unstp
LWabnoH goctyna CopepmuT X03.4acTe ]
Aeicrayer go TouHoe coBnageHmne 2026-10-30
+ [Nobaeums
Omaena

[na novcka coTpygHuKa ¢ TpaHCNOPTHBIM CPEACTBOM B CMCTEME AOCTYMHO ABa KpUTEPUS:
e Hanwuuwme TC — npucyTtcTBYyeT / OTCYTCTBYET;

e TpaHcnopTHOe cpeAcTBO — MNOWCK NO  MoAenu/rocynapCTBEHHOMY  HOMEpY.
[onycTumo BBECTM HOMEP He NONHOCTLIO (Hanpumep, 000 BmecTto X000XX).
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4.

10.

11.

12.
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,D,J'IH D,OGGBJ'IGHI/IFI eue OOHOro Kputepud MNMOBTOPHO HaXXMUTE KHOMKY + D,O6aBVITb. ,D,J'Iﬂ

yAaneHust HAXXKMUTE KHOMKY 8 Ypnanuto.
YT106bl BbLINOMHANUCL HE BCE YCMOBWUSI, @ TOMbKO OAHO/HECKONbKO W3 YCMOBWUIA, MOBTOPHO

HaXXMUTE KHOIKY + ﬂ,06aBVITb n Bbl6epI/ITe B MEHI0 BapuaHT Ycnosue. Noasutcs CTpOKa
HOBOI'O yCrnoBUuA.

[na nameHeHnsa NOrvkx BbINOSTHEHWUS YCNOBUSI HAXKMUTE KHOMKY V, pacnonoXeHHyto cnpasa

OT ycnoBusi. B packpbiBliemcs cnucke Bbibepute ogvH U3 BapuaHTOB:

e W — Kkoraa BbINONHAKTCA BCE YCNOBUS, pe3ynbTaTbl OTOUNbTPOBLIBAKOTCS.

o HE U — Korga BbINONHAKTCS BCE YCMOBUS, pe3ynbTaTbhl UCKOYAOTCS.

e HE WJIN — korga BhinonHsietcsa nwoboe ycnosue, pesynbTaTbl KaX4oro BbIMNOSIHEHHOMO
YCIOBUS UCKITOYAOTCA.

e WIIN — korpa BeinonHsaeTcs nioboe ycrnosue, pesynbTaTbl KKaX40ro BbIMOMHEHHOrO YCNOBUS
OTUNbTPOBbLIBAKOTCS.

[Mod CTpokoM BTOPOrO YCOBMSI HaXMUTE KHOMKY + [Ho6aButb 1 Bblbepute ele oauH
KpUTEPUIA Noncka:

PacwupeHHbie dUALTPLI

WAWN  Koraa BeINONHAGTCA NGO YCNOBHE, Pe3yNbTaThl KAWAOTO BbINONHEHHOM YCNOBUA OTOMNETPOBLIBAHOTCA v CoxpauTe unstp
Jara npuema TouHoe coenageHwe 2021-04-05
WNKU  Korpa esinonHreTcs nioboe yCnosue, pesynbTaTsl Ka¥AO0ro BLINOMHEHHOMO YCNOBUA OTOUNLTPOBLIBIHTCA. v
DelicTByeT ¢ TouyHoe coBnageHue 2021-04-05
+ NobaswT
+ DoBasute

Otuexa

[ns coxpaHeHusa punbTpa HaXXMUTE KHOMKY CoxpaHuTb PUnbTP.
UTo6bl COXpaHUTb PUNBTP Kak HOBbIN, BOCMONb3yNTECh KHOMKON COXpaHUTb KaK HOBbLIWN.

Ona pepaktupoBaHusa (unbTpa HaxXmuTe KHOMKY ° PeaakTupoBaTb TeKywuin (punbTp,
pacnonoXeHHYo cnpaea OT Ha3BaHUA UNbTPa, Nocrne Yero BbibepuTe U3 CNUCKa HYXKHYIO
onuuto.

Ons npumeHeHns cunbTpa K AaHHbIM paboden obnactm Haxmute KHonky [puMeHuTb
¢dunbTp. B paboyen obnactu crpaHuubl 6yayT oTOOpakeHbl AaHHble, COOTBETCTBYHOLLME
yCTaHOBMNEHHbIM KpuTepusam. ocne npumeHeHnss punbTpa Ha MKOHKe PaclumMpeHHbIn nouck
MOSIBUTCS! 3eneHast ranodka: - &,

YT106bI COpOCUTL PUNBLTPLI, CHOBA OTKPOMTE OKHO PaclwumpeHHble hunbTpbl, HaXaB KHOMKY

PacwmpeHHbIM NOUCK Ha NaHenn MHCTPYMEHTOB CTpaHuubl. HaxxmnTe Ha KHOMKy ﬁ
Copocutb (hunbTpbl B HXKHEN YacTn okHa. Paboyvast obnacTtb cTpaHuLbl 0GHOBUTCS.
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9.10. MNMowuck KapTbl gocTyna (WTpuxkoaa)

,D,J'Iﬂ NOUCKa KapTbl 40CTynNa (LIJTpI/IXKOD,a) Nno HOMepYy:

1. HaxmuTe KHOMKy Hantu no kapte (wtpuxkoay). OTkpoeTcs okHo Mounck KapThbl:
Mounck KapTbl £83 HacTpoiiku
Cepun Homep

MoaknoueHne K HACTONBEHOMY CHWMTBIBATENRD...

OTMeEHa

2. B oTKpbIBLLEMCSI OKHE BBEAUTE HOMEP KapTbl 4OCTYMNa UMW LWITPUXKOAA BPYYHYIO UMK NogHecuTe
KapTy (WTPUXKOA) K cuYUTbIBATEmNO (CKaHepy LITPUXKOAA), NOOKIMHOYEHHOMY K KOHTpOMnepy,
yKasaHHOMy ANns onepaTopa.

3. Haxmute kHonky Hantn. OTkpoeTcs yueTHasa kapTouka COTpyaHUKa.
9.11. Bblgaya KapTbl gocTyna

BHumaHue!
£ KoHTtponnepbl ZKTeco He NoaaepXuBatoT HECKOMBbKO KapT 4ocTyna.

1. Haxmwute KHomMky Boeiaatb kapTy. OTkpoeTcs okHO BblgaTb KapTy:
BblaaTh KapTy £33 HacTpoiiku
Cepus Homep

MNoaknousHWe K HACTCABHOMY CYUMTHIEATENHD...

OTMeHa

2. C nomoLlblo KHOMKU @ HacTponkn Heo6xoanmo BbI3BaTb OKHO:

Hactpoiiku

KonTtponnep

HanpaeneHune

KOHTPONBHLIA CuMTLIBATENL [¥] Crxavatb
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B naHHOM okHe HeobxoauMMo BbiGpaTb CYMTbIBATENb, C MOMOLLLIO KOTOPOro npeanonaraeTcs

BblAaTb KapTy:

e Ecnu 3TO KOHTPOSMbHbLIN CYATBLIBATENb, HEOOXOAMMO YCTaHOBUTb (hrakok KOHTpPOnbHbIN
cuuTbiBaTenb;

e Ecnu npeanonaraetca BblAaTb KapTy C MOMOLLbI CUYUTbIBATENS, KOTOPbIA MOAKMHOYEH

K KOHTponnepy, To B none KoHTponnep C MOMOLLbI KHOMKK BbiGpaTb M3 cnucka
HeobXoaNMO OTKPbITb BbiNagatoLLmiA CUCOK:

Hactpoiku

KoHtponnep

Koutponnep CTL14 (]

leyctopoHHWA 2amok N21
[eyctoponnHnia zamok N21
LeyctopoHHWA 2amok Ne2
[eyctoporHnia zamok N22
LeyctopoHHWA 2amok N3
[eyctopoHHnia 2amok N3

[eyctopoHHKiA 2amok Ne4

BbibepuTe KOHTpoNnep 1 NOAKMIOYEHHbIN K HEMY CYMTbIBaTENb, MOCIE YEro HAKMUTE KHOMKY
CoxpaHuTb — OKHO BbigaTb kapTy OyaeT 3akpbITo.

[na BblgauM kapTbl Heobxooumo, Haxodscb B OkHe BblgaTb KapTy, 3adaTb HOBbIV
NOEHTUUKATOP: aBTOMaTUYECKUM — MPUNOXUTbL BblAdaBaeMmyld KapTy K CUMTbIBaTeEnNo
UNu HabpaTb HOMep KapTbl BPpyYHYo B none MaeHTudpukaTop KapTbl.

Pa6ota c kapTamu dhopmata Mifare onpeaenseTcs TeMyn napameTpamu, KOTopble BblibpaHbl B
pasgene «AamuHucTtpupoBaHue» >  «KoHdwmrypaumsa» >  «YcTpouctBa» >
> «O6wue napameTpbi» > «KapTbl Mifare».

e B cny4ae, ecnu ans napameTpa YteHue u3 3awmLieHHON 061acTn yCTaHOBMEHO 3HaYeHne
MpocToe yYTeHue, NOEHTUMKATOP CYUTLIBAETCA C KapTbl B MOMEHT Bbl4a4u C NMOMOLLbIO
BblOpaHHOro cumtbiBaTensd. [Ang Bbligadn kapTbl HEOOX04MMO, Haxogsachk B okHe U3MeHUTb
OCHOBHYHO KapTy, NPpUOXNTb BblJAaBAaEMYIO KapTy K CHATbIBATENHO.

e B cnyuae, ecnu gns napametpa YteHue u3 3awmeHHON o6nacTu yCTaHOBMNEHO 3HA4YeHMe
C 3anucbl KapTbl, uaeHTUdMKaTOp BblAaBaeMoOW KapTbl onpegensieTcs 3agaHHbIM
3Ha4yeHveMm napameTpa NeHepaumsa Homepa:

— Py4yHoOM BBOA — B 9TOM criydae B CTpoky UaeHTudMKaTopa KapTbl HOBbI HOMEP
Heob6XxoanMO BBECTU BPYUHYIO;

— Cny4yanHbIn HOMEp — B 9TOM cny4yae B CTpoky MpeHTudukaTopa KapTbl CryyanHbIn
HOMep reHepupyeTcs aBTOMaTUYECKH;

— ABTOMHKpPEMEHT — B 3TOM crniyqyae B CTpoky MpaeHTudmkaTtopa KapTbl nporpammon
aBTOMaTmyeckn ByaeT creHepupoBaH HOMEp, 3Ha4YeHMe KOTOPOoro Ha eauHuuy 6onblue,
YeM 3Ha4YeHune npeabiayLlero Bbi4aHHOro Homepa KapTbl.

Ona Bblgaun kapTbl Heobxooumo, Haxogscb B OkHe BbiaaTb KapTy, nNpunoxutb
BblJaBaemyo KapTy K cuuTbIBaTENIO n 3agaTb noeHTndmkaTop
(BPYYHYIO N1 aBTOMaTU4ECKN).
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llpumeyaHue:

- Mpyn Nony4YeHMn KOMaHAbl 3an1Mcy HOBOMO MAEHTUMKATOPA CYMTbIBaATEND NPeABapUTENbHO
nepcoHMdumumpyeT kapty (T.e. onpegensieT ee tun — Classic, ID, Plus (SL1, SL2, SL3),
DESFire EV1, Ultralight C), nocne 4ero BbINOMHAET 3anuCb Ha KapTy.

4. Haxwmute kHonky CoxpaHuTb. OkHO BblaaTb KapTy 6yaeT 3aKkpbiTO, BBEAEHHbI HOMEP KapTbl
nosisutca B none Kaprta / nugeHtudmkarop.

9.12. Bblpaya KapTbl A0CTyNna 4Yepe3 YYeTHYH KapTo4vyKy coTpyaHuka /
KapTO4Ky noceTuTtens

| BHumaHue!
KoHTponnepbl ZKTeco He NogaemKMBatOT HECKOMbKO KapT 4oCTyna.

1. OTkponTe HeoOXoOMMYH0 KapTOYKy COTPYyAHMKA / noceTUTens.

2. Ha Bknagke KapTta goctyna HaXmuTe KHOMKY BHYTpu nona UaeHtudukarop.
OTkpoeTcs OkHO BbiaaTb KapTy:

BblgaTe KapTy §83 Hactpoitkn

Cepwn Homep

MogknroueHWe K HACTONEHOMY CUMTLIEATEMHD

OTmeHa

3. HaxmuTte kHonky @ HacTpoukun, oTkpoeTcsi HOBOE OKHO:

Hactpoikn

KoHtponnep

Hanpaenexue

KoHTpONbHEIA CUMTEIEaTENE (¥) Cravatb

B naHHOM OkHe HeoGxoaMMo BbIGpaTb CYUTLIBATENL, C MOMOLLLIO KOTOPOro npearonaraeTcs
BblAaTb KapTy:

e Ecnn ato KOHTpOJ'IbeIIZ CYHUTbIBATESb, H606XO}J,I/IMO YCTaHOBUTb cbna>|<0|< KOHTpOﬂbeIVI
CYuTbIBaTesb;

e Ecnu npegnonaraetcs BblgaTb KapTy C MOMOLLbK CYMTbIBATENs, KOTOPbIA MOAKMHOYEH

K KOHTponnepy, To B none KoHTponmnep C NOMOLLbI KHOMKM BbiGpaTb M3 cnucka
HeobX04MMO OTKPbITb BbiNagatoLLMiA CrIUCOK:
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Hactpoikm

KoHTponnep

Kowtponnep CTL14 [}

AeycTtopoHHWA 2amok N21
AeycTopoHHWA 3amok N21
AeycTOpoHHWEA 2amok N22
[eycTopoHHWA 2amok N22
AeyctopoHHWA 2amok N3
AeyctopoHHWA 2amok W23

AeycTopoHHWA 3amok N24

BbibepuTte KOHTpONnep v MNOAKMYEHHBLIN K HEMY CYUMTbIBaTeNb, MOCME Yero HaxmuTe
KHOMKy CoxpaHUTb — OKHO BbIOpaTb yCTPOMCTBO OyOeT 3aKpbITO.

[ns coxpaHeHusi napamMeTpoB B OkHe BblIbop ycTpoWcTBa Ans  nNosny4YeHus
naeHTUdmkaTopa HaxkmmTe KHOMKy CoxpaHUTb, B MPOTMBHOM Crlyyae — kHonky OTmeHa.

4. [anbHenwune OEUCTBUSI ONpeaenstTcs TemMu napameTpamu, KoTopble BblbpaHbl B pasgene
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ApamuHucTtpupoBaHue > KoHdwurypaumsa > YcrtpouctBa > OOwue napameTpbl >
> KapTtb! Mifare:
e B cnyvae, ecnun gna napameTpa YteHue u3 sawmeHHON o6nacTu yCTaHOBMEHO 3Ha4YeHne

lNMpocToe uTeHue, NOEHTUMMKATOP CHUTHLIBAETCA C KapTbl B MOMEHT Bbl4ayn C NOMOLLbIO

BblGpaHHOro cuuTbiBaTens. [nsa Bbigaym KapTbl HEO6X0AUMO, HaxoasaCh B OkHe U3MeHUTb

OCHOBHYHO KapTy, NPUMOXWTb BblJAaBaEMY0 KapTy K CHUTLIBATENHO.

B cnyyae, ecnu anga napameTtpa YteHue 13 3awimiieHHON 061acTy yCTaHOBMNEHO 3HAYeHWe

C 3anucbl KapTbl, uaeHTUdMKaATOP BblAaBaeMOW KapTbl onpegenseTrcs 3adaHHbIM

3HavyeHuem napameTtpa NeHepaunsa Homepa:

— Py4yHon BBOA — B 9TOM cnyyae B CTpoky UpeHTudmkatopa kapTbl HOBbI HOMEpP
Heob6xoanMO BBECTU BPYUHYIO;

— Cny4yanHbIn HOMEp — B 3TOM cny4yae B CTpoky MpeHTudukaTopa KapTbl CryyanmHbIn
HOMep reHepupyeTcs aBToOMaTUYECKH;

— ABTOMHKpeMeHT — B 3TOM criydae B cTpoky UpeHTuUdMkaTopa KapTbl NporpamMmmon
aBTOMaTtuyecku ByaeT creHepupoBaH HOMep, 3Ha4YeHMe KOTOpOoro Ha eauHuly bonblue,
YeM 3HayeHue npegbiayLero BbiAaHHOro Homepa KapThbl.

Ans Bblgaym kapTbl HEO6X0AMMO, HaxoasiCb B OkHe BblAaTb KapTy, NpUoXuUTb BblaaBaemyto
KapTy K CYMTbIBATENIO U 3a4aTb HOBbIA MAEHTUUKATOP (BPYYHYIO UM aBTOMATUYECKN).

llpumeyaHue:

Mpu nony4YeHun KOMaHAbl 3anNMCcK HOBOIrO MAeHTUUKaTopa cYUTLIBaTENb NPeABapUTENbLHO
nepcoHndumumpyeT kapTty (T.e. onpegenset ee tun — Classic, ID, Plus (SL1, SL2, SL3),
DESFire EV1, Ultralight C), nocne 4ero BbINOMHAET 3anucb Ha KapTy.
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5. [llpun HeobxoguMmMocT MOXHO [06aBMTL [OOMONHUTENbHbIE KapTbl AocTyna. [Ana aToro
Ha BKnagke KapTa pocTyna BOCMOMb3ynTECH KHOMKOM HOo6aButb KapTy.
OTKpoeTcst AONOMHUTENbHAA NaHenb:

OcHoBHas KapTta ,ﬂ,OI'IOJ'IHMTEJ'IbeIe KapThbl
Waentudukatop WasHTudukatop
e o E —+— [obaenTe KapTy
o — KHOMKa No3BONIAEeT BblAaTb KapTy A0CTYyMNa COTPYOHUKY.
L CnenaTb 3TY KapTty OCHOBHOW — KHOMKa MO3BOJSIIET HA3HA4UTb OONOJTHNTENBbHO

BblAAaHHYK KapTy OCHOBHOW.

Ypanutb — KHOMKa No3BonsieT yaanuntb OOMOJTHUTENbHYH KapTy.

. Hdo6aBuTb KapTy — KHOMKa No3BonsaeT 406aBnTbL JOMNONHUTENbHbIE KapTbl 4OCTyNa.

6. Haxmute kHonky CoxpaHUTb U3MEHEHUs — BBEAEHHbI HOMep KapTbl MOSABMTCA B Mone
UpenTtudmkarop.

9.13. Bbigaya wtpuxkoaa

[ns no6aBneHns ngeHTUdMKauum No WTPUXKOAY:

1. Haxmute KHomky Bbigatb wrpuxkon. OTkpoeTcs okHO BblaaThb WITpUXKOA:

Bbiaate WTpuxkoa

o “H‘|“H‘"H H‘ "|‘H‘"

OTMmeHa

2. LUTpVIXKOLI, MOXHO BBE€CTU BPYYHYIO UK CreHepunpoBaTb CJ'Iy‘-Ial7IHOZ

e [lpM Hannuum wWTpUXKOoLa, COOTBETCTBYOLWeEro crtangapty EAN13, BBegute ero Homep
B none WaeHTucdpmkaTop wunM nogHecutTe K CKaHepy LITPUXKOAA, MOAKMIOYEHHOMY
K koHTponnepy no USB. LUTprxkon aBTOMatn4eckm CHATLIBAETCS 1 Cpa3y NosIBNSETCA B none
NpeHTudpukarop.

N

KoppekTHO BBeOEHHbI UMW CreHepupoBaHHbIA LUTPUXKOL MOACBETUTCS COOTBETCTBYHOLLUM
nonem:

e YTOObI CreHepmpoBaTh LUTPUXKOA, HAXXMUTE KHOMKY cnpaga ot nons UpeHTudmkarop.

BblaaTh WTpUXKOA

NaeHTudukarop

3095174367346 o O

3 " @85174 ~ 367346

OTMEHE
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3. Haxmute kHonky CoxpaHuTb.

lpumeyaHue:

[na npoxoga no WTPUXKOAY HY>XHO NMOAHECTU ero K YCTPOMCTBY C NOLAEPXKKOM CKaHepa
wrpuxkoaa. Mpn 3TOM WTPMXKOL MOXET ObiTb HanevyataH Ha NPOMycKe, OTKPbIT HA 3KpaHe
cMapTdOoHa nnn pacneyartaH Ha bymare.

BHumaHue!

Ecnm B cucteme ansa  cuyuTbiBaTenenm  ycTaHoBneH opmat  npeacTaBreHud
noeHtndpukatopa Wiegand-26, T0 HOMep He3apeErnmcTpupoBaHHOrO LITpuUxkoda Oyaer
NpYHMMaTb NepPecYnTaHHbIN BUL «cepus / HOMep».

9.14. YpaneHue KapTbl gocTyna (wtpuxkona)

,D,J'IFI N3bATUA Y OQHOIo UIMN HECKOJTbKUX COTPYAHMUKOB KapT 4O0CTyna (LIJTpVIXKOD,OB)Z

HaxmuTte KHomky Ypanutb KapTy Unu KHOMKY Ypanutb WITpUXKOA Ha naHenu
WHCTPYMEHTOB CTPaHMWLUbI.

B OTKPbIBLUEMCA OKHE noATBepXOEeHUA HaXXMUTe KHOMKY Yoanutb. Vl,D,eHTI/Id)VIKaTOp 6y/:|,eT
N3bAT.

lpumeyaHue:

Ecnn y cotpygHuka nobaeneHo 6onee ogHon KapTbl, TO OyaeT yaaneHa OCHOBHas KapTta
aoctyna. B aTom cnyyae OCHOBHOWM KapTOW CTaHET crneaytoLlasa nocne yaaneHHon.

9.15. CkaHMpoBaHMe OTNeYaTKoB NnanbueB

,D,J'IFI CKaHMpoOBaHNA OTNeYaTKoB narnbueB BbINMOJTHUATE Crieayruine DencTBuA:

1.

2.
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Ha cTpaHuue y4yeTHbIX OaHHbIX cCOTpyaHMKa (nocetutensl) B pasgene Buometpuyeckue
OaHHble nepeanTe Ha Bknaaky OTnevyarTok.

B paHHOM okHe HeoGxooumo BblOpaTb CUMTbLIBATENb OTMNEYATKOB ManbLEB, C MOMOLLbIO
KOTOpOro npearonaraeTcs NpoM3BeCTU CKaHUPOBaHUE:

Ecnn 3TO KOHTPOMbHbLIA CUYUTbLIBATENb OTNEYaTKOB, HEOOXOOUMO YCTAHOBUTL (hraXok
KOHTpPONnbHbLIN cUMTbIBaTEND.

Ecnu npeanofiaraeTtca npon3BeCtn CKaHMPOBaHWME OTNevYaTkoB nManbueB C MOMOLLbHO

KOHTposnepa oTneyaTkoB, TO B none KoHTponnep ¢ NOMOLLbI KHOMKK Heob6xoanumo
Bbl3BaTb OKHO YCTPOMUCTBA:

YcTpo#cTea
& Kowtpomnep CL15 [Xonn-HekoHTponupyemMas Tep...]
1A, N [HekoHuTponunpyeman Tep..—Pabouan 3oHa]
J
L8 TypHwukeT N22 [¥onn-O6wmi kopuaop]
) f
® .. [HekoHTponupyeman Tep..—Pabouan 3oHa]
1B Kowtponnep CL15 [HekoHTponupyemas Tep...—Xonn]

OTMeHa
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3.

4.

5.

BbiGepute kKoHTponnep oTne4yaTkoB U HAXMUTE KHOMKy BblGpaTh — okHO YcTponcTea 6yaet
3aKpbITO.
Takke ecTb BO3MOXHOCTb BblOpaTb KOHTPOMMep OTneyaTkoB C MOMOLLbIO BbiNagatoLlero

Crnncka. ,D,J'IFI 3TOro HAXMUTE KHOMKY B none KOHTpOﬂﬂepZ

Koutponnep

Bribepute ycTpolcTBO

Kontponnep CL15

Kontponnep CL15

Kontponnep CR11

Kontponnep CTL14

TypHukeT N21

TypHuket NE2

[ins no6aBneHns HOBOro NanbLa HaxmMuTe kHonky [lo6aBUTb.

Haxmnte KHOIKY CKaHMpOBaTb. CnenyﬁTe BCrJibiBavoWMM NogCcKa3kaM Ha 3KpaHe.

lpumeyaHue:

lMpn ckaHWpOBaHWMM OTNEYaTKOB ManbueB C MNOMOLWb0 KOHTpornepa ZKTeco
B LlEHTpanbHOMW 4acTu BkNnagkm bBuomeTpuyeckue paHHble MoABUMTCA coobLieHve
«BbinonnHume 6uoMempu4yeckoe CcKaHupogaHue Ha ycmpolcmee Oris r10/b308amerisi
cID...». Nocne nosiBNEHMA OaHHOro COO6LLEHMS BbIMOMHUTE Mpoueaypy CKaHWMPOBAHWUSA
Ha cCaMOM TepMuHane.

B cnyyae ycnewHoro ckaHupoBaHusI NOSIBUTCA noAckaska «CkaHuposaHue ycrewHo
3a8epuieHox.

6. B Bbinagarowem cnmcke otobpaxaeTcs NopsaKoBbIA HOMEpP NanbLa 1 YCTPONCTBO, OT KOTOPOro

7.

ObIn nony4yeH OaHHbIA OTNeYaTok:

OTneyaTok Pe,ﬂ,aKTMpOBaHLﬂe
Maney, #1
J CkaHWPOBAHWE YCMELHO Z3EEPLUEHO
Manay #2
Maney #3

[obaBuTb

Mo 3aBepLieHnn npouenypbl CKaHMPOBaAaHUA OTNEeYaTKOB NMaribueB HaAXMUTE KHOMKY COXpaHVITb
U3MEeHEeHUA.
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9.16. 3anucb oTneyvyaTkoB nanbueB Ha KapTy Mifare

OTnevyaTkn nanbLeB MOMb30BATENS MOXHO 3anu

caTb Ha 3aKpenseHHyl 3a HUM kapTy AocTyna

Mifare. CDyHKLl,I/IFI Nno3BOJIAET YCKOPUTL NMpouecC aBTOpuU3aunn nornb3oBaTtesnd B CUCTEME, TaK KaK Mpu
3TOM CUCTEMOW HE TPaTUTCA BpeMA Ha MOUCK HYXHOro oTrnevaTtka B base OaHHbIX — CpaBHEHWNE
npenobAaBnAemMoro oTnedyatka npon3BoanTCA Ccpady C oTnevyaTkoMm, 3annMCaHHbIM Ha KapTe.

1. Ha Bknagke LUa6bnoHbl _poctyna nogpasgena «la6noHbl docmyna» Bblbepute
HeobxoauMbIN WaboH 4oCTyna B NOMELLEHNE U co3ganTe HOBbIN.
2. B napameTpax gocTyna KOHTponsiepa C NMoMOLLbl packpbiBakollerocs cnvcka Tun gocrtyna
BbIGGpVITe T™n KapTa M oTne4vyaTok Ha KapTe.
| BHumaHue!
“2 Tun poctyna Kapta M oTnevyaTok Ha KapTe MoadepXuBaeTcs TOMbKO KOHTpOMnepamu
PERCo-CL15 v PERCo-CR11.
Tun kpuTepwKsa Kputepwii Twn foctyna KoMWccmorMpoBaHne (] va A,
— {a} HekoHTpoAMpyeMmar TeppuTopua
- ﬁ room_1 BpemeHHBIE 30HbI Beerga KapTa wnu otnevarox Her
{} room_2
I'Iapameprl AOCTyNa KOHTpoANepPa COpPOCHTL HACTPOWKK MOMELLEHUA
Tun kpuTepWAa gocTyna Kputepuii eepudmkanmn ot NO Komuccmonupoearue
BpemeHHsIe 20HE Het Her Oxpana
AHTNAacc
KpuTepwii goctyna Kputepuit eepudunkaumn ot NMAY [pynna kKoMWCCMOHWpPOBaHWA 1
Bcerga Het
Twun gocTtyna Kputepwii eepudmkaumn ot BBY [pynna KoMUCCMOHWMPOBAHWUA 2
KapTa wan otneuatok Her
Ankobapeep
CHauana eribepute Tvn KpuTe
3. [pun HeobxogMmocTn npousseauTe OpYrme HacTpoOWKK, 3aTeEM HaXmuTe KHOMKy CoxpaHuTb
U3MEHEeHUs.
4. Tlepengute B YYETHYI KapTOYKy COTpPyOHMKA (MoceTutens) M HasHaybTe €My CO34aHHbIN

wabnoH gocryna:
OcHoBHaA UHpopmauna

Damuana WA

Makapos Bnagumup

Homep TenegoHa E-Mail

echoHa E-Maif

YueTHble JaHHble

TabenbHbld HoMep Jara npuema

omep 29-04-1996

Moapasaenetue AonxHOCTe

Otgen npogax HauankHuk ovaena npoaa

Otyectao

AnexcaHapoeuy

[aTa poxaeHna

[ata powaesHua

foctyn

[evictayer ¢

14-11-2022 00:00

leficteyet Ao

14-11-2032 23:00

padwk pabatel LabnoH goctyna

9.30-18.15 QOtaen npoaax

JononHutebHble Nons

MuH-kog
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5. BblganTte coTpyaHuKy (NocetuTento) kapty goctyna dpopmata Mifare, ecnn oHa He Obina
BblJaHa paHee.

6. OTckaHuMpynTe OTneyatky nanbueB CcoTpyaHuka (nocetutensd) € MOMOLLbI  OAHOro
13 criefyoLwmx yCTPOUCTB:
— KoHTponnep PERCo-CL15;
— KoHTponnep PERCo-CR11,;
— BnomeTpudeCcKnin KOHTPOsbHLIN cunTbiBaTens PERCo-IR18.

Mo okoH4YaHun CKaHMpoBaHMA B OCHOBHOM MOJi€ BKINagKun EI/IOMeTpVI‘-IeCKVIe AaHHbIe NoABATCA
AOonNOoNHUTENbHbIE KHOMKN:

OTnevaTtok PelakTMpoBaHUe HacTpoliku nogkntoueHna

KoHTpOALHBIA CYnTLIBATEND

Maney #1
3anuce OTNEUATKE HA KapTy

CKaHWpoBaHMe yCrewHo 3asepleHo

HNobaBuTs

e KHonka 3anucatb Ha KapTy NO3BOMSET 3anucaTb OTCKAHUMPOBAHHbLIA OTMNeYaToK nanbua
BO BHYTPEHHIOIO NamsaTb KapTbl goctyna dgopmarta Mifare. B Takom cnyyae gnsi goctyna
B MOMELLEHNEe COTPYOHMK NpeabsiBhseT KapTy CYUMTbIBATENO M NpoXoauT npouenypy
CKaHMPOBaHUA OTMNeYaTKOB ManbueB, a KOHTPONMep CpaBHUBAET MpenbsABrEHHbIV
OTneyaToK C WabrioHOM, 3anMcaHHbIM paHee B NaMsiTb KapTbl 4OCTyNa.

e KHomka YAanuTb € KapTbl NO3BOMSET yAanuTb M3 BHYTPEHHEW MamMATM KapTbl JOCTyna
3anucaHHbIn paHee WabnoH oTnevaTka nanbua.

7. HaxmuTe kHoMKy 3anucaTtb Ha KapTy 1 cneayinte BCMMbIBaOLWMM NOACKa3KaM.

lMpumeyaHue:

. KonuuecTBo 0TrneYaTKoB, 3anucbiBaeMbIxX Ha KapTy Mifare, 3aBMCUT OT Hanuuus cBOGOAHOO
MecTa B ee NamsTU U orpaHU4YeHo npoussoauTenem — He Gonee 5 wTyk. Mocne 3anucu
PEKOMEHAYETCS NPOBEPUTL MOMNbITKAMW NPOX0OAAa, BCE N OTNeYaTKM 3anucanucs.

9.17. CkaHupoBaHue nuua (Suprema)

[ns no6aBneHnss GUOMETPUYECKNX AaHHbIX LA BbINOMHUTE Crieayowne 4enNcTBuUS:

1. Ha cTpaHuue y4yeTHbIX AaHHbIX COTpyAHuKa (nocetutens) B pa3gene BuomeTtpuueckue
AaHHble nepenanTe Ha BKagky Jivuyo.

2. B pabouen obnactu okHa B nosie KoHTponnep ¢ NOMOLLbI KHOMOK unu oTKponTe
CMNCOK YCTPOWCTB:

HacTtpoikn noakntoveHus

KoHTtponnep

BriBepuTe ycTporcTED [ %)

KonTponnep Suprema Face5Station F2

Kontponnep ZKTeco

3. Bubibepute Heobxoaumbin TPJ1.

4. CywectyeT gBa cnocoba gobasneHus GuomeTpum:
e Ecnu pobasneHne GuomeTpumn npomsBoauTCca Npy noMowm Buaeokamepbl, \Web-kamepbl
unn avna c¢ doTtorpaduen, HaxmuTe KHoOMKy [o6aBUTbL MpPU MNOMOLUM Kamepbl.
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B oTkpbiBLUEMCH OKHe gob6aBbTe doTorpacduto ¢ MK unm npu nomowmn kamepsol. Boibepute
obnacTtb gna gotorpadmm, nocrne 3Toro HaXXMnTe KHornky CoxpaHuTb.

llpumeyaHue:

Hob6aBneHne GuomeTpum Npu NOMOLLM Kamepbl unu danna ¢ goTtorpadment SOCTYMHO
TONbKO ANSA KOHTponnepoB Suprema FaceStation F2 n BioStation3.

Ecnu ,D,O6aBJ'IeHVIe 6|/|omeTp|/w| npon3BognTCA Mnpu MNOMOLLUM KOHTpOInepa Suprema,

HaXXMUTE KHOMKY CkaHupoBaTb 1 cregyinTe BCMMbIBaOLWMM MOACKa3kaM Ha aKpaHe.
B cnyyae ycnewHoro ckaHupoBaHusi B paboyert obnactu  nosiBUTCA  nopckaska

«CKaHuUposaHue ycrewHo 3asepuweHo». B none co 3Haykom nosiBUTCS U3oBpakeHne
OTCKaHWPOBAaHHOTO NnLa.

5. B cnucke Jluuo #... oTobpaxaeTca nopsakoBbI HOMep oTobpaxaemoro wabnoHa nuua
N YCTPOWCTBO, OT KOTOPOro 6bIn NornyYeH pesynbTaT CKaHUPOBaHWS nvua.

6.

Mo 3aBepueHnn npouenypbl ﬂ,06aBJ'IeHVIF-| 6VIOMeTpI/1VI HaXMUTE KHOIMKY COXpaHMTb
U3MEeHEeHUA.

BHumaHue!

PekomeHayeTcs B cucteme PERCo-Web ucnonb3osate TPJ1 npoussoactea “Suprema”
TONbKO OOHOW MOAENM, TaK Kak y pasHblX MOAENen TepMUHANOB MUCMONb3YTCA pasHble
anroputmbl pacnosHaBaHusa nuy. B cnyyae 3ameHbl TepMuHanoB Suprema ogHoro tuna
Apyrum notpebyeTcs 3aHOBO co3faTh 6a3y AaHHbIX pacno3HaBaHWs NnL.

9.18. buomeTpuyeckoe ckaHupoBaHue (ZKTeco)

Mpu ucnonb3oBaHuMn obopyaoBaHus ZKTeco npoueaypa CkaHMpoBaHMS NobbIX BMOMETPUYECKNX
AaHHBIX UMEET CXOXYH0 CXEMY.

[locTynHble Ans ckaHMpoBaHWUS BUOMETPUYECKNE AaHHbIE!
e OTneyvyaTku nanbLes;
e JafoHu;
e nuuUoO.
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BHumaHue!

Mepen Havanom paboTbl HacTponTte Heobxoaummblie napameTpbl B TepmuHane ZKTeco.
MoapobHoe pyKOBOACTBO MoONb3oBaTens AOCTYMNHO Ha cavWTe npoussBoauTens no agpecy:
www.zkteco.ru.

Ecnn TepmuHan ZKTeco paboTaeT B pexume aOMuHUCmpamopa, HaCTPONKN napameTpoB
OyayT HedocTynHbl [0 aBTopu3auun agMuHucTpatopa. [lpaBo agmuHuMcTpaTtopa
B TepmuHan ZKTeco nepegaeTtcs Ansi nonb3oBarternen, obnagatowmx npasaMmm onepartopa
B cucteme PERCo-Web (cm. «Pykoeodcmeo admuHucmpamopa CKY/[] PERCo-Web»).
[na Bxoga B MeH0 TepMmuHana notpebyetca seectu MNMNH-koa, koTopbin oTobpaxaeTca
kak ID nonb3oBaTens Ha BkNagkax pasgena buomeTpuyeckue AaHHbIe B Yy4eTHOM
KapTouKke COTpyAHUKA:

Nnuo JobaeneHne HacTpoiiku noakatoueHna

KoHTponnep
JNvuo #1

KaHMpoBaHWe
na c ID 100
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,D,J'IFI ﬂ,06aBJ'IeHVIF-I 6I/IOMeTpI/I‘-IeCKI/IX AaHHbIX BbIMOJIHUTE creayuine nencrTeuns:

1. Ha cTpaHuue y4yeTHbIX AaHHbIX COTpyAHuKa (nocetutens) B pa3gene BuomeTtpuueckue
AaHHble BblbepuTe HYXHbIM TuUN 6GuomeTpun: OTnevartok, JlagoHb, Jluuo. B paHHOM
PYKOBOACTBE B KA4eCTBE NpMMepa UCMosb3yeTcsa pacno3HaBaHue no nuuy:

Nuuo [NobaeneHne HacTpoiikn nogkntoueHna

KonTponnep
Niruo #1

BriGepuTe ycTpokcTED

NobasnTh

| BHumaHue!
“== Nob6asnenue aByx v 6onee WabnoHOB NL, BO3MOXHO TONLKO A5 KOHTPOnnepos Suprema.
2. Tepengute k pasgeny HacTponkn nogknoveHus:

Hactpoiku noakaro4veHus

Koutponnep
Kontponnep ZKTeco (]
3. C nomoLblo KHOMKU BbiGpaTb M3 cnucka Heo6xo4MMOo Bbi3BaTb BbiNagatoLUn CrMCOK:

Hactpoiku noakntoueHns

Kontponnep
Kontponnep ZKTeco Q

Kontponnep Suprema FaceStation F2

Kontponnep ZKTeco

Nnun ¢ noMoLLbo KHOMKK BbI30BUTE OKHO BbIGpaTh YyCTPOMUCTBO.
4. BbibepuTe 13 cnmcka Heobxoanmbln KoHTpornep ZKTeco.

5. [Ona npobaeneHus bUoMeTpumM CyLLEeCTBYET ABa cnocoba:
e Ecnu pobasneHve GuomeTpumn npomsBoauTCca Npy noMowm Buaeokamepbl, Web-kamepbl
unn avna c¢ doTtorpaduen, HaxmuTe KHOMKy [o6aBUTbL MpPU MNOMOLUM Kamepbl.
B oTkpbiBLEMCA OkHe gobaBbTe doTorpadwmio ¢ MK unu npyu nomowm kamepsbl. Beibepute
obnacTtb Ana gotorpadum, nocrne 3Toro HaXXMUTE KHorNky CoxpaHuUTb.
o Ecnu pobasneHune GnomeTpun NnpomsBogmTCH Npn NoMoLLm koHTponnepa ZKTeco, HaxxMmnte

KHOMKY CkaHupoBaTtb. B pabouyenn obnactu nosiButcs coobuieHune «BbinonHume
buomempuyeckoe ckaHUpogaHuUe Ha ycmpolicmee 0151 nonb3oeamerisi ¢ ID ...»:
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JobasneHune

Nuuo Hactpoliku noakaoveHus
KoHTponnep

Juuo #1
Kontponnep ZKTeco Q
BuinoAHWTE BMOMETDMUECKDE CKaHUPOBaHHE
Ha yCTpoHCTEE AR neaszoearens ¢ D 102

[obaBuTb
[1003BHTb NPH MOMOLLM KaMepbl

lMocne nosBneHus gaHHOro coobuweHuns BbINONHUTE Ha TepmuHane ZKTeco crnepytouime

JEencTBus:
o B IMaBHOM MeHI0 nepenante B pasaen «llonb3oeamenuy:

) FnagHoe meHio
il ‘\ Wl ‘i;‘ il
[ToainzoBar. Poun mosibzopar. Hacrpoiiku ceazu  Hacrpoiiku
CHCTEMBI
Ilepconanus. Ynpapaenue Vnpasienue ITouck 3anuceii

JaHHBIMH AOCTY IIOM

s

JuarHoctuka  HMudopmanus o
cHCTeMe

o nepenaute B noapasaen «Crnucok nonb3osamerei»:

= ITosib3oBaTesm

m Hosblii nonis3osaresin

CrnHcok noJb3oBaresieit

W” CTI/b 0TOOpasKeHUs1
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o BblbepuTe M3 cnmucka nonb3oBaTena ¢ cooTBeTcTByOWMM ID mnu Hangute ero 4depes
MeHto Mouck B HXKHeN YacTn aKkpaHa, ykasas B norie rnovcka ID:

D Cnucok noJin3oBaresiei

110 KNouncranrunosa M...

O Ha CTpaHuue nofb3oBaTenid HaXMUTE KHOMKY N3MeHUTb:

il Honw3oBarens : 110 Koncranrionsa M...

H3meHnurTs

Yaanure

o BblbepuTe naHenb Jingo (ON / JlapoHb):

) Lsvenrn ¢ 110 Konceranrunona M...

L1HH 110
Hasn Roncranrnnosa Mn
ITonnomouns Ionb3oBare
Jlaaonn 0
(0)01 0
JInno 0
Hapo:tb XK R R
doTo nonb3oBaTe’ist 0

ITapameTpbl KOHTPOJISI JOCTYIA
P P P )
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O HayHeTCcsi NPOLECC CKaHNPOBaHUS, B X04e KOTOPOro HeobxoauMo crefoBaTh NoACKaskam
B HWXHeW YacTn gucnnes.

lpumeyaHue:

CkaHupoBaHue nuua criegyeT OCyLLEeCTBNSATb HAa PACCTOSAHMM OKOMO NONyMeTpa, UCKMYMB
peskre ABWKEHWUS 0 TeX Nnop, noka npoLecc He OyaeT 3aBepLUeH.

6. YTOObl COXpaHUTb pe3ynbTaT CKAaHUPOBAHWS, HaXMUTE Ha TepmuHane ZKTeco KHOMKY

D Hazap.

7. B cnydyae ycnewHoro go6asneHuss GuomMeTpuMm B LIEHTpanbHOW 4YacTu BKNagKM MNOSIBUTCA
wabnoH nuua:

BepHYTLCA K CNMCKY COTPYAHMKOB
.ﬂVIU,O PeﬂaKTMPOEaHMe HaCTpOMKVI NoAKNKOYEHWNA

KownTtponnep
N #1

KonTponnep ZKTeco <]

[oGasutb

Mpu ckaHMpOoBaHWM OTNEeYaTKOB NanbLEB / NAJoHM B LEHTpanbHOW YacTu BKaOKM NOSBUTCS
COOTBETCTBYHOLLAS UHAMKALMUS:

BEepHYTLCA K CNMCKY COTPYAHUKOB

NagoHb Pepaktnposanue Hactpoliku noaknroueHuns

Kontponnep
NapoHs #1

Kowtponnep ZKTeco Q
’ CKaHMpOBaHMe YCNEeLHo 3aBeplWeHo

[obaBuTh

8. Tlo 3aBepweHun npouenypbl [obaBneHnss OGUOMETPUMM HakMuUTe KHOMKy CoxpaHUTb
M3MEHEHMUS.

9.19. CkaHupoBaHue nuua (BioSmart)
BHumaHue!

£55 Tepen Havanom paboTbl HAcTponTe Heobxoaumble nNapameTpbl B TepMuHane BioSmart.

MogpobHasa akcnnyaTtauMoHHas [OKyMeHTauusi OOCTynHa Ha cante npousBoauTens
no agpecy https://bio-smart.ru/.

,D,J'Iﬂ CKaHnpoBaHuUA 6I/IOMeTpI/I‘-IeCKI/1X OaHHbIX COTPYAHWUKA OA TepMUHana BioSmart.

1. Ha cTpaHuue y4yeTHbIX AaHHbIX COTpyAHuKa (moceTutens) B pasgene BuomeTtpuueckue
AaHHble nepevauTe Ha Bknagky Jluuo. Bknagka no3sonseT BBECTM ANS Bepudmkauum
BrnomeTpuyeckme WwabnoHbl fvua ¢ NOMOoLLLI0 BbiIGpaHHOro koHTponnepa BioSmart.

Nvuo JlobasneHne Hactpoliku noakntoueHus

KouTponnep
Jvyo #1

Bribepute yCTpoOACTED

J0oGaBHTL
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2. Heobxoammo BblbpaTb KoHTponnep BioSmart, ¢ nomowbl0 KOTOPOro npegnonaraeTcs

npousBecTn ckaHupoBaHue. B none KoHTpomnnep C MOMOLLbIO KHOMKK Heobxognmo
BbI3BaTb OKHO YCTpOMCTBaA:

YcTponctea

Koutponnep
(&BioSmart [HekoHTponupyemas Tep..—lomeweHme 1]
Quasar
OTmeHa

3. Bubibepute KoHTponnep BioSmart n Haxmute kHonky BbiGpaTb — OkHO YcTponucTBa GydeT
3aKpbITO.

4. Takke eCTb BO3MOXHOCTb BblGpaTh KOHTPOSIEP C MOMOLLLIO BbiNagatoLwero cnucka. [ns aToro
HaX>XMUTE KHOMKY B none Kontponnep:

KonTponnep

BuibepuTte ycTpoicTED

KouTtponnep BicSmart Quasar

5. [Ona po6aBneHunsa HOBOro WabnoHa nuua HaxmmnTe KHonky [lo6aBUTb.

6. Haxmute kHONKy CkaHupoBartb. [losaBuTtca cooblleHne «BbinonHute GnomeTtpudeckoe
CKaHMpPOBaHWE Ha YCTPOMCTBEY.

Nnuo [obaBneHue HacTpoiikn nogkntouerms

KoHTponnep
Jluo #1

art Quasal

BrINCMHWTE GUOMETPMUECKOE CKAHWPOB3HME Ha
ycTpoicTEe

7. Tlocne nosiBNEeHUA 4aHHOro COOOLLEHNsI HAXXMUTE Ha KOHTponnepe BioSmart kHonky Havyatb

CKaHMpoBaHue.
8. HauHeTcs npouecc ckaHMpoBaHMSA, B XO4e KOTOPOro HeoGxooumo crneaoBaTthb Moackaskam

B HWDKHEN YacTu gucnnes.

9. B cnyyae YyCMewHoOro ckaHMpoBaHWsI MOsSIBUTCS Moackaska «CkaHMpOBaHWe YCMeLHO
3aBeplleHo». B Bbinagatowiem cnucke oTobpaxaeTcsi NOpsiAKOBbIA HOMep LwabnoHa nuua
N YCTPOWCTBO, OT KOTOPOro Obif1 NONy4YeH AaHHbI LWabnoH:

Mo PepaktmposaHue HacTpolkv NoAkaoYeHMA

KonTponnep

JNuuo #1
Kontponnep BioSmart Quasar [x]

[o0aenTh

10. Mo 3aBeplieHnn npouenypbl 6|/|omeTp|/|qu|<oro CKaHMPOBaAHUA HaXXMUTE KHOMKY COXpaHMTb
U3MEHEeHUA.

107



Mogaynb MO PERCo-WS, PERCo-WSE

9.20. CkaHupoBaHue pUCYHKa BeH nagoHeun (BioSmart)

BHumaHue!

£525 Mepen Havyanom paboTbl HACTPONTE HEOOXOAMMbIE NapaMeTpbl B yCTpolcTBe BioSmart.
MogpobHasa aKkcnnyaTtauuoHHas [OOKYMeHTaums AOCTyNHa Ha cawWTe npou3BoauTens
no agpecy https://bio-smart.ru/.

[ns ckaHMpoBaHUA BUOMETPMYECKNX AaHHbBIX COTPYAHWKA ANnsa TepmuHana BioSmart.
1. Ha cTpaHuue y4eTHbIX OaHHbIX COTpyAHWKa (nocetuTtens) B pasgene BuomeTtpuueckue
AaHHble nepenanTe Ha BKagky JlagoHb:

NaaoHb JobasneHne HacTpoliku noaknoueHus

KOHTpOneHEIR cuMTEIBaTEN
Napoxe #1
Koutponnep

NoGaBuTh Bribepute ycTpofcTED

2. Heobxogmmo BbIGpaTb YCTPOWCTBO, C MOMOLLbID KOTOPOro mnpegnonaraetcsi npov3BecTu

CKaHMPOBaHWE PUCYHKa BEH NagoHW:

e Ecnn 91O HacTonbHbIM cunTbiBaTenb BioSmart AirPalm, nopknio4yaembli  4depes

USB-pasbem lMK, Heobxoammo ycTaHoBUTL hniakok KOHTPONbHbIN CYUTbIBaTErb.
lpumeyaHue:
Ons paboTbl C HacTonbHbIM cuyuTbiBaTenem BioSmart AirPalm Heobxogumo
npeaBapuTENbHO CKayaTb U YCTAHOBUTbL ANsl HEro gpameep, nogpobHee CM. MO CCbISIKe:
https://bio-smart.ru/support#!/tab/185407858-3, dann biosmart-driver-installer-
gui_Xx.x.xxx.exe.

e Ecnn npeanosiaraeTcAa npon3Bectn CKaHMpoBaHME C MOMOLLBLIO CHUTbIBATENA BioSmart

PalmJet, T0 B none KoHTponnep C NOMOLLbIO KHOMKK Heobxoanmo BbI3BaTb OKHO

YcTpomncrBa:

o B cnyvae, ecnu cuntbiBatenb BioSmart PalmJet nogkntoveH yepes cepeep BioSmart
SmartHub, BbIGEpUTE aHHLIN CYMTLIBATEND U3 CIMCKA:

YcTpoiicTea

[HekoHTpoanpyemMan Tep..—omewenue 1]

OTMeHa

o B cnyuvae, ecnn cuutbiBatens BioSmart PalmJet nopgkrnioyeH 4epes3 KOHTponsep
BioSmart UniPass Pro, BbibepuTe AaHHbIA KOHTPOINEP N3 CrncKa:
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YcTponcTBa

[HekoHnTponupyeman Tep..—NomeweHue 2]

OTmeHa

Haxmunte kHonky BbibpaTb — OKHO YcTporcTBa OyaeT 3akpbITo.
Takke eCTb BO3MOXHOCTb BblIOpaTb KOHTPOMNMEpP C MNOMOLLbK BbiNadaloLlero crnucka.
[na aToro HaxmuTe KHomnky B none KoHTponnep:

KoHTponnep
BriGepuTe ycTpoicTeEo

KoHTtponnep BioSmart PalmJet

KonTtponnep BicSmart UniPass Pro

3. [na gobaBneHus HOBOro WabnoHa pUCyHKa BEH NagoHU HaXMUTE KHoMky J106aBUTD.

4. Haxmute KHOTMKY CKaHVIpOBaTb n CﬂeﬂyﬁTe BCMJibiIBalOWMM NOACKa3KaM Ha 3KpaHe.
llpumeyaHue:

N3-3a annapaTtHbIX orpaHquHMﬁ npn 3aHeCeHnn HOBbIX LwabnoHoB pnUCyHKa BEH J1adOHU
npoeBepka Ha AOy6nvMpoBaHWE YXe 3aHECEHHbIX LWabnoHoOB ApYyrMM COTPYyAHUKaMm
HE BbIMNOJIHAETCH.

5. B cnyyae ycnewHoro CKaHMPOBaHUSI B LEHTPanbHOW YacTM BKMagkM MNOSIBUTCH
COOTBETCTBYIOLLAsA MHAMKAUMS. B Bbinagatowem crnucke oTobpasutcs MOPSAKOBLIA HOMEp
LwabrnoHa pucyHka BEH NafloHe N YyCTPOMCTBO, OT KOTOPOro Obin NoNyYeH AaHHbIV LWabnoH:

NagoHb PenaktnposaHune HacTpoikn noakntoueHma

KOHTPOAbHBIA cUMTEIBATENE
Nanoss #1
KonTponnep

° KowTponnep BioSmart Palmlet @

ToGasuTb

6. [lo 3aBepweHun npoueaypbl GBUOMETPUYECKOrO CKAaHMPOBAHUA HaXMUTe KHONKy CoxpaHUTb
M3MEHEHMUS.

9.21. CkaHupoBaHue nuua (TRASSIR)

PaboTta c o6opynosaHnem TRASSIR nocTtynHa TONbKO NpU NPYMoBpeTeHHOM NULEH3UM Ha MogY b
MO PERCo-WM06 «MHmeepayusi ¢ TRASSIR». Nopsagok npuobpeTteHns nuueHsnm Ha Mogynb
ykasaH B «Pykogodcmee admuHucmpamopa» cuctembl PERCo-Web B pasgene «YnpaeneHue
JIUYEeH3UsIMU».
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lpumeyaHue:

=Y na  kadvecTBeHHOW paboTbl  (PYHKUMM pacnosHaBaHWA MO NUly O3HaKOMbTEChb
C peEKOMeHJauMsMM Ha canTe NPOU3BOAUTENS:
PekxomeHaauum k dootorpadusiM, UCNONb3yeMbIM AN pacno3HaBaHNA:
https://www.dssl.ru/files/trassir/manual/ru/setup-face-d-b.html
PekomeHgaumm no yctaHOBKE N HACTPOWKE Kamepbl:
https://www.dssl.ru/files/trassir/manual/ru/setup-face-recognizer-description.html

BHumaHue!

Mpn ncnonb3oBaHun cepepa TRASSIR He pekomeHnayeTca gobaBneHne aByx u 6onee
WwabnoHoB Ny, 0AHOMY NONb30BATENHO.

[ns ckaHMpoBaHWUS nvua BbINONHUTE crieayloLlime OencTBUs:

1. Ha cTpaHuue y4yeTHbIX AaHHbIX COTpyAHWKa (nocetutensi) B pasgene Buometpuyeckue
OaHHble BbiGepuTe Bknaaky Jiuyo.

2. [lepengute Kk pasgeny HacTponku nogknoYeHus:

HacTpoiku noaknrouyeHus

Kontponnep

BribepuTe yCTpOKCTED

3. Bnone KOHTpO.ﬂ.ﬂep C NOMOL b KHOMKK OTKPbITb BbiNagaoLLnin CINCOK:

HacTpoikn noAKNKOUEHUA

KonTponnep
Cepeep TRASSIR o

KonTponnep Suprema FaceStation F2
KonTtponnep ZKTeco
Cepeep Axxon Next

Cepeep TRASSIR

Mnu ¢ noMoLLIbO KHOMKK BbI3OBUTE OKHO BblﬁpaTb yCTpOVICTBO.
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4.

Bbibepute cepsep TRASSIR.

5. Tpwu BbiGope cepBepa TRASSIR noasuTca OONONHUTENbHASA KHOMKa [lo6aBUTbL NpU NOMOLLMU

7.
8.

KapTbl. [1py HaxaTun Ha Hee OTKPOETCS CreayrLLee OKHO:

Bugeokamepa TRASSIR 18 138 Hi.. @

OTMeHa

e B crniy4dae, ecnm CKaHupoBaHue nuua 6y/:|,eT nponcxoouTtb npn nomMmown BUAOAEOKaAMEPDI

TRASSIR, HaXXMUTE KHOMKY CpenaTb CHUMOK.

e B cnyyae, eclnn CKaHupoBaHMe nuua 6yneT nponcxoguTb Mpun MnomMoLun Web-Kamepbl,

Ha>XMUTE KHOMKY Caoenatb CHUMOK.

[ns coxpaHeHus napameTpoB WUCMONb3ynte KHOMKy COXpaHuTb, B MPOTMBHOM Cry4ae —
kHonKy OTmeHa.

B none co 3Ha4kom noABUTCA V|306pa>|<eHV|e OTCKaHUPOBAHHOIO nnua.
Mo 3aBepLlieHnn npouenypbl CKAHUPOBAHUA Ha>XMUTE KHOIMKY COXpaHMTb U3MEeHeHuA.

9.22. CkaHupoBaHue nuua (UHtennekt X, Axxon Next)

Pa6ota ¢ o6opynoaHuem MHmennekm X n Axxon Next LOCTynHa TONbKO Npu NpMobpeTeHHon
nuueHsun Ha moaynb MO PERCo-WM08 «WMHmeepauusi ¢ Mumennekm X». [lopsgok
npuobpeTeHns NUUEH3UM Ha Moaynb Yyka3aH B «Pykoeodcmee adMuHucmpamopa» CUCTEMbI
PERCo-Web B pasnene «YnpaesieHue NIUUEH3UsIMUY.

lMpumeyaHue:

[Ona kadectBeHHOM paboTbl YHKUMM pacrno3HaBaHUA MO MUy O3HAKOMbTECh
C peEKOMeHJauMaMM Ha canTe NPOM3BOLAUTENS.

BHumaHue!

Mpn wucnonb3oBaHun cepBepa UHmennekm X vnnu Axxon Next He pekomeHayeTcA
pobaeneHve oByx n 6onee WabnoHOB NWL, 0OAHOMY MOMb30BATENHO.

[ns ckaHMpoBaHWUS nvua BbINONHUTE crieaylolimMe OencTBUs:

1.

2.

Ha cTpaHuue y4yeTHbIX OaHHbIX coTpyaHuka (noceTtutensl)) B pasgene BuomeTpuueckue
OaHHble BbiGepuTe Bknaaky Jiuyo.

Mepengute Kk pasgeny HacTponkun noaknoYeHUs:

111



Mogaynb MO PERCo-WS, PERCo-WSE

HacTpoikn noaknroveHns

KoHuTponnep

BriBeprTe yCTpORCTED

2. [pu BbIGOpe cepsepa UHmennekm X nnn Axxon Next nosiBUTCA AOMONHUTENbHAA KHOMKa
Jo6aBuTb Npn nomowm KapTbl. [1py HaXXaTM Ha Hee OTKPOETCS CneayoLLee OKHO:

Buaeokamepa 10.0.100.132 [ )

OTmeHa
e B cniy4dyae, ecnm CKaHupoBaHue nuua 6y/:|,eT nponcxoouTtb npn nomMmown BUAOAEOKaAMEPDI

Unmennekm X vnn Axxon Next, HaXMUTE KHOMKY CaenaTb CHUMOK.
e B cnyvae, ecnu ckaHupoBaHue nuua 6ymet npoucxoauTb npu nomowm Web-kamepbl,

Ha>XMUTE KHOIMKY CoenaTtb CHUMOK.

3. [Ona coxpaHeHuss napameTpoB WCNOMb3ynTe KHOMKy CoxpaHuUTb, B MPOTUBHOM Clyyae —
kHonky OTmeHa.

4. B none co 3Ha4ykoM nosIBUTCA N306paXkeHne 0TCKaHMPOBAHHOIO NuLa.
5. Mo 3aBepLueHUn npoLeaypbl CKaHMPOBaHUS HAXXMUTE KHOMKY COXpaHUTb NU3MEeHEeHUs.

9.23. BHeceHue uHcpopmaumm o TC

Bknagka no3BonsieT BHECTU CMpPaBOYHYD MHGOPMauMd O TPaHCMOPTHLIX CPeAcTBaXx,
3aKpenneHHbIX 3a  COTpyaHWKaMu / noceTUTensaMn, Ansi  OopraHu3auMum  aBTOTPAHCMOPTHON
npoxoaHoi. [laHHble o npoe3gax u o TC UKCUPYHOTCS B OTYETAX U B COOBITUSIX CUCTEMBI.

lpumeyaHue:

“ [Ona pabotel AT B koHdurypaumm cuctembl PERCo-Web pomxeH NpucyTcTBOBaTb
HACTPOEHHbIN KOHTpONMep AOocTyna, ynpasnsAwlowun npoes3gom (cMm. «Pykoeodcmeo
admuHucmpamopa CKY/[] PERCo-Web»).

MopaepxuBatoTca cnegyrowmne anroputmbl pabotsl ATI:

1. Tpoesg no HoMepy TPaHCMOPTHOrO CPEeACTBa, 3aKpenseHHOro 3a COTPYAHUKOM / moceTuTenem,
nmewowmm goctyn yepes ATI. B Ttakom cnyyae gaHHble TC oTobpaxaioTcss B KavyecTse
CcnpaBOYHON MHpopMmaL K.
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2. [llpoesn no HoMepy TPaHCMNOPTHOIO CPELCTBa, 3aKPEMNNEHHOMO 3a COTPYAHUKOM / MOCETUTENEM,
nmetowmm poctyn yepes ATI, ¢ BO3MOXHOCTbIO AOCMOTPa (KOMUCCMOHUPOBAHUSA KapToW

OXPaHHMKA).
3. lpoesa no HoMepy TPaHCMOPTHOrO CPeACTBa, 3aKPENEHHOro 3a COTPYAHUKOM / noceTutenem,

nmetowmm goctyn vepes ATIl, ¢ BO3MOXHOCTbIO Bepudumkaumm (OOCTYMHO NpU Hanu4vum
moayns NO PERCo-WMO02 «Bepudpukayusi»).

4. [lpoesn nNo HOMepy TPaHCMOPTHOro CpeacTBa, 3aKpenIeHHOro 3a COTPYAHNKOM / noceTuTenem,
umetrowmm  goctyn 4yepes ATIl, ¢ BO3MOXHOCTbIO aBTOMATMYECKOro pacrno3HaBaHUs
aBTomMobunbHoro Homepa cuctemon AutoTRASSIR (cm. «Pykoeodcmeo nosb3oeamerisi
mooyns ,,MHmezpayusi c TRASSIR“ PERCo-WMO06»).

5. Tpoesq no Homepy TPaHCNOPTHOro CpeacTBa, 3aKpensIeHHOro 3a COTPYAHUKOM / noceTuTenem,
umerowum  goctyn 4yepes ATIl, ¢ BO3MOXHOCTbIO aBTOMAaTUYECKOro pacro3HaBaHuA
aBTOMOGUNbHOro Homepa cuctemon MUHmennekm X nnn Axxon Next (cm. «Pykoeodcmeo
nonb3oeamerisi Mooynsi ,MHmeepayusi c Mlumennekm X“ PERCo-WMO08»).

OKHO BKMagkv UMeeT crneayoLmin Bus;

TpaHCnopTHOE CPeacTBO

flo6G3EUTE TPaHCMOPTHOE CPEACTEC

[ns no6aBneHus nHpopmaLumn o TPaHCNOPTHOM CPEACTBE:

1. Haxmwnte Ha none [Jo6aBUTbL TPaHCNOPTHOE CPeAcTBO, MOCME YEro B LEHTpasnbHOW YacTu
BKMaZKM NosiBATCA AOMONHUTENbHbIE NONS ANs BBOAA AaHHbIX TC:

TpaHcnopTHOe cpeAcTBo

Homep aeTomoBuns

Moagens agTomobuna

3arpy3nTe doTorpacuio JoBaeuTs TRPAHCNOPTHOE CPEACTED

2. B none Homep aBTOMOOMNA BBEAUTE rOCy4apCTBEHHbLIN HOMEP TPAHCMOPTHOrO CpeacTBa.
Homep MoxXeT ObiTb BBEAEH NAaTUHULLEN, KWPUNNNLEN, 3arnaBHbIMU MU CTPOYHbIMK ByKBamu.

3. B none Mogenb aBTOMOOGUNA yKaXXnute MOAENb TPAHCNOPTHOro cpeacTea.

4. C nomowpbio nons 3arpy3nTb U300paxkeHue BLI3OBUTE OKHO 3arpy3ku nsobpakeHus
n BblGepute / caenante gotorpaduio TC (MakcMmanbHbIn pasmep — 3,5 mM06).

5. TNpu HeobxoanmocTn gobaBbTe Apyrne TpaHCNOPTHbIE cpeacTaa.
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llpumeyaHue:
" OpgHomy nonb3oBaTento MoxeT 6biTh AobaBneHo Ao Tpex TC.

6. HaxmuTe kHonky CoxXpaHUTb U3MEHEHMUS.

[na ynaneHust TpaHCMOPTHOrO cpeacTBa MCMOMb3yWTe KHOMKY YAanuTb, PacrofioXeHHYH
nof nonsiMy BBoga Homepa u mogenu TC.

9.24. KonupoBaHu1e y4eTHbIX AaHHbIX

KonnpoBaTb y4eTHble faHHble COTPYAHMKOB / NoceTUTENen MOXXHO HEe TOMNbKO U3 YYETHOW KapTOYKu,
HO M HEenocpeACTBEHHO M3 cnucka B pasgenax «MepcoHan» u «Bropo nponyckoB». [daHHas
dyHKUMS OoCTynHa Ha Bknagke [HdeuncrtByrowme nogpasgena «CoTpyaHuku» pasgena
«lMepcoHan», Ha Bknagkax 3akasaHHble / [lencTByrowme nogpasgena «Mocetutenu» mn Ha
cTpaHuue nogpasaena «CoTpyaHukn» pasgena «bropo nponyckoBy.

[ns konMpoBaHWsi NnepenauTe Ha COOTBETCTBYHOLLYIO CTPaHULY U HAXXMUTE NPaBoW KHOMKOW MbILLIM
Mo CTPOKE C AaHHbIMW COTpyAHMKa / noceTutens. B Beinagatowem MmeHio HaxxmuTe KonupoBatb 1
BblGepuTe M3 cCnmucka TUMN AaHHbIX, KOTOPbIM HEOBXOOUMO KonupoBaTb. [aHHble COXpaHATCA B
Oydepe obmeHa.

9.25. lNeyaTb NponycKkoB

MNMeyaTb NpOMyCKOB BO3MOXHA TOMbKO MOCne co3daHust wabnoHa. Co3gaHue uM M3MeHeHue
WwabrnoHOB NponyckoB npou3BoauTcs B noppasgene «[us3anH_nponycka» pasgena «bBropo
NpPOMNyCKOB».

BHumaHue!
£520 U3 6paysepa Microsoft Edge neyaTb NponyckoB HEBO3MOXHA.

[ns neyatu nponyckoB COTPyAHMKAM / NOCETUTENSIM C WCMOMb30BaHMEM CO3[4aHHOro paHee
wabnoHa:

1. Bblgenute B paboyen o6rnacTtu CTpaHuLbl OOHOMO UM HECKOSbKUX COTPYOHUKOB / moceTuUTenen,
ANSA KOTOPbIX HEO6X0AMMO Hane4vaTaTb NPOMycKa.

2. Ha naHenu MHCTPYMEHTOB CTpaHWLUbl HAXMUTE KHOMKY [dononHuTenbHO, nocne 4ero
B OTKpbIBLLEMCS MeHI0 koMaHAy MevaTb nponycka. OTkpoeTcs okHO MNMe4vaTb nponycka:

MeuaTts Nponycka

LaGnox I @
BoayHoe ‘ (
NA NepcoHana
4 ° Anekcangp PERCo
Pamka
HavyanuHue Gropo
CTaHa3pTHBIA NponycLos

BP0 Nponycroe

OTMeHa

3. B oTkpbiBLIEMCS OKHE C MOMOLLBIO packpbiBatowerocs cnucka LLabnoH BbiGepuTe WaGoH,
KOTOpbIV ByaeT ucnonb3oBaTbCs Npu nevaTw.

4. Tpn HeobXoaMMOCTM C NOMOLLIO pacKpblBatoLlerocsi cnnucka Pamka nsmeHuTe nevataembii
KOHTYp nponycka.

5. Haxmute kHonky Me4yatb. OTKpoeTCca cTpaHuua ¢ nevyaTaembIMn NPOMycKaMn U CTaHaapTHoe
awnanoroeoe okHo MNMe4vaTb ncnonb3yemoro 6paysepa.
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MeyaTb NponyckoB Ha KapTax AocTyna
[na neyaTn Ha KapTax HeoGXOAMMO WCMONb30BaTh Creuuanu3npoBaHHbI NpuHTep «Primacy»

Mpwn HacTpoiike neyaTn B AnanorosoM okHe MeyvaTtb ncnonb3yemoro 6paysepa He06Xo0aUMO:

e OTKIMHOYUTL NONS;
e BbIbpaTb Ans napameTpa Pasmep 6ymaru (kaptouku) 3HadeHne CR80.

Mpn neyaTn HEOGXOANMO YCTAHOBUTDL LUMPUHY NOSEN HE MEHEE 5-7 MM.

MeyaTb NnponyckoB Ha Gymare
Mpwn HacTpowike neyaTn B guanoroBom okHe Me4yaTb ncnonb3yemoro 6paysepa Heob6xoanmo:

e OTKITOYUTb KOFNIOHTUTYIbI (YCTAHOBUTbL 3HA4YEHNE NYCTO);
e YCTaHOBUTb hriaxok y napameTtpa MNeyatb oHa.
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9.26. lMeyaTb AaHHbLIX TAaONULbI

[ns neyatn gaHHbIX paboden ob6nacTn CTpaHuLbI;

1. [lepen Havanom nevatu HACTpPoOWTE CBOMCTBA OTOOpakeHust OaHHbIX B paboyen obnactu
CTpaHuubl. [1ns aToro:
® OTKNIOYMTE OTOBpaXKeHME HEHYXXHbIX CTONGLOB,
® npousBeauTe COPTUPOBKY OAHHbLIX MO dfieMeHTaM O4HOro 13 cTonbLos,
® HACTpPOWTE LUMPUHY CTONOLOB.

2. Ha naHenu MHCTPYMEHTOB CTPaHWULbl HAXXMUTE KHOMKY OononHuTenbHO, nocne 4ero
B OTKPbIBLUEMCS MeH Bblbepute komaHay [MeyaTb Tabnuubl. OTKpoeTcs cTpaHuua
C neyaTaeMbiMM [JaHHbIMA W CTaHOApPTHOEe AuanoroBoe OkHO [Mevarb UCNONbL3yemoro
Opaysepa.

9.27. DKCNopT AaHHbIX

[na akcnopTa gaHHbIX paboyen obnacTtn ctpaHuubl B dhann ¢ pacwmpeHnem .CSV, . XLSX:

1. TNepea Hayanom akcrnopTa COCTaBbTE OTYET, TO ECTb, B 3aBUCUMOCTM OT TUMa OTYETa, YKaXnte
nepuopa otdyeTa, KaTeropuio nonb3oBaTenen, nogpasaeneHue u T.4.

2. Ha naHenu MHCTPYMEHTOB CTPaHWLbl HAXXMWUTE KHOMKY HdononHuTtenbHO, nocre 4ero
B OTKPbIBLUEMCSI MEHIO BblOepuTe KOMaHAy JKCMOPT M YKaXUTE Kenaemoe pacluvMpeHue.
HaxmunTe kHomky QKcnopTupoBaTb. HauyHeTcst cTaHaapTHas npoueaypa coxpaHeHusi dpanna
ncnonb3yemoro 6paysepa.

9.28. UMnopT AaHHbIX

B cucteme npegycMoTpeHa BO3MOXHOCTb MMMOpTa CNMCKa [AOIMKHOCTEW, noapasgeneHuii
NMOMELLEHMIN, YYETHbIX AAaHHbIX COTPYAHMKOB U NOCETUTENEN.

HocTtyneH umnopt cpotorpacumit cotpyagHukos, nocetutenen n TC. [Ina aToro B COOTBETCTBYHOLLNX
sYenKax ykasblBaoTCs MMeHa hanrnoB N3obpakeHni, KoTopble HEO6X0ANMMO UMMOPTMPOBATb.

Mpwn umnopTe cnucka nogpasgeneHnii N NOMeLLEHNN NoAAEPKMBAETCA BO3MOXHOCTb COXPaHEHUS
nepapxmyeckon CTpyKTypbl. [Ins 3T0ro ypoBHM BNOXEHHOCTM NPV BBOAE Pa3aenslTCsl CUMBOSIOM
"I". Tpn nmnopTe NOMELLEHWIA NEPBLIN YPOBEHb MEPAPXMYECKON CTPYKTYPbl AOIMKEH HAYMHATLCA
¢ «HekoHTponNupyemon TeppuTopumn».

I'Io,u,,u,ep>|<|/|BaeTc;| MMIMOPT HECKOJIbKMX TC and O4HOro U Toro Xe CoTpyaHuka 1Uin noceTuTens. ,D,J'IFI

aToro Homepa TC npu BBoae pasgensttca cumsoniom ;" . Mpu nmnopte nsobpaxkeHnn TC nmeHa
rpacdudecknx pavnoB Takxke pasgenaiTcs cumsonom ";". Ong npaBUNbHOrO COMOCTaBneHUs
Homepa TC ¢ ero nsobpaxxeHmeM, uMmeHa rpadmyeckux annos SOMMKHbI pacnonaraTbCa B TOM Xe

nopsake, 4to u Homepa TC.
Kpome Toro, cyLiectByeT BO3MOXHOCTb YKa3aTb, YTO UMNOPTUPOBAHHOMY COTPYAHWMKY AOIKEH ObITb

3abnoknpoBaH _docTtyn B cucteme. [ns atoro B dpanne ana umnopta B crtonbue BrnokuMpoBka
ANS COOTBETCTBYIOLLIEro COTPYAHMKA HEOBX0ANMO yKasaTb 3HadeHue «[ay.

llpumeyaHue:

7 Tlpy MMnopTe AaHHbIX COTPYAHMKOB U noceTuTenen obasatenbHO OOMKHbI ObiTb yKa3aHbl
nms, amunma n nogpasgeneHve.
Mpn mmnopte wnsobpaxeHun TC obssaTenbHO A0MKHbI ObITb yka3aHbl Homepa TC.
B npotuBHOM crniyyae nsobpaxxeHns He 6yayT MMNOPTUPOBaHbI.

MNoaroToBka danna ansa umnopra
MogrotoBbTe dhamn € gaHHbiMM  ang  umnopTta. OO6patute BHMMaHWE, 4YTO OH AOJSKEH
COOTBETCTBOBATbL CreayoLwmmMm TpeboBaHUAM:

e [lormkeH 6bITb hannom aneKkTPOoHHbIX Tabnuy, ¢ pacwmperHmem . XLS mnnn .XLSX.

e [lormkeH cogepXaTb OAWH JINCT.

e [lepBas cTpoka AormkHa codepXaTb HAMMEHOBaHWs CTONBLIOB Ans onpeaeneHms Tuna gaHHbIX
npv umnopTe.
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CooepXxmmoe Kaxgon sSYenkn, UMNoOpTUPYEMOW B y4deTHble AaHHble (Mma, Pamunus,
OT4ecTBO), HE OOMKHO NpeBbiwaTh 150 cumBONOB.

KonuyecTtBo cCMMBONOB B HAMMEHOBaHUAX MOMELLEHNA He A0MKHO npeBbiwaTtb 150 cumBornos,
B HAMMEHOBaHMSAX nogpasaeneHnin u gosmKHocTen — 255.

Mpn wumnopTe doTorpachmii B A4Yerikax COOTBETCTBYOWMX cToNn6uoB (Potorpadums,
doTorpacmm TpaHCNOPTHLIX CPEACTB) YKasbiBalOTCA MMeHa hannos poTorpaduin, KOTopble
Heobxoanmo nmnopTuposaTth. ViMsa dhaina 4omkHo BKoYaTh paclumpeHme danna (Hanpumep,
image.jpg). mnopTtupytotcs dannel ¢ pacwmpennem .JPG, .JPEG n .PNG.

Averikn, cogepxalume gatbl 4Na UMNopTa, AOMKHbI ObiTb B TEKCTOBOM dhopmare.

dopmat 3anucu gatel (Hanpumep, «TTT-MM-O0», «OO.MM.ITTT» n np.) onpegensetca
obwmmn HacTporkamm cuctembl Ha Bkragke Cucrtema nogpasgena «KoHdwurypaumsar»
pasgena «KAAMUMHUCTpUpoBaHue» (nogpobHee cMm. B Pykosodcmee admuHucmpamopa CKY/]
PERCo-Web).

AMnopT gaHHbIX

[na nmnopTta gaHHbIX U3 danna:

1.

Ha naHenu WHCTPYMEHTOB CTpaHMLbl HAXMUTE KHOMKY [JononHuTenbHO, nocne 4ero
B OTKpbIBLLEMCSI MEHIO BblibepuTe komaHay UmnopT 3 XLS, XLSX.

B oTkpbiBlweMcs OkHe BblGepuTe daiin ¢ MMNOPTUPYEMbIMM LaHHbIMA B MeECTe ero
pacnonoXeHus N HaxxmuTe kHonky OTKpbITb. OTkpoeTcst okHo UMnopT:

Wmnopt

Mms

[ |

Damunmna

[ |

OTtuecteEO

TabensHelld HOMED

MoapazaensHue

[

JonxHOCTE

WabnoH goctyna

OTMeHa

B oTKpbIBLLUEMCS OKHE MPU NMOMOLLM PACKPbIBAIOLLMXCS CMIUCKOB YKaXXMTe 3arofoBKu CTONOLOB,
COOTBETCTBYHOLLME MMMNOPTMPYEMBIM AAHHbLIM.

Mpn wmnopTe doTorpaduin  COTpyaHUKOB, noceTutenen wnu TC 3arpysute dannbl
doTorpachmin, ana aToro B none 3arpy3uTb U3oOpaxkeHue C NOMOLLBI NepeknyaTens
BblGepute cnocob 3arpysku:
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JarpyauTe MzobpaxeHMa

M3 Manku

® MO OTAENbHOCTU — NO3BOSSET 3arpy3nTb BblOpaHHbIE rpadmyeckue dannbl. [Ansa 3arpysku

n3obpaxeHnin Heobxoanmo HaxaTtb Ha obnacTtb . OTKkpoeTcs OkHO Ans Bbibopa OgHOro
UNN HECKONbKMX rpadmyeckux annos ana umnoprta. Takke B paboyen obnactm okHa
peanu3oBaHa dyHkumMss Drag-n-drop, nosBongdowas 3arpy3uTb Kn3obpakeHus nyTem

nepetackmBaHnA UX B obnactb

3arpyzuTe MzoBpaxeHua

no oT4ensHOCTA

OTKpPBITE

e M3 nNanku — MO3BOMSET 3arpy3antb Bce rpadwmdeckne dannbl n3 BblIOpaAHHOW nNanku.
[ng Bbibopa nanku Haxmute KHOnky OTKpbITh. OTKpoeTca OKHO Ans Bblibopa kaTanora,
13 KoToporo ByayT BbIrPyXeHbl BCe rpaduydeckme davnel ¢ pacwupennem .JPG, .JPEG
n .PNG.

llpumeyaHue:

MmnopT doTorpaduin u3 nanku LOCTYNEH TOMbKO Mpu MCMNONb3oBaHuWM GesonacHoro
nogkntoyeHus k cepeepy (HTTPS) nnn ¢ komnbloTepa, Ha KOTOPOM YCTaHOBMIEH CepBep
cucTeMmbl, U3-nog agpeca http://localhost.

Mocne 3arpy3ku doTorpacdmin otobpasmnTca 6rok ¢ MHPopMaunen o KonmyecTse u pasmepe
3arpy>eHHbIx poTorpadcpui:

3arpyxeHo dotorpaduin: 14

Mpn Heob6xo4MMOCTM yaanuTe 3arpykeHHble danrnbl, HaXaB KHOMKY ~ * B NPaBOM BEPXHEM Yy
©noka ¢ uHpopmaumen.

YctaHoBuTe  naxks MMnopT HecywecTBylwMux noapaspeneHun un - Umnopt
HeCyLeCcTBYIOIWMNX  OOIMKHOCTEW, ecnu  HeobxoaMmo npu  MMMopTe  co3aaTh
B COOTBETCTBYIOLLMX MNoApasaenax [OOSMKHOCTM UM NogpasgeneHunsl, Kotopble He  Obinu
AobaBneHbl paHHee B CUCTEMY:

MmnopT HecylecTBY WMWY NOApa3aeneH1i

MumnopT HecylLeCTEYHOLMY A0MKHOCTERA
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6. Haxmute kHonky [anee. HauHeTca npouegypa wumnopta. [1pn BO3HWKHOBEHMM OLUMOKK
NOsIBUTCSA COOTBETCTBYIOLLIEE AMaNOroBoe OKHO. s 3aKpbITUS OKHA HaXXMUTE KHOMKY OK.

7. Ecnu u3 danna Obinv MmnopTnpoBaHbl AaHHbIE HE BCEX COTPYAHWUKOB, TO NMpeaycMoTpeHa
BO3MOXHOCTb COXpPaHEeHUs1 [aHHbIX 3TUX COTPYAHUKOB B OTAenbHbiA dann. Ona artoro
MO OKOHYaHWUM IKCMOPTa HAXXMUTE KHOMKY DKCNOPT ocTaTka B dpann:

WMmnopt

WMwumnopT 2aeepwed 5 2anuceid 1z 31 He BbINC MMNOPTMPOBAHOD
OTMeHa

9.29. UmnopT paaHHbIX (ZKTeco)

®dyHKUMA NO3BOMNSET WMMMNOPTMPOBATb WMHAOPMAUUIO O COTPYAHUMKAX W  CUHXPOHU3MPOBATb
n3amMeHeHne GnomeTpun coTpyaHuKoB n3 koHTponnepa ZKTeco B cuctemy PERCo-Web.

[nsa aToro BbINONHUTE criegytolime 4eNCTBUS:
1. B cucreme nepengute B pasgen [llepcoHan > CompydHuku > [etcmeyroujue,

Ha)KMUTE KHONMKY HdononHuTtensHo.
2. B cnucke Bbibepute nyHKT UMnopT U3 ycTporcTBa. OTKPOETCS OKHO:

MmnopTt us ycTpoiictea

r =

BriGepuTe ycTpoicTED
A -

OTMmeHa

3. Haxmunte KHONKy BbibpaTtb u3 cnucka BHyTpu nonss BbiGepute ycTpomcTBO.
B oTkpbiBLUIEMCA OKHE BbiGepuTe koHTponnep ZKTeco:

WmnopT 13 ycTpoiicTea

Kontponnep ZKTeco

Petrov Andrey (HOBIA NONb20BaTENL)

Ivanov Pavel (HoBbifi nons3oeatens)

BbibpaTh BCe OTmeHa

4. Bbibepute coTpyaHuka, koToporo xotute aobasute B PERCo-Web vinn 4bn AaHHble XOTUTe
CYHXPOHM3NPOBaTb.

5. I'IpV| MMMNOPTE HOBbIX COTPYAHMKOB B OKHE MMﬂOpT n3 yCTpOﬁCTBa NnoABATCA OOMNOJIHUTESIbHbIE
nons, KoTopble HeobX0ANMO 3aMNOSTHUTD:
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Mmnopt 13 ycTpoiictea

KonTponnep ZKTeco

CoTpyaHnKK

BrifipaHo: 2

[ns HOBLIX NoNb30BaTENEN

MoapazaeneHne

[ )

WabaoH goctyna

[ )

Hazan

MpM CUHXPOHM3AUMM U3MEHEHHBIX OAHHbIX CYLLECTBYHOLUUX COTPYOHWUKOB AOMOSHUTENbHbIE
OencTBms He TpebytoTcs.

6. HaxmuTe kHonky AMnopTupoBaTb, Nocrne Yero MHopmaumsi 0 COTpyAHMKaX CTaHET AOCTyMNHa
B cucteme PERCo-Web.
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10. MoObunbHbIn TepMmuHan goctyna PERCo

MoOGunbHbIN TepMuHan gocTtyna PERCo obecne4ynBaeT KOHTpOnb aoctyna
COTPyOHMKOB / mOoceTUTENen, WUMEKLWMX  COOTBETCTBYIOLWMA  nNponyck  (naeHtudukatop),
Ha TeppuTOpuIo, He 0OOPYAOBaHHYIO KITacCUYECKOM TOMKOW A0CTyna, B MecTax, rae ucnonb3oBaHme
TypHUKETa, ABepu, wnarbayma u 1.4. NMb0o HeuenecoobpasHo, MO0 HEBO3MOXHO. MOOUMNbHBbIN
TepmuHan goctyna PERCo npeacraenset cobon mobunbHbii TenedoH Ha OC «Android» Bepcumn
He Hmke 5.0 ¢ ycTtaHoBneHHbIM npunoxeHnem «PERCo.Peructpaumsa», a Takke HACTPOEHHYHO
TOuKy goctyna (koHTponnep) B cucteme PERCo-Web.

Mcnonb3oBaHne TepMuHana Mo3BOMsieT 3HauMTENbHO COKpaTUTb BPEMEHHble  3aTpaThbl
Ha perucTpauuio CoTpyaHUKOB Ha pabo4mnx MecTax.

: BHumaHue!

% Ha cmapTdoHe ¢ ycTtaHoBneHHbIM MobunbHbIM TepMmuHanom goctyna PERCo gomxkeH
ObITb 06ecneyveH AOCTaTOUHbIM 06bEM CBOOOAHON NaMATK A4S pa3meLLeHnsa 6a3sbl AaHHbIX
cotpyaHukoB M3 PERCo-Web n3 pacyeta He meHee 80 K6 Ha oaHOro coTpydHMka.
Kak npaBuno, makcumanbHbii 06beM B[l Ha cmapTdoHe He npeBblwaeT 4 0.

10.1. HaszHa4yeHue n npuHUUNbLI PadboThl

MobunbHbIN TepmuHan goctyna PERCo npegHasHaueH gns:

e MoOWNbHOrO KOHTPONsS 4OCTyNa COTPYAHMKOB / NOceTUTENen, MMEKLWMNX COOTBETCTBYHOLLUIA
nponyck (ngeHTudukaTop), Ha TeppuToputo, He ODOPYAOBAHHYIO KIACCMYECKOW TOYKOM
AocTyna: TYPHUKETOM, ABEpbl vnu wnarbaymom. B kadecTBe Takou TeppuTopuuM MOXET
BbICTYNaTb BpEMeHHasi CTpouTenbHas NmnoLlagka unm aBToTpaHCNopTHas NPoOXoaHas.

e CBepKu JaHHbIX COTPYAHUKA Ha NpeaMeT NPUHaANEeXHOCTN NPornycka, pa3peLleHHOro BpeMeHN
npebbiBaHWs, BO3MOXHOCTM HaXOXAEHUSA HA TOW UNN UHOW TePPUTOPUM NPEANPUATUS U T.4.

e BepgeHunst NOMHOLEHHOTO yyeTa paboyero BpEMEHM C MOCMEAYHOLIMM MOCTPOEHNEM OTHETOB
B cucteme PERCo-Web.

OCHOBHbIe BO3MOXHOCTHU TepMuHana:

e Mo6unbHbLIN KOHTPOMb JOCTYNa COTPYAHUKOB / noceTUTeneu;

e (CBepka [aHHbIX COTPYOHWKOB / MoceTuTenen Ha npeamMeT MpUHAANeXHOCTU nponycka
(naeHTMdUKaTopa);
YyeT pabo4yero BpeMeHu;

o OTobpaxeHne MHOPMaUUN O COTPYAHUKE HA dKpaHe TepMuHana npu NogHEeCeHUW KapThbl
(npeHTMdUKaTopa).

NaeHTndukaumsa

Mo6unbHbIn TepmuHan PERCo no3sonseT untarb:

1. Kaptbl Tvna Mifare, a umeHHo ctanpapTbl Mifare Ultralight, Mifare Classic, Mifare Plus,
Mifare DESFire. [nsa 4TeHUs KapT ncnonb3yeTcs BCTpoeHHbIn NFC-moaynb cmapTtdoHa.

2. UWrpuxkoapl. Ana 4TeHWUst LUTPUXKOLA UCMONb3yeTCca kamepa cMapTdoHa.

Pexunm paboTbl

MobunbHbIn TepmuHan goctyna PERCo moxeT pabotate B Tpex pexumax: BXO[, BbIXOL
n BEPUOUKALINA.

CBa3b ¢ cepBepom

Ceasb c cepBepom PERCo-Web ocyuwectenaetca nocpegctsom Wi-Fi  coegmHeHus
NN MOBUNBHOIO MHTEPHETA.

B cnyuyae, ecnv TenegoH oOkasblBAaeTCA BHE CETW, TpaH3akuuuM HakannuearTcs B Oydepe
MOOMNBHOrO TepMMHaNa M MNpu BOCCTaHOBMEHUM CBSI3N MHOpMauusi nepefaeTcs Ha cepBep
aBTOMaTMyeckn (NpyM  YCTAHOBKE  aBTOMATMYECKOW  CUHXPOHM3ALMKU)  UNN  BPYYHYIO.
Takke Npu CUHXPOHU3aLMK C cepBepoM OBHOBNSIETCS MHGOPMaLMS O AaHHbIX Nonb3oBaTenen.
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10.2. YctaHoBka npunoxeHusa PERCo.Peructpauunsn

Ons

ycTaHoBKkM npunoxeHns PERCo.Peaucmpayusi Ha yCTPOMCTBO HEO6XOAMMO BbINOSTHUTL

cnegyowine aencTeus:

1.

3angnte B marasuH npunoxeHui Google Play Ha cBoem ycTponcTBe, rge B CTPOKE Mowucka
BBeante PERCo.Peaucmpauyusi, win nepengnute Mo CCbifike Ha CTpaHuuy MpUioXeHus
B Google Play:

https://play.google.com/store/apps/details?id=com.nobokani.percoterminal

[na aBToMaTn4ecKon 3arpyskn NPUnoXKeHUss HaXKMNTE KHOMNKY YCTaHOBUTL.
[Mocne ycnewHon 3arpy3kn MPUNOXKEHUS Ha 3KpaHe YCTponcTBa oTobpasntca Apnblik.

,D,J'IFI 3anycka TMnpunoXeHnd HaXMute Ha WKOHKY . I'Ipvl nepeomM 3anycke HeO6XOLI,I/IMO
paspenTb NPpUNoXKeHn A0CTyN K 3anpalinsaemMbiM pecypcam yCTpOIZCTBa.

10.3. MNMoaroToBKa K paboTe

llpumeyaHue:

Cesasb ¢ cepeepom PERCo-Web ocyuectenserca nocpeactBom Wi-Fi coeguHeHus
nnm mobunbHoro nHTepHeta. B cnydae, ecnu cepsep PERCo-Web pacnonoxeH BHYTpU
ceTn, TO 4OCTYN BO3MOXEH TOSIbKO, €CNN TeNedOH TOXE NOLKIOYEH K JAHHON CETMW.

MNepen Hayanom paboTbl HEOGXOAMMO BbINOMHUTL CReayoLme AeNCTBUS:
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3anyctute nNpunoXxeHne, HakaB Ha MKOHKY , KOTopas pacnonoXeHa B MEH0 MOOUINbHOro
ycTtpoiicTBa. OTKpOeTcsl OKHO AN BBOOA ajpeca CepBepa BPYYHYD WM C MOMOLLbHO
ckaHupoBaHusa QR koga:

9
PERCo.Pervctpauus

-

O

L

OTCKAHWPOBATb C MOMOLLbIO
KAMEPBI

BBECTW BPYYHYIO
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Oob6aBneHue agpeca cepBepa CUCTEMbI BPYUHYHO

[ns pobaeneHus agpeca cepBepa CUCTEMbl BPYYHYHO Heob6XOOMMO Ha CTapTOBOM CTpaHuue
npunoxexHnsi PERCo.Pecucmpauusi BbIGpaTb BBECTU BPYUHYH0. OTKpOETCsl HOBOE OKHO:

PERCo. Peructpauus

http://127.0.0.1

NnoAKNK4YAUTLCA

B none Aapec BBeante agpec cepBepa, Ha KOTOPOM ycTaHoBneHa cuctema PERCo-Web,
N HaxkmuTe kHonky MogknounTbea.
B MHTepfeVlce cuctembl PERCo-Web, wcnonb3ya naHenb HaBurauum, nepengure

B pa3gen «AOMUHUCTpPUPOBAHMEY.
OTtkpovite nogpasaen «KoHdurypaumsa» n nepengnte Ha BKNagky YcTpoucTsa.

Haxmunte KHonKy Cnucok NFC yctponcTB 1 npoBepbTe, YTOObI UMSI HACTpanBaemoro
TepmuHana otobpasunock B cnncke NFC ycTponcTs.

AKTMBUPYINTE YCTPOMUCTBO C MOMOLLbIO NepekrtoyaTens

JobGaBneHue agpeca cepBepa cucTtemMbl ¢ nomoubio QR koga

[na no6aBneHus agpeca cepeepa CUCTEMbI C NMomoLLbio QR koga HeobxoanmMo:

Ha craptoBon ctpaHuue npunoxeHnss PERCo.Peaucmpayusi Bblbepute cnocob
OTckaHupoBaThb C NOMOLbLIO Kamepbl. OTKpPoeTCcs OKHO ANsi ckaHMpoBaHusa QR koaa.
B nHtepderice cuctemol PERCo-Web, ncnonb3ys naHenb HaBurauum, nepeianTe B pasaen

«AAMUHUCTPUPOBAHMUEY.

OTtkpowite nogpasgen «KoHdurypaumsa» 1 nepenante Ha BKnagky YcTpoucTsa.
oo
Haxmunte KHomnky Cnucok NFC ycTtpomncTB, 3atem kHonky @ Otobpasutb QR koa.

Ha akpaHe nossutca QR koga.
C nomoLpbto YyCTPOMCTBa OTCKaHMpyrTe oTKpbiBnnca QR koga.
MpoBepbTe, 4YTOObI WMMsi HaAcTpamBaemoro TepMuHana oTobpasunocb B ChUCKe

NFC ycTponcTB, 1 aKTUBUPYNTE YCTPONCTBO C MOMOLLbIO NepeknoyaTens

2. B wHTepdence cuctembl PERCo-Web B pa3pgene E: «AAMUHUCTPUPOBaHMUE» OTKpPONTE
nogpasgen «Kondumrypauusa» un neperiagnte Ha Bknagky lMomeweHuna unum YcTpoucTtBa.
Bbibepute KoHTponnep, wabnoH pfoctyna kKotoporo 6yaeT wucnonb3oBatb MOOUMBHBIN
TepmuHan. B none NFC yctponcTtBo BbibepuTte UMs HacTpaMBaemMoro MOOMMABHOro
TepMuHana.

3. YcTpoKicTBO roTOBO K pabore.
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10.4. MnaBHOE OKHO NPUIOXEHUA

"maBHoOe okHO npunoxernnss PERCo.Peaucmpauyusi meeT criefyowmi Bua;

PERCo.Pernctpaums

Online

@

Bepudunkauums

MopHecuTte ngeHTMdUKATOP K cMapThoHy

1. BepxHAqa naHenkb:

° Bbinagatowmm cnncok oyHKLUMI:
— Hactponkn — dyHKUMS NO3BOMSET OTKPbITb OKHO Afd  HACTPOWKM napameTpoB
NPUNOXeHUS,

— CUHXpOHM3auuA — PyHKLMS NpefHasHaveHa Ans pyyYHoN nepegayn AaHHbIX O Npoxodax
COTPYAHUKOB / noceTuTenen (oTobpaxaeTcsl TONbKO NPU BbIKMIOYEHHON B HacCTpOMKax
ABTOMAaTUYECKOWM CUHXPOHM3aLMK);

— O npunoxeHun — npu BbIGOpe anemeHTa OTKPbIBAETCSt HOBOE OKHO, KOTOPOE COAEPXKUT
KpaTkylo WHopmaumio o npunoxeHue. [locne o03HaKoMneHust ¢ UHGopMaumen
Ansi BbIXOAA U3 OKHA HAXXMUTE KHOMKY 3aKpbIThb.

° MKoHKa Ans YTeHus WTpuxkoaa.

2. Pabouas obnactb npunoxenus. Bug pabouen obnactu 3aBucUT OT BbIGpaHHOro pexunma
peructpaumun. MNpn nmmutaumm npoxoga (Mpu NogHECeHUW MaeHTUdUKaTopa K TepMuHany)
B pabouer obnactn npunoxeHusi otobpaxaeTca mHdopMaunsa o COTpyaHuKe / noceTuTene.
[aHHble 0 Npoxo4e nepefaroTcsa B CUCTEMY aBTOMATUYECKN MU NMPU CUHXPOHM3aLUN.

3. WHgukauus ctatyca CUCTEMBI:
e online B cniyvae, ecnun y TenedoHa ecTb €Bs3b ¢ cepeepom PERCo-Web;
e oOffline B crniyyae, ecnu TenedoH okasasncs BHe CETH;

e 3arpyska [aHHbIX, €Cn B [OaHHbI MOMEHT MPOUCXOAWUT CUHXPOHM3ALUSI C CepBepoM
PERCo-Web (oTtobpaxaeTtca B popmate Sync: current 0 of 1000).
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10.5. HacTpounka napamMeTpoB NpUIoXeHus

[Ons HacTponkn napameTpoB npunoxeHns PERCo.Peaucmpauyus BbINONHUTE cregyowme
aencreus:

1. Otkponte npunoxexHme PERCo.Peaucmpayus Ha yCTPONCTBE.
2. Beeaute agpec cepBepa CUCTEMbI.

3. B rmaBHOM OKHe MpunoXxeHus B BEPXHEM MpaBoOM Yrny Bblbepute M3 BbiMagarollero cnvcka
nyHKT HacTtponku. OTKpoeTca HOBOE OKHO:

OcHOBHOE

Appec PERCo-WEB
http://172.17.0.127

o OTckaHWpoBaTh C
L™ noMoLbH Kamepbl

KoHTponb BpeMeHH ®

ABTOMaTUyeckasn
CUHXPOHW3aLUKHA

PeXxum perucrpauuu
Bepuduxkaumn

OnoeelyeHune
Bubpauwsa

LaHHble
Bpems oTobpakeHusn
5 cekyHp

OkHO HacTpomnku coaepxuT criegytoLime areMeHThbl:
e OcHoBHoe€:
— Appec PERCo-Web - none npegHasHayeHO ANl CMeHbl agpeca cepBepa
C YCTaHOBITIEHHOW CUCTEMOWN BPYYHYIO;
— OTckaHuMpoBaTb C NOMOLLBLID KaMepbl — More npefHasHavYeHo Ans CMeHbl agpeca
cepBepa C yCTaHOBMEHHOW CUCTEMOWN C NOMOLLbIO CkaHUpoBaHus kamepon QR koaa;
— KoHTponb BpeMeHM — npu yCTaHOBKe driaxkka B Cryvae, ecrnv npoxon COBepLUeH
He B paMkax BPEMEHHOMN 30Hbl, Ha 3KpaHe cmapTdoHa GyaeT BbIBOAUTHCA COObLLEHne
«3anpem nipoxoda. HapyuweHue spemeHu:

CoTpygHuK v

' 3anpet npoxoaa. HapylueHue speMenn

Metpoe MBaH MBaHOBKY
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— ABTOMaTUYeCKasd CUHXPOHM3aUUA — MpU yCTaHOBKe cbriakka AaHHble O MPOXOoAax
nepegarTcs B CUCTEMY aBTOMATUYECKM;

— Pexum pernctpauumm — BbinagaroLwuii CNMCoK No3BonsieT BbibpaTtb cnocob permctpauymm
npoxonoB. [OCTynHbI creayoLme BapuaHThl:

o ABTOomaTunyeckun Bxoa — npu ycTaHOBKe dnaxka npu npuknagbiBaHUN
naeHTudukatopa Kk TepMmumHany gopmupyeTca cobbitne Bxog;
o ABTOmaTmyeckum Bbixos — npu ycTaHoBKEe dnaxka npyv NpuUKIagbiBaHUK

naeHTMdurkaTopa K TepmmnHany doopmupyetcs cobbiTne Bbixog;

o Bepudmkauma — npu yctaHoBKe dnaxkka asToMmaTndeckoe hopmMmpoBaHue cobbiTns
Oypet otcytctBoBathb. OT onepatopa ©Oyaetr TpeboBaTbCA NPUHATL peLleHue:
3aperncTpmpoBaTth BX0[, BbIXOA UMW 3anpeT npoxoda (oTMeHa).

e OnosBelyeHue:
— Bubpaumusa — npu ycrtaHoBke pnaxka OyaeT BKNOYEHO AyGnMpoBaHME OMNOBELLEHMS

Bnbpaumen TenecoHa.

e [laHHbIe:
— Bpems oTobpaxeHua — napameTp no3BondeT BblibpaTb BpemsA OTOBpaxeHus
WMHdOopMaLMK O MPOXoe Ha aKpaHe yCTponcTea. JoCTynHbl crieaylowmne BapuaHThbl:
o 5 ceKyHa;

o 10 cekyHp;
o 30 cekyHp;
o 3aKpbiBaTb BPY4HYHO.

10.6. Anroputm pab6oTbl ¢ MOOUNbHLIM TepMmuHanom PERCo

Ona pabotel ¢ MobunbHbiMm TepmuHanom PERCo Heob6xooumo BbINOMHUTL criegytowime
JencTBus:

1.
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B HacTpoikax csoero ycTtpowctBa aktusupynte pexum NFC (TexHonorns 6ecnpoBogHomn
BbICOKOYACTOTHOW CBA3W Manoro paguyca genctsus). [pu nonbiTke 3anycka npuroXeHus
C BblkIlOYeHHbIM  pexumom NFC  Ha  cTapToBOW  CTpaHuLE MNOSABMTCS  COOOLLeHue
«Akmusupytme NFC mMoOyrib».

3anyctute npunoxeHme PERCo.Peaucmpauyusi, HaxkaB Ha NKOHKY , KoTopasi pacnorioxeHa
B MeHI0 MobunbHoro yctporctea. OTKpoeTCcsa OKHO A11s BBOAA agpeca cepsepa.

I'IpV| HeO6XO,D,VIMOCTI/1 HaCTpOVITe HeobXxoanMblE NapameTpbl and MOOUNBHOro TepMUHanNa.

B uHTepgence cuctemol PERCo-Web B pasgene E: «AOMMHUCTPUPOBAHMNE» OTKPONTE
nogpasnen «KoHdurypaumsa» n nepengmrte Ha Bknagky YcTpoucrTBa.

Haxmute KHonky MoOGunbHbLIN TepMUHanN 1 NpoBepbTe, YTOObl MMA HacTpavBaeMoro
TepMmuHana oTtobpasunocbk B cnucke NFC ycTponcTts. AKTUBUPYWTE YCTPOWCTBO C MOMOLLbIO

nepekn4artena

B paspene E] «AaMUHUCTpUpoBaHue» Ha Bknagke [MomeweHusa wnu YcTtpoucrtea
BblGepute KOHTponnep, wWabnoH [octyna KoToporo OyaeT MCnonb3oBaTb MOOWUNBHbLIN
TepmuHan. B none NFC ycTpoincTBo BhibepuTte cCBoe HacTpaMBaeMoe YyCTPONCTRO.

YCTPONCTBO rOTOBO K UCNONb30BaHW0. MOBWIbHbIM TEPMUHAN MOXHO MCMNONb30BaTbh ABYMS
crnocobamu:
e [1ns yTeHus KapTbl 4OCTyNa:

— [logHecuTe K TenedoHy KapTy AOCTyna COTPyaHUKA.
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— OTKpoeTCcsa OKHO (BUA OKHA MOXET MEHSTbCS B 3aBMCUMOCTU OT BblOpaHHOro cnocoba
pexuma permcrpaumm):

CoTpyaHuUK v

MNeTpos

9

BbIXO[,

MBaH MBaHOBWY

X

3AMNPETUTb

9

BXO[,

° ,D,J'IFI YTEHUA WUITPUXKOAA:

— Haxmute Ha MKOHKY ONnA YTeHUaA WTpuxkoaa .

— OTKpoeTca kamepa cmapTdoHa € rpaHuuamMmm ansa poKyCMpPOBKN Ha LUTPUXKOAE.
— [NogHecuTe wTpuxkon nod obnacTtb, BblOENEHHY 3eneHbiM. [Mocne 3Toro LTPUXKoA
npoYnTaeTcd aBTOMaTUYECKMN.

PERCo.Peructpauus

9

ABTOMaTU4YECKNN BXOA

NogHecuTe HAEHTUHUKATOP K cMapTdOHY
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000 «[M3PKo»

Call-ueHTp: 8-800-333-52-53 (becnnaTHO)
Ten.: (812) 247-04-57

[MouToBbLIN agpec:
194021, Poccus, CankT-lNeTepbypr,
[MonutexHuyeckas ynuua, gom 4, kopnyc 2

TexHuyeckas nogaepxka:
Call-ueHTp: 8-800-775-37-05 (6ecnnatHo)
Ten.: (812) 247-04-55

system@perco.ru - CICTEMbl KOHTPOMNS AoCTyna

turniket@perco.ru - TYypHUKETbI N OrpakaeHus

locks@perco.ru - 3NIeKTpoOMEXaHNYEeCKMUEe 3aMKU

barrier@perco.ru - wnarbaymbl, cuctema napkuHra

WWW.perco.ru

Kop. 06.05.2026



-
_m_w# Of



	1. Введение
	2. Вход в систему
	3. Общее описание страницы
	4. Раздел «Персонал»
	4.1. Подраздел «Сотрудники»
	4.1.1. Вкладка «Действующие»
	4.1.1.1. Учетная карточка сотрудника
	4.1.1.1.1. Вкладка «Изображения»
	4.1.1.1.2. Вкладка «Планировщик»
	4.1.1.1.3. Вкладка «Оправдательные документы»
	4.1.1.1.4. Вкладка «Документы»
	4.1.1.1.5. Вкладка «Карта доступа»
	4.1.1.1.6. Вкладка «Штрихкод»
	4.1.1.1.7. Вкладка «Отпечаток»
	4.1.1.1.8. Вкладка «Ладонь»
	4.1.1.1.9. Вкладка «Лицо»
	4.1.1.1.10. Вкладка «Транспортное средство»

	4.1.1.2. Ввод данных нового сотрудника
	4.1.1.3. Добавление паспортных данных и водительского удостоверения сотрудника
	4.1.1.4. Изменение срока действия учетных данных
	4.1.1.5. Временное блокирование / разблокирование доступа сотруднику
	4.1.1.6. Удаление карты доступа (штрихкода)
	4.1.1.7. Увольнение сотрудника
	4.1.1.8. Временная замена учетных данных
	4.1.1.9. Печать учетных карточек сотрудников
	4.1.1.10. Печать графика работы сотрудника
	4.1.1.11. Массовые операции

	4.1.2. Вкладка «Уволенные»
	4.1.2.1. Восстановление уволенного сотрудника


	4.2. Подраздел «Подразделения»
	4.2.1. Создание списка подразделений

	4.3. Подраздел «Должности»
	4.3.1. Создание списка должностей

	4.4. Подраздел «Праздничные дни»
	4.4.1. Создание календаря предопределенных праздничных дней
	4.4.2. Создание календаря праздничных дней

	4.5. Подраздел «Дополнительные данные»
	4.5.1. Создание поля для ввода дополнительных данных


	5. Раздел «Бюро пропусков»
	5.1. Подраздел «Посетители»
	5.1.1. Вкладка «Заказанные»
	5.1.1.1. Выдача заказанного пропуска посетителю

	5.1.2. Вкладка «Действующие»
	5.1.2.1. Выдача пропуска посетителю

	5.1.3. Вкладка «Архив»
	5.1.3.1. Выдача пропуска посетителю из архива


	5.2. Подраздел «Сотрудники»
	5.2.1. Выдача идентификатора сотруднику, изменение прав доступа
	5.2.2. Блокирование / разблокирование доступа
	5.2.3. Изъятие карты доступа (штрихкода)

	5.3. Подраздел «Шаблоны доступа»
	5.3.1. Вкладка «Шаблоны доступа»
	5.3.1.1. Создание шаблона доступа
	5.3.1.2. Параметры доступа контроллера PERCo
	5.3.1.3. Параметры доступа контроллеров PERCo-CR11, CT13, CT/L14 и CL15   (для контроллеров CR11, CR11.1, CT13, CT13.1, CT/L14 CT/L14.1, CT/L14.1P, CT/L16DINP, CL15, CL15.1, CL15.3, CL15.7)
	5.3.1.4. Параметры доступа контроллера Suprema
	5.3.1.5. Параметры доступа контроллера ZKTeco
	5.3.1.6. Параметры доступа контроллера BioSmart
	5.3.1.7. Параметры доступа сервера TRASSIR
	5.3.1.8. Параметры доступа сервера Интеллект Х (Axxon Next)

	5.3.2. Вкладка «Временные критерии доступа»
	5.3.2.1. Создание временной зоны
	5.3.2.2. Создание недельного критерия доступа
	5.3.2.3. Создание скользящего посуточного графика
	5.3.2.4. Создание скользящего недельного критерия доступа

	5.3.3. Вкладка «Комиссионирование»
	5.3.3.1. Создание списка комиссионирующих карт


	5.4. Подраздел «Дизайн пропуска»
	5.4.1. Страница редактора
	5.4.2. Создание шаблона пропуска

	5.5. Подраздел «Отчет по посетителям»

	6. Раздел «Контроль доступа»
	6.1. Подраздел «Отчет о проходах»
	6.2. Подраздел «Управление устройствами»
	6.2.1. Вкладка «Помещения»
	6.2.1.1. Подача команд всем устройствам в помещении

	6.2.2. Вкладка «Устройства»
	6.2.2.1. Подача команд управления устройству системы


	6.3. Подраздел «Отчет по доступу в помещения»
	6.4. Подраздел «Выданные идентификаторы»
	6.4.1. Окно «Неиспользуемые идентификаторы»


	7. Раздел «Заказ пропуска»
	7.1. Вкладка «Заказ пропуска»
	7.1.1. Заказ пропуска посетителю

	7.2. Вкладка «Архив»
	7.2.1. Заказ пропуска посетителю из архива


	8. Команды управления устройствами
	9. Стандартные операции
	9.1. Операции рабочей области
	9.2. Параметры отображения таблицы
	9.3. Ввод даты и времени
	9.4. Выбор подразделения
	9.5. Выбор помещения
	9.6. Персональные настройки
	9.7. Добавление изображения
	9.8. Поиск
	9.9. Поиск расширенный
	9.10. Поиск карты доступа (штрихкода)
	9.11. Выдача карты доступа
	9.12. Выдача карты доступа через учетную карточку сотрудника / карточку посетителя
	9.13. Выдача штрихкода
	9.14. Удаление карты доступа (штрихкода)
	9.15. Сканирование отпечатков пальцев
	9.16. Запись отпечатков пальцев на карту Mifare
	9.17. Сканирование лица (Suprema)
	9.18. Биометрическое сканирование (ZKTeco)
	9.19. Сканирование лица (BioSmart)
	9.20. Сканирование рисунка вен ладоней (BioSmart)
	9.21. Сканирование лица (TRASSIR)
	9.22. Сканирование лица (Интеллект Х, Axxon Next)
	9.23. Внесение информации о ТС
	9.24. Копирование учетных данных
	9.25. Печать пропусков
	9.26. Печать данных таблицы
	9.27. Экспорт данных
	9.28. Импорт данных
	9.29. Импорт данных (ZKTeco)

	10. Мобильный терминал доступа PERCo
	10.1. Назначение и принципы работы
	10.2. Установка приложения PERCo.Регистрация
	10.3. Подготовка к работе
	10.4. Главное окно приложения
	10.5. Настройка параметров приложения
	10.6. Алгоритм работы с мобильным терминалом PERCo




